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The seal of Pasco-Hernando Communiiy College (as shown on the previous page) is a conquistador’s helmet
cvested by the name of the college. The helmet represents the rich hentage of the district which dates back
10 the explorer, Hernando DeSoto. The two-county area was called Hernando untjl 1887 when Pasco County
was formed. The district map is superimposed on the dome of the helmet, emphasizing the commitment of
the college to serve the entire district. The learning lamp provides Jight for education and opportunity through-
out the district.
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Published by
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36727 Blanton Road
Dade City, FL 33525-7559

Pasco-Hernando Community College subscribes to and endorses equal employment and educational op-
peortunity. Its policies and practices will ensure non-discriminatory treatment of all persons without regard
to race, color, age, religion, marital status, sex, disability, or national origin.

The college reserves the right fo make changes in rules, calendar, fees, and offerings as circurnstances may require.
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education courses, and lifelong kesrming
VED, that we visaalize a cHiairicl-wide campus with svery comer of the daunc bring worved 25 coursss o
takee whereeer they ane pesded.
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Session 1
Fali

July 1331 .......... :

July 1321

Judy ¥ hageii 4
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Winier

Wavember 1513
“sevemhber 1513
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By Apposiimeni] Aogusi 33 December 13-13
Jinuary 14
Facehy Beporni . . - Awpusl 17 von dmnuary 3
Clasass Begin . . .. Auipast 23 Janwary 5
Laie Regwiration, Deopiadd | Kugus! Z3-Seprember 3 January 518
Lasi Day - Dropdadd Seplember 2 ... Junuary I8
CLAST Reginteiibon Deadine , ..., ..., Sepiember 3 Fanuary 11
Lagi Day io Llse Book Authorzations Srptemibser 7 Vammary 15
Applicatingni Due for End of
Term Girmd sl som = M Septembeer 17 Munuary 21
CLAST Review Seplember 18 . February 5
CLAST Ten Admmniraion Dcipber 2, Fobruary 19
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Progieaa Ciosde Annsuncermeni Read o Students . Ocinber 915 Fehrunry 38-Murch 4
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mrmmuﬂuw et e § January 17
Collepe Clused:  Labos Day .. . September £
Veterand Day . | bandny Mgwmber 11
Witer Rreak Décember 23-January | .
I-I.Iﬂhll.ll.lﬂ Iﬂﬂm =X - -Jm«r-ﬁ
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Pasco-Hernando Community College

History

Pasco Hernando Commumiy College (P-HCC), the newesl
ool Thaiida's twenty-cight community colloges, wai eatahibshed
im 1067 by the Stale Legivlamre In the fiall of 1971, following
plrveys and siudles by (he school boards af Pasco and Her-
nando cousiies, a 100-acr tracy of land nomhesi of Dade
Crly was sppeoved for the Easi Camous

The Dhatri Board of Trettes, conposed ad (v mrmben
fram Pewn Couniy and four memben fiom Ho mendo
Counily, wai comminioned ™ Jamuary 1971 Sharily
therealier, Dy, Miltos O Jomes was chosem g ke Tirsl Praw-
dent, ans classy bogan in Aspat 1971

The firgi Mﬂmummﬂﬂt&ﬂ Coamnpui began

im 1PTY and, npait completion, s dedicaicd by Governos
Reubin A.Ii'.l'll in 1973, Slm that nme, the Chargn
E. Conger Library, the Occupaitonal Labosiiory Bullding,

and plusical ﬂu::ﬂ'm facilitics have became opsrabianal,
Much of the Digtrlal Admeristeanon OiTice |5 alea lpoaled
on (e Bagl Campls, Some offices have maved 14 Llw Weii

(Mew Pari Richey) Campus

s 19773 & 1dD-acre ifte was chosen mear MNew Porp | fior
thoe Wiais Camipui. Tmitial construction began i Jaly 1575 and
wat finithed e year Doy, Subsequent campuos sddatic e m-
clude the Alric C. T Pratberg Litwary, (he Teaching Asdi-
torium, e Docupationa] Laboraiony, moread Shayifoom
space, and the Physcsl Funess Cenier

Ot huiidved pcrei nodth of Rroak ralle were selesied in 1974
for the North Cammymes locsion. First phave comitneczion was
completed i the sumuer of 1977, The Alfred A MeKethan
L ibrasy, ihe Oecupadional Laboratory Building, and phyncal
educatisn (el e have been added. 1o addition, o denal| ces
ier was locubed in (e growing Spring Hil arca of Herngndo
County w1999, This Teciliy was remsdeisd and expanded

in DORH

There sre 100 conteds locarsd in Pason County. In Febeuary
of 1985, & conter was openes &f Gowers Coarner, This fagility
h;l'hnrltrmm?ﬂﬂ('whhmpngmllnhnu
af 19, e Colbege npened 8 cenies in [and
ihe chiirens in thu aeea ol the district

Accreditation Status

P-HCC bt scerediied by the Commission an Col of the
Sanihern Auocistion of Collzges and Schools (SACS) w
wward the pvociale degred

College Mission Statement

Statement of Philosophy

PHOC i 8 comprehenuve commuoniny college enablished
o prowide Tor it educamional necsds mﬂ intereats of vaulh
undd adduilin, Accordingly, the college provides opportunsis
for arademic, and cuhiurg) ennohmend, for ihe ad-
wanosmme of ﬁr1h-hwmmﬂmml
amdl fior thie development ol ihe individual Lo bacome § moi
rexpomsbls SHOREh i our Serf-changing 1oonk

10

Objectives

P-HCC shall:

A, Provide the (ol 1w yegrs of poslsecnndary instruction
which kel o the bacculsuresis degres;

B Prostde comprebensive vocationsl education programs
witich prepare stugdenty fof uinploymeni in business, -
dusiry, nnd servioe ool ung

. Provide sduly wocat angd eontinuing eduscation;

0 Promote the opporiunily for sconombe desslopmeni lor
the siane within the district; and

E. Prowide commundty initroctions! oppafunitiss o
erilfieral envicheeni and personal developsmenl.

College Catalog/Student
Handbook

The collegt: catalog/stsden: handbook W the official docu-
reent which sullines (he requiremments and regulaiions That
ielaie 10 sastents, subtieet 10 changes and additions afproved
by the Disirics Boanl of Trussees. Hi i the responsibility of
esch studeni to be aware of sod ondersiand these ve-

gultements and fegalation

For gradusiion purposet, 8 student has the optiss of renesin-
img uncier 1 e calalog peos slon in effect ot ihe me of inoial
ennollment at the collegs Of any tibsequent caiabog, prowided
il the carilog ls o more Uiin oee scadenric years old
i et pTem (hisl (e wedent meets all gradees jon regairossmiL
A catalog year enils on vhe luu day of classes in Session [11-B



DISTRICT MAP
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East Campus aod District Oiffice
36727 Blanton Road
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North Campus West Campus
11415 Ponce de Leon Blvd. 10230 Ridge Road
(U.S. 98 North) New Pori Richey, FL 34654-5199
Brooksville, FL 34601-2098 (813) 847-2727
(904) 796-6726
Gowers Corner Center Spring Hill Center
(West side of U.S. 41, just north of S.R. 52) 11245 Spring Hill Drive
Send mai) ¢/o0 East Campus Spring Hill, FL. 34609
(813) 996-508C (904) 688-8798

Land (' Lakes Center
21226 Manner Plaza
P. O. Box 1969
(Southcast corner, S.R. 54 and U.S. 41)
Land O Lakes, FL 34639
(813) 949-0660




ADMISSIONS PROCESS

Admission ta Pasco-Hernands Cammunliy Cablage (P-HCC) {5 a iwo-ttep process Step | = admiulan 1o the college, Srep 32—
admission (o 4 progeam. However, @ student miay tskie yomo courses without seeking & degree or o certificas,

Admission to the College

Theey e icveril ways provpeciivge dfusenis can b #ligible
for admigsion 1o PHCC. Applicants shoukd understand (hat
admizsian o the eollege doc not bnply sdmtaion o any
particular program or coune Applicanis should sl under
slanid that adirssion to speofic acsdemic programi iy be
limited by wste e, waie and federad regulations, or by Rules
of the Disirect Board of Trusees. All candidaer muu oom-
plete (e officel P-HOC application form anld pay (he agp-
plication fre

A pplication Procedures

A prospective smudent mey obmm an appliciion from »
thatrict high schoof muidance counsslor or any P-HOC Stu-
dent Services Office. The mailing addrestes for all traneci|pes,
GED seowes, and all other appheation materials are as folkoe:

Ewsl Campis
Director of Admissions/Staden Records
Paco-Hernando Community College
16727 Wanion Road
Dade City, FL 33525-7590
Maoril Camipus
Bivecior of AdmissionsStudeii Records
Puico-Hernando Coamunity Callege
1415 Pones de Leon Boulovard
Brooksvile FL 346012098
West Cumpus
Director of Admiskioni/Srudsnt Records
Praco- Hernando Commnaliy Colizge
10TM0 Ridge Road
Mew "ot Richey, FT. 386545199
A The spplicam thowld mafl the applicadion with the §15
Eppliciion fof 1o ane of the addresses showe or present
mu ary P-HOC Studem Servaces (HTice. Fiorids
i nark (he T-stale courss fecs must oo [ilsie
& reiidency affidavi
R An applicution with fez mut be submined und 1he uu-
deni musd e formally adoiiied o the col helore
regisiration for anrees is [mal, I ivenphasized chat rhis
licatann Fee covers e adominismivee expenses inciden-
1al 4o ndmisslon, |1 unrelmed wo registration for counew
and s NOT noemally refundable
. Thai scpres arg reqguired for admisuon from a8 degrok-
sceking siudoni and (hose studenis who take mathe-
maiiei, Engligh, or reading courssy.
0. The student will be notified of tentative acceptance 35 s00n
B possible after the applivation Iy received.

US. Citizens

Apphicants [9 years of age or alder, escept those meferred 10
*Delaped Admigsion,”™ may be sdmitied 1o the coffege
wpon suhmittig U application form. Seppodting documenis

by ol ppgadred.
onder |9 yeary of age. those referred o
er “Dhelayed Admiinhon,”™ mu omoe of the follow-

ey dooamanits in sdidition 1o the spplication form beforsfor.
mal sdntiios b pramid:

[

® An official high school tremieripl indicating graduaton

# GED scores indicatng succesdul completion

o A& Criadit Bank Form approved by the high sohoal jarimc pal
(reguired belome registraibom gach asmcaier)

= Ag Ademivsion Form appamed by the high shool pon-
cipal (required before the initia] registretion)

* A Dual Enrollmen: Form sppruvesd by ihe high school prin-
cipal {reguired before remiraiion sach jemne

Adlmisiinn will be coniidered 2= tromiive unill (he seguingd
trmnscripds of GED scores afp submiited. The appbicabl
diocumeins mast be roooreed Sy the end of the frg levm ol
entoflneen.

International Stedents

The eredentials of an epplicant for admission from a forelgn
EOURLFF A1¢ evaluatad i atcosdance with ihe genenil regulas
thistn goverime wlmission, Internatignal appliconis musi ba
astmitted bath (o the college and tn 3 degree program before
an Lmmigrutios 120 form will be released.

In areder to be admitted to the college, internationnl sudents
mvisid abvo formafly deckars their intes | o enter pn Agspcise
m Aris or Associaie in Science degroe program and mus) be

Tt acirmbashon 10 thitl program. The student muat sub-
mir official imnecripts indicating grades for the final four
veid Of secondary school and gradustion or suscesiul com-
prletien &l a US. General Bdication Develogemend (CIEL) T,
Offiglal ranserfps must afso be submiited from all post
secomilary insliiutions aitended. ALl dorrmeenonmmu inclede
an original of cemified copy and a cortified English tramis-
gm:lrhnmw il writles i® & language other than
oy

Priot 1o sdinduion, isternatiossl pedeson munn aybet
avidejios of profickency i Englich throash onsof ke follow-

g menne

i. Chirenahip in & cousiry in which English s the palive
languag: or

3. Ciradunvion fram & LS high schook ac

). Coipletion of & LS GED or 3 scors ol 350 ar higher
on i T ol Engllah as a Forelgn Language (TOEFL).

The pollegs dosy o ffe prnspartation o monkes 1
wividenini. |miernational students must make their gwn ar-
rangemends and have avallable sulTicent funds 1o cover amy
cxpenses 'which may he focurred. Cortification of availoble
funds 1o cover all expetiscs must be recaived by the Disiricl
Recorndy OiTice belore an [-20 form will be released.

Iternationsl stadents on an “T™ {student) visa sye required
by LLS. Dimumigratian rrﬂlmmm 10 be enrofled full-tine (et
leasy 17 semanter spring and (all semesters and mus
mect the mandards of progres applicabls o 3l Hudenia

High School Gradantes

Ciraduates of mdlrr ichoali sccredited by the S of
Floniils or by & regionsl aorediting syency wiil be acc=pied
in good manding. Ciredustes uf non-acerndived secondary
nchols miny be accepied on & prosisional bass o ender the
age ol 19. For entry into Lhe Asociale in Arta (AA) Program,
ihe go-zalled 4-3-3-3 rule applss (s Paps 1)



GED Completers

Mmutuhnmnrm#tﬂmdm
tiesh Dévelopment (CED) test will beadmied in

ing. Studenin who have np) obiained & GED -IIIII ht
encouraged o 00 50

Siuderts whe arg 8t |eaat |9 pears of age and have nod
Fraduated From figh ihool or passed the GED e, but who
wiibely all other requircrments, are cliastly for adnaliaion i
pood wamding in the cnllsps. Adrmiian b mited-accett pro-
prume, sdvanced and profeaional cowrsss, ddtoclng degree
programi, asd some SviiGcele prozram i), Db
resiricied by ataie law, sisde and feders] resslatione, o4 by
Rules of the Dtk Poand of Trusees of PHOC

Students with Certificates of Completion

Students who have regelved Certilices ol Compleian o1
Alterdance from a Florida pohlic Wgh school may b ad-
milied 1o the college, Bul @ not ehigble 10 Enler MIocisle
degree progiams, linied-eotes programi, advanced and pio-
freniomal cowrics, and warme certifcats progiame. s affciel
orenacripy sen Troen 1he hegh school imecily w the Records
Dilce o b pecnwed oo ior @0 admisson o ihi college.

Transfer Students

Sondemtz will be ncoepoed In gond standing from fully ac-
credited collepes or unlverslies paovidied fiey Ao il il under
orie 0f the cateporie classified mg “Delayed Admissian ”

Students will be acespled on 8 provicional bauls from nad-
necredied colleged and univergities. 17 the AmSrwan ARocid-
o of Colleglate amdd Actrmimaions Offkeer recom-
mends the pranting &1 waheler credil, &5 gward may b made
oface & siudent b complated 1S se=water howrn of cowrse
winlh with @ ~C of higher sverage. An aMicsl trekscnpd s
(roem 1hie nos-sccredned collese or andversy directly 10 (e
REecords Office & uqmnimhduuu—inmuﬂl gy be
granted. 1 i the vesp af the I tequest an
evalustion of e trenscripl in onder to recel ve fransfer credin.

Delayed Admiccion

I Transfer students who are an scademic probation (rom

anoiles college may nad enier 2 degree program at PHCC
unLil ey hiwve had 45 katervies with i counaclor/adviaos.

2 Tramalon plisdeniy &%0 P2 O BCBEITGC SUADERON OF el
Indve besn diermuiand Tnr acEdemic rmasont lrodn seoabey
Instivsiion may nofemer PHOC sdhoal (S permigiemn
of the Dean of Swuden Servicer

3, In sceordance with Florida Stataces, n ssuddem whao has
previougly bean gupelled from a Florida community col-
lege or unbversity Tor unlewlul poaiession, sale, or uie of
narcoile drugs will not be admitted ro PHOC for # perlod
of one yeai Trod (e dale ol that oopeildon. A ssdem
wha had boen found y of campias dloruption wiil nol
e adeyinted po P HOC far 3 period of we yeart from (he
dare of smch finding.

Registration Process

Before & stpdent can regiader for credit courses; hefshe mugl
have campleisd an Application for Admission form, Addi-
tionally, studens who are pursuing & degree o certlflcate nast
have alsn compheied i Program Declaratian form s thai they
may regiitet for (he appropriaie codrsed for (hewr apecificd
peogram af sody These forms are saitable st otiemiatian
and in the Siudent Services Office.

Al compleving the apmonrisee docymente yudena o
300 A 03 chear be seberson i e SEo e e v OfMice cach
SEEnnEleT oo Pl | S cogrees they will walbe. Sioce i ane cas-
Teanel] to b millviind B rarky 21 podalble, sdbering o il caes
pubiiled in ihe College Catendad (pp 6T} Early adwise-
e biadi 16 En wurly vy wimtiom H;F!ﬂ‘ﬂ.l“.,,lh'hlr selet-
ison of coulied, i The mos crabily 1ime hedule

The h:iilm l.lﬂ ending daes for this regisirainon an
publiched Iu mﬁ salendar. Swudenip whio register for
Conret H'llhlin end ui vves arhier than e regqularky
sceduled semesterim e Caleridar need 1o regien rom Slo-
denn Services MalT the deadline dates for diopacdd and for
withyiirareal Svideniy should ask for thesr Sated a1 (ke Lime
of roprtratan

Pryrmeni lor comsfeen i1 roqueired st Uva timie of semiairaizos,
Studenis ray be advibed, reguer, and pay for cowsrtes 50 amy
of the thiee PHOC campinss,

Admission to Programs
and Courses

Upon admiagion (o the college, ench sudeni i required o
declare sn adfucathonal poal and to ssbndt all decutienty re-
dutemd For hiTar parnicular goul. Susdenty may select frgm
the foliowing goab:
I Axsscaair m Art Degres
3;_ Certifiea I:l !d-rm -? e !

1 in {specific program)
& Vocaticnal Certilicaie in (specifiz piogram)
5. Cheneral Freghrman
&, Ciber Personal Oflectives (such & Perscinl Enrichmen,

Trangien!, Dusl Enrolimeny, Teachsr Cortificathon)

T, Career Exploration
1, Job Upgrading
Amﬂlﬂﬂdnrln;l goat of Onhes Personal Obgectives, Ca-
rees Explarsion, i Job Upgrading nesd nol topply requircd
daczimeniy, bl mnl do 1o upon spplying lof & degres pro-
gram o aa bisocemed cevtilizale program

Formal pdmission th o program s upan peceip
of reguited docimenis by the alfices Yaed undes = Applica-
tion Procedirus” In addation, admission 1o cenain progiams
may be lenited by selection criteria, by fecoral or siae rules,
or by e eollege’s ability a1 the tme (o wrve the nomber of
itadenti who destre entry. Admibicion b BOmié Courtes may
reqquire the completion of prevequisises, penaisdon of the in-
BLIUCIOS, OF PFlor scoegiance mba & limlied pootws program.

ALL PROCREAMBACDURSES ARE NOT OFFERED OM
ALL CAMPUSES

Al pranse sy ard GED soores mast be mailed direcily from

ihe granting inivion of agency o (e Records OiTice @

the sludent’s hame u;t Malling sdidressss are printed
ot ihe back cover of catilogMudemi handbook.

it ks e reiponsibility of the spplicani o snuire thal all ere.

demtialy have been received in the spprnprisle Records (M ice

Required Documents

Buprerting dociimers ane repeived to ater e Mkkowing pro-

Framc

I Atiniaee i A and Associle i Soencs degresy Hinh
schond iranscrips indicating ssadussion gf GF D scoses in-
dicating worsmiul completing, sscopt 83 provided in FS
A0S {4y and an ofTicisl pramacrim seni 1o the Recoridi
Oifice by each college or unlversity attnded.

4. Cartiflcnies: Scc calalog ssction riding the specific cer
lifleain Reguirsd documenis vary for diflecent certl MGeala
[rOgrama.

LE ]



Admission to Associate in Arts
(AA) and Associate in Science

(AS) Degree Programs

Stodents may apply for admisiion o the AA or AS degree

programa afier (hey have been admitied 1o " HOC (sex Page

12l To enicr ihewr degroe programs, fudents mis omare

tha ihe followmg documenis have beon recoived by dhe

Records Oifice on thelr campmn:

i. & Program Declarmsion form isdicating ihe inlent io pur-
e the AA or AS pOgram,

2 A high school ranscripn indicating graduation or GED
#cored mdicaning sucesnful omplenmn, and

1. An official ieanecripn sem divectly froom eack college or
uiiversity altended.

There are addiilonal regul remenis fir euiry emito ihe A% Fro-
gram only:
Applicants o the AA Program wha graduated ltam bigh
oal afler Augusd 1, 1987, musi have completed four
yeary af secondary schoal English, three vears of scoon-
dnry &chool mathemaiics, (hree yururumduumml
ratorml science, and three years of secondary school social
itikdien, This reguiremeni i commanly refermed o s the

4-3-3-1 Rulz
Gradoates of public kigh schools in Florids or studenis
wha have sucoessfully completed & OED fiom any stae
are wiually conndered 10 have M s Mguacnonis
Cradustes of priviie Florida high ichsol whoss
2R 30 nol indicate compliance may mect the re-
guupemenis by seccdsifully completing |he sppropriaes
LOR0 vl i 300D fevel comrmes mi PHCC. Each thiee
remciier hour HOO0 o JO00) |evel -HOC couise 15 comiid-
evexd 10 be equivalent 10 one year of secondary schodl undy
Cradusies of ood-of-waie Wigh schools mugy meet the ioguae
mend im ihe same way &9 praduaies of 8 prvale Fornda Bigh
schaol or By ihe achievement of &1 liasl the munimam Jeved
on all seergms of & placement test reguived in F5 2400107 (1)

It is the responalbility of the spplicani o ensure that all
necessary documents have been recelved by the Recards Of-
fice on his her camjias.

Admission to Associated
Certificate Programs

P-HCC aifery e Taligwing ceriifice programs which are
.un;.m.ud with AS degree prograrmin Paramedics (n Hmined

my, dee Below), Office Syuemi Special-
s, ln:l 8 Managemenl. Admistion 1o &n
mﬂmdmﬂrmmdwumﬁtihﬂ-hnm
& degree program, however, sludenin enrolled m sese pro
ErEms may opd laier 16 Ay 10 8 deies PROETEm 08 MaTy
of fhe required coursel i \he janie

To enver s Agsociated Corlificaie Program, eradesty mis

enpure ihai the (olowing documeniy have been received by

ihe Hecords Oifee o il campue

I A Progrim Declarsion fom indicating 1he inlent to pur-
yec & parteular svaciated centifcate program;

2 A pigh schaol iramseripn indicsmg ||ﬂ.|.i‘.h- or GED
scones indicating wcorssfu] completion and

1. Ap afficial tranacript sent direclly from each college o0
universidy atended

Applicants to the Ceértlficare ia Parasedics program miusd

meel the additional reguirements noted ks the section, *Ad-

prirssini ta Specialized Limited Accesi Heallh Programa."

]

Admission to Yocational Credit
Certificate Progams

Vorstional crec ool ol e programs are designad o prepars
ke visdens (v s oniry-koved job oo 0 supplemend educa-
lmnﬂlrlﬂqillmw fickd P-HCC al-
fers these Viocalional Credin Cevtificate programs:
T mzaokogy
Correctionn) O Fcer
Diereal Asuisting
Hu Fi hlim o Ma
] Fmﬂ.
thh Linlg Coordinmion
L.u.ndiu Crperatlenva
Law Exforcement/Masle Recruil
Medigp] Secratarial/Examining Roam Agsisiant
Patien! Care Assistant/Hame Health Aide
Medica! Record Tranteribing
Phlmu:lm Technician
Practl wrIng
Travel Agency Oparationi
Wastewater Treatment Plani Operation Level *C°
Whicr Treatrnenl Plani Operation Lawel "C™
Welding

Dental Assinting and Practicsl Numing are limited acoess
health prograsi e entry reqoirementy For these programs
e lisied im0 SE0U0N, Mtnmum
Argew Heslrh Program, ™ ﬂﬂ.ﬂlmmmmﬁ:
wihigr programa faesd vary, plesie comull the spaafic pro-
gram hsting in (his Catabog/Mandbook 10 determine sdwmiy
0N 1equiremenie

Admission to Vocational
Certificate Programs

P-HCC offem mmmﬂ:rm prograrms These
AIOramA 8re o provide eccopational skills or 1o
analat [m the fulfillment of licensure requirements in ceriaim
nocupuiions These prograims vary in léength and in starfing
and ending dates ﬂl{‘ utruction, Additional information and
a it of the programs offerod may be found on Page B

Admission to Programs of
Acceleration

P-HOC hae esnnblighed severa] ways for lngh school and for
college studenis 1o acoekerate thewr posisecondary educalion.
Studenty admicted a3 Dual Enrollment /High School, Exr
Adinsion, of Credi Hank' a% not conskderod a1 regulsr
rrsEoE Tl MHWWHHHMW
tion. The lollowing ere accelerution methods for peogram

Advanced FMacemeni

cedic may be gransed (0 8 Budenl who presenis 2
monimm qualiiying sore on one of more of the Advanced
Placemen: examinations of the C Entrance
Examination Boand as cutlined in Dinrict of Trustees
Rule SH219-3.34. Thesr maminatiani mun be isken priod
10 enrolfing in the college, evcept for Credit Bank and Dua)
Enmliment/High School studenin. (5es Page J0.)

Armed Services Educational Expericoces

Credin may he awardad for advanced scademic and rechrical
military educationdl experiences that have been evalusted and



recommended sy netable for posticceadary cedin by ihe
American Cosmil on Fducanoe's { ATE) (e 1o the Foaiue-
tion of Educatiomal Experiences in the Armed Servicm Afuer
appliationn PHCC, a student may initiate the soquest for
guch credll 16 the Recards OfTice by providing spproprss
documenialion ad deterntined by Lhe college. Kecommeands-
tions [n the ACE Culde nre advisory In naivim and are nol
binding upon (he college. (See Page 31

College Lewel Examinstion Progmm (CLEFP)

Ui va 18 hewots af oredia may be rnarded upon uiilf.“.Iurr
compherion of the CLEP Genersl Examination &t the 5oth
potoentile of above Thewr credits anr swardod an (he basis
of knowloiipe gaived prior 1o college of uriverzily tudy =
ihi sibject srea, Additionnl semecer hoars of creds may be
awirded for CLEP Subject Examimations if soores e at or
above ihve peroeniibe spesified in the Rulei of the S1aie Board
of BEducation, (See Pape 20.)

Credit Hank

High schoal stadenis may be admbited (o ihe credit bank pro-
gram. Thia program afloss stodenis (o remain i high school
and recoive college credit with permlislon fmm m:lpnl.
Thits pacymacaieen myusd be obtsined by com
Bank Ferm™ with each P-HOC repatmd l,'.'rtdi -lll‘u-
heid in ciorow uatil the stxdl mrnrlﬁn-ll BdmERsion re-
guirementn. Whien e Widems supprhiel e ofTivial transcrip:
md:lnﬂrﬁ‘lhlnh school graduation o & letver lrom & high

cial indicaneng that Eraduaion g rmens have
been imel, the student may afficiully soer P-HOC or hawe
ik erediis transferred o analber college. This meihod of we-
celernion extends to mudenty younges 1leas 19 years of sge
who are actively seeking GED wisius, with (he ippropriate
approval from the public school sysem

Crodit-by-Examination

Students muay receive credit for coures appooved (o Credit-
by-Examenntion by passing & comprehesiig test prepaccd
and sdnenivered by collegs personnel. (See Pape 300

ﬁpﬂlﬂmﬂ?ﬂﬂhwﬂﬂtmpﬂ
I8 " "R or “C." A grade of unsmisfaciory (FU™) will be
awprded i the exgm grade s "D or *F"

Dual Enrollment/College {or University)

A PHET student may be enroled i another mstiiotion oon-
eurreni with higfher VHOCC enmllment by secaring wiitien
permison in sdvance from the Division Direcior (Weal
Camgmet ) o Provost (Bast or North Campet ) This procedure
i necEiiary 1o assure the acceplance of cridin imvolved.

& nuden may be crnsolled oo dusl enwollmens semius oy
PHCC when sccepted s another institution aad wiih the
wrillen pesmsietan from ibe ol tkan bt lom. The
wiltien permission from the regisuar of the ather intt biation
ik réguired with cach P-HOC epnimbon,

Dunl Enrollment/High Schonl

Public, and certain non- ‘nlu:h h sehonl sludents miy be
dually enrolled gt I"H permugmon of the high
kool pri Thll.[‘p:nd;dnn mitsl h:uhlﬂmdhr:h
gompletion of & “Dusl Enrolimeni Form,” signed by tbe Bigh
school prasopal, witk each P-HCT reghuration. Oredii eirmed
will apply wwand kigh sthood gradustion 21 well a1 uywanl
college crediy

Early Admission

Putilic, and sevtasn nof-pohhic, high schoo! siodents, nal o
rendly taking classes In high schoal, may encoll & FHOC

with the per rasyban af the high school pringipal, This per-
o must e obeained by compiizion of an *Hatly Ad-
micsaie Foem,” signed by the high school principal, with each
F-HOC regiuration Credit egrned applies ioward high schonl
graduscion 31 sell & woweand college credit

Iniernationsl Baccalaureate (LH)

Diploms Program

Up 1 30 semeieer hours of oramsfer evpdil ihall be aemrdes
of the Basis af 1B ecaminanons, wih no grides or grade
porrets pssh il Thio cut-of T scoret used 1o grani postescon-
dary goedit ahall be establishied by the Suie Bosnd of
Elucaiios

Transient Soudents

A Hﬂﬁluﬂﬂﬂrhmﬂwumhumlilmimg;
A irmn siuders by sesming writben permisson from i
Diwinion Dorecons [Wiest Campus) ol Provoal (Baar or Marth
Carmpud). This procedaee is naiestary (5 o the scoopl-
ance of credic imvalved.

A mmudeni may be corolied inom raneeny sbsius m PPHOC
when sccepiod ab anoths [nelution and with the smiten
permission [rom the regeeirar al that inmituiion. The sm.
pen permidian froam the reglmirar of ihe oiher instinution
required with each P-HCC regintration.

Admission to Specialized
Limited Access Health
Programs

Adersainn 16 1he Nurslng, Paramedic, snd Dyszal pragrami
In enrricied 1 Sudents sslected by the Admisshong Comme -
ied far Spectal Pro g Al mindisam rogukisiments muii
ise Fulfitled, including recelpt of docaments by 1he Distric
Raocosds OfThce, West Campis, by the following establshed
desdiisa lar 1be respecive pragram in arder [or an appli
cant 1a be conddered [or ihal projgram

Frogmm _ Deadiing
Ceruficeie in Praciical Muriing — Juna |
Afsscinie m Sowmce in Maiiting — May 10
(ADN/LPN Teack )
Askpoate I Soenct i MNurtag — lume 1%
[ADN Kdenzric Track)
Agedcinte in :':-:Irnar im Mursng = THRA
[ADMS Track)
Cartilicate in Paramedica — lime |
Certificate in Denda) Asisning — June |

Ausocisee in Sclence i Dimndal Hyglene  — June 13

Aol e e 2 nﬂzndmdm fini Tl]:tlyant:m:nu inka ity
ol 1B abwowes-rnen nmn:l PO e begin in Se-
pon | of cack pear u-anh.rl.rrqmwnrn
mﬂlhﬁmmmludlthHHMthMh
may vary m slariing ime from year w year.

Ifoerriion shout cah b2 obldined from (he Sia-
denl Services Offioe on amy PHCC campui or from the
Hesliky Proprams OfMfice oa ke Wewi Camput Adminjon
parkets are avalable on all campures beginning i Ociober

Nursing Programs

Application and Admission Requirements

Aiminuam sequincmmenia wilitch mosi be met by the deadiing
date lor conederation of an applcant dee as fokowa

L ]



). Receipt of the documenls listed below by the District

Records Office, West Campuis:

a. Completed P-HCC application form and fee:

b. Completed Nursing Program application; (Applicants
who wish to apply to more than one program rmust sub-
mit a separaie form for each program.)

¢. Official high school transcript indicating graduation o7
scores indicating successiul completion of the GED;
(A partia) transcript of all completed courses will be
accepted if the applicant is currently enrolled as a high
school senior. A complete official transeript must be
submitted after graduation and prior to enroliment in
the program.)

d. Official transcript from each college and vnivessjty at-
tended other than P-HCC; and

¢. Repor( of scores from the National League of Nursing
(NLN) Pre-Admission Examination indicatingz a
mirimum composite score al the 40th percentile,

Additional documents are required lor 1the following pro-
grams:

ADN/LPN Track: a copy of current Flarida LPN license;

ADN/Paramedic Track: a copy of current Florida
Paramedic license and dacumentation of one yeas's ex-
perience as a paramedic;

Certificate in Practical Nursing: a report of scores on the
Test of Adult Basic Education (TABE) with minimum
grade levels of {1th gradein Langvage and Reading and
10th grade in Mathemades.

2. All applicants musl have completed each prerequisile
course with a grade of “C" or higher and have a cumulative
al)-college grade point average of 2.0 or above, if applicable

It is the responsibility of (he applicant to epsure that all
(ranscripts and test scores, as well as anmy address change, have
been received by fhe District Records Gifice, West Campus,
by (be established application deadline dates.

Selection Procedure

Residents of Pasco and Hernando counties will have
preference over out-ol-district residents. Graduales of the P-
HCC Practical Nursing and Paramedic programs will have
preference over olher applicants (ADN/LPN and ADIN/Para-
medic Tracks). Graduates with at least one year’s experijenice
will have preference over other applicants (ADN/Paramedic
Track).

ADN Program Tracks

1. Applicants who rnect minimum requirements as of (he
deadline dates will be rank ordered, highest to lowest, on
a product score devised by multiplying the GPA in the
preicquisite courses by the NLN composite percentile score

2. Up to 96 candidates will be selected For admyssion (o the
ADN/Generic Track.

3. Up to 24 candidates will be selected for admission ta the
ADN/LPN Track. Additional candidates will be selected
on a space-available basis.

4. As many as 30 other applicanis who meet minimum re-
quirements by the deadline date may be selected as alter-
nates with admission on a space-available basis.

Certificate in Practical Nursing

i Applicants who meet minimum requirements as of the
deadline date will be rank ordered, highest to lowesi, on
a product score devised by multiplying the sum of the
TABE sub-test scores by the NLN composite percentile
score.

2. Thirty-six candidates will be selected for admission.

3. Asmany as 135 applicanls who meel ininirnum reguirements

16

by Lhe deadline date will be selected as alternates with ad-
mMission on a space-available basis.

Certificate in Paramedics

Application and Admission Requirements
Minimum requirements which must be met by (he deadfine
dafe {or consideration of an applicant are as follows:

). Receipt of the documents listed below by the District
Records Office, West Campus:
a. Completed P-HCC application form and fee;
b. Compieted Paramedjc Program application;
¢. Official high schaal transeript indicating graduation o7
scores indicating successful completion of the GED;
d. Official transcript from each college and university at-
tended olher than P-HCC;
Capy of current Florida EMT license;
Report of scores on the Test of Adult Basic Education
(TABE) with minimum grade levels of 11th grade in Lan-~
guage and Reading and 9th grade in Mathematics; and
g- Report of score of 709 or above on the Paraniedic Pre-
Admission Examination administered at P-HCC, West
Campus.
2. Applicants must have a cumulative all-college grade point
average of 2.0 or above, if applicable

It is the sesponsibility of the applicant (o ensure that al!
transcripis and test scores, as well as any address change, have
been received by the District Records Office, West Campus,
by the established application deadline dates.

—m

Selection Procedure

Residents of Pasco and Hernando counties will have

preference over out-of-district residents.

1. Applicants who meel minimum requirements by the
deadline date will be rank ordered, highesi to lowest, on
a product score devised by multiplying the sum of (he
TABI sub-test scores by the pre-admission examination
score.

2. Applicants for first-time entry into the P-HCC Paramedic
>rogram will be considered first.

3. Applicants for repeat of a Paramedic Program resulting
from non-achievement of state licensure will be consid-
ered second.

4, Thirty candidates will be selected for admission Lo Lhe
program.

S. Al othier applicants who meet the minimum eligibility re-
quirements by the deadline date will be selected as alter-
nates with admission on a space-available basis.

Certificate in Dental Assisting

Application and Admission Reguirements

Minimum requirements which must be met by the deadline
date for consideration of an applicant are as follows:

. Reeeipt of the documents listed below by Lhe District
Records Office, West Campus:
a. Completed P-HCC zpplication form and fee;
b. Completed Dental Assisting Prograim application;
c. Official high school transcript indicating graduation or
scores indicating successful completion of the GED;
d. Official transcript from each college add university at-
tended other than P-HCC, if applicable; and
e Report of scores on the Test of Adult Basic Education
(TABE) with 2 minimum grade level of 10th grade jn
Reading and 8th grade in Language and Mathemalics.
2. Applicants must have completed an approved manual dex-
leriLy test with a minimurn score of 50%.



Selection Procedure

Residents of Pasco and Hernando counties will have
preference over owt-of-district residents,

. Applicants who meet minimum requirements by the
deadline date will be rank ordered, highest to lowest, based
on the sum of the TABE sub-test scores.

2. Twenty candidates will be selected for admissjon to the
program. In an arrangement with the Private Industry
Council (PIC) of Pasco Counly, preference may be given
to up to 10 fully-qualified applicants referred by PIC of
Pasco.

3. All other applicants who meet the minimum requirements
by the deadline date will be selected as alternates with ad-
mission on a space-available basis.

Associate in Science in Dental Hygiene

Application and Admission Requirements

Mintmum requirements which must be met by (he deadline
date for consideration of an applicant are as lollows:

I. Receipt of the documents listed below by the District
Records Oflice, West Campus:
a. Completed P-HCC application form and fee;
b. Completed Dental Hygiene Program application;
¢. Officia) high school transcript indicating graduation
or scores indicating successful completion of the GED;
(A partial transcript of all completed courses will be
accepted if theapplicant is currently enrolled as a high
school semor. A complete official transcript must be
submitted after graduation and prior to enrollmentin
the program.)
d. Report of scores no more than threeyears old on ACT,
ASSET, MAPS, or SAT; and
e Official transcripts from cach college or university at-
tended other than P-HCC.
2. Applicants musl have completed an approved manual dex-
terity test with a minimum score of 50%.
3. Applicants must have completed each prerequisite course
with a grade of “C” or higher and have a cumulative all-
college grade point average of 2.0 or above.

{1 is the responsibility of the z2pplicant to ensure thai alf
transcripts and fest scores, as well as any address change, have
been received by the District Records Office, West Campus,
by the established application deadline dates.

Selection Procedure

Residents of Pasco and Hernando counties will have
preference over out-of-disiricl residents. Applicants with 480
hours ol documented chairside assisting experience will have
preference over other applicants. Graduates of the P-HCC
Dental Assisting Program will have preference over ather ap-
plicants, in instances of tied scores.

I. Applicants who meet minimum requirements by the
deadline date will be rank ordered, highest to lowest, based
on the GPA of their prerequisite courses.

2, Six candidates will be selected for admission to Lhe
program.

3. All other applicants who meet the minimum requirements
by the deadline date will be selected as alternates with ad-
mission on a space-available basis.

Acceptance Procedures for
Specialized Limited Access
Health Programs

The Admissions Commitiee meets approximately one week

after the deadline date for applications. Applicants who meet
minimum requirements will be notified in writing of their se-
lection as candidates or alternales. Candidate and alternale
offers are conditional and are dependent upon the following:

1. Receipt of the written statement of acceptance or rejec-
tion of the admission offer in the District Records Office,
West Campus, by the date specified in the letter of
notification.

2. Ceriification of good health by submission of results of
a physical examination conducted by a physician or a reg-
istered nurse practittoner by the date specified in Lhe let-
ter of natification.

3. Successful completion of the Basic Life Support “C"
Course (& hours) or the American Red Cross Professional
Rescuer-CPR Course required by the dale specified in the
letter of notification (for the AS Degree programs in Nurs-
ing and Dental Hygiene).

4. Registration and paymemt of fees al the time and place
specified by the Health Programs Office

Failure to comply with any of the above procedures may re-
suft in the allocation of the space (0 ar alterpale

Admission to Linkage Programs

Linkage programs allow a limited number of P-HCC students
to enroll in specialized programs at other public community
colleges in the Tampa Bay arca. Currently, eleven differeat
quota-based linkage programs are available. These programs
and their home institutions include:

Hillsborough Commuuity College (HCC)
Diagnostic Medical Sonography Technology*
Medical Clinical Dosimetry Management*
Nuclear Medicine Technology®

Occupational Therapy Assistant®
Ophthalmic Dispensing”

Ophthalmic Technician®

Radiation Therapy Technology*

Manatee Community College (MCC)
Quality Control lechnology
Respiratory Care*

Polk Community College (PCC)
Multimedia Technology

St. Petersburg Junior College (SPIC)
Hea)th Services Management
Medical Record Technology®
Medical Laboratory Technology*®
Physical Therapist Assisiant*
Respiratory Care?*

Veterinary Technology

*These programs have limited enrollinents,

Generally, these programs admit one class each year, are
limited to Florida residents, and allocate a specific number
of spaces to P-HCC. lnformation and special application
forms are available from P-HCC advisors, Applications must
be submitted to the Assisiant Dean of Student services on
one of P-HCC’s campuses prior to the application deadline
of the program for the year admission is desired. P-HCC will
forward applications from qualified students to (he sponsor-
ing college for final seiection by that institution.

The minimum qualification to apply to a Linkage Program
is successful completion of at least 15 semester hours of work
toward an AA or AS Degree al P-HCC. Most programs have
other specialized requirements also.
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FEES AND EXPENSES

| Al fors wre subject 1o chumgs based on implemmstation of FS 240,005, |

Course Fees

The following schecule of fees is applicable 1o all studenty,
frchuding thass 10 an awdil siatue
Collage Credit* anid College
" Hlurida Reside
FENon-Florids Rewden:
Vacatlonal Creadii***
*v+5 | lioguda Resident

Credil
pet Grodit b
llﬂﬂwnuﬁl Tnasr

. SIENS pov el Bour

e N Florids Resde | $7365 e e ho
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servicey fer, and 3 capiial improvement lee
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CRREE .
sersncludes a Nnancinl ald fee and a capinl improve-

Continuing Education Fees
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@ hign-Fiodids Resideni | 5246 pey costent howr
Mom-Credit Vocational Sapplemrmts!
" & Florids Rewuden .35 per contact hour
swreNon-Florids Resident . $1.6) per contsct hour

Lifdosg Lesrming (CELY ...... ., ... v&rkes per Courge
Workshops. . ... ... . . eanes per workihop

sers|nclodes a finanvial 2id fee and & capital improve-
menl foe

Spocial Additional Fees
All ipecial additiona) fees are normally son-relundabie and
nor-iransferable onoe paid by the @ wiléni

Application ., ......-. . : 18
Credit-by- Examination
Credit Courses .. M por cxmminulion
Gonduniion PR e SR £
Lie Itmuﬂm = 510
H‘LHFm—-th.IumHuun‘Eunﬂmnllm . ¥+
‘-h#m:.&mutmﬂuﬂm Exadinimnilgn o
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COP 2220
CSP o9l
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EET 1033C
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4
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DEH 18001

EET XHIC
EET 24asC
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WUR 21C
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OFT 0800
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PMT 0121
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DES 11000

FFP 0003

1

ETD 1M0C

ETD 18515
F53 | 02C
HCP 096
HECP 050
HCP D24
5T 11
OST 1782

gl

PMT 011

PMT Q03
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PMT Ol
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PRN 000IC
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CID M oy ennaiinies wrnmabiin amimgbaiar L6l

Child Care Sapsrvasaay, ﬂmuuulm' Denisl Adsisling, Den-
tal Hyglene., Emergency Medical Services/Para-
medic, Health Unll Coosdinator, Human Servicen, Maiical
Secreturinl/Exnmining Roam Assistanm, Medieal Records
Teanderibing, Wirsing, Patient Care Assistant Home Healih
Adde, Pilebotomy Technkcae, Practical Nurding — Individnal
Professlonal Liability Inswrance . . ..

CHM 1025C DEH 27021
. DEH 8021
REH H04T.

MUNITIOR

SIL50 per yoar
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orids Real Faaie Exarnanon 47
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Orecrirsi Siudy i vha Humaniies Travel Expensei
Weir'ng Valdaion (CLEP — See Page 30).. ... 330



REFUND POLICIES

College and Vocational Credit Courses

A 100% refund of fees, not including the application feg, may
be granted for a course a student drops before the end of
the drop/add period for a session as specified in the College
Calendar. Refunds after the end of the drop/add period are
authorized only in the event of a student’s death, or when
a scheduled course is cancelled by the college, or in case of
administrative error by the college. The fee for late registra-
tion shall not be refunded, except in instances where the only
course(s) in which the student is enrolled is(are) canceljed
by the college

For courses thal start at 2 time other than the beginning of
a regular session, the final refund date shall be the end of
the day on which 10% of the prescribed number of instruc-
tional hours in the course occurs. The application fee will
not be refunded except when the only course(s) for which
a student is(are) registered is(are) cancelled by the college.

A claim for refund due to death must be in wriling and signed
by a person legaltly authorized to act for the deceased.

Continuing Education Courses

A full refund will be siven (o a student who withdraws from
any Continuing Education (CEL or CEV) course prior 10
the fourth class meeting as long as the fourth class meeling
does not exceed 25% of the number of instructional hours
in the course. No refund will be given after this point. No
refund will be given for conferences, institutes, workshops,
seminars, or special 1raining programs after the published
starting date. The application fee will not be refunded except
when the only course(s) for which a student is{are) registered
is(are) cancelled by the college.

Textbook Refunds

The College Bookstore will accept textbook returns for
refunds during the registration, drop/add, and the immediate
week following the end of the drop/add periods. Bookstore
personncl cannot issue a refund if: the textbook has been writ-
ten in or damaged in any way; the textbook is wrapped in
plastic, and the plastic has been removed; and without the
original cash register reccipl.

RESIDENCY FOR TUITION
PURPQOSES

For the purpose of assessing (uition, the following provisions
of Florida Statute 240.120] will govern actions by the college.

Students shall be classified as either residents os nonresidents
for the purpose of assessing tujtion fees in public community
colleges and universities. Determination of residency is made
based on information the applicant provides on the residency
affidavit.

() (a) To gualify as a resident for tuition purposes:

]. A person or, if thal person is a dependent child,
his/her parent or parents must have established legal resi-
dence in Florida and must have maintained legai residence
in Florida for at least 12 months immediately prior 1o his/her
qualification.

2. Every applicant for admission {o an institution of
higher education shall be required to make a statement as
10 his/her length of residence in the state and, further, shall
establish that his/her presence or, if he/she is a dependent

child, the presence of his/her parent or parents in the state
currently is, and during the requisite 12-mnonth gualifying
period was, for the purposc of maintaining a bona fide domi-
cile, in accordance with the provisions of Section
240.1201(2)(b), Florida Statutes.

(b) However, with respect to a dependemt child living
with an adull relative other than the child’s parent, such child
may quaiify as a resident for tuition purposes if the adult
relative is a legal resident who has maintained legal residence
in this state for at least ]2 months immediately prios to the
child's gualification, provided the child has resided con-
tinuously with such relative for the five (5) years immediately
prior to the child’s qualification, during which time the adult
relative has exercised day-1o-day care, supervision, and con-
tro} of the child.

(c) The legal residence of a dependent child whose
parents are divorced, separated, or otherwise living apart will
be deemed to be this state if either paren is a legal resident
of this state, regardless of which parent is entitled (o claim,
and does in fact claim, the minor as a dependent pursuant
to federal individual income tax provisions.

(2) Anindividoal shall not be classified as a resident for tui-
tton purposes and, thus, shall not be eligible (o receive the
in-state tuition rate until he/she has provided such evidence
related 10 legal residence and its duration as may be required
by officiais of the institution of higher education from which
he/she secks the in-state tuition rate.

(3) With respect to a dependent child, the legal residence of
such individual’s parent or parents is prima facie evidence
of the individual's legal residence, which evidence may he rein-
forced or rebutted, relative to the age and general cir-
cumstances of the individual, by the other evidence of legal
residence required of or presented by the individual, How-
ever, the legal residence of an individual whose parent or
parents are dorniciled outside this state is net prima facie
evidence of the individual's legai residence if that individual
has tived in this state for five (5) consecutive years prior 1o
enrolling or reregistering at the institution of higher educa-
tion at which residence status for tuition purposes is sought.

{(4) In making a domiciliary determination relaied to the
classification of a person as a resident or nonresident for tui-
tion purposes, the domicile of a married person, irrespective
of sex, shall be determined, as in the case of an unmarried
person, by reference (o all relevant evidence of domiciliary
intent. For the purposes of this section:

(a) A person shall not be precluded from establishing or
maintaining legal residence in this slate and subsequently
qualifving or continuing to qualify as a resiclent for tuition
purposes solely by reason of marriage 10 a person domiciled
outside this state, even when the person’s spouse conlinues
to be domiciled outside of this state, provided such person
maintains his/her legal residence in this stale

(b) A person shall not be deemed to have established or
maintained a legal residence in this siate and subsequently
to have qualified or continued to qualify as a resident for
tuition purposes solely by reason of marriage to a person
domiciled in (his state.

(©) In determining the domicile of a married person,
irrespeclive of sex, the fact of the marriage and Lhe place of
domicile of such person’s spouse shall be deemed relevant
evidence 1o be considered in ascertaining domiciliary intent.

(5) Any nonresident person, irrespective ol sex, who marries
a legal resident of this state or marries a person who later
becomes a legal resident may, upon becoming a legal resi-
dent of this state, accede to the benefit of (he spouse’s im-

ediately precedent duration as a legal resident for purposes
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of satisfying the 12-month durational requirement of this
section.

(6) A person shall not lose his/her resident status for tuition
purposes solely by reason of serving, or, if such person is
a dependent clsld, by reason of his/her parent's or parents’
serving, in the Armed Forces outside this state.

(7) A person who has been properly classified as a resident
(or tuition purposes but who, while enrolied in an institu-
tion of higher education in this state, loses his/her resident
1uition status because he/she or, if he/she is a dependent child,
his/her parent or parents establish domicile or legal residence
elsewhere shall continue to enjoy the in-state wition rate for
a statutory grace period, which period shall be measured from
the date on which the circumstances arose that culminated
in the loss of resident (uiiion status and shall continue for
12 months. However, if the 12-month grace period ends dur-
ing a semester or academic term for which such former resi-
dent is enrolled, such grace period shal) be extended to the
end of that semester or academic term.

(8) Any person who ceases 1o be enrolled at or who graduates
from an institution of bigher education while classified as
a resident for toition purposes and who subsequently aban-
dons his/her domicile in this state shall be permitted to
reenroll at an institution of higher education in this state as
a resident for tuition purposes without the recessity of
meeling the 12-month durational requirement of this section
i thal person has reestablished his/her domicile in this state
within 12 months of such abandonment and continuously
maintains Lhe reeslablished domicile during the period of
enrollment. The benefit of this subsection shall not be ac-
corded more than once to any on¢ person.

(9) The following persons shall be classified as residents lor
tuition purposes:

(a) Active duly members of the Armed Services of the
United States stationed in this stale, Ltheir spouses and depen-
dent children.

(b) Full-time instructional and administrative personnel
employed by state public schools, community collcges, and
state institutions of higher education, as defined in Florida
Statute 228.041, and their spouses and dependent children.

(c) Students from Latin America and the Caribbzan who
receive scholarships from the federal or stale government,
Any student classified pursvant to this paragraph shall al-
tend, on a full-time basis, a Florida institution of higher
education.

(@) Full-lime employees of state agencics or political sub-
divisions of the staie when the student fees are paid by the
state agency or political subdivision for the purpose of job-
related law enforcement or corrections iraining.

I the applicant qualifies as a Florida resident, a residency
affidavit must be submitted as part of the admission re-
guirements. Proof of guardianship is required when ap-
plicable.

Application for changing Florida resident status must be
made to the Records Qffice on any campus. If application
is made afler the beginning of a session, it will not become
effective until the following session. A new affidavil must
be filed every two yvears and also at each Session I and Ses-
sion Il registration when the student did not aftend (be
previous ferm.
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FINANCIAL AID AND SCHOLARSHIPS

What is Financial Aid?

The purpose of lnancial aid is (o help fill the gap between
what it costs lo attend college and whay the student can af-
ford 10 pay.

The student and his/her family have the primary respon-
sibility for financing his/her education. However, the Finan-
cial Aid Office a1t P-HCC can assis( by showing where the
student may be abfe to obtain grants, loans, scholarships, and
part-time employment and by showing the student how 1o
apply for this assistance.

When Should A Student Apply?

If a student thinks he/she may attend college this year, then
the time to apply is NOW.

I often takes several months to complete the application pro-
cess. Keep the foltowing application dates in mind:

January 1, 1993 — Apphcation period begins
April 1, 1993 — Initial deadline to apply for Florida Swu-
dent Assistance Grant (FSAG) and most
scholarships
May ), 1993 — Priority deadline lor financial aid ap-
plications. Applications received after
Mzay ) will beconsidered in order of date
reccived, provided funds are available
Augusl 9, 1993 — Registration begins
August 23, 1993 — Classes begin
May |, 1994 — Deadline to apply (or Federa) Pell Grant

What Are The Application Procedures?

The first Dvng a student must do is to gather the following
financial records for him/herself and his/ner family:

— 1992 U.S. Income Tax Record

— W-2 Forms and other reeords of money earncid in 1992

— Rceords of non-taxable income such as veterans, social
security, and weifare benefils

— Current bank statements

— Current morigage information

— Business and farm records

The student will need thisinformation 1o complele (he federal
financial aid application form. When completing the applica-
tion, income information should nol be estiimated. Verifica-
tion of the in{ormation on the application may be requested
al a later dale

The Free Applicalion for Federal Student Aid may be used
to apply for financial aid. Upon completion of the applica-
tion, the siudent should mail it to the appropriate agency for
processing.

In order to apply for financial aid at P-HCC, students must

also complete the following steps:

— Complete an Application for Admission.

— Complete an lastitutional Application for Financiat Aid
(may be submitted al the ime the student brings in his/her
Student Aid Report).

— If the student has a{tended another college or vocational
school, complete Part A of a Financial Aid Transcript and
send it (o that institution.

— Call the nearest campus and make ag appointmeni for
orenlation/placement (esting.

Students must reapply each year. Financial aid awards arc
not renewed automatically. The following dates apply 1o the
1994-95 academic year:

January 1, 1994 — Application period begins
April 1, 1994  — Initial deadline to apply (or FSAG
and most schelarships

May 1, 1994 — Prionty deadline for financia) aid

How Much Will It Cost To Attend P-HCC?

All fees are subject to charge based on iroplementation of
5 240.03S.

The following figures are estimaled expenses based on the
average costs of all credit programs for 2 semesters (9 manths)
using 1992.9% da:a:
Sindemix Stwdems
Jiving nut tiving
willy psveits wilh parenis

Tuition and Fees £ 936.00* § 936.00*

Books and Supplies 600.00 600.00
Personal 1,451.00 1,43).00
Transporfalion 792.00 792.00
Room & Board 1,500.00 4,190.00

$5,279.00  §7,969.00

*Non-Florida Readenis — add 3231).00 in Ou_l-_urvb‘mle Fees.

Allawances for child care expenses, handicapped-related ex-
penses (not provided by other agencies), and additiona) ad-
justments will be considered ai the request of the siudent on
a casc-by-tase basis.

How Is Need For Financial Aid
Determined?

A need analysis is used (10 determine thie amount that a stLu-
denl can afford to pay toward cosi of altendance. It is a
systemalic way of measuring a Family’s ability Lo pay for
educational costs and of determining the student’s eligibility
for financial aid. In determining how much a student and
his/her family can contribute, the need analysis (akes inwo
account family income, assets, studenl income, family size,
number in college, and various other factors.

The end result of the need analysis is the expected family con-
tribution. The expected family contribution is the amount
that a student and his/her family can reasonably be expecled
to pay toward the cost of attendance. 1t measures the ability,
nol the willingness, of the family Lo finance the student’s
educalion.

The amount of financial need is determined by subtracting
the expected famity conuribution from ihe cost of attendance.

{The cost of attendance minus the expected family
contribution = the financijal need. Example: $5,279
mirus $2,200 = $3,079)

How Does A Student Know Whether He/She
Qualifies?

Approximalely 6 to 8 weeks afler sending the application to
the processor, (he student will receive a Student Aid Report
(SAR). The student should take the SAR Lo the campus linan-
cial aid advisor. The advisor will lat the student know whether
hesshe qualifies for financial aid and will forward the SAR
to the Districl Financal Aid Office on the West Campus for
Processing.

If the student qualifies for financial aid, an award will be
issued provided that:
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= Al reguired formme and documerts Tiave (ormally been wab-
mitard.

— Thie stisdent has been formaily accepted lor sdmission 1
the college a1 8 rogilar sedent

— The stedent enroil i an chgible program Teading w &
degree ar certilicate

= Exggpi a8 othorwlae prosded, the studeni enrolli for il
Jemmt & howrs per session

= The mudenit i niiher in default on & studend loan nor
enwex 3 relunid an a gram.

— The studéni imakes saibfnciory academic

= Tha student moets tho U5 clhizesship amd the d'rlﬂ-
reglatration requicmenli.

Am awied lontgr will be sent feoee (e Fimancisl Ald OiFice
& TLHEC 1o notify tw wudent of finsecial gid sward{y),

When Is Financial Ajd Received?

A rudent may utilne hivher grantschalarkip award(e) 1o
register anad purchase books and supplies for the term, if the
amount of the awaid will cover mech cosia. Al the end of
regiEiration, any Munds owed to 1 collicge for soch coms will
be dedociscl from the pudent swardn) [or the termi.

Omce these deducibong have boen made, (e balanse of (he
aweardie) will be ﬂ:ld 1o the studen) spproximately 30 days
afeer the emal of ihe dropdsdd period. Students receiving 1n-
stitwtional or Foundatlon wholarship awanls will mot recelve
direct paymenin

A sridem recerving a federal tann ik o hiether cherk
(g garlior thon ihe secorid warking diy after the end of the
drop/add perind], alter lig/the has regsiened, pad Tess, and
has attended ciss{e) for ihe wation. Delayy in dinriburing
checks may oopur due to the lange mumbss being prooessed.
However, P-HOC personmil will process Dhe chocks ad rapidly
23 possible

Work-Siudy funds will be pard vl weckly (based upan hour
worked) a1 the federal minimum wage e

What Are The College's Standards of
Academic Progress!

Students shoald know how (he collepe determines whether
satisfacinry icademic proghem i Being made wod the conse-
quences of nisalifactory progress, The collegs’s Standands
of Academic Progress are listerl on Page 28,

What If A Stdent Reduces
His/Her Course Load?

A roduetion in coures load gccun when 8 wudeny either
withdiews from & classfed] of changss o awdit afisr the
diap/add perod in & given semester Tlere are (wo culegor-
fes of withdmwaliaadite

Calegory 1 nornrs when 8 gtudent withdraws (rom or andits
i classies) and never stiemis the cigaulo). Aot i Ui cate-
gory wall be redoced wn refles the erroilment mates afer the
aithdresalandit. [T 2 stadom veoetved funds in secess of the
reduced award, (he mudent mugt refund [he excem amount.

2 ocenery when o stedent wilhdraws (rom or audiis
& class or clasees) amd artends st lemi one cles mecting in
ruch class. Awards in this catsgory will nod be reduced ex-
copl when & student wilhdiaas Irom or aodie all dlasss prior
ta recerving the caih disbursement. The bulance of the su-
dent's avward for the semester will be cancelled after deduct-
ing any authorized funds owed o P-HOC.

A Inle ppplicunt who submits the necesiary documendis,
ihe Stident Ald Repon for the Federal Pell Crani, after 1

i

Mrad clawe day of the semember will be proocened hased oo the
enmdlment stitos & the vime thsie documenty g received
by the Callnge.

What Is The College's Refund Policy?
The call refund polisy appeats on Page 19, W s ibe
reponsibulity of (he soudend 10 feviow ihest policies and be
wware of 1he steps mecessary 1o receive o refund,

What Are The Facilities and Services
Awvallable To Disabled Students?

Services 1o the digabled arg provided on o cavo-by-case busls
il each eampiia. A nimber of alterations to campus phiveical
Pl bes banee heen inplementod (nmd will oo inge w be -
plemented) on the basie of Section 504 and (he A cant
wiih Dinabilitics Act (ADA) evaluationg. Thess peluationg

were made jointly hjr sdmimsiruiom il Iun.d&uppu!l
uud.:mt Scrvicos and akerations are rmoulioted by both
gampus ared dietricn offeoe adminrtraion.

Where Can A Stodent Get Help?

Contact the compuey financisl sid sdvisoe Informatsen about
shudenil asthitance may be obtansd from Moascial e per-
wonhe wha mre on cach campus

NOTE: T provistons of the follewlag
Jeet to change 25 actiong s (aken
uﬂ{mmnlm

wre pub-
ihe Presl-

GRANTS AND SCHOLARSHIPS

Grants and scholarhips are considersnd gifi-ai. Financisl
aid sveanded k0 the form of gramis and sclenlarbipa does nod
hawe 10 be repadd. Geants are genernlly awardiod (o sledents
wiiih Minancisl mesd. Scholarshipn are goially searded o
sludenty based on ikills dnd academmic atialnmen,

FEDERAL PELL GRANT

Thadn in nhie largest of the governmment's suden) sid programa
wnd in the parting poin for most wudentt seoklng Mnancial
sl Awardds for the 1993-94 academic year will depend on
ihe level of arogram landing.

How Ta Apply:

Forms are available from advizors

I, Complete the Free Application for Federal Siudes Asd
and mail o procesior

1. Complolaihe Applicafion for Admizsion and (s lnettin:
thonsl Applicailon (ur Financal Add.

1. Regues Financisl Abd Teanscriptn (transfer sradents anly).

4, Retirn the Studeat Asd Repot (SAR), which i wem Tnom
the focleral prooeusor, 66 U campan Tnescial sid sdvrm.

5. Applicanon Persod: lzowary 1, 1953 — May 1, 1994

Edigitsitity:

i. A mudent i cligihle of hesshe i admivied o fhe colbege
a4 & regalar stodemt

2. Enrolls jor & miwimum of & semesier houcs per sesthin

1. Enrolls ie an cigible degree or certifizale program,

4. |sa LS giilesn, national or permanent resident, and has
el drafl reglatention regulrcmenls.

5. I& making sathsfactory academloc nrogress.

6. I weither in defaull nor overpaymient on studen) loens
or oiher aid,

7. Hma (imanciul need baied on the federal need analysis



Selection ot Recipienls:
Selection is based upon student’s eligibility as determined by
the information provided on the SAR.

Determination of Awards:

Awards are based upon Lhe following criteria:

I. The Expected Family Contribution on the SAR.
2. The Student’s Cost of Atlendance

3. The Student's Enrollment for the session.

Criteria For Continued Eligibility:
I. Comtinued satisfaction of eligibility criteria.
2. Reapplication each year.

FEDERAL SUPPLEMENTAL EDUCA-
TIONAL OPPORTUNITY GRANT (FSEOG)

An FSEQG s not an entitlement, as i the Federal Pell Grant,
There are no guarantees aitached (o it. Every year lire college
receives funds to use for FSEOG's. When this money is gorie,
there are no more FSEQG’s for that year. That is why it is
important to meet the college’s financial aid deadline.

How To Apply:

). Complete the Free Application for Federal Studeni Aid
and mall (o processor.

2. Complete Application for Admission and Institutioual Ap-
plication for Financial Aid.

3. Request Financial Aid Transeripts (transfer students only).

4, Priority Deadline: May ).

Eligibility:

Eligibility requirements are the same as those for the Federal
Pell Grant. A very limited amount of funds is available for
awarding to students with exceplional circumsiances whao are
enrolled for fewer thano 6 hours in 3 tession.

Selection Of Recipients:

Selection is based on leasl expecled family contribution and
Federal Pell eligibility. Priority is given on a {irst-come/first-
serve basis to students who apply before May |. Applications
received alter that date will be processed on a nirsc-come/firsl-
sorve basis as funds permit,

Determination Of Awards:

Awards are made based on financial need as determined by
the need analysis report received by the college from the pro-
Cessor.

Condifians For Continued Eligibility:

I. Continued saiisfaction of eligibilily requircments.
2. Reapplication cach year.

FLORIDA UNDERGRADUATE
SCHOLARS' FUND

The Florida Undergraduate Scholars’ Fund was created by
the Florida Legisiature to award scholarships to siudents who
demonsirate outstanding academic achievement and who
wish (o atlend a Florida college

How To Apply:

. Complete Florida Undergraduate Scholars® Fund Applica-
uon and mail 1o Florida Student Financia)l Assisiance
Commission, Tallahassee, Florida.

2. Applications will be aceepted beginning February 1Sth of
cach year.

Eligibility:
A student is eligible if he/she:
1. Is a [irst-time-in-college student after July 31, 1982
2. Scored 1200 or above on the Scholastic Aptitude Test or
a composite score of 28 or above on the ACT Test and
obtained a 3.5 grade-point average in high school academic
subjects, or is recegnized by the National Merit Scholar-
ship Corporation as a scholar finalist.
. Enrolls for a minimum of 12 semester hours per term.
4. Has been a resident of Florida for at least )2 consecutive
months prior 1o the first day of classes (or the Term I (fall)
semester.
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Sclection of Recipients:

Awaids will be made by the State of Flonda o qualified ap-
phicanis on a first-come/firsi-serve basis,

Criteria For Continued Eligibility:

). Reapplication each year.

2. Continued satisfaction of eligibility requirements.

3. Successful completion of 24 semester hours in previous
academic year.

4, A minimum 3.2 grade-poinl averaec.

FLORIDA STUDENT ASSISTANCE
GRANT (FSAG)

FSAG awards are avaifable 1o eligible Florida residents who
demonstrate {inancial need and who wish 1o attend a Florida
college.

How To Apply:

. Complete the State Information section of the Free Ap-
plication for Federal Student Asd.

2. Application pcriod: January 1 (o April | of each year.

Eligibility:

A sindent iy elizible i he/she:

1. Is a U.S. citizen oy permanent resident.

2. Enrolls for a minimum of 12 semesier hours per semester
in an eligible degree program.

3. Has been a resident of Florida for at least 12 consecutive
months.

4. Demonstrates financial need as defined by the s(ate.

Selection of Recipients:

Recipients are selected according 10 guidelines issued by the
Office of Student Financial Assistance, Suale of Florida.

Determination Of Awards:

I. Financial nead as determined by an approved need analysis.
2. Award amounts are approximalely equal 10 the average
full-time tujtion for two semesters at P-HCC,

Criterja For Continued Eligibility:

Reapplication each year.

. Continued satizfaction of eligibility requirements.

. Successful completion of 24 semesler hours in previous
academic year.

A 2.0 grade-poinl average

5. Paymenis have not excceded ninc semestess.

BURFEAU OF INDIAN AFFAIRS (BIA)

The B1A provides benefits for people who are at least one
guarier American Indian, Eskimo, or Aleutian, and who are
in tribes served by the Bureau of Indian Affairs, and who
have financial need. Contael the appropriate Iribal council
for delails and application forms.
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PASCO-HERNANDO COMMUNITY
COLLEGE SCHOLARSHIPS

The college awards scholarships Lo students who have
demonstrated scholastic achievement or athlelic ability.
Awards are made to students linishing in the top 10% of their
graduating class, as well as to students who have demonstrated
high academic achievement in specific disciplines of study.
Additionally, Athletic and Financial Need Scholarships ace
also available. For specific information, please contact an agd-
visor.

How To Apply:

1. Complete an Application for Admission.

2. Complete a P-HCC Scholarship Application form.

3. Call the nearest P-HCC campus and set an appoiniment
for an Admissions interview.

4. Apply for all scholarships and grants for which eligible

WORK STUDY

Part-time employment may be awarded to a student as part
of his/her financial zid award. This type of aid is ¢lassified
as “self-help.” The student must earn the funds he/she re-
ceives through these programs.

Conditions and Terms

1. If a student is awarded work-study, lie/she should con-

tact the campus financial aid advisor for job placement.
2. The student wili be paid bi-weckly af the federal minimum
wage rate.

3. The student and the supervisor will ¢stablish a schedule
which is satisfactory io both parties.

4. The student is expected 10 work scheduled hours.

. To reduce the work load, the student must notify the
supervisor and the campus financial aid advisor.

6. A student who misses work three rimes without nolify-
ing the supervisor will have his/her work-study award
cancelled.

7. A student may not work more than 20 hours per week
without prior approval from the financial aid director.

8. A student must maintain a satisfaclory standard of job
performarice.

9. A student must roaintain satisfactory academic progress.

10. A student must remain enrolled during the session for
which he/she receives a work study award.

FEDERAL WORK STUDY (FWS)
This program provides work experience (o students wih

financial need who must earn part of their educational ex-
penses.

(¥

How 7o Apply?
Application procedures are [hie same as those for Supplemen-
tal Grant.

Eligibility:
A student is eligibie if he/she:

1. Is admitted to the college as a regular student.

2. Enrolls in an eligible degree or certificale program.

3. Isa US. citizen, national or permanent resident, and has
met drallt registration fequirements.

. Has financial need.

. Is mainaining satisfactory academic progress.

. Is ncither in default nor overpayment on previous aid ye-
ceived.

[ RN

Selection Of Recipients:
Selection is based upon financial need. Priority is given 1o
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conlinuing students who had FWS awards in the previous
year/term and to students with the greatest financial need
as determined by the federal need analysis system.

Determination Of Awards:

According (o financial need as determined by the need analysis
report received from the processor. In general, the awards
do not exceed 20 work hours per week in a given semesler.

Criteria For Continued Eligibility:
. Continued satisfaction of eligibility criteria.
2. Reapplication each year.

STUDENT ASSISTANT WORK
PROGRAM (SAWP)

This is an institutional work program that e¢nables a limited
number of students 10 work part-time on-campus. Special
skills are usually required.

How To Apply:
Contact the campus financial aid advisor.

Eligibility:
A student is elipible if he/she enrolls for at leas| 6 semester
hours per sessien.

Selection Of Recipients:

Students are selected based upon their goalifications for job
openings. Priority will be given to applicants with financial
need.

Criteria For Continued Eligibility:

), Conlinued satisfaction of ¢ligibility criteria.
2. Reapplication each year.

OFF-CAMPUS EMPLOYMENT

Students seeking part-time employment should check with
an advisor. Local employers post job openings for students
at each campus. Wages vary according to the employer.

DEFERMENT OF FEES

Students who have received preliminary information in-
dicating they are eligible for State and/or Federal grant aid
may reguest a deferment of registration fees (excluding ap-
plication and penalty fees) and deferment of payment for
necessary books. Such deferments are available to students
whose financial aid is delayed in being (ransmitted 10 them
DUE TO CIRCUMSTANCES BEYOND THEIR CON-
TROL. Deferments will be granied for up to 60 DAYS from
the first day of classes, but not beyond 10 DAYS before 1he
end of the term to which the fees apply. Students must be
enrolled AT LEAST one-half time (6 semester hours). Fail-
ure by the student to make timely application for State and/or
Federal aid shall not be a reason for granting the deferral.
The DEADLINE for obtaining a deferment is the last busi-
ness day prior to the beginning of regular registrauion for
the fall and spring terms. Deferments are NOT available for
the summer term.

FEDERAL FAMILY EDUCATION LOANS
Financial aid award in the form of 1cans must be repaid. For
this reason, loans are considered 10 be "self-help” forms of
assistance.



FEDERAL STAFFORD LOANS

The Feders] Stalford Long i  Kwsnevest toia sde by pir
ticipating lenders 10 help pay lor a coldege eduzation.

How To Apply:
Forms arc availabie feom advisors and pirticipaimg lender
immzidubigun

L. Compleir the Free Apphcxiion Tor Federal Sudear Asd
lml;mﬂuﬂ-ﬂﬂ. Application -

arm.
1, Comnplod a PHOC [nstimtonal Applicaiion for Ald.
4, Lacale and srlect 1 participating knder.

Eligibity:

A student | elligible i hesshe:

I, Encolls foe ai leas: & semnedted R per session.

2 liaUS clleen, medgnal or permanen resident.

3. T mwiitier in defanll por aeerpaymast ol ollier ald reécetwed

4, b3 in good scadeomic suanding.

5. Mo eligibllity requinements of the |ender.

& Mas 3 high sehool diploma or & GHD

7. Has financial peed af determincd by the fedérnl need
anlysis Byslem

Determination (4 Awards:

I the Fst yeir af their m, Mudents may borrow up
o a anmil [imie of $2635, on financial need. [n the
gecnmil yesr of Wi program, studemis may bormow wp o
an annual Emit of 3500, baved on nsincidl need. Normally,
studenly Way not ceceed &6 agiregsie ool of $12.250 m
PHOC, and the fedem! maximum aggregase iotal for o)
pedergruduate eniodimend may 0ol exceed $2L,000. The an-
munl amounty wnd the totad amodant also fncludes
cambined towls of Federal Unsubaidized Stafford Loans
which wre described in the following section.

Seleciion (F Reciplente

Recipienti are sedeced on approval by the bending imalli-
tinmi Based on cligibality crateria wubiminied by the ichood.

Critertan For Contitnped Elgilsfiie:
1. Comtinued satisfaction of eligisiiy eriteria.
L Weapplication each year

Teems OF The Loan

i. Repaymenis of the loan begin wx months after & sudent
wiihdraes, graduated, or drops 0o hebow half-tine saiam,

1. The minimum repaynient i 130 per month,

3. Peienenl fm chuirmsd ai tha rale of 7869 perceni, dapomad| ng
wpon e dair the chadent Bogan borrowing. Curmnt mie
for new bomrowess iy vartable, nod 1o exceed 9. Spocific
iridierest tate thformation wiil be provided by the

&, Muximum repayment time & 40 years from 1he sart of
ihe repayment period.

SAMPLE REPAYMENT SCHEDULE & 9%

Amount Borrowsd Mot bl y Tital Loan To

_ For 10 ¥ears Payraenys _Be Repaid
£4,000 40 48 $5.,08F .70
55,000 $67.34 § 7,600 80
$6.000 e 901,30

FEDERAL UNSURSIDIZED STAFFORD
LOANS

Students who epply for, but are not eligible for, thie madmum
ssbsidized Federal Stafford Loan may be efigible for & loan

wnider The Federsl Uinsobeidized Sialford Loan Progiam. The
pnun] and aggrogaie loan linis are the same . for the
regiilar, subsid Fedoral Siafford Loan and inclode any
gmounts of the regular Felery| Safford Loan, The imeres
rade 1 also e sarme; however, interest will meorue while the
studeni i in school, with epavment of the principal begin-
narig ix months 6fee the afitident cesse 10 be At |eadd 8 hall-
timig student. Thia i § new progrem seghtring with the [983-
Qi grhoo] year

FEDERAL PLUS/SLS LOANS

The term "PLLUS™ refers 10 the Federal Paren) Loamny for
Undergradiiate Studenie. These loam sre svmilable fwm
of slidenis The erm 515 refors wothe B
Supplemental Loans [or Smdenis. Thess inans are svailable
o inclepenidend siudenis. The follwing information applies
e both PLLS and SLS loans.

How Ta Apply:

Formas wre sl Lible from adwzoss and peiucipating lending

IAELRERS Y

1. Independen! mudenismus fing complete & nesd anahes
:}‘fﬁﬂiﬂﬂﬂldﬂﬂmﬂﬂl‘ eligibility for federal noed-based

L. Although parents are not required 1o camplete the need
analysli applicaiion, shey are sncouraged o 9o s (1.

1 Compleiz i bppropraie boan spplicanon and submit |1
io thy Fimsncial Aid Ciljcs

4, Indeate the cholée of lmdcr oo the loan applcation,

Eligihiliay:

A studeni 14 ellgible if herfche

1. Enrolls for a) kant & semzplcr hours per geision.

2. va UK citigen, natiomal or permanenl reaidant,

1 |s neither in default nor crrerpaymont of other sid recegved.
d. s in good scadermic stamcding

5. Mleets elightlity requiremants of the lender.

& Has a high school diploma or 3 (GED

Determination Of Avwarde

A dependen| vhiden’s parenis (o Independent uudents) may
borrow an amosist ool 1o exceed 4,000 per scademce year
up o @ maxiyin of $20,000, However, The maximaim lin
ameaunt ot your canmol bo mare Chion the win) cost of eduea-
tian lois oiber 3l recpived, iocluding the Federal Stafford
Laan

Beleerion (M Recipisats

Recipienis are sddzcied by the lemding inaauion based on
Infarmilon provided by ihe schoal.

Criteria For Coatinued Eligibdlivy?
I Contimied savisfaction of elighhility criteriz.
1. Reapplication esch year

Terme OF The Loan:

1. Paymeni of the student boan begms when the srudeni
i hiil e, graduates, of drapd to belire hall - et
Inturest payments start S0daye afier the tisbarsement dae,
unless deferred by the lender,

2 Parernt loans become payible 60 days after the dishurse-
mend dade, unless deferred by the lemder,

1. The current interest rate i variskile, nod (o excesd 10,
and beging o 2ccrue a0 the Lime of distnariemeni
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FINANCIAL AID
APPEALS PROCESS

The procedures for the financial aid appeals process, other
than those that pertain to insufficient academic progress, are
listed below. Appeals relating to insufficient academic
progress are processed according to the procedures contained
in Board Rule §Hx19-6.09.

1. Students should first atlempt to resolve financial aid
grievances locally and informally through discussion with
the campus Financial Aid Advisor and/or an Assistant
Dean of Student Services. If the grievance cannot be settled
al the campus level, then the matter will be referred to
the Director of Financial Aid for review.

2. After completing a thorough review of the matter, but in
any event no longer than 10 days following his/her receipt
of the referral, the Director of Financial Aid shall respond
in writing to the student.

3. In the evenrt that the student is not satisfied with the re-
sponse of the Director of Financial Aid, the student may
submit a written request for a review Lo the Dean of Stu-
dent Services. The request must stale fully the grievance
of the student and must include all relevant documenta-
tion available to the student.

4. Upon the receipt by the Dean of Student Services of a re-
quest for review, he/she shall review the matter as soon
as practicable and shall receive 1estimony and evidence
from the student, witnesses, and any other source of rele-
vant information.

5. The Dean of Student Services shall carefully and
thoroughly consider all of the relevant information and
testimony available 1o him/her and then shall issue find-
ings on the matter. ‘The findings shall be placed in written
form and shall be forwarded to the student and to the Presi-
denl. The President, or his/her designee, shail 1ake f{inal
aclion on the matter based upon the findings of the Dean
of Student Services.

In the event that the grievance involves financial zid offered
by the State of Florida, the student may be referred to the
appropriate personne! in the Office of Student Financial
Assistance for the State of Florida, in addition to, but nol
in lieu of, the procedures outlined above.

STUDENT CONSUMER RIGHTS
AND RESPONSIBILITIES

Students — You Have The Right
To Ask A School:

— What financial assistance is available, including informa-
tion on aJ] federal, state, and institutional financial aid
programs.

— What the deadlines are for submitting applications for
each of the (inancial aid programs available.

— What is the cost of attending, and what are the policies
regarding refunds for students who drop out.

~ What criteria are used to select financial aid recipients.

— How finapcial need is determined. This process iocludes
how expenses (i.e., for tnition and fees, room and board,
travel, books and supplies, persona) and miscellaneous
costs) impact your budgei.

— What resources (e.g., parental contribution, ather finan-
cial aid, your assels) are considered in the calculation of
your need.

— To explain how much of your finasncial need, as determined
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by the institution, has been mel.

— To explain the various programs in your student aid
package. I you believe you have been treated unfairly, you
may request reconsideration of the award which was made
Lo you.

— What portion of the financial aid you receive musl be
repaid and what portion is grant aid. If the aid is a loan,
you have the right to know the interest rate, the 1otal
amount 1hat must be repaid, the payback procedures, the
length of time allowed to repay the loan, and when repay-
ment is to begin.

— How the school determines whether you are making
satisfactory progress, and what happens if you are not.

— To make available for review a copy of the documents
describing the institution’s accreditation, approval, or
licensing.

Students — You Have A Responsibility To:

— Review and consider all information about a school’s pro-
gram hefore you enroll.

—~ Pay special attention lo vour application for studens finan-
cial aid, complete it accurately, and submit it on time to
the right place. Errors can delay your receiving financial
aid. Intentional misreporting of information on applica-
tion forms for lederal financial aid is a violation of law
and is considered a criminal offense subject to penalties
under the U.S. Criminal Code

— Return all additional documeniation, verification, correc-
tions, and/or new information reqguested by either the
financial aid office or the agency to which you submitted
your application.

— Read and understand all forms that you are asked (o sign,
and keep copies of them.

— Accept responsibility for all agreements you sign,

— If you have a loan, notify the lender immediately of
changes in your name, address, or school status.

— Perform in a satisfactory manner the work that is agreed
upon in accepting a College Work-Study award.

— Know and comply with the deadlines for application or
reapplication for aid. (You must reapply each year)

— Know and comply with your school's refund procedures.

— Request Financizal Aid Transeripts from each college you
attended previously.

— Notify the Financial Aid OfTice of all financia) aid you
receive from sources other than the college as soon as you
receive it.

— Know theschedule for the disbursement of your award(s),
and process aid checks within a reasonable period of lime.

— Notify the Financial Aid Office immediately of changes
in name, address, or enrollment.




P-HCC FOUNDATION

The Pasco-Hernando Commumity College Foundation is a non-profit organization estabhished o support the institutior finan-
cially int its goals and objectives. Organized in 1975, the Foundation is governed by 335 direciors who are community members
from both Pasco and Hernando counties and who have an interest in the College and its positive effect on the community.

Projeéct priorilics are set by the directors, with scholarships as the highest priority. Other priorities iniclude library developmeiit,
faculty and staff development, arts development, student development, and the health programs, Financial assistance is given
to these projects through the Foundation's fund-raising activities among the communily’s private and corporate sector. The
Foundation has also applicd for and received various grants 10 aid P-1CC.

The Foundalion categorizes its funds inta (wo basic groups, endowed and non-cndowed (unds. A partial listing of thosc funds

includes:

Endowed Funds (Scholarships)

Alric and Mary Poutberg Fung

Aana & Fredenck Vincent Fund

Anne F. Bucy Fund

Barry Jaap Fund

Briggs Hopper Hall Fund

Brooksville Garden Club Fund

Brooksville Lions Club Fund

Brooksville Woman's Club Fund

Carol Dudley Fund

Charles E. Conger Fund

Col. William Van Derripe Fund
Community United Methodist Church Fund
Dade City Woman’s Club Ruth Touchton Fuad
David Dewey Trompeter Fund

Des and Mickey Litile/New Port Richey Rotary Club Fund
Diane Rowden Fund

Dingus 'und

Dixon Eamily Fund

Dola Creekmore Meémorial Fund

Donna Sumner Cox Fund

Dorothy Hassall Fund

Edith and J. Wesley Richards Fund
Elizabeth H. Bailey Memorial Fund
Elizabeth Koerner Memorial Fund

Ellen Geilhufe Fund

Everett Geller Fund

F.O.P. Robert Pitman Lodge #4 Memarial Fund
First Union National Bank Fund

HCA New Port Richey Hospital/Dr. Alfred Leon Fund
Harold & Ruth Vincent Fund

Hacvey and Mary Snell FFund

J. Bdward Starling Memorial Fund

Jack Linvilie Memorial Fund

Jeffrey Kinnunen Fund

John and Martha Ayers FFund

Joseph and Julia Evessa Fund

Josephine and Thomas Giella Fund

Julins R. Mantey Fund

Junior Service League of New Port Richey Fund
Kiwanis Club of Brooksville Fund

Kiwanis Club of Dade City Fund

Kiwanis Club of Seven Springs Fung
Kiwanis Club of Spring Hill Fund

Kiwanis Club of Zephyrhills Fund

Keistine Smith Ullrich Fund

L.C. Hawes, Sr., Methodist Fund

Lee Ann Larmon Memorial Fund

Lois E. Trolter Fund

Margaret Moore Johnston Fund

Marjorie A. Sugg Memorial Fund

Marjorie Kennedy Wilson Memorial Fund
Mary E. Pearson Fund

Masaryktown Town Council Fund

New Pornt Richey Noan Optimist Club Fund

North Campus Bicentennial Fund

North Suncoast Association of Life Underwriters Fund
Orange Blossom Classic Chevy Ciub Fund
Oito and Elaine Weitzenkom Fund

Pasco County Medical Society Auxiliary Fund
Pasco High Alumni Fund

Pilol Chub of Broosksville Fund

President Milton O. Jones Fund

R. Kay Anderson Fund

Regency Communities Fund

Rev. lames and Vienna Barnhardt Fund
Richard and Eileen Cooper Fund

Ridegewoad High Athletic Boosters Fund
River Ridge Presbyterian Church Fund

Rose Fund

Rotayy Club of Brooksville Fund

Rotary Club of Dade City Fund

Rotary Club of Holiday Fund

Rotary Club of Lutz/Land O’ Lakes Fund
Rotary Club of New Port Richey/George Gunler Fund
Rotary Club of New Poii Richey Fund

Rolary Club of West Hernando Fund

Rovary Club of Zephyrhills Fund

Ruth and W.P. “Do¢” Murphy Fund
Southeast Banking Corporation foundation fund
Tampa Bay Downs Fund

Tampa Electric Co. iFund

Volunteers of Community Hospital Fund
W.A. and Aletha Jones Fund

West Hernando Chamber of Commerce "und
West Pasco CUhamber of Commerce Fund
Wesl Pasco La Sertoma Fund

Willtam and Madeline Carney Fund

Woody Wyncll Walls Memorial Fund

Endowed Funds (Special Puspose)

Allied Health Stalf and Program Development Fund

Chartes E. Conger Fund

Florence B. Lange Special Purpose Fund

Genera)l Endowment Fund

General Staff and Facully Development Fund

Glen Dill Florida History and Arca Environmental Fund

Library Development Fund

Mary Ellen Grodrian Memorial Endowed Cultural
Eveits Fund

Theresa Henninger Staff and Program Development
Fund

West Pasco Dental Association Fuind

Wiiliam Carney Stafl and Prograni Developmeni Fund

Non-Endowed Funds

Many other organizations and ingdivid:izls not lsted con-
tributc annually to provide addiiiona. scholarships and fund-
ing for expanded and new programs.

Questions abouwl rthe Foundation and its programs sitould be dire¢ted ta P-HCC’s Executive Director
of the Foundation/Director of {astifutional Advancement.
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ACADEMIC POLICIES

Program Selection

Esch degree- or cortilicass-seckimg student who cnr(ls in the
colloge mum select & program foom the Assooate tn Aris,
Associate in Sclence, v o of the Certilicate programs af-
ferel. Spudenti im 1he Associate fn Aris program or any mi-
dent wih imlends (o be admitted o wpper-division staius in
& v mnivensity (n Florda must take the College Level
Aradernbe Sallls Tent (CLAST) prior to transferring (see Page
). Cowmselor mned Progoen Plunners are avallable o help
with program selections. P changes may be made al
the end of any session by submicing the prescribed form,
buil must be approved by an sdvisor

Common Placement Testing

Associate Degree-Seeking Stodents

Srudents who intend fo enier degree piograns shall be tested
priae 1o 1he camplelon of registratbon with the Florida Ml
ple Asstisment Progiams and Seiviom (MAPS) Test which
caneiily of four iess covering Reading, English, Arsimesc
Skilly, amd Elementary Algebra. Miniinum col-off score have
been citpblshed by S1a1e Bossd of Education Rile 8A-10.1] 5,
and sny stutent falling be'ow these minimum sores will be
placed i a variety of Collegs Proparsiory English and
i lEmatics cowines {ewepl College Alpchra, since place-
et i thugl coveres i determiered ey & (R sest, Imermedaans
Algetiral,

The collepe will sccept MAPS, SAT, ACT, and ASSET scor,
provided that ihey are 5o rsore than (hros yean obd, and will
plece opdess accardngly. Toa i flcations and exmp-
fions i Slaic Boand of Fdoation Rale SA-I0000 (9], FALC,
ihall apply in the cave of spdents with recorde of
phyrivlomcal disond=s Siudemty thowld conlaet a8 BRHOC
advisos for movs informalion on placerment festing.

Yocatlonal Credil snid Certilleale Sludenis

T comply with FAC GA-10.040, the Tex of Adish Basic Fduca-
tiom {TABE) will fse waed by the College (o ansess havic tkill
fowels foe vizidents entering woestional credis and t?ﬂﬂ:l-ft
programt. in most progams that prepmre sudents far lcen-
puire of cortificitbon, regandlzi of the number of o, the
ki Basic dkil levels estiblished will be 8 FRERED-
LISTE for eniry (nio the program.

The College will uccept previous TABE seores provided (hal
ihe peares ars o more than three years old and inden have
fken (he preseribed version for the goal they are purming.
Seulenin el take 1he ang verdboes (A, 13, or M) prascribed
fiar chetr particular ram, Sludents whe full pelow the
minfruum basle kil fevels will be offersd ressadiation s the
Laarning Lobomiary, After remedintion. the students will be
iven gnnther oppariunity po pase the TARE, Spedens whe
do not yeach the reguired TABE level will not be inued a
enriifjente. Por additooal informatinn, dudenis vhonald con-
fuct an ailvaor,

Academic Averages and
Repeated Courses

& students acadomic averags will mclins grad=s on all sork
atrermpaed, excepd (hat anly Chs ) grsde i & repeatind oowrss
will e wsexd ia comepzing vhe jrade-poin pverage. TThie sarBer
Ereds wall comtimaie b0 appear ad pan ol the record. When
& Conrie B rrpested, O wihes T couress afe laken b which

credil cunnon be granted in both, credit will be allowes only
in the most recemt courss taken, regardless of the grade. A
atndent not repaat @ course for which a grade of “A",
BT or LT ling been sarmed, Touises, cradit-ly-csum, and
pragramy of accelerntion which use "5 ar "LI" grades aic
nol coumed i computing (he grade-paint average

Withdrawal Policy

A plucenl whg wighm 1o wiibdoms Frsm the eallege is required
on Whikh the saaud 1 epleerect, Whin paabic & S
on W the wu e & TOn-
Tererice with each lnwrucior it alsa recommended belore
withdrawal. 1 wiihdrawa] fiom any courme mny me-
mmm%mnmwmmm
wlluirawn from & clakl for exssinee sbiesce will be zesigned
2 prade of “W™ The lawt day 10 withdraw or change 10 sudit
ench 1erm for dlascs that meet & full term & thows oo the
Callege Calerdar {ter Pages &-7)

Academic Probation
and Suspension

Standands of Academic Progress

i. All siuderin will be cvahinted for scademie progse il
ihe end of cach sestlon, A pidde wlll be placed on pro-
baizon when the cumulaiive yrasde-potnl eerige (alls below
thai shown in the following wale:

Cradii Hanrs Rqulred Corade
_Compheted Poini_Average
I« 15 .90
ja - 29 1,73
30+ D

L The scadesmic watin of & manvler siadeni will be evalualad
at the nree of admission and will be based upon the
transcript record from ihe previons instiution

3 A mindeni who bhas iranglsrred into the ool lege amd who
haz beer placed on probation &1 the time of admisgion
will be requared 1o conform 1o the Standards of Progress
by the andd of his/er first tevm of enrallment sl R-HCC

4. In the event of probation, a student will be requinad w0
$e= i counselarAidvidor ARer sounsiling the sudent and
contulling appropriate faculty members, the counsslor’
advisor may require of the siudent:

g Additions) counscling sseion

b Limitations ol coune losg

& Limitationa of the type of conrse o
program o be taken

3. The counsslor/advisor may recommend i the Presidest
throigh tbe Provos: (Ean aed Nanh o iU
Dean of Stadeni Services (Wes Campin) § sndcm
miking wnsatiifaciory progres be Frowmi
regletration al (he college for o peniod of one lifm. A itas
dent wespended tnder [ s provsion may return slier one
sesuaon;, but s hae 3 ang sestkon 1l & counsron
belore being o

& Withdiswsl, prads of "U” ar “F," saditi, incompleis,
and repeiitions are sounted for fimamdcial ald porpoges &
hoars aiterepied, bid nos compietesd mooosssfully Finan-
cial Ald rocipiemts ane required 10 Compicis seccsmalully
& lewgd 67% of dhe 10dw] Bours they aitemp Woreard (her
educational ohjcetive, degree, or contifizawe i PHCT
Students failing to meet ihis roguirtment will be placesd
o peotllhon



7. A student will be terminated from [inancial aid the se-
mester following that semester in which his or her hours
completed (less college preparatory hours completed) is
cquivalent to the number of hours required to complete
the prograni. If the student has changed his or her pro-
gram of study, then any hours compléted which were ap-
plicable to his or her former program(s) of study that
cannol be applied 1o tis or her current program of study
will also be excluded from his or her hours completed for
comparison with hours reguired.

8. I{ a student has not been removed from probation after
the next term enrolled and the campus financial aid com-
niittee has not determined that the student should be al-
lowed (0 continue o receive financial aid for an additional
term, then he/she will be considered 10 be making un-
sausfactory progress for financial aid purposes. A student
determined 1o be making unsatisfactory progress for finan-
cial aid purposes will not be eligible (o paiticipate in
federal, state, or institutionally funded aid programs un-
til the student is no longer on probationary status.

9. The student may make written appezl of the probationary
status to the Provost (East and North campuses) or the
Dean of Student Services (West Campus). Documenta-
tion (such as a doctor’s statement) will be required, if ap-
propriate. The carnpus financial aid commitiee will review
the appeal and, if accepted, allow the student to continue
to receive financial assistance for an additional term.

Veterans Progress and Probation

The Veterans Administration (VA) regulations require the col-
lege to measure progress of studenis receiving veterans
benefits. Accordingly, the veteran student’s grade-point
average (GPA) will be evaluated according to the prebation
requirements for all students.

For the Law Enforcement/Basic Recruit Program, a GPA of
1.5¢ must be achieved by the end of 120 hours of instruction,
1.75 by the end of 240 hours, and 2.00 by the cnd of the
program.

Veterans are expected to progress al a rate that will permit
graduation within the approved length of the program based
upon the training time paid by VA. Failure to comply with
these provisions may result in the termination of educational
benefits.

Attendance will be kept for each class meeting and will be
reporied to the VA as may be required. Students enrolled in
certificate prograras who accumulate more than three unex-
cused absences within a calendar month or more than five
unexcused absences per session will be reported to the VA
for termination of benefits.

Veterans failing to maintain the minimum GPA will be placed
on probation and counseled early in the semester following
this determination. At that time, the veteran will be informed
that if achizvement of the minimum GPA is not achieved,
the stndent will be reported (o the VA lor Lhe termination
of benefits.

Students whose benefits have been terminated will not be con-
sidered for deferred pavment or recerlification until they have
been counseted by a P-HCC VA advisor.

Any unusual or extenuating circumslances conserning pro-
balion, unsatisfactory progress, or eligibility for deferred pay-
ment may be reported by the veteran in writing to the Provost
(East and North campuses) or the Dean of Student Services
(West Camipus). Such written appeals will be referred by the
Provost (o a campus committee which will include at least

one student veteran. This commiltee will determine (he ap-
propriate report to the VA or 10 college officials.

Classification of Students

Swudents will be classified in accordance with the following
criteria:

Degree- or Certificate-Seeking
A student enrolled in credit courses who has provided the

District Records Office with all the required admission creden-
tials and has been accepted into his or her declared program.

A degree-seeking student is further classified as:

Freshman — A student regularly enrolled in college credit
courses who has completed fewer than 24
credit hours of college work at the time of
registration.

Sophomore — A xtudent regularly enrolled in college credit
courses who has corapleted 24 or more credit
liours of college work at the time of regis-
tratior.

Unclassified

The unclassified designation applies to a student who has
enrolled bul is undecided as (o program, as a dual enroll-
ment or transient student, or one who has enrolled for pur-
poses of teacher recertification or personal enrichment. This
student is classified as neither freshynan nor sophomore

Full-Time
A student enrolled for 12 or more credit hours in Sessions
1, I1, or 111 {10 include 111B).

[t should be noted that these classifications are for internal
use by the college. A student who is receiving benefits from
another agency (such as the Veterans Administration) is sub-
ject to that agency's definition of these terms. It should also
be noted that for those students receiving financial aid, a
minimum of 12 credit hours per session is considered full time.

Part-Time
A student enrolled for fewer than 12 credit hours in Sessions
I, i1, or L1l (to include 111B).

It should be noted that these classifications are for interna)
use by the college. A student wheo is receiving benefits from
another agency (such as the Veterans Administration) is sub-
ject to that agency’s definition of these terms.

Attendance At More Than
One Campus/Home Campus

Students may atlend classes at more than one campus. How-
ever, for record purposes a student must select one campus
as 2 “home campus.” It is recommended thal registration,
withdrawzl, or change of statuy be done at that campus.
Stodents may change their home campus at the end of any
session.

Regional Linkage System

The Linkage System is a cooperalive agreement 2mong
the five community colleges in the Tampa Bay areca —
Hillsborough Community College (HCC), St. Petersburg Jun-
jor Coliege (SPIC), Pasco-Hernando Community College
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(P-HCC), Manatee Community College (MCC), and Polk
Community College (PCC). The system offers students the
opportunily to enter certain programs on z (uoia-based
system. Sludents applying lor admission to a Linkage Pro-
gram will be required to conform Lo all program requirements
and 1o institutional policies and procedures of the linkage
college.

Additional information on Linkage Programs may be ob-
tained by contacting a P-HCC counselor. See also “Admis-
sion to Linkage Programs,” Page 17, for a list of these
Prograis.

College Level Examination
Program (CLEP)

Studenis may earn a maximum of 30 semester hours of ¢col-
lege credit by submitting scores at the SOth percentile or above
under the General Examination of the College Leve] Examina-
tion Program (CLEP}. A maximum of six semester hours
of credit may be granted in each of the following areas: Eng-
Ush, Humanities, Mathematics, Natural Sciences, History and
Social Sciences. These credits are awarded on the bagis of
knowledee gained prior to college or university study in the
subject area. CLEP ¢redit, based upon the General Examina-
tion, is applied only (o certain designated courses and will
be denied in whole or part in instances in which courses in
the general area have already been compleled or are being
taken at the time of the CLLEP General Examination. Students
secking this credil are strongly advised to discuss their
academic plans with a counselor before registering.

[f 2 student has earned six semester credits in an area covered
by the CLEP General Examjnations, he/she shall not be
awarded any CLEP credit in that area on the basis of the
CLEP General Examination. [ a student has earned fewer
than six semester eredits in courses, ne/she shall be awarded
only the difference between the number earned and the six
semester credits through the CLEP Genera) Examinations.

Additional semesler hours of credlit may be awarded for CLEP
Subject Examinationsif submitted scores are at or above the
percentile specified in Rules of the State Board of Educa-
uon. Evaluation of CLEP credit is made after the applica-
ton fee is paid and the studeni is admitted to the college
CLEP credit will appear on the student’s permanent record
as earned credit without indication of grade. Credits earned
through CLEP do not satisty the residency reguirement.
Students seeking this credil are sirongly advised (o discuss
their academic plans with a counselor before yegistering.

Under the provisions of Board Rule 6Hx19-3.28, a student
who receives credit for ENC 110} (English Composttion I)
and ENC 1102 (English Compeasition [I) and/or HUM 2211
(Humanities 1) and HUM 2230 (Humanities [1) under CLEP
will be required to produce documentation of written mate-
rial totaling 6,000 words per course for which credit was
awarded, as a condition for graduation with the AA Degree.
A grade of “C" ot higher must be obtained on writien work
associaled with each of these courses. The quality of this wril-
ten work must meet the requirements as stated for the cor-
responding course.

A studenl fulfilling the writing requiremient for one of these
designated English and Hurmanities courses must pay a fee
of $30 for each such requirement. The instructor shall
establish a prescriptive syllabus for the student that desetibes
the topic, content, standards, and schegule for submission
of written work and shall certify a grade.

A writing requirement may be completed on an irregular
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schedule 1n no case, however, shall a single requirement ex-
tend for more than one regular 16-week term. Failureto com-
plete agreed work within the 16-week period shall require the
payment of another fee and a new prescriptive requirement,
unless the delay was caused by illness or other emergency
sitnation.

Credit-by-Examination

Students may earn credit in designated courses by making
a sahisfactory score on tests prepared by P-HCC instructors.
A nonrefundable charge wi)l be made for each examination.
An examination must be completed within the session for
which the student first applied for credit-by-examination,
Credit-by-examination cannot be granted in any course for
which a grade has already been awarded. Credit earned
through tests prepared by P-HCC will appear on the student’s
permanent record using the grade designation of “S” or “U.”
A student may attempt credit-by-examination in a course no
more than one time. Certain courses are NOT eligible for
credit-by-examination. Credits earned Lhrough credit-by-
examination do NOT satisfy the residency requirement.

Advanced Placement

College credit may be granted to a student who presents a
minimum qualifying score on one or more of the Advanced
Placement Program examinations of the College Entrance
Examination Board, as outlined in District Board of Trustees’
Rule 6Hx19-3.24. These examinanons must be taken prior
to enrolling in the college, except for Credit Bank and Dual
Enrollment studeats.

Credit may be used to satisfy gradvation, general education,
and unspecified elective requirements, but will nol be com-
puied in the grade-point average. This type of credit is
transferable among Florida institutions of higher education
that pariicipate in the Advanced Placement Program. How-
ever, students should securc approval in advance of transfer-
ability, since minimum qualifying scores differ slightly among
colleges and universities.

Television Courses

In addition to traditiona! teaching methods, P-HCC offers
courses via WEDU-TYV, Channel 3. Videotapes of these pro-
grams are available in each P-HCC library. Credit earned for
TV courses may be applied toward an associaie degree.
Courses that are offered by television are marked with a “TV*
designation in the P-HCC Course Schedule, published each
term.

Students enrolled in television courses are reguired 1o meet
with the P-HCC instructor who coordinates the course at least
thiee tunes duning the term (first meeting, mid-term review,
and final review). These mectings are generally held in the
Gowers Corner Center on US. 41 (see map on Page 11 for
location).

Students should inform bookstore personnel when they have
regisiered for a “TV" course, since different texts and other
materials are often used. Veterans Services students should
check with their advisors before enrolling in television courses.
For information about TV courses, contact the Assistzant Dean
of Student Services on each campus.



Directed Individual Study

A sodem who peeds & gpurse (ha iz required fos cuiend
graduaiion sl P-HOC, and who hat pot had an opportunity
Lo-encoll in thnt cowree previowsly, may take the conrss under
Direcied Individial Study by making arrangements wit]y the
Compus Provosl. Geemally, Direcied Individusl Study la
defined as a claas of fourteen of ewer students that i+ ol
required (o meet the ol sumber of insiructional hours
eaiab lished Fod the course and wherp there are provigsons for;

A Hﬂllnt with the instructor at least once a week [or &
o Larting & [ull session &1 & propartioaate Hime (o
eowiset of sharier dureiion

B Tmitractors opiicon of more frequent mestings for (hoee
studenitn tredimy sdditional work

. A option for the vodent o compleic the courss carliss
then the prederbaed lenglh upon mutusl agresmem be-
tweecn sudem and (msirucion.

B Siandards and comenl i ibe opinkon of (he intruci
and ihe Provoa (East and Moith campusen) or the ap-
propriate Division Direcior (West Campas) 1o be oom.
parahle 1o a regalarly scheduled i in the subject

Consrasi enitakning labomitary experienoes, in which studen
fetpation 4 a parioalarly Imporiand clemend, are sol elig-
le Tor Directad Individual Study.

Teacher Certification And
Recency Of Credit

Courses ai ihe collegs may apply toward ceriification oF
recency of credin for Flonda ieschers. 1t is e responsibilily
of fhe ieacher bo ensune duad the cosrse meety sl regniremenis.
Degres-halding ieschen with Flarids Tesching Certlllcaies
are nof requined to Tornish irenscripts for sdmisbon,

Military Service Credit

Credid may be awarded for advanoed acadermic and lechnica)
milirary educationsl scpeyicnces Lhal have been evalunied and
recommended as suitabls for poslsecondary credid by the
e wan Counell on Education's (ACE) Guide 1o 1he Pralva

pon of bdvcmwonil Experiences in ihe Armed Services. Alfer
spplicatin (o ik cobege, o sbudent fny inkiate the request
for mach credii by previding appropriale documeniation a1
dewrmansd by the ooll=ge. Recommendations m the ACE
(lisiils re acfcnocy I natuss and jow not binding epon the
collega. A meimmn of 43 aredie Boun miy be coimied io-
sy & Sedree

Class Attendance

All students, both credit snsd audii; are capesied e anend
wll dheir clieses untess [liness of milier eme pencies arise The
iffegt af ahsence upon an indivldiuat's grade i deter mined
by Lhe instructor. Whin absances are oueh 1)ial & tludent can-
pod ke normal progress, @ sarning [@lier may be maited
b e strlenn. IT abesnzes ang Aok ood fecread Ui 1T no Tevponae
o the htier i recetved, the shadern may e ndminggira-
tesly withdzmsn with 8 grade of "W." wbiect 1o course
withdrywal daies 1 is the qiudeni’s reaponal ity to enanre
mithdresal

Observance of Religious Holidays

I eompliance with Fedemal, Staw, and Disna Bosd of
Trustoes Rudey whilch provide thid there shall b no Gocrimine-
thgeit [ Ul treatment of stodenti on the hass of seligion, the
College sholl make reasonible ieeainmedsiion for religioos
ohdcrvance, practice, and belief. Such accammodation shall
uppily v admisdons, class atendance, sehesuling of exanin.
thone and work ssagnmente Mo edverse or prejudicial efs
fecis ahall result oo any student who gvillz Wizl or herssdf
of the proviiiond of this Rule

Maximum Student Load

Thee munimesr godent longd G Seadon | or Seqghon ] i 08
semesier houn énd 14 semmier bouri for Sesmoen 11 (o in-
chude 11151} Any studeni sho desines 1o takes mors hosam mu
ohtain the permission of & counislor. The permizsion form
will b forwarded to the Records Oifice for placement i ihe
student’s (older.




Grading System

P-FHOC wied i gradiag sywlem shown belos, These grade definllion: sor wizd by Flonda communily collepe.

Suaber of Oiber Grade
Grade  Grade Podang Deflinition Destgmaiions  Definifion
A 4 Excellent N Ne Cred
B 3 oo N Mo Credit Cowraes
C 1 Average MR Ciruie not veporied
D I Poor 1 inconplote (automatically chanaed to "W if
F a Fuilure nol made ap within the enalng sesidian )
w Withdrow
8 Sathsfactory
*L Linsailifsciory
X Aapcdit
*Lised only in cortain chrcomstiamnoes.

Grade-Point Average (GPA)
pade-pom sverage

coupsed i computing the GPA
Example

ENC 110}
PSY 1012

MUN 1310

BsC 101C
PSC 1341
POS 112

B oo
12

Larade

uuuu-f—aug
2

e Pl

Tital Crde Paints 28

Tl Hotrs A~ 1K

Grade-Point Aserags =

(GPA) b dererimined by diviing the total grs in parned by the poial crediis
mmumuwmumtmamﬂfﬂ' ver

attnpied
ries which ise =57 or "U" grades are nor
Hours RICTT e
Adtemipiod Farned Podiiy
3 3 12
i i 9
I i 1
4 4 L
3 1] )
(i1 (1] L]
(1] 1] L/
g L) 4
4 i b

A srudunt . bave an ket 3 10 grade posst weerage 19 com-
pletz the degroe of comnificale Jequinesenty faf 3ny prOgoEm

Audit
A stadent will not be permittod 6 regivier [OF 8 Course on
an wudi) vt during the narmal regisirstion and dropadd
pariod, However, upon the completan of the dropdadd
o b shdent mny clianpe by or her reglafration i s codreg
m credit 1o avdit up 0 and Incledme the fen day 10
withuraw for & eernever =9 publinhesd in (b volicge cabrmdar,
Ay fees goe tlee s aa those Por credil, Viocunional courtses
afe nal available for sudi.

Audii pindenis partiopiie tn deid solivteel, bul are mof ne-
Guleed to prepate papers of ke oxsmminations. Reguler clasy
Etcraiance i sxpecied, and o now-credin grade ol "X 1 meeed.

Practicums

Practleuns are regqoired in several Oecupational Programs
#nd are eléctive |n several athers. Practicumi may contist of
on-tha-job raining, special prajects, resamich, oF a combdna-
fioen af (hese pedivities. The insructor will develop ipecifle
regjubrémenis and the method{sh of evaluaion o Bet D ke
nadembe whd work sioeds of the student. Baeh practcem =il
conxinl of m iminirnem of 117 hoors in a ploneed leaming otua-
tion, together with a? l=aw thres scheduled gonferenced with
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the instreson. Lnlet ibe eaurse desoripibon apecifiag sthi
wise, & leftey l"dl of *A™ "B G S0 Y 1" or W
will be assigned.

Incomplete Grades

Instraciorn iney ssaign "[," incomplete grade, in the ren
cumatances in which & studest has not comploned res
rulremends for & course a5 @ r=sull of accidend on (Tlaess
Incomplete grades should be made ap and lave & prede
msigned efore the il off dhe po sexson. Inromples grado
thad are oo s 1p bl de so) ve s gracde susgned belore
the end off the mext seision will be chanpsd 1 ~W™ unbei
ot herwe prowviziind fior o appeowed by the Prossden or b Teer
designet. Sesrion | i coneidered the mext wston folliwing
Seszions [T amd 111 (o inciude [118) af the previows ecedemic
PESL.

“S” and “U" Grades
I & leteer grade 1y sqaigred by an lnabroctor ina polrss (er
which credit is awarded on the batls of “S™ or “LL" any letier

Erade from "A" ihrough =C" will e olTically changed wo ai
*5" by the Records Offiee Other grades will be recorded =



YL This converiion will apply ilso 10 grades assigned by
an instructor under eredii-by-examinatien.

Grade Dissemination

A progren grsde monorandu 1+ aoimally cead o the clas
By the inatrcior durtnp the eighih week of Sexsion | and Ses-
sion 11 Studeils are wiged 1o be aware of (helr propress by
having conferences with tlel instrucion during the meion.
Final grades are malbed imomediatoly afte the sod of the iy
pon 4o Uhoie siodeinis wive do not have & lnaocial oblige-
ton bo il college or oatstanding collige obligations (|o.,
outstanding loans of unrelsimed [brary booka)

President’s Honors List

A wtiident 1 placed on the Prazident’s [Honors Lt when a
L5 of 4 possible 4.0 prade-polnt gverage (GPA) har been
carned while siiending i leas) 13 semesies hour of college
credil. Pan-time madents may e placed on ihe Mresident™s
Honcey List each time 11 semnester houss of college credly
have been sccumulnied with & GPA of 1.5 o the 4.0 scale

Any studest groduating with an overall cumulative (e, -
eludes imnsier hours) gradespoint averame of 1§ or ahove
In all epllege credii cotrpes applicabls toward § degres ghall
be pradumied with honors, The wiudenl with the highest
asmderiie AVESEEE IR nwu:ungninudmiuugmuimu:
wu & e "Hodeos Oraduste with Highest

Honors Courses

In Mariheving (ts commitment 10 educational ewellzese,
PHCC will fulmduﬂ fwo bonors courses tn 10984 The
ernpliazis on honors v peared woward high-achisving Sudeii
who pan bamelin fron & more challenging EXpEri-
ence. Enroliooest in honory sections will be lmited to afford
facuhy and uindents alike & more concortrated |nrellectual
leaming envirnamment. These courses inclade Introduction to
Aslan Ars and Letsers— Honors (106 2290H ) asd English
Composition 1l —Honon (ENC 112H)

The proposed el @by reguirsinenis fod reglatering [or an

cotirse are ay followy:

L. Stwdenin who have a minimum of 8 1.5 GPA, aller ihe
compleiion of at lexst 12 hours of 1000 or higher lovel
courrss, will be sligible {5 repater for an honory coune
Within ilsesz 13 howm, the stodent will be regubresd 1o hune
campletod Englivh Composition | (ENC 1900) with an <A~

1 Studimts who with w peyition for 8 warver of By of s
above requiremants due to aondemic back grownd or ex-

ience must contasl the Division Director af Ais and
{Wesr Campua) and present ihe following:

i Dooursentation of qualifying academic background,
nuch a8 previoos work.

b Documeniation or evidmoe of travel or olher “special™
experenoe thisl sould be ound i leu of the pegulsr re-
QuirEmeniL.

Y. Prior to regiciering for an bonort couves, sll proapeciive
miudenis will be reguired 1o meet with 1he hooors instrsc-
Ior 1o discuss (he conrse

Specific course informailen, elipihility. reguiremesnls, and
regstration devuals will be masilable through Siudent Services
tafl and the Divition Dbeecsor of Arts and Letters

Graduation Check/Report

Upen ¢ompletion of 30 hows toward & declared program,
ibe studenil 1§ drongly encourmged io apply for a pradestion
cheek. The gradumiion check Will dhow the remiainlog e

» tor oompletion of § program bussd upae e eflg-
e el (e Paps WL The forms for requesting (hia remon
are avialinbie in the Squdess Services OfTice on esch cumpus,
o i lener roquisting this seevies sy be satked 1o (he Dime-
tor of Adim|whons end Recoos al the ttisdee s home carmpus
Therg it 0 chargs for a pradusion check.

Graduation Application

Application fm gradusiion wiih § degroe mus be mada nt
ife time of Feglaration Toe ibe sesabion in which the slsden
plin k0 CoMTPaELs the reguinrments fior & degees progrmin, Cer-
ERiR progrems fguire sudenis 1o complere the CLAST with
& panslig west pree o gradusiion. The isstins roguiEeimin
ghall be included & an isen on all graduarion chechi, and
prasitive contrgds ghall be evtnblliliod o ssses that sach ap-
phicart for an AA Degree has complivd beforr Lhe Degree
fn gwacded (vee CLAST, Page ML Application Tor gracas-
riom well include » nonrefusdsbie graduation Tee. Thie fes
will be wied (0 pay fior 1he diplomes and cover und the lse
of 3 cap ang gown. Studeais o7 reminded that ibe degree
will il b varded ueiess applbcsing s besm made A

io the mpplicaiion process may comes g wadinl o weel adidi-
Honal progrm reguitementi 8l 5 subseguenl mising

Certificate Program Completions

A prudeny who desires o bt & cerifcate for complienn
i degrev-anociaies pragrum dhould apply inibhe Recorda Of-
Mige for & reooddy sewicw pe Liter (ha the datg shiowy [n the
Colleps Calendar for gradushon appissnon. Lpon rocevs
inig an Indiceion from the Disecion of Adssssionu/Siuden|
Reconis that il recusised work has been or 1 being cosmpleied,
the srzident miust makea formial application for the cemilices
Stwrlenis s resminded thal the corfifiote will nof be swanded
uhless ippdicaiion hag been made A delay in the application
procee may cause 3 gindesi fo peed additiomal progrom re-
quirements of & subssquen) ooy,

Graduation Ceremony

A gradiukon ceremony 1 held ssch year near the cpd of s
sion (1AM stndents wha have completed reguiremmnes for
degroes during the acadernic yoar and those who eupect o
complets reguiTements during (he sumimer spzion are ga-
cowraged (0 partcipaie in the graduntion seremmony,

Additional Degrees

Mormally, 8 vodes) will be ywarded oaly one degree To be
eligibie a somnd derree,. & sindest mun comphaE A
mdnimmun of 15 oo of additionil cogree sork, fulfil all
ihe reguirerneils af the addiUons) depree, make appllcaiion
for graduation for the second degres, and pay on addilional
graduston fee

Library Services

A library contaiting 19000 syuare fot i located on dach
cam s, The coinbined holdings of all thees Hboartes sre ap-
promimmety 33,000 volumet, [n sddition 1o booki, cach b
brrary b i collection of caly, o miciofi e,
and audiovisual maieniab A conibined cand catalog permis
mccess 10 materiats on any af thi 1hres camipures
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The Ebamries poowide Tall inter canpun and inter-{Bricy loan
sVl of libeary materialy may sl be *faued™ be-
tween ltbraries amd centere

T he Btsrary stalf on ench compug i prained to asdla) Modenty
gnd Taculty mike il wse of all the [wary's faciliies esat
rmmteriule. ntion to the Ebyery wne provdded W wny ciess
thal refuesis Gne

Additionally, the litmries hoose ochinit aress and learming
labormtona. |o the exbibiil amas, monthiy shows on & wari-
aiy of thomes wre scheiubsd for the benefi] of puwdenia, Bl
and 1he cammunty,

Learning Laboratory

The Learming Laboratory on each campies assli (s atudent
by providing various iestimg services and milviduslized
materlnls for ingtruction, It lunctionss bath as su nral
assistanue tn regular programs and 13 emedy educallonal
deficlencios.

Individualized marerials i the bormiory inchade English,
rending, mathematicy ipelling, career developmeni, and ool
Imunﬂlﬂlﬂ.&.hmmﬂmﬂllﬂtﬂﬂlmlh
CLAST omminsiipa. Self-innnectional malerials, pro-
gramimed owi, mnd peer-tutoriaf essiztinoe for shudenms s

The Leaming Labeo &lto hay microcompulers svallable
far sivdeni use, Muny of the miterizls in the laboraiory are
computer-based.

COLLEGE-LEVEL ACADEMIC

SKILLS TEST (CLAST)

The Seate of Florids hus developed 3 = ol collape-leve] com-

mumiecation and compuiation skills called the Colbege- L)

Acadernic Skilh Tel (CLAST), The CLAST | deai

test he communication and compiation kills that are

md.:d by sate pniventty and community colloge 'Ewu Iy io
genernlly associited with apcesul performanse and pro-

gression through the bacealauimie level.

Successfl completion of the 128l Is requiesd by Flarida
Suatwites snd Rules of the Sinie Bosrd of Education for com-
imianity college sudentn who aie conpleting Associate in At
[AA} degree programs and for communly college stndents
whi are complsiing A:mh.iﬂ Soienos dagros proj i
wndl ke pericing sdmmsemion w upper-dividon Prograer i e
universiiies i Florkda. The iest sloo b requined of onbeendiy
stadenis Siudewis wha do noi pass all sections of the en
will ncither be awarded the Aniocinie in Arty degres poi be
;ﬂﬂnrﬂ lo wpper-division statms in giate universitics in

The minimum passing weores in effeci 2t various times are
shown an Page 46, Studenid’ paiding scorey wre thoke in gl
feer on Lhe date they took the test Tor the firse time

A patiing scome on the CLAST b seguired for the award of
the Associate im Arts degree gad for admision (o wpper-
divislon status in sate onrvering i Forida. Stodonts Gan-
ool take CLAST =il they have complesad 18 hours of
college-level courses (1000 and higher). Students ars en-
couraged 10 wall 1o mie the CLAST unti) after they hne com-
plidid any necesiary collegs proparaiory coumes.

Students vhould regscer in the Siudem Services Office befnre
ihe State-mandaied regisiration deadline lived in the Col-

A4

keze Calendar on &7, All nsdent who register for
CLAST mii be by & commselor/adviios,

CLAST-prepustion workabops for P-HCC students are pro-
'Hdﬂ’.itklillhﬂlllﬂ'ﬂpﬂ'}lllﬂnmh Eampus &l 06
There wee TLAST review materinls inoeach Hbrary
rmhﬁmrr and avallable for purchase in (he
umr.lu.t StTEs.

Otiver Students Who May Register

I sddition to sludenty whe maet the shevwe standands lor
laking CLAST, participating collepss and smmvwerinics Gic 1o
reglater other studenty whin mos both of the (oSowmg criteria.

a. They wre digbls 1o parbopaic in @ Sinie of Flatida
[inancial aid poverree by Seate Bowrd of
Edocution Hule 6420005, FALC,

b They ane required wnder provisions of SBE Rule &A-
008, FAC, (o have CLAST scores 10 conlinue thalr
eligibility beyond the scademic frerm in which they reg:
er Tor CLAST.

College-Level Communication and
Computation Skills on the CLAST

State Board Rube &A1003] cus the communacation and oom-
prosation shilly [demiled below Ui are associated with suc-
cetiful peshormance of udents o cologe progrums thtugh
the baccalswesie level EXCEFT YOR THE SPEAKING
AND LISTENING SKILLS, ALL OF THESE SKILLS ARE
TESTED ON THE CLASLT

mrrﬁmsmm.ummmmmqum
for the AA Degres

Easay acd English ~ ENC (101 and ENC (102
Language = of ENC IIX2H
HUM 2211 and HLUM 230
iretnfanced)
Heading bpaaking,
nod Listening = §PC 2010
Mathematcs = MOF 1202, MAC 1102 o )M,

wndd all higher-level math

L T
CLAST wkifls are abio metuded in the college prepuracory
courses and m MAT 1011, Students who need |
imiprovemend may wish 1o (ake REA 1105

1) The following =killy, by depgnated czizgory, aredeined
i college-level enimmiinicthon T

i@} Hesding with Bionil comprebeavian mcloedes all ol
i foliowing shillc
L Recogniciog main ldeas in g phan passage
2 Identifymg supporiirg detait,
3}, Dezermiming memnlngs of wards an the bans of
Comtext.




(b Headiug with eritienl comprehonsdan incledes 20 of

Ihl Tollowing skills:

Recognizing the author's purpaie
1 fdentifng the autbor’s overall organizational

l-mmmmmnrmm
uummnfmm

L Recogmnng asthor'y tene

#, Recognirmz explicn and empliod . redaiionliipe
within scnienges.

T, Recogmizmg explicit and implicit relazionships
betwesn senlenges.

B. Recopnidng walid srgumenin

9. Drawing logical Inferences and concliusons

(ed [istening with lieral eamprehension includes ull of

the following skill:
I. Hesogrisng mam ideas.
L ldeniilying supporiimg doiails,
1 Recognicing explicit reiztionships smon et
4 Recalling bane idess, deigile, oF srgumenii

il Llstenlng with crifical comprehension incledes all of

fhe Follawing skills
I Pejeciving 1he speaker’s
2. Peroelving the speier's orginizazion of ideas and
information.
1 Doas Imlmﬂm h:imn iatemenis of fact and

d Mnluimln:ﬂliﬂn emofjomnal snd |joghal
Bigumeniy

y mmm u-:.k peaker's artinude

#. ] anh

7. Synthesring by drawmng logical inferences and

el batrong.
§. Evaluating obyecieeiy

(¢} Compoging units af discourse providing idess and

Information suliable for purpose snd audience h-
cludes ail of the fallowing nkills;
b -Selecting & subject which lends iisell 1o

dovelopment

i DTu.'-Ernn'ﬂdn ihe purpose and thae swdience for
wiiting.

L Limiting the subject 1o & toge which can be de-
weloped within the requiremnenix of 1ime, purposs,
and sudience

&, Formulatsg & vhails or salemend of meis dee
which focuser the ey, _

5. Developing the (hesks o maln idea watement by
all of 1he following:

i, Provuling adequaic suppon which reflects the
whility o distinguish between genoralized snd
speel e evidence

b Acranging the mamn ideas and supporing
dewaily In & bagical patiern appropriate o the
jpierpose and the fous

& Writing unified prote a which &l suppori-
ing mairrial i rebnani o Wie thetis or main
idea statemment,

i Writing cobsmi prose amd prossding #ffes-
Hwe nmnsitional devices which clearly refloc
the organdzstionsl paiters and (be selafion-
ships of the paris

L. Ivmonstrating effective word chaioe by ali of ihe
fallowing:
a. Using words wileds comvey the denotatne asd
connotative meaningd reqilred by eomied,
b Aveiding inapproprinte use of slang, jargon,
cliches, and pretentious exprassions
& Avoading wortdines
X ﬂmh : cisprveni bianal semience soructire by dll
L

& Fiscirg correctly.

b Coondinating s ubor;udug ECTLIBTER
dlemimli accoiding w0 1heir aclanhe impoi-
Fate 3

£ Lhing parallel sxprenaions fod parailed fleay

d Avwniding fragments, comma splices, amd
fused senjences,

1. Employing effective sentence sirpsore by all of
the foltowing:

o Lsing a wariety of senience paiizrms.

b Avoidmg overuse of pRssive copdtruction,

4, Osevving the comerdions of simndard Ametlesn

English grammm sad wisge by all of the

i
h MMEimmesiag agrecmenl beivwern subjecr nnd
werh, pronoun and amocodon.

Using proper case forme

Mainiaining & consisien! pom of view:

Uiing adjeciives nnd adverhs correcily,

Aupiding mapproprisie shifis in verh tenies
g Making logleal comparisont

§. Viing standwrd pructice for spelling, pusctua.
tioe, and caplialieacion.

b Bewsibing, editing, and proofrending unbts of wri-
ten discounrse 10 Ssiare Slarity, coosisiency, and
conformity to the gonventiors of sisndard
Anyercan Engliah

=fan

(@) Spezking imvolves compasing ihe message, providing

ideas sad infarmatian suishle 10 topie, parposs knd
sudionie widch inchales sl of the following shille

I, Determining the purpose of the oral doscourie

L. Choostig a tople and rextriciing # acconding e
purposs and audicnce

Y. Fullilliog the purpose by the [allowing:
& Formulating & theats or main fues stasermel,
b Frovifing ddequate suppart material,

c ing surizshly,
da m spprogTite woards

& Using ¢ feirive trunptione

i1 Speaking imvalvey frEnmunNmg ibe message.

oral delivery skiill suliabis llﬂluﬁmﬂ-rl:
iccasion by &l af the lollowleg dkifle

L. Employing vecal variety i rate, pitch, and in-
letsaty,
Articulaiing clearly.
Eri ploying e leval of American English appra-

aie o the designated audience
Emaumml pamvirbal behavior which wup-
portz the wrbal mesage with oye contac and

appEroplaie pasurs, pesrarel, fical sxpreiaiom,
and body movemEnii.

Y

(1) Transmitting ideas and information in effective writ- (%) The following skills, by derignmed caicgory, ase Jefme

tem langunge which conformy to (ke conventions of as college-level computation skillc
utandund American oyl lncludes all of the Tollpw- (a) Demosstrating mastery of uil of ihe following
g sritmetie shgnrithm;
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I Addinmg. sublracting, muliipiying, and dividing
retional mimbers.

2 Adding, miorrecting. eubtiplying, and dividing
rational nembery in decimal form,
¥ Caleulating percesi inciekie andd psrgemi de-

errase
4 Salving the santence — a percent of hiyc— where
vitluen for iwo of the variables are given,

(h) Memonsiraiing mostery of ull af fhe following
gromeliric and meagarcmont Blgaiiihms:
L Rounding measmeraenibi 10 Uhe ntsne gven wnd
of the meauring devioe wed.
2. Calculnting dismances, arese and voldmes

i} Demanstrailng mesiery of all ol /e Tollowiag

alg ihrale ol Eoritimme

L Addig. subemmeting, swltiphying, sad divicding
el munrkers

2 Applving the Srdér-al-operutians agreemend 0
compistErboms ivolving nunber wnd viriablei,
Liidisg scientifle motsiban in cakulationg imeols-
ing wery lasge or very pmall mesdyiomeniy,
Solvmg Lrear egquialbon,
. Solvizg lnear inegualites
Utinyg given formulas 1o compuie resubs, when
geornetrle missorements gre pol invalwed.
Finding purticular values of & function,
qurn#q # guadraiic gepresgion,
Finding the roots of n quadmtlc equation
Sohvirg & vvsiem of pwo Lossr equaiinng bs (e
N koW .

(dj Demomstruting manery af 8 af ihe Tollowing
stadistical sigerithmy, inclpding wome from prob-
ahility:

1. ldemifying nfnereasion contaimsd wt bar, e
and circle gramks

2 Dewormining ihe mesn. mudian, and mode of &
s=i ol numberi

) Unimg the fundemenial counting principle.

i) Demoasirasting maddry of logicalfeasoning sligo-
rithoys by deducing fnci of s inclusion or s noa-

imchusion from & dingram,

Ll

Swomd pna

0 Demonsrrating undersianding of aribimric concepis
Ly sl of the fallowing skills:

1. Recogniding the mesning of exponenis.
2. Recogniiing i role of the base mamber is et
riilning phacy wxlie in the haseden numsration

Evalenn.
3. lifemtifvng xnﬂm e pf posidber rational

LTI img decmaly, precints, and fiac-
thene

4 Determining the order relatbon beiwtcn il
AumMbeTL

5 [emifying 3 reasonable cuitmaie of 8 s,
werage, Or product of sembers.

) Dhesnnmsin COT ST ol elric amd
. . ile lEInw

measurement cononpis by all ing skilla:
I tdeniifying relanionihipn beiween anghe
meaTrEL
2. Classifying dimpla plane fgures by tecopnlring
ihelr poopsriies
1. Recopmisag similir wiangies and thew pro-
riigs

4, [denzifying appropsate walis of measreresml for
geometnic objecis
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ihy Demonsirating wnderstanding of klgchrale concepis
by all af the I!ul'lnﬂ'hg wkcills:

L Using properties of aperation correzily
L Deicrmvining whctlicr & pariiculior mamber
among the sofutsons of & given squation of
Exjuality.
). Recoprizing stairimpnie and conditiond ol pro
sonadiy and wanatian.
4, |derdifying regioms of the coonlinaie plane shich
D e 0 & perified cofdingn amd vioe wna
i1} Demesstrating wodersaniding of siatistics] concepls,
um.ﬁu&nmummmnm:
i, Recognizing properties and insernelusomhip
among the mesn, median, and mode in 8 varfety
of dinribanions.
L Choosing the mos approps ke procedut for ke
lecting an unbizsed sample fram & wrpel

tion,
¥, fdenrifying lve probabskiy of a specified cweome
il &N expernment

| Demonl understanding of logical-ressoning
! roniepts by all of the l-lu:qﬂn:
i ldewlifying sin=mesis eqeivalen w ibe ssga-
Hong of dmple and compowsnd
& Detcrmiving equialence or non-sgquivalimes of

1, Dvawing logscal conciusions From duis.
4, Necoprinng thal &n acgumeni may oot be villd
e eoagEh ils conclasion i trus

(k) Emlerring relailons between numbers in genarml by es-
amlning partisular apmber puiry,

ify  Generaliding aod selecting applicalile generalientions
in genmiiry nod measurement by both of tha follow.
fng shilbg:
X f.,“"'”“ formulas [or measunng geomeine
Eures.
1 Selecting applicable forinulas fod compmiting
measiing of peometric figres

fm) Genereiiging snd wieclag applicable prasrmbivsbos;

fo} {emeraliding snd sehecting sppioahle [ty
in bagical resvoming by botl of e t ny skl
i, Recognlzing walld reasoming pailernd as [
lusirmied by valid argumenid in everyday
lanjuage.
1 Selecting applicable rules [or transforeing vake
ifenis wihoul affecting thelt meanisg

{pl Demomstrating grofxiency for salving neahiemy in
e mren of wriihmetic by ibe ToMowing ikl
I, Sahdifg redl-wornd probleoss shich do el requees
¥t i ol variable aod whach dio s reg e e
wbt of percen
1 Solving realowerld proddems wheel da ae aguiee
ihe e of varsabins and whith $a negut th wie

ol perceni
3 Sobrmg problems that imvolbee Uie siracture and
legle of antium=ic



(q) Demonstrating proficiency for solving problems in
the arca of geometry and roeasurernent by both of
the following skills:

1. Solving :eal-world problems involving perim-
eters, areas, or volumes ol geometric figures.

2. Solving real-worid problems involving the
Pyihagorean property.

(r) Demonstrating proficiency for solving problems in

the area of algebra by both of the following skitls:

1. Solving real-world problems involving the use of

variables, aside from casnmmonly used geometric
formulas.

2. Solving problems thal involve the structure and
logic of algebra.

(8) Demonsiraling proficiency for solving problems in
the area of statistics, including probability for both
of the following skills:

l. Interprening real-world data involving frequency
and cumulative frequency tables.
2. Solving real-world problems involving prob-
abiliges.
(1) Demonstrating awareness of the ways in which logica)
reasoning is used to solve problems by drawing logieal
conclusions when facts warrani them.
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STUDENT SERVICES

Counseling/Advising

Casmaslowrs/advingti o available 1o acsim studests and pro-
Epodtive sradertl with supdemibe woeational, or personnt mail-
fers. These services i1 aviliiahls on campus each weekdny
o evening by appoiniment and st olher Jocaiions
thremghont the disiricy upon nivangement. Special counael:
ing for stnocicy sudenis i IHH-I?!IE

Orientation

All stsidents whi are seckding siihiar 8 degoes & = vocarional
certificats and who regaster |0 Like consuet o P-HOT for the
foni e MIUST schedade an appoistment o the Counmel-
ing Ofiice For exandsdnry otleabaibes and placemens fsuling.
A minimnum ol deee bours B soguieed (e these actiics
Appaintmess are wallabls diring borh day and evenlng
hours. Advitmg appointmenta are made followiog 1hess ac
ivilie. Earky advisemeni ind reglitmtion helpensore the bent
nelection. of courses.

Americans With Disabilities Act
(ADA)

PakcosHirnando Commsynity Cotliape, ke complianor winh Title
Il ol e Americany with Dessballiies Asx {ADA), makes vy
mnﬁdhnmmuummﬁllf
= Eudent T STy Special s O scEonymdcat oo hesimee
of 3 diahibiey, hefibe shookd comeact the Arsbsturn Dean of Siu-
dem Terviors st the choten canmpu, of the Dewp ol Student Ser
wiets, [ Syhvia Thooasion. Fisca-Hemando Communiny
Codlepe W mh aqual access college and dowi not discriminaie
againal peryom. with disabillzies

Identification Cards

Each studes |s bsupd an ldentification card eack s=mester
ol reglviration. This card may be reguiied for schedule
changes, ibrary wer, end other collepe lunciions Loss shoall
be reported o 8 counsciog ¥

Unmet Financial Obligations

Cradiig wall ming bee sacgded OfTicially ind transeripis «iH not

be released wniil siudbend Nnancial obllgailons are mei.
anid cernifcates are withheid andl] thess obligations

are mat. Such finenciel ohligations include, but are nat imibed

toy, library nocounits, rewnbving Joams, and defe ped

A siudent who has & fimancial obligillon aitisan will

not ba allowed (o regisier untll ihe ohligatisn & pald.

Job Placement
the sdviiine etall oo eacl cxmipua, e bt

Thiough
estalidished o Job Placcment Soivicr 0 seshil iiudenss s ob-
tining pari-tame or fadi-ime joba

CHOICES

CHOICES bs 8 compuberized svstem thal avilats sivdents n
bcating information on careers, Florjde's iehoald and treis-
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programs, financial sid, and curmend job openinpe
Cl:l-'mlt:ﬂ. {omeiher with & coupdelor, ean assist students in

aEimg career goali

Veterans Benefits

Adl degree programs and many cermificuce 5 & ihe
oollepe are approved for education and training usder the
vallpae Vieterens Admimairaiion programi. }lossver, [ g ihe
reiponsibility of the cudent 1o obinin and pregent w0 3
counselor the anginal certilicuie of elipgibility from 1he
Vieierans Adminisiration (VA)

A veterun of ofher eligible persom
1o, and follow a 4ingle degyee The firva chanpge fn
B (rograre mjuites motication ko the eamgres YA Counselor,
Before approval of 3 second or subseguemt change of pro-

Eun. e Connselor musi Tiad thal (e poﬂmnd}:mmm
wiiied o the apiitudey, interevis, &nd abilities of the vet-
erai or ofher eligible nerson,

The VA pays is entitlzmenit directly 1o the fiedent. 1 zum,
ihen gliidens imodl pay feet and obiain ithe necsicary books
Counsclor cea fhonab sddilion] mformation oa YA pio-
grami and procsdurss.

Veirrans may be clipible 1o meozive & 6-day deferment e
lhermﬂmlﬁl]uhhﬂimml with ke firss day

a0 ANy academic W each ke hene i 8 bresl
i rocipe of benefite [ the scademic session i for kzssthan
B day, ihe deferment ghall be (immied 1o pen days Tess (han
thee mumiber of days in the ssvion, Veteruns reosiving con-
timual benefits and velesany whome treining i being pald by
Vocational Rebabifiation are NOT eligible for defermem,

Tieisrinl Astbaimnes b available for velerant hiving @ deficsnsy
in one of mare subjects and will be pald by ihe VA

nuied aedect, be admilted

Emergencies

Fire and cvacustion oiis ane idenniicd fa sl buildings and
ari 1o e wand i cmergonoics. In cme of digsines, the Presi-
dent or the snbar college ol Ticial present may cancel slassss
Lagal redio statons will be mhed 1o carry annoancsmenls
reganding cancellaiion and re-opéning in emergency tiius-
tioEi

Any cmergency situition observed by & sludent should be
mwnuh; Immediately 1o the OfTice of the Provest of ihe Cen-
ey boir,

I cmse of 0 pervonal emesgency, college saff will iry vo can-
tanl n arudenst, Howeves, ihe collegs can sisume 50 meapon
idhility for m=king such contacis.

Health Information

P-HCC provides neither health wrvices nor studen) healih
insurance, Fartbermoee, the college assumes no mnmh[liﬁ
hmﬂulummmﬂluuhmhnn Envlkﬂwmnﬂm
provede aisitanes o atodents in obidiming emarngency neediail
gtieniion from independent medical providers. A reguired
by Florida Suiiite, some health information, inchading thai
pertaiting 1o soguired mmune deflclency ssndrome {(AIDS),
can he ablamed from the countslar on cach earmpon



Sexual Misconduct

P-HCC is committed to the prevention of acts of sexual assault
involving the college community, including students,
employees, volunteers, and visitors while at college campuses
and centers. Acts of sexual assanll on college property orcar-
ried out by members of the college community shall not be
condoned or tolerated as outlined in Board Rule 6FHx19-}.33,
“Sexual Assault Prevention and Response Measures.” Any
sindent or emplovee found in violation of this policy shall
be subject 1o appropriate discipliniary action, which may in-
clude dismissal from the college. Every victim of a sexual
assault will be treated with care and compassion and will be
encouraged to seek medical treatment and counseling. Every
victim will be encouraged to cooperate also with local law
enforcement authorities in the apprehension and prosecution
of the perpetrators of these serious offenses. Additionally,
in conformance with State Board Rule Chapter 6A-19 and
P-HCC Board Rule 6FHx]9-2.36, “Educational and Work En-
vironment,” harassment within the educational and work en-
vironment in any form will not be condoned or tolerated by
the college, whether directed toward employers, employees,
or students. Harassment includes sexual advances, requests
for sexual favors, and other verbal or physical conduct of
& sexual nature when submission to such conduct is made
either explicitly or implicitly a term cf condition of an in-
dividual’s employment or educational career. A Student Ser-
vices employee at each campus has been appointed to serve
as a Victim’s Advocate to provide assistance.

Crime Statistics

As required by Florida Statutes, Chapter 0-302, data regard-
ing campus crime must be compiled annually. Information
for the past three years is available from Lhic Assistant Dean
of Studlent Services on each campus.

Drug-Free College Program

P-HCC is committed to the development and implementa-
tion of a comprehensive plan to establish and maintain a drug-
free environment. Therefore, the District Board of Trustees
has adopted a "Drug-Free College Program” in compliance
with the Drug-Free Workplace Act of 1988 and the Drug-
Free Schools and Cormimunities Acl Amendment of 1989 (in-
cluding Section 22, Drug-Free Schoois and Campuses).

Use os possession of alcohol or controlled drugs by studenis
while on college premises or while engaged in college-
sponsored activities off-campus is prohibited. No student
shall report (o classes or college-sponsored activities while
intoxicated, impaired, or under the influence of drugs or
alcohol. The college will impose disciplinary sanctions on
students consistent with local, State, and Federal law, up 1o
and including suspension, expulsion, and reporting to focal
law enforcement agencies for abuses of drugs and alcobol.

Students, by registering al P-HCC, assume the responsibility
of becoming familiar with and abiding by the regulations and
rules of conduct ol the college

Student Conduct

In accordance with Florida Statutes, no student attending
P-HCC may participale in any activities that are disruptive
to the normal, peaceful, and orderly operation of state in-
stitutions of higher learning.

The following actions are prohibited al or on any campus
or at any college-sponsored or college-affiliated activity or

event. Violation of any of these regulations may result in

disciplinary action. Disciplinary action may also be smposed

for special circumstances as prescribed by State or Federal

Jaw. Incidents may be reported 1o the appropriate law enforce-

ment agency.

1. Possession or consumption of alcoholic beverages.

2. Use, possession, sale, barter, exchange, gift, distribution,
or other transaction of any narcotic drug, as defined in
Chapter 893 of the Florida Statules; this includes can-
nabis sativa (marijuana).

3. Academic dishonesly, to include chealing and/or pla-

giarism.

Stealing.

The use of indecenl or abusive language.

Gambling.

Hazing.

Vandalism or destruction of property.

Falsification of college records.

10. Unauthorized use of the college name.

11. Lewd or indecent conduct.

12. Behavior or actions which are disruptive to the norma),
peaceful, and orderly operation of the college.

13. Violation of a federzl or state law; a county or city or-
dinance.

14. Repeated offcnses of a less serious nature,

15. Assault or physical abuse.

16. Possession or use of explosives (including ficeworks),
c¢hemical agents, or deadly weapons. This policy does
not apply to trained law enforcenient oificers cither on
or off duty.

17. Unauthorized entry or occupancy of college facilicies.

18. Conspiracy or solicitation to commit an unlawful act or
1o violate any college regulations or policices.

19. Repeated violations of college tralfic rules while on
campus.

20. Trespass on college grounds in violation of college rules.

L N

Academic Dishonesty:
Cheating and Plagiarsim

fnanattempt to clarify possible misunderstandings, P-HCC
faculty and staflf have developed some definitions and ex-
amples of two types of academic dishonesty: cheating and
piagiarism. Cheating is defined as the giving or taking of tn-
formation or material with the purpose of wrongfully aiding
oneself or another person in academic work thal is to be con-
sidered in determining a grade

Plagiarism, or literary theft, i< defined as appropriating the
literary composition of another person, including parts,
passages, or language of that writing, and passing off the
appropriated material as one's own. Plagiarism js the failure
o give proper credil or cilation (o one's source(s) of infor-
mation. It includes the failure to use conventional methods
of documentation for materia) quoted or paraphrased. Ad-
ditionally, plagiarisin inclides alfowing sorncone else (o com-
pose or rewrite an assignment for a student.

Some examples of cheating and/or plagiarism include, but
are not timited to, the following items:

1. Asking for or giving another student information dur-

ing a test;

2. Copying answers from another student’s papes or inten-
tionally allowing someane to copy from one's own paper
during a test;

. Using materials prohibited by the instructor during a test;

. Either impersonating another student during a test or hav-
ing another person assume one’s identity during a (esl;

5. Changing answers on a previously gracded test in order

to have a grade revised,;

&
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6. Stealing examination materials;

1. Copying material, either exactly or in essense, and not
providing appropriate documentation;

8. Copyving or falsifying a laboratory or c¢linical project/
assignment, including computer programs, in either disk
or hard copy form;

9. Allowing someone else Lo compose or rewrite 2 studen(’s
assigninent;

10. Stealing, buying, selling, or otherwise providing research
papers.

As with other violations of student conduct (see “Student
Conduct” section), cheating 2nd/or plagiarism may result in
disciplinary action. Refer to the section, “Disciplinary Pro-
cedures.”

Hazing
The college shall not Lolerate hazing, as defined below, at

or on any college property or at any college-sponsored or
college-affiliated event, either on or off any campus or center.

l. Hazing means any action or situation which recklessly or
intentionally endangers the mencal or physical health or
safety of a student or the purpose of initiation or admis-
sion into or affiliation with any organization operating
under the sanction of the college, hereafter referred Lo as
“college orzanjzation.” Hazing shall include, but not be
limited to, any brutality of a physical nature, such as whip-
ping, beating, branding, forced calisthenics, exposure 1o
the elements, forced consumption of any foed, liquer, drug,
or other substance, or any other forced physical activity
which could adversely affect the physical health or safety
of the individual, Hazing shall include any activity which
would subject the individual (o extceme mental stress, such
as sleep deprivation, forced exclusion {rom social contact,
forced conduct which could result in extreme embarrass-
menl, or any other foreed activity which could adversely
affect the mental health or dignity of the individual. For
purposes of this rule, any activity s described above upon
which the initiation or admission into or affiliation with
a college organization is directly or indirectly conditioned
shall be presumed 10 be a “forced” activity, the willingness
of an individual to participate in such activity notwith-
standing.

2. This rule shall apply to students and to college organiza-
tions, inchiding acting through other persons associated
with a college organization who are nol studeints.

3. Violations of this rule by individual students shall be en-
forced in accordance with the college’s Disciplinary Rule,
6Hx19-6.17.

4. Violations of this rule may subjecl an individual student
to the following penalties:
a. Minor violations — disciplinary probation; and
b. Major or repealed minor viclauons — suspension or
dismissal.

5. Any college organization, as an organization or through
any person associated with a college organization, which
authorizes or participates in hazing in blatant disregard
of this rule shall be penalized as follows:

a. Minor violations — probation from operating as a col-
lege organization; and

b. Major or repeated violations — suspension in accor-
dance with District Board of Trustees Rule 6Hx19-6.32,
or rescission of the authority for such organization to
operate on college property or operate under the sanc-
tion of the college.

Organizational violationsshall be handled by the Dean
of Student Services of center administrator. In addi-

40

lion, hazing may subject an individual or organization 10
criminal penalties under Florida law.

6. In determining whether a hazing violation is “minor™ or
“major” in scope, the primary consideration will be the
presence of or potential for serious physical or emotional
harm 1o the victim of the hazing.

7. All college organizations are required (o include the above
anti-hazing rule in the bylaws of such organization.

College Operating Hours/
Campus Security

The official operating hours of the college are from 6:30 a.m.
10 1):30 p.m. The college is officially closed from 11:30 p.m.
10 6:30 2.m. Any person nol duly avthorized, licensed, or
invited by an official of the college to be on the premises or
within any structure between 11:30 pom. and 6:20 a.m. will
be committing the offense of trespass, and local law enforce-
ment officials will be notified.

Termination from the Allied
Health Programs

A student may be dismissed from the Nursing Degree Pro-
grams, the Practical Nursing Certificate Program, lhe
Emerpgency Meadical Services Degree Program, Paramedics
Certificate Program, Denlal Programs, and Human Services
Program for any of the following reasons. In all cases Board
Rule 6Hx19-6.17, “Student Disciplinary Procedures,” will be
followed.

Faculty shall refer the student ro the Assistant Dean of Stu-
dent Services/Counselor as indicated in the section entitled
“Disciplinary Procedures,” on the first documented incident
related 1o any of the following reasons:

i. Any action outlined in Board Rule 6Mx19-6.13, and as
repeated above under the section entitled "Student Con-
duct.”

2. Endangering a patient’s/client’s life by:

a. violaling standard safety practices in the care of pa-
tients;

b. delaying care that is withjn the student’s realm of ability
and/or knowledge;

¢ performing skills or procedures that are beyond the
rezlm of the sindent's ability and/or knowledge;

d. failing 1o comply with the requirement for repeat
physical examination, inclusive of drug screening, at
Lthe direction ol the division director and resulting from
observed behavioral changes.

3. Being found in any restricted or unauthorized area.

4. Violation of confidentia! information related to pa-
tients/chients.

S. Asthe result of due process proccedings based upon a re-
quest in writing from the hospital or participating agency
that the student be withdrawn (rom said agency.

6. Azgressive or dishonest behavior 1o any college staff
member, hospital staff member, Medical Director, physi-
cian, patient, or student, defined as follows:

a. Aggressive behavior is defined as a foreeful, self-
assertive action or atlitede Lhat is expressed physically,
verbally, or symbolically and is manifested by abusive
or destructive acts 1owards oneself or others.

b. Dishonest behavior is defined as an untruthful, un-
trustworthy, or unreliable action.

AND, for Paramedic Program students,

7. Refusing to follow an order from any physician, hospita)
staff member, or college instrucior



Disciplinary Procedures

Alleged viclations of student regulations or other student
misconduct shall be referred 1o the Assistant Dean of Stu-
dent Services/Counselor, and then to the Campus Provost
as needed. Reprimands or unrecorded disciplinary probation
may be administered by these officials. Disciplinary proba-
tion will be recorded on the student’s permanent record and
riust be approved by the Dean of Student Services. In situa-
tions in which the penalty could be disciplinary suspension
(not to exceed one session) or dismissal from the college, the
problem wil be referred by the Campus Provost (0 2 campus
disciplinary board. The board will be composed of the Dean
of Student Services as chair, the Campus Provost, the Equity
Officer/Minority Recruiter, 2 counselor, a student, and a
faculty member. Except for the Dean of Student Services and
the Equity Officer/Minority Recruiter, all members of the
board will be from the accused student’s campus.

In all cases in which disciplinary suspension or disrnissal could

result, the student will be notified by certified mail of the

nature of the charges and evidence against him or her and

the time and date of (he hearing. The notice shall also in-

form the student of his or her right Lo appear at the hearing,

o face the accuser, and to present any apphicable evidence

on his/her own behalf, Alter a careful and (horough hearing

on the case, the disciplinary board shall make a final deter-

mination by majority vote in accordance with one of the

following actions:

1. Dismissal of the student from the college.

2. Disciphnary suspension for a specified penod of time.

3. Disciplinary probation recorded on the student’s perma-
nent record.

4. Administrative reprimand.

5. Report of the incident to the appropriate law enforcement
agency.

6. Removal of the charges against the student.

Decisions of the disciplinary board may be appealed (o the
Vice President. In all cases in which disciplinary suspension
or dismissal from the college has been determined, a copy
of the proceedings of the hearing shall be sent to the Vice
President and the President. Nothing in this procedure shall
be so construed as to prevenl the President or any appropriate
official of the college from taking such immediate action as
deemed necessary, except that final action shall be in accoi-
dance with the procedure as described.

Student Grievances

1. Students should first atternpt (o resolve grievances locally
and informally through discussion with the following
campus officials, in the order listed:

a. Instrucior

b. Division Director

¢ Assistant Dean of Student Services/Counselor

d. Provost

Each official, upon receipt of a grievance, shall investigate
the circumstances — 1o include interviews with the in-
divijduals involved where necessary — and shall attempt
1o resolve the problem. If unable to do 2o, the official will
refer the matter to the next higher level of responsibility,
as indicated above,

2. Should the grievance not be settled at the campus Jevel
within ten working days, il shall be referred to the Vice
President who shall attemnpt to resolve the matter within
ten working days of receipt. If this effort is unsuccessful,
he/she will recommend to the President the appointment
of a Special Board 1o conduct a formal adminisirative

hearing as the basis for final action by the President.

3. The basis on which a grade was awarded may not be
chajlenged under this grievance procedure. The accuracy
of recording the grade may be questioned, and appropriate
correction may be soughlt.

4. The student grievant may request assistance (rom the
Equity Officer/Minorily Recruiter at any point during the
grievance process. The Equity Officer/Minority Recruiter
is not 1o represent the grievant, but is only to aid the com-
plainant in defining rthe issue(s) and arranging appoint-
ments with campus officials. When such assistance is
requested, (he Equity Officer/Minority Recruiter shal)
monitor progress of 1he case 1o its conclusion.

Privacy of Student Records/
Directory Information

The college shall maintain such information in its file for each
student as is considercd essential and appropriate to college
operations and student welfare. These records are considered
confidential, and strict security procedures will be followed
by the college regarding the release of student information.

Students, or their parents in certain cases, have the right 1o
review and to obtain copies of their official records, Lo seek
correction of information contained in those records, and
to limiz disciosure of information from the records.

In the absence of written notice by a student 10 withhold any
or all information classified as “directory,” the college reserves
the right to distribute this material. Directory information
is defined as the name, address, social security number,
telephone number, date and place of birth, major ficld of
study, dates of attendance, degrees and awards received, par-
ticipation in officially recognized activities, and the most re-
cent educational institutions attended by the student. Copies
of the complete policy on this subject may be found in the
Offices of the Student Services Staff and the Provost on each
Campus, and in the Office of the President.

Student Use of College Facilities

Students are not permitted {o remain in any college building
after college hours (see Page 40, College Operating Hours)
without faculty supervision. Loitering on college property
or at teaching locations is nol permitted.

Student Government
Association (SGA)

Each campus has a Student Government Association (SGA).
Membership is composed of zall students at each location.
The purpose of these associations is (0 promote active, respon-
sible, and cooperative citizenship through participation and
self-government and to participate in the planning and ¢con-
ducl of extracurricular activitics in harmony with student in-
1eves(s.

Student Activities

Parlicipation in extracurricular student activities is encouy-
aged. Students having common interests may form clubs,
groups, or organizalions as approved by the Campus Student
Activities Committee and the college administration. Such
activities may be related to courses, athletics, service to the
collepe and the community, publications, religion, and social
life. Some examples of extracurricolar events are dances, mu-
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sica) and drama productions, forensics, speeches, and films.

Phi Theta Kappa (PTK)

Phi Theta Kappa (PTK) is an honorary fraternity first organ-
ized during the summer of 1978 at the North Campus of
P-HCC. The purposes of Phi Theta Kappa are: 1) the pro-
motion of scholarship, 2) the development of leadership and
service, and 3) the cultivation of fellowship among students
of community colleges throughout the United States.

To be eligible for membership, a student must have completed
at least 12 serester hours of college credit at P-HCC with
a grade-point average of 3.25 or higher as specified by the
respective Chapters. Only courses taken at P-HCC and
numbered 1000 or 2000 will be considered when calculating
the GFA.

The P-HCC North Campus Chapter has been designated as
Alpha Delta Epsilon, the West Campus Chapter as Alpha
Epsilon Upsilon, and the East Campus Chapter as Alpha Zeta
Epsilon.

Phi Beta Lambda (PBL)

Phi Beta Lambda (PBL) is a national, state, and local busi-
ness organization for students interested in business. Members
learn the value of competition at the district, state, and na-
tional levels. PBL invoives a program in which membecs par-
ticipate in leadership training, service, sociai, and fund-raising
activities.

The P-HCC East Campus has been designated as the Beta
Omega Omega Chapter, the North Campus as the Mu Alpha
Mu Chapter, and the West Campus as the Gamma Alpha
Nu Chapler.

Delta Epsilon Chi (DECA)

Delua Epsilon Chi (DECA) is the junior collegiate club under
National DECA which offers opportunities for studen!s 1o
participate in activities 10 help build successful carcers in
Marketing, Merchandising, Sales, and Management. Com-
petition is held on a state level with the winners competing
at a yearly National Career Development Conference.

Vocational Industrial Clubs
of America (VICA)

Vocational Industrial Clubs of America (VICA)is & national
and state organization for studenis interested in industrial-
technical fields. 1t fosters respect for the dignity of work, pro-
motes high standards in cthics, craftsmanship, scholarship,
and safety; and offers acrivities that complement occupational
skill development. VICA programs include local, state, and
national contests jn which students demonstrate the occupa-

tional and leadership skills they have learned in the shop and
in the classroom.

UHURU Club

UHURLU, the Swahili word meaning “freedom,” is an
organization that was established to develop an awareness
of and solutions to the provlems of the educational,
economic, and cultura) dilemmas experienced by minority
people. The members of this club assist with planning the
Martin Luther King, Jr. Celebration, held each January, and
Black History Month, observed each February.

Student Publications

The Student Government Association of each campus may
sponsor a student newsletter as 2 student activity. The news-
letter is @ means of distributing information of interest to
students and the public A staff or faculty member on each
campus will serve as advisor to the newsletler staff.

Bookstore Services

Bookstore services include the sale of supplies and textbooks
for college courses, as well as various other items of interest
to students. Books needed for courses at each campus will
be available for purchase at that location. Refunds for un-
marked textbooks are made only during the regular fee re-
fund period. (See Refund Policies, Page 19.) Sales shps are
required for al) refunds.

Athletics and Recreation

P--ICC has a successful intercollegiate athletic program.
P-HCC is a member of the National Junior College Athletic
Assaciation (NJCAA) and the Florida Community College
Activities Association (FCCAA). The P-HCC Conquistadors
compete in the FCCAA Suncoast Conference in four sports:
women’s volleyball and softball, and men’s basketball and
baseball. Equal opportunities are provided to women and
men. A limited number of athletic scholarships arc available
for those selected for intercollegiate sports. Prospeclive
students, as well as current students, who are interested in
intercollegiate opportyunities should contact the Athletic
Director at West Campus.

Other intramural and recreational activities are available at
each campus for all students. Students who are interested in
these types of activities should contact the Assistant Dean
of Student Services at any campus.
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Foreign Language Requirement

Based on Florida Statute 240,233, all undergraduate students
who ace admitted to a university shall have earned 1wo credits
of sequential foreign language or American sign langvage
at the secondary level or the equivalent of such instruction
(eight to 10 semester hours) at the postsecondary level.

An alternate method for students to demonstrate equivalent
forelgn language competence is by means of credil awarded
on the basis of scores on the foreign language subject matter
examinations in the College Level Examination Program
(CLEP) as indicaled in FAC Rule 6A-10.024(3)(b), which shall
count toward the eight to 10 semester hours. The examina-
tion, minimum scores for awarding credit, and maximum
credit 1o be awarded are:

Minimum Maximum
Examination Score Credit
French 50 12
46 9
42 6
German 58 12
52 9
X 6
Spanish 35 12
48 9
45 6

Likewise, students may demonstrate equivalent foreign
janguage compétence in Lalin by means of a mjnimuim score
of 443 on the Latin examinalion, published under the tide
of MAPS by The College Board, which represents the 1985
pational mean of college-bound seniors minus one standard
deviation.

Students who received Associate in Arts Degrees prior (0
September 1, 1989, or who enrolled in a program of studies
leading to an Associate’s Degree from a Florida community
college prior 10 August 1, 1989, and have maintained con-
tinuous enrollment shall be exempt from this admissions re-
quirement. Any lower division student admitted without
mesting the foreign language requirement must earn such
credits prior 1o admission to the upper-division of a state
university. Any AA Degree graduate {rom a public community
college admitted without meeting the foreign language re-
quirement must earn such credits prior to graduation from
a state universily.

College Preparatory Courses

P-HCC offers College Preparatory Courses which are below
college level for students in need of review work in skills
necessary for college-level academic courses. Individually
prescribed study is also available in the Learning Laboratories.
See “Comtmon Placement Testing,” Page 28. and consul a
P-HCC counselor for further information. Credils earned
in College Preparafory Courses do not apply toward dcgrees
or cerlificates.

Police Standards Program
(Law Enforcement/Basic Recruit)

P-HCC offers the Basic Recruil, Police Standards Program.
This vocational credit program fulfills (he requirements set
forth by the Florida Police Standards and Training Comrmjs-
sion Basic Recruit Curriculum.

Six hours of credit may be granied for the successfu) com-
pletion of a Florida Police Standards Basic Recruit Cousse.
Credit is not applicable 1o those who have aiready gqualificd
for credit under the provisions of a previous catalog. Under
1his provision, three hours each will be awarded for CCJ 2220,
Criminal Law, and for CIT 1100, Criminal [nvestigation.
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In order (o be awarded the credil, a student musl:

1. Complete the application form and pay the required fee.

2. Supply 1o the Recards Office a copy of the Certificate
awarded at Lthe completion of the Basic Recruit Program.

This program is housed at the Gowers Corner Center. This
facility offers training programs for all law enforcement agen-
cies throughout Pasco County.

Military Science Program —
Reserve Officers’ Training Corps
(ROTC)

A dual enrollment program with the University of South
Florida (USF) is offered by P-HCC (see Courses, Page 10)).
Students interested in enrolling in the program are required
to make application with USF. Normally, studeénts accepted
into the program will be assigned Lo attend classes at St. Leo
College, tocated near Dade City. Please consult a couvsclos
for further details.




ASSOCIATE IN ARTS DEGREE PROGRAM

(For admissjon requirements (0 the Assocfate in Arts Degree Program, see Page 14)

The Associate in Arts (AA) Degree will be awarded upon completion of a minimum of 62 credit hours and upon passing the
state-prescnbed College-Level Academic Skills Test (CLAST) (See Page 34). A minimuin of 42 credit hours musi be earned in
General Education requirements as provided in the statewide Arljculation Agreement. The remaining 20 hours may consist of
any course(s) in the catalog section undey “Courses” that are 1000 or 2000 level. Required Communication, Cemputation, and
Humanilies courses must each be completed with a grade of “C” or above. Fifteen hours of credit, other than Credit-By-Examination,
CLEP, or Advanced Placement must be earned in resideﬁce at P-RCC,_A cumulalive grade-point average of not less than 2.0

or “C" musi be achieved by gradvation. ‘E’Efk ”\:} {éq‘f{:’ 6‘;‘6){% e 2.0
OBJECTIVES OF THE AA DEGREE

The pucpose of the AA Degree Program is Lo preparc the student for (ransfer at the junior level, ¢specially 1o the State Unjversily
Systern {SUS) of Florida, by providing academic courses which are parallel in bolh content and quality Lo those aught withn
the SUS.

OBJECTIVES

J. To enharnce the abjlity of stndents to communicate ideas and meaning ip writing with ¢ompeteney in form and subslance
MEASUREMENT
Al AA graduates will have completed successfutly (with a "C" or higher) English Composition I (ENC 1101).
Al AA graduaies will have completed successiully (the English language skills and the ¢ssay poruons of the College Level
Academic Skills Test (CLAST).

2. To develop in students (he skills necessary Lo prepare research papers
MEASUREMENT
All AA graduaies will have completed successfully (wicth a “C” or higher) English Compasition 11 (ENC 1102 or ENC 1122H).
These skills are reinfor¢ed in Humanities T (HUM 2211) and Humanities [T (HUM 2230).

3. To strengthen speaking, hsiening, and reading skills in siudenis
MEASUREMENT
All AA pgraduates will have compleled successfuly (with 2 “C” or higher) Modes of Communication (SPC 2010), and
All AA graduates will have comnpieted successfully the reading skills portion of the CLAST.

4. To ensure that all studcnes are provided with a broad specirum of mathematical skills
MEASUREMENT
All AA graduates will have completed suceessfully (with a “C" or higher) Finite Mathematics MGF 1202), and
All AA graduates will have completed sucecessfully the mathemalics sklls pordon of the CLAST

5. To develop in studenis mathematica) compelency, accuracy, aAnd understanding consistenl with university requirements/
recommendations
MEASUREMENT
All AA graduates will have completed successfully (with a “C” or higher) a( least seven hours of mathcmalies at the level
of cotlege-level algebra (MAC 1102 or MAC 1104) or above

6. Tonurturcin students an understanding of the siructure, funciion, and basic components of the biological and physical worlds
MEASUREMENT
All AA graduales will have completed Successfully at Jeast three science courses — one biolagical science course {rom a prescribed
list, one physical science course from a prescribed lisl, 208 a third science course either from these prescribed Jists or any
course with a GLY or OCE prefix.

7. To foster in studenis an nnderstanding of behavior, individual and/or group
MEASUREMENT
All AA graduates will have complercd successfully introduction 16 Psychology (PSY 1012), or Introduciion (o Sociology
(SYG 2000), or Introduction 10 Culiural Anthropology (ANT 24)0).

8. To develop in studenis an appreciation of the arts and humanslies, including the critical awareness of cullures and cuvltural
diversity
MEASUREMENT
All AA graduates will have completed successtully (with 3 “C" or higher) Humanities 1 (HUM 2211) and Humaoities 1{
(HUM 2230).

9. To develop in students knowledge and vnderstanding of the siructure ang {unction of government
MEASUREMENT
All AA graduates will have completed successiully American Federal Government (POS 2041).

10. To prepare students for suceessful academic performance upon Lransler (o the upper-division institulions in the State Univer-
sity System (SUS)
MEASUREMENT
The mean grade-point average (GPA) of P-HCC graduales who transfer to the SUS will be af least equal 1o the mean GPA
of other transfer students in the SUS.

1), “Io foster in students an vnderstanding of the irnporiance of a hiealthy body
MEASUREMENT
All AA graduvates will have comapleted successfully two hours of physical education ¢redits.
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2. Th develop computer Heracy skills o students
MEASUREMENT
All Ak radents who ester TRFIOC withon) computer sialls will e epcoursged 10 compléie iuccessfufly a computer aomirg
plich ax Introducion to Computer Liseracy {005 1081, Elcctronic Wiiting (O5T | 1)), or Introduction 1o Duta Protewsing
(OGS | 0000 &5 an elecvive course. Studen el reporied computer skills wil] be determined by the annual AA praduate fallos-
W EIdy

. T proside srudents with & variod educaiional superience
MEASUREMENT
Al AA graduiied will hawe compietad succesifilly up (o 20 deciive aedin in sddition fo the minimum of 41 eredita in

the pewemal sducalion core program

Additional Assistance

Biudaris we provided pssivinnes to enhance the probatslity of successful performancs i ihe college level. For example, smigring
sruclests are pduriniviersd the Florids Multiple Avewmen! Progsams snd Services (MAPS) tenl #o thal they <in be advised
and placed i the proper commrunication wisd coTRpUtLyon coureL

Passing Scores on (he College-Level Academic Skills Tesi (CLAST)

The scile scotes on (he CLAST vhat mnost be achecved i asder for o studert (o be awarded the AA ee a1t shown below
A sjudeni s peing e0ofe B thossthel mic i effect on the date 3 undend is: 1ekes the toni, Mot that the cscay waa reporied
im & Tour (4) poant kcabe through September 198]. Shnce October 1991, scores on the ensay irul have been reporied on @ sl
(6] potnt seale For students retaking the essay povison ol 1he cxrmination, & tofal soore of foer om 3 fer-point scale i consid-
ered eqpuivilient B 3 otal score OfF [Ty o & EX-pownt acale.

Eftective Amgual 1, 1986 ihrough July 31, 198%

Resding — I 'I-lrhlm.: = 270, Computanion = J7% and Eutay — L
Effective 1, 198 hmugh September 30, ‘Iﬂh

Reacling = 295, Wiiting = 203 Computation — 285 and By — @
Fifective Ociber L 1 ibrough September 30, 1992

Keading — 2935 Writing — 295 Computation — 29 dnd Evgay — 5
Effective Oetober |, 1900

Rewding — 295 Writng — 265; Compatation — 295; Uy ~ 6,




General Education Requirements for the AA Program
Semester Hours Credit

1. Communications 9
*ENC 110] English Composition | (includes 6,000-word writing requirement)
*ENC 1102 English Composition IT (includes 6,000-word writing requirement) OR
*ENC 1122H English Composition 11— Honors (includes 6,000-word writing requirement)
*SPC 2010 Modes of Communication

I1. Mathematics 7 (Minimum)
*MGF (202 Finite Mathematics
“MAC 1102 Essential College Algebra OR MAC 1104 College Algebra for Calculus
(NOTE: STA 2014 or any MAC course 41 a more advanced level than MAC 1102 or 1104
in this catalog may be substituted for MAC 1102 or 1104, Successful completion of both MAC
1102 and MAC 1104 does NOT safisfy the mathemaltics requirement for the AA Degree)

I11. Sciences 9 (Minimum)
Biological Science (one course)
{BOT, BSC iexcept BAC 1030), MCR, ZOO)
Physical Science (one course)
(CHM, PHY, PSC)
Biological or Physical Science (one course)
(any of the above Science prefixes plus BSC 1030, GLY, or OCE)
(NOTE: It is recommended that either Introduction to the Physical Sciences |PSC 1341] or
a Survey of the Physical Sciences [PSC 1311] be taken as a FIRST science course for ALL
students net planning to major in the sciences. These courses serve as the foundation for all
other science courses.)
1V. Social and Behavioral Sciences 9

POS 2041 American Federal Governmem
PSY 1012 Introduction 10 Psychology
OR

SYG 2000 Introduction to Sociology
OR

ANT 2410 Cultural Anthropolagy
AND
Any course with the prefix: AMH, ANT, DEP, ECQO, EUH, GEA, INR, PHI, POS, PSY, SYG

V. Humanities 6
*HUM 2211 Humanities I {includes 6,000-word writing requirement)
*HUM 2230 Humanities 1T (includes 6,000-word writing requirement)

VI. Physical Education (PEL, PEM, or HSC 1100)** 2

*These courses must be completed with a grade of “C” or higher. lotal 42 (Minimum)
**No more than two ¢redit hours of physical education activity courses are allowed as part of an AA or AS Degree. However,

if esther PEM 1101 or HSC 1100 is taken, up to four physical education credits are permitred.

ENC 1101, ENC 1102, HUM 2211, and HUM 2230 MUST BE TAKEN IN SEQUENCE. MGF 1202 MUST BE TAKEN WITHIN
THE FIRST 30 HGURS OF COURSE WORK.

Electives
The remaining hours may be completed from courses at the 1000 or 2000 level listed in the catalog/handbook.

The student is urged to select electives relevant (¢ his/her proposed major. 1f the major is undecided, advisors are prepared
to provide assistance in the selection process.
The student who is not compuler literate is urged (o choose an elective in which he/she will acquire this skill,

THE STUDENT WHO DOES NOT MEET THE FOREIGN LANGUAGE REQUIREMENT SET BY THE STATE UNIVERSITY
SYSTEM OF FLORIDA (SEE PAGE 44) IS URGED TO TAKE THESE COURSES. COUNSELORS WILL HELP ADVISE.

Business Transfer Majors

Associate in Arrs (AA) graduates who expect to Iransfer 1o a Florida public university in the field of Business should consider
including the following courses in their program:

ACG 2021 Principles of Financial Accounting ECO 2023 Principles of Economics 11
ACG 2071 Principles of Managerial Accounting MAC 1104 College Algebra for Calculus
CGS 1000 Introduction to Data Processing MAC 2233 Applied Calculus

CGS 1570 Microcomputer Applications MGF 1202 Finite Mathematics

ECO 2013 Principles of Economics | STA 2014 Applied Statistics

Students are urged to contact the Business Department of the university
fo which they expect to transier for specific program requirements.
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ASSOCIATE IN SCIENCE DEGREE
PROGRAMS

The Anocizte i Scence (AS) Programs prepare students for amplayment jn seitdted (#d: apon conpletion of & mmimzm
of itwo poart, oF (our semesiers. of prepammtbon. A certificile may be swarded in some programs afier oue year of eavibed
work. ASSDCIATE IN SCIENCE PROGRAMS ARE NOT DESIGNED FOR TRANSFER TO A UNIVERSTY, AND COM-
PONENT COURSES MAY NOT CORRESPOND TO THOSE CONTAINED IN A UNIVERSITY FROGRAM OF THE SAME
DR SIMILAR TITLE. STUDENTS EXPFECTING TD TRANSFER ARE ADVISED TO PURSUE THE ASSOUIATE IN ARTS
DEGREE, WHICH REQUIRES SUCCESSFUL COMPLETHON OF THE COLLEGE-LEVEL ACADEMIC SKILLS TEST
{SEE PAGE 34).

Listing of AS and Certificate Programs

P-HOCC Lg authorized o award cerificaies iz eccupenional fields upon eatlslaciory completion of prescribed courses af arady,
o pinimum of i hooss of credll, other thus by oefinby-oamination or CLEP, having been taken ai PEHCC. A comulative
prade-point average (GPA) of 20 o highsr must be schicved in all certificain riine. However, in &) cenilicaie

encept Small Botiness Munagement, Paramedic, and Offiee Synew Specialin mte Postsreondary Vocatonal | Pro-
graimil, only thase oopre= that ars part of 1he iperi fic program are 1o be included in compuring the program GPA. Afler coms=
pleting the specifisd musber 0f B in an AS Digree Associsted Cerfilicate or & Vocsiional Crodit Progrom, 8 student may
Lraneled 10 @n asiocisied Adsoeiste i Science Degree

The Aot (i Sclence Degrees and Assciated Certificaie Progrmi offered af Paco-Hermaoda Community Collsgs sre aa

Hunlbires o2

Associale in Science Degree In: Associated Certificate Progmm in:
Butlding Conatruotion Technology

Busineia Administration and Management ‘8mall Burinsss Managonmomnl

Computer Programming and Applications
Lriminal Tustles Technology

Denial Hvglens
Blearonien: Enginerring Techmsloay
Emergency Modical Services Technology "Parpemedic
Fire Sclence Technology
Houplislity Mansgsmes
Humin Serviom Teshnoiog)y
Afarheteng Wosagemean
Mursag w9k the
Chemtrie Track
Linenwed Praciical Nure Track
Parmmedic Track
Office Systenm Technalogy *Office Systema Spectili
Husinens Adminisiration — Vocational Tiack *+Cosmeiology
e Correstianal Offlcer
"o Deminl Asyivting
**Fire Fighting

*4Fhoral Deibgn and hMarkering
=*Hualth Unit Coondinarar
**Landscaps Orperailon )
== aw Enforcement/Hasic Recrai
**hirdicnl Secreia) lal/Exanining Room Assssan:
“iPatlent Care AupsaniyHome Healih Alde
Sahledicn] Recond Transcribing
**Phleboiomy Techmicisi
=Pl Murshig
STiavel Ajperdy O ariony
4 Wariewsrer Treatmeni Plant Operation Lewel 5O
**Water Trzatineni Pland Operation Level “C"
**Welding
ALLPROGHAMS AND COURSES ARE SO AVAILABLE ON ALL CAMPURES, CONTACT THE CAMPUS STLDENT
SERVICES OFFICE TO DETERMINE WHETHER THE PROGEAM SOUGHT 15 OFFERED ON A PARTICULAR
CAMPUR

*Pos-srcondary Vocational (P5V) Program
* ol -ssooviidary Adslt Vocationa! (PFSAVY Program



Associate in Science Degree Requirements

An Associate in Science (AS) Degree will be awarded upon completion of a minimum of 62 credit hours earned in a career
or technical program. The individual must complete the 17-20 hour core program for the Associate in Science Degree and the
remaining hours {rom an approved program. Courses designated for Vocational Certificates, or below the 1000 or 2000 level,
are not applicable 1o this degree. Fifteen hours of credit other than by Credit-By-Examination, CLEP, or Advanced Placement,
must be earned in residence at P-HCC. A cumulative grade-point average ol not less than 2.0 or “C" must be achieved prior
to graduation.

The core program (general education requirements) for the Associate in Science Degree is:
Semester Hours Credit

[. Communications 3
*ENC 1101 English Composition |
[I. Social Sciences 3

POS 2041 American Federal Government
(except for Nursing and Dental Hygiene Programs)

[I1. Mathematics or Natural Sciences 3or4
Any one of the following courses:
Mathematics (MAC 1102, MAC 1104, MAC 114, MGF 1202, or STA 2014)
or
Biological Science (any course with BSC or OCE prefix)
or
Physical Science (any course with CHM or PHY or PSC prefix)

IV. Humanities 3 or 4
Any of the following courses:
Art Appreciation (ARH 1000)
*English Compeosition 11 (ENC 1102)
*English Composition 11— Honors (ENC 1122H)
Drama (THE 2010, THE 2011, THE 2020, TPP 1110)
Foreign Language (any course with an FRE, GER, or SPN prefix)

V. Core Elective 3ord
Any course not used to satisfy I, I, 111 or IV above or any course from the follow-
ing list:

Geopgraphy (any course with a GEA prefix)

History (any course with AMH or EUH prefix)
Humanities | (HUM 2211)

Introduction to Asian Arts and Letters— Honars (IDS 2290)
Introduction to Cultural Anthropology (ANT 2410)
Psychology (any course with PSY or DEP prefix)

Reading (REA 1105)

Sociology (any course with SYG prefix)

VI. Physical Education (PEL, PEM, or HSC 1100)** 2
TOTAL 17 to 20 hours

*Grade of “C" or above required

**No more than two credit hours of physical education activity courses are allowed as part of an AA or AS Degree. However,
if either PEM 110) or HSC 1100 is taken, up to four credit hours of physical education credits are permitted.

Each program will also include general computational skills, oral communication skills, and human relations skills taught in
& specific course or courses, based on the curricular needs. Some programs may also require particular courses to meet the re-
quirements in 111, IV, and V above. See the individual program listings.

I is recommended strongly that the first of any required English and mathematics courses be taken within the first 15 hours
of course work, If the need for college preparatory courses is indicated by pre-test sgores, they should be faken within the first
six hours of course work. The first of any required English and mathematics courses, as applicable, should be taken as soon
thereafter as the student demonstrates the necessary skills for these courses.
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ASSOCIATE IN SCIENCE IN BUILDING

CONSTRUCTION TECHNOLOGY

This program b designed 1o prepane iechmicans for employment of 1o opgrade or rElisin persons wha are or have been employed

in ihe bailding construction indoiry Exampla of job lilles inclide: ssUmalas, cONILFLCHOND FUpernasi, Coniruction fareman,
building inspecios, and cxpedites. Siudents who wiih to iranaler any credits from thid program i another insiitd o0 mus accep

i responnbiliy for secunng approval (0 adeance Tram (hat mstdobon.

COURSE DESCRIPTION
FRESHMAN

EMC 1004 English Compoaition |

MAC 1102 Ezwntial College Algebes

MNA 1306 Personnel Relanonahins in Business

BEM 1230 Stroctored |

GER 1011 Imvroduction 16 Business

ENC 1102 English Campaosition [1

MNA 1345 Principles ol Supeevision

BOCT 1040 Basic Drafting & Bloeprint Readimg.

COS 1061 Compater Lileracy

BC™ 121 Syraciures 1]
Physeal Educstion
SOFHOMORE

MAN 1800  Smail Business Managemeni

ETD 1530C  Architectimal Drawing

BOW 2410  Consuwwction Estimallng

BUL X241 Buninsis Law |

POSE 2041 American Federal Govgi ninent

BCN 383 Cades, Comtradts & Specicalions

SUR J00IC  Sureeying |

ETD 180C  Introdection 1o CAD

Elective Buslogical Sclances (BSC ar OCE)

Elective (from Appraved Eleciives [iied below)

Approved Electives:

BCH 1301 Flumbing Syuuems

BCN 1520 Elecurical Symeem

BUL 32  Busiesss Low 11

OGS 1000 Introduction to Daia Processing

COS 1570 Microcompater Appbicaiinm

ETM™ 3610  Mechanical Sytems

MAR 1010  Principbes of Markeiing

MEA 1021 Salamandhip

SUR 2200C  Surveying (1

SEMESTER HOURS CREDIT
Setrion | Searsom fI

[ ST R I ST}

—_—
hl'- el el e

3=

[ I

(4}

| EFER R

WA

15 15 [16)



ASSOCIATE IN SCIENCE IN BUSINESS
ADMINISTRATION & MANAGEMENT

The purpose of this program is to prepare students for employment for mid-management positions in a variety of business
environment(s as managers or to provide supplemnental training for persons previously or currently employed in management
accupalions. Students who wish 1o transfer any credits frorm this program to another institulion must accepl the responsibility
for securing approval in advance from rhat institution.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Session ! Session 11
ENC 1101 - English Composition I » 3
CGS 1000 Introduction to Data Processing 3
GEB 10!l ¢«  Tntroduction to Business 3
OST 1321 + Electronic Office Machines 3
MAR 1011 « Principles of Marketing k|
Elective * Area [V (See Page 49) 3
*OST 1100 + Beginning Typewriling 3
QMB (001 * Business Mathematics 3
Elective (Suggested Electives, see below) 3
Elective - Area V (See Page 49) 3 @)
Physical Educaiion 1 )
16 16 (17)
SOPHOMORE
ACG 2021 ~ Principles of Financial Accounting 3
POS 2041 . American Federal Government = k!
CGS 1570 Microcomputer Applications 3
BUL 2241 = Business Law | 3
MNA 1300 = Personnel Relationships in Business 3
ACG 2071 « Principles of Managerial Accounting 3
ECO 2013 = Principles of Economics | 3
OST 2335 © Business Communications 3
Elective ~ Area I (See Page 49) - 3 (4)
MNA 1345 . Principles of Supervision 3
iS5 15 (16)
*Typewriling coursecs may be waived by compleling satisfaclorily the next level course.
Suggested Electives:
BAN 1004 Principles of Banking MKA 204) Principles of Relailing
BAN 2501 Morey and Banking MKA 2511 Principles of Advertising
BUL 2242 Bu.sm_ess Law I _ OST 1718 Word Processing Applications 1
ECO 2023 Principles of Economics ]] OST 181} Desktop Publishing
MAN 1800  Swmal) Business Management STA 2014 Applied Statistics

MKA 1021 Salesmanship
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CERTIFICATE PROGRAM —
SMALL BUSINESS MANAGEMENT

The purpose of this program is to prepare students for the operation of a small business and (o become small business owners
and entrepreneurs. It also provides supplemental wraining tor persons previously or currenily operaling or owning a smalt busi-
ness. Upon successful completion of this certificate program, a student may (ransfer into the Associate in Science (AS) in Business
Administration and Management or the AS in Markeling Management programs.

A higlt scboo! transeript indicaling graduation or GED scores indicaling successful completion and an official transcript sent
directly from each college and university previously attended sre required for admission.

COURSE DESCRJPTION SEMESTER HOURS CREDIT

Session J Session I

QMB 1000  Business Mathematics 3
CGS 1000 Introduction to Data Processing 3
MAN 1800  Small Business Management 3
MNA 1345  Principles of Supervision 3
GEB 101] Introduction 1o Business 3

ACG 2021 Principles of Financial Accounling 3

ECO 2013 Principles of Economics [ 3

MNA 1300  Personnel Relationships’in Business 3

*OST 2335 Business Communications 3
BUL 2241 Business Law | 3

15 15

Suggested Additional Courses:

*ACG 2071 Principles of Managerial Accounting
*8AN 1210 Anzlyzing Financial Statements
*BUL 2242 Business Law (1
*CGS 1570 Microcomputer Applications

MAR 1011 Principles of Marketing

MKA 1021 Salesmanship

MKA 2511 Principles of Advertising

*Prerequisite required.
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ASSOCIATE IN SCIENCE IN COMPUTER
PROGRAMMING & APPLICATIONS

The purpose al thei progrze & o propare dudenis (o sehloyfachil s beifen progoemmens, nformaninn yneoms prograem-

METL, PIDCESS SORIG FORIEMMITE, infOrmation eI Managers. and programmes anaiyuis of o provide supplemestsl irein-

ing for persoan previocdy of currenlly emplecd e ocoupetiond. Siudomin who wizh o tanfer aay cedie from thil program
ie snother Inmivetion mes sccept the mipomibility o securing sppiosal in sdvaece from iha nackuiion.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Sepvign | Lesgiaw IF

ENC i  English Compasition | 1
*OS5T 1100 Beglnning Tvpewriling 3
CGS A6l DOS " Windows
COR 1000 Introduction o Data Procriaing |
COP 1000 Imroduction ta Computer Programming 3
MMNA 1300 Personnel Relationahips in Nusines

|

Elective Any Math Course Ligted in Ares 1] {See Pige 25 31 4
Elective (Eleciive —pee below) 3
OS5 1570 Microcamnphler Apphcaians 1
Elective Area [V {Sce Page 49) 3
Physical Pducation il | A

1 16 {17y

SOPHOMUORE

ACG 2021 Principles of Firancial Accounting i
POS 2041 Amencan Federal Govermnent 1
COP N2 COBOL Programmmng | 1
CI5 133} Swiiems Andlynin & Denign |
Eleciive Aiea ¥ [Sef Page 49) 1
ACG W71 Prisciples of Managenal Accounting

COP M3 COBOL Programseing 11

Elective (Elective — sex below’)

CI5 25325 Data Proteaung Practicus

Elzctve {Eleciver — s below)

{4}

Gr b i

15 (1)
*Trpowrhine courses may be waived by mallcficonly comploing ke ns lovel coene

Electives:

LG5 N0 idvanced Mhcrocompaing wlogus §-3-1
COP 20 AASIC Programming

COF 2220 " Lasguagt Programining

CO5 1540 Advanced Micrncompoting with: dBASE

w Effective Mhti;}'..lhu ‘renars of erwdpt iﬂmﬂl_:.‘ﬂMHmwanw Promam-
anid Analves succusalad cpmzpied jon L] mnhﬂmmm atd Bun-
new Apphications 11a the Marchman Vooatana! Tedmeal Cemer Comadit will he gwarded for-

COS 1000 hmﬂunmumm

Studunty must reogive o ligh mmn and soccesshully complete 15 hours aof college-leve] aredit st P-HCC heforr
nﬂwﬂlhlhm.ﬁhm & sutlent wrust vend w eopy of @ completed Reguest for Credit for Articilated
from Marchman Vocatiosal Center mmm t0 the Director of Admissions and Studeni Records s fter the

it b completed the 1S hours These forms are avatlable in the Stadent Services Office on each campus.
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE
TECHNOLOGY

This program provides & professional backeround 10 those preparing for careers in law enforcement. The program should be
Pollowed by those micnding 66 pumsds p reo-year degoee program 66 law enforeement, Siudents wha wish to transfer any cred|is
Freun this program bo ol her ineliuiion muil docepl (he respoagibnlity for securing approval o advance Ko gl st intion,

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Segvion [ Semgian 1

EMC 1001 Englivh Compoition |

PEC 1M Introduction ta Physical Univens 1
SYG 2000 Intraduciion 0 Sociology

CCH 1 Imrroduction (o Law Enforcememni
CCJ a0t  Police Oeganiestion & Admniamiion
ENC 1Mz English Compogition [

*CIT 10 Criminal [meriigation

CET At Police Ciperationy

CO58 1o Compuier Lileracy
OME 01 Bosindss Maithematies (or any higher bevel mathematics)

Pliyaical Educarion

LR R

==k
-
ﬂ-l—ul—rl.-ll,uw

SOPHOMORE

MMA 1300 Persoemine Belationdips le Besiess
CHT [1ia Introdacion o Crimnaiisey
O] N Crimstnal Law
POS 2040 Amercan Fedenal Govertmmand
Elzziove
=DEP 2002 Child Prschology OR
& DEPR 1302 Adaleeens Pogcholagy
OC) 2130 Patle= Community Relstieom
CC 2230 Rules af Evidence for Policy
) 1io0d Crimz and Delingquency
G 1042 Paolice Role In Crime

R hh bl el

Iul.-luuu

1% i

*PHCC offers the Basic Recrull, Polios Slandards Program. This wpeational credit program fulfifls the regquicemenis sex farith

by thie Flortda Police Siandirds apd Tralsing Commission Rasic Recoukt Curvigulim. Bin howrs of cxedis may be pranted for

ihe mecessful completion af a Fiorida Police Stindards Bagic Recruil Coune Under thian provision, thres howrs each will be

awarded for €01 2220 (Crieminal Luw) and CIT 1100 {Criminsl Investigation). Credii is not applicatile 10 those whe heve goaified
for credit nndes ihe provisions of & provinu calalog (See Page #4 for farther imfarmasion )

i PSY B2 0 swived i ¥ proveguinte for siudonit anvalléd o this program

.l
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ASSOCIATE IN SCIENCE IN DENTAL HYGIENE

(The program In dentnl byglese s accredited by the Commission on Denial Accreditation of the American
Dental Association, s specialized accrediting body revagnized by the Council on Postsecondary Acereditation
und by the Uniled States Department of Edocaton.)

Application Dendling: Jung 15=A limited necess program siih mgquiremeati for sdmocson loed in ile sppheaimn mairriali.

This program b designed io preépare 3 perion for employment ai a denial hvigenist. Lipoa successinl completion of ihe program,
ihe praduate recelves gn Adsocinle | Sclence Degiee in Denidl Hyglene Siidents who wish io frazsfer any credas from this
progeamn (0 another fraitution misst necept 1he responathility for secunng approval In advance from than instiiution

*Prerequitites
COURSE DESCRIPTION SEMFESTER HOURS CREDIT

BSC 1085 Human Asstoos snd Flasiclogy | (formery APD 1K1}

BSC 1085L.  Human Ansiomey and Fiynindogy | Laboratday (formarty APR [211L)
BSC 1080 Human Anatoesy and Plesiology (1 (formerly APS ML) :
BSC IDRSL  Hmman Anstomd and Phyuslogy (1 Laborsiony (fovmserly APE 181305
CHM 1005C  Introduclory Chemmstry (o higher-lovel chamistry coun)

ENC 110 English Campoyition |

PSY 1012 lueroduction o Prsychologs

Bt b i

COURSE DESCRIFTION SEMESTER HOURS CREDIT
Kezzian | Sexgian I Kricion 1Y
FRESHMAN

DES 1020 O, Head, ard Mzl Ansinsmy

DES 10200 Owal, Hesd, and Mecl Anslomy Labarsiory
DEH i00) Dental Hygiene [

DEM I00IL  Dental Hypizne | Clinical

DES 12000 Demipl Radicgraphy

DES 110 Dienial Maierialy

DES 1030 Oral Hissodogy and Embryolagy
BEH (80 Dental Hyghene 11

BEH 19001 [Renial Hysieng 11 Chinical
MCH 3003C  Mierolaology

HLIMN L1 Mulrition

**DES ¥Mdd  Geneml and Oral Parhology
DEH 2602  Peniodontics

DEH 2005  Demal Hyglens (11

DEH R0JL Demmal Hygisne Ul Climical

o o e

e

18 kT

Erm-un

*These 18 houty of precegaitiics must be completed »~%ore admiion 1o the program and aee Included in the 34 houis of
Ceneral Pdwestjon Kegainemeniy

**These coursel are six o cight =ezks in Kepih
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COURSE

ENC 1102
DEH 2702
DEH 2810
DEH 28041
**DES 2050
“*MTB 2370
Elective

DEH 2702L
DEH 2830
DEH 2806L
SYG 2000

DESCRIPTION

SOPHOMORE

English Compesition

Community Dental Health

Dental Hygiene [V

Dental Hygiene 1V Clinical
Pharmacology

Applied Mathematics for Allied Health
Physical Education

Community Dental Health Clinical
Dental Hygiene V

Dental Hygiene V Clinical
Introduction to Sociology

General Educalion
Dental Hygiene Educalion

**Tlese courses are six or eight weeks in length.

SEMESTER HOURS CREDIT

Session T Session I/

3
2
|
7
|
1
2

2

2

8

3

17 15

34 Semester Hours
38 Semester Hours

92 Semester Hours

Computer literacy is an expectation for students enrolled in this prograra. Students who lack compuier skills are encouraged
to comyplele 2 computer course

Special Program Reguirements
An academic gverage of “C" or higher and/or a grade of “Satisfactory” must be earned in each dental science and dental health
course and in MTB 2370 in order to continue in the program. Satisfactory completion of 92 semester hours of approved credit
with a grade of “C” or better in required general science, dental science, and dental hygiene courses is necessary for graduation.
Dental Hygiene courses may be repeated only with the recommendation of faculty and the Chair of the Admissions Committee
for Special Programs, approval of the Dean of Instruction, and if class space is available

A minimum of 15 hours of c¢redit in dental hygiene must be completed in residence at P-HCC in 2000-level courses.
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ASSOCIATE IN SCIENCE IN ELECTRONIC
ENGINEERING TECHNOLOGY

This program track is being terminated. WNo new students will be accepted into this program,

This program is designezd to prepare the student (or employment within the electronics industry. [t provides a sufficiently broad
knowledge of electronic circuits, electronic systems, computer systems, and maintenance to allow the student (o become profi-
cient in a variety of areas within the indusiry.

The program contains a core of courses designed to provide students with essential electronics knowledge, mathematical skills,
English and communications skills (both oral and written), and social science concepts.

COURSE DESCRIPTION SEMESTER HOURS CREDIT

FRESHMAN Session 1 Session JJ Session 1T
ENC 1101 English Composition | 3
MAC 1104 Colicge Algebra for Calculus 4
EET 1015C Elecirorics | 4
EET 1605C Electronic Fabrication Technigues 4
MNA 1300 Personnel Relationships in Business 3
ENC 1102 English Composilion 11 3
-MAC 1114 Trigonometry 3
EET 1025C Electronics [I 4
CET 1114C Digtial Electronics 4

ETD 1651C Electronic Drawing 2
Physical Education

—

SOPHOMORE

EET 22iSC Elecironic Instrumentation

EET 2142C Electronics [11

CET 2121C  Micropracessor Programming Principles
PHY 1053C General Physics |

POS 2041 American Federal Government

CET 2122C Digital Systems

EET 2145C Electronics [V

EET 2326C Electronic Communjcations

Elective

ETD 1380C Insroduction to CAD

- Y

(PRI R

{4)

e

(6 5 (19)

(3

Suggested Elective:

CET 1152C Microcompuler Hardware and Softwase Favlt Analysis
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ASSOCIATE IN SCIENCE IN EMERGENCY MEDICAL
SERVICES TECHNOLOGY

Agpphearion Dendiing Fome 15

Thels prageam i designed (0 prepare men and wamen o provide advanced pre-bospital cnsrg=acy caiv &4 & paiamedlc Inurg-
fhoi ineludes the knowledge asnd ckilly reguiied 10 fenction uader the diretiion of a phaicen, crher Srecily or by writies pro-
endunen. Students who wish 0o tranefer aay credin from this program 16 another imtiimion =ea sooepl tha responaibility for
iecuting approvad Troem s imstitution

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Session | Sestion [ Seition 11}

EMC 1 Englith Compomiien | 3
*EMS 119 Emerpency Medical Tecarology 7
*EMS 1431 Emerpency Medical Technaology Clinicul )

BEC 1041 Huspan Anatomy & Phesialogy | (Taemerly APB 1811} !

RSC |085L  Human Anatomy & Physiology | Labormory (formerly APS 18111} I

ENC 1100 Engliah Composition [

BSC 1086  Muman Anmamy & Physiology 11 (formerly AFR 1812)

BSC 1088L  Tiuman Anatomy & Physiology 11 Lobooatory (farmeily APR 1R2L

HSC 2501 Medical Terminojogy

POS 2040 Americon Fedeml Governmen

PEY 1043 Inirasduictian o PMsychology )

MNA 1300 Personnel Relationships in Businen 3

ObB 100 Buelines Mahemarics 1

Mhyaical Education ! I

I 7 6

=Suecedt (] completion of EMS 1119 and EMS 143 geatilies the dadem 0 ik the Flosda EMT Certificaton Exarmirdlion
{Sec Paramedlc Certificare Progiam, Page $9.)

Srndenpy wivh with (0 (aEllnge (o the Sophomone year gl lir Be aperssed (o acdmosion by (he Admitsand Commifiee
for Special Programe {Sev Paramedic Cenificate Program, Fage 9.

e e ==l

SOPHOMORE Session T Seieom If Sexsion 1Y

Paramedicy | ]

Peeamedles Clintial | d

Paramedica 11 B

Paramedics Clinical 11 B

Paramedics Internship &

22222
EEYS

Crenernl Education AR Bemedter Houn
EmS Educalon dd Sementor Houn

Total T2 Semester Houn
Upon soceessful completion of the Sophomise year (Certificate Prramedse Program ) snd suecessfol complenoa of o final
comprehensive written skilli ssaminanca, the gradeste it eligible 10 & for ihe Swie of Florids Paramedic Examminanos fof

eeriiTication. which requine a Letter ol Cotification for one vear's performanoe & & regisiered or centified EMT (HRS Form
544, Auguea, ORI

Paramedic coures may tmiy be igpeassd spon rcoommeadaion of ihe faouliy and ihe Char ol ihe Audvmssions Commiioee
for Special Peogrami, sporoval of ke Dewn of Fesirectson, 3a2 il clas ipace 1 availakle
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CERTIFICATE PROGRAM — PARAMEDIC
Application Desdline: Tane 1 - A limited scoess program with dorwments reguined far sdmission lsted in 1he spplication maieriah

Thia program provides a theoreiica] base 1o understand and snplenem He-savi ng techeiguies in an eoerpeney sitoation. College
laboariery experience i provided o l:rrmn! il and & supervited climcal rolation mables the uaine 18 gain conlidence
and expertise i order 1o Implement the ife-taving and sapporive moasures REcessary il the eeergengy ibeme mmd dueing e
tatien o 8 medical Tacifity. Upon successiul completiom af the Comilicaie Progoam and seceowniul complsion of 8 fmal com.
prehendive written and skills cxamination, the graduate is eligible to 30 for the State of Florda Parmmedic Exarmnation fod
certilieation as a Paramedis, which requires 8 Letier of Cenification of ong wear's performance a5 p peniified EMT (HRES S44,
Augunt, 19810 and may transfer into the Twosyear Associule in Science in Emergency Medical Services Program

Prerequibste: Admici0 it the Patamedie Ceplificate Program
{Sex Poumedic Certificate Program, Page 16.)

Pre o Coreguitee HSC 11 Aedecy! Terminolosy

COURSE DESCRIPTION SEMESTER HOURS CREDIT
Setpon | Serieaw 1T Seamioe 1)
EnS 23740 Paremedics | £
EMY 2ddd Paramedics Clinizal | 4
EME 2I175C  Parmmedics 11 £
EMS 465  Parnmedics Clindgal 11 E
FMS M58 Paramedics Imernthip - - L]
12 i& ]

A scademic average of O of highes o6 esch paramadic coorie and & grade ol "Savsfaciory” in-each chinlenl and intemshilp
mil be cnmed in order 16 contives in the program. Paramedic conrses may only be repented upon recomimdation of the
laculey, sppwoval of ihe Admizsoni Commiilze for Special Programi, and if ipace W awmilable
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ASSOCIATE IN SCIENCE IN FIRE SCIENCE
TECHNOLOGY

The Firs Seignce Technology Program is designed (o prepare leefighien for advanced careers in the fleld of finfighting, fire
proteciian, deection and alarm manufzcure, sfoy and fre engineering. and architectural assinance

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Sesnon 1 Sesion 11

ENC 1101 Englivh Composinon |

OMB 00l Busbeess Mahemasics

PEY 1m2 IEtrndeithon o Parchology

FFP 1000 Invadectinon 1o Fie Scieoce

FEP 120 iniroduction w0 Fire Inspediion & Provembon

ENC 110 English Composition 11

CHM I0235C  Tnirenduciory Chemiury

FFP o Firefighting Tactizs and Strategy |

FFP 1130 Firé Compiany Lendership

F¥P 1140 Muthody & Technigues of Fire Science [namrugiion
Thyadeal Bdwcilion

el G L s

-
!_'-ﬂﬂl..-d

...
=
s
=3

SOPHOMORE

PO5 24l American Federal Goverament
MHA 1300 Personns] Relaticiahlgs in Bemnnes
FFP 1420 Firefigning Tectics and Stratcgy 1
FFP tio Fire Compiany Mainsgement

CG5 106 Commaiter Litarssy

EFPF a0 Fire Apparaind Mo

FFP 2500 Harardows Mangrialy

FFP 1300 Buoilding Conitiecnos and Codes
Elective Ared ¥ [Sex Fage 4

Eleérhe Any eletiyee 3 )

15 15 {16)

R R ol el

= e e

P-HLX olfters the Bagie Fire Fighung Progrm. This Vocebona! Credu Pragram Mullilly ihe reguircmenas sel forth by the
Departmen of [nsurance, Division of State Fird Marhal Buls 4A-37, Thiee hodrs of credip for FFP 1000 (Insrodocipon
i Firg Scaenee) may be swarded (of the wesessiul compleion of 4 Florida Bese Foelighting Coune Sisdents wha have
wuccesifully compilesed a Siate of Flonda Fire College coarse equinalent 1o any of 1he above courses may be gransed F-HCOC
eredii. To be swarded oredit & stxdant maitn

I the BFHCC Apphoanon Form, with the appropriaic fec
i 5u the PHOC Records Olfice & copy ol the certificate swarded 81 the complaiion of ihe Florids Basic Forcfighting

Course/ Program (or & iranscrp that demonirales sscosssiul complenion) and & topy of the certilicites (or transermpis)
ihat thow wscceafn! compietion of any oiber coaree(s) completed sacoessfully at ihe Flarida Fire Collepe

Credit may be granted span the recommendation and spproval al the Directes, Fiee Science Program, and the Dean of
Career & Technical Prograrmd,




ASSOCIATE IN SCIENCE IN HOSPITALITY
MANAGEMENT

This program peepares siadenci o fonctian & the monagement kel m the colinary et and hospitaboy manapemest Geld
With work experizsnoe in the MNekd, 8 poaition a3 caficteria mesager, chef, privete club manage, resiuran msnesy, schoo! lood
mansger, of pelated Uils miighd be obimined

COURSE DESCRIFTION SEMESTER HOURS CREDIT
FRESHMAN Sesgion | Sassagn Jf

ENC j1m English Composition |

F55 1004 Introduction to Food Service
F55 1102C.  Basic Food Propumiion

FS5 1400 Food Service Bquipmeont
MOGF 1200 Finlte Mathemotics

EMC 1102 English Compodition 11

S e B o

3

F55 XNC ity Food Propamti
HLUMN 10} lrili:::: - ;
F&5 161C Food Morchandiming 1
F55 1940 Hopitaloy Maragement Practienm | 1
Physical Ffization il 1
1] 1

SOPHOMORE

MMNA 1303 Personnel Relatbonships i Boginesy

IF8S 101 Food Service Sanitntion and Ssiay

PS5 130 Food Purchasing and Storage

F55 294/ Hiaspitality Managemon: Precicum (1
Eleciive Blalagical Serences (BEC, OCE, o ZD0Y)
F55 2500 Fpod Accounting and Cost Conirol

F&5 1300 Vood Sarviced Supervision and Managemeni
F55 2543 Haspitality Manigement Pricticum JI
POS 2041 American Federal Government

CG5 108 Comiputer Livgracy

[ = R

|'|-bl-l.l..1-l‘l|-i

15 {16} i

MOTE: Dffectlwe fall 199, 19 boary of eredil towwsd an Aveecisde 1 Scienoe degeee in Hogpieality Mannsement will be
granied lor ﬂ-mfu!m with & “C* wwerage o highe (FT63900) Eseentials of Commersal Foods Program
£l the Marchman Vocariona) Technical Center Creslli will be swnrded for

FOS 200 Food Service Saniimion and Safery

FS5 1004 fntpadisctlon o Fond Servioe

FS5 1202C  Basic Food Preparaiion

FSS 1230 Quamity Teod Preparaiion

FSS 1400  PFood Service Fujulpment

F55 220  Food Purchesing and Stomge

Srudents mugt receive 8 high schoof diploma and sucvosslully complete 15 howrs of eolligelovel eourtes ai P-HOC balare
gredit will be given. To be awarded credit, a studen] mus send u af n completed Regusdl Tor Credil [or Articutaed
Programa [rom Muarchman Vocational Cenier (Form SAR-30) 1o the Directar of Admissions snd Studen) Kecords afver the
madent has completed the 13 howrs These focpm are pvailabbe i the Sludent Services Offlce on each campuk

=




ASSOCIATE IN SCIENCE IN HUMAN SERVICES

The purpose of [ils progmm i io prepard & human services fechnician who will serve ma o parsprofesvianal in community agen-
cies Stndents who wish 10 tranafer any eredits [rom this program o another instiiution must sccept the respanaibilily for secur-
ing approval from that Hesiiiatinon

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Seavion | Senipn {1
EMNC i Englith Composition [ |
PSY 1z Inroduction to Puchology 3
&Y 200D Introductinn 1o Saoology 3
HLUS N Imtroduciion o Homan Servioes ¥
als i Individusl Dessonery L]
ENC 1102 English Compasition (] i
HUS 1110 Basic Couamse| g Skills 3
DEP 2002  Child Paychology 1
POS 2041 American Federal Cowermmen i
Y0 N0 Social Problemi ]
Physical Education i i
I& I&
SOPHOMORE
HUS 211 Substance Abuse Counssling 3
DEP 2302  Adolescent Prychniogy 3
Elecuive Arca L1 - Any course with BSC prefly (See Page 49} 3 (4}
HUS 2940  Human Services Practicum | 3
MNA 1300 Personnel Relstionships in Businoms i
DEP 1400 Prychology of Adullbood ]
HLUS 1941 Human Services Praciizam (] |
HLS 252F Cwurrent lzues in Meniz]l Health 1
Flestive MTH 2370, QMB 1001, MGF 1202,
or aay higher-level math cowrse I EXW&)
Clective i | 1
13 {16} 16 (ML

Siudenis s epcogteged w slen 3 compoiey course & an electise
Shidenit whio desre the Astociaie in Ars (AA) Degres ahould consuh an advisor regarding ihe addwional covrses ragueed

Sipdenin who indend o irasifen bo o8 umversiy should comiull wilh an advisar sboul The 2nsfcr aplions available TTICC
and 5. Leo College have deseloped an avticulation sgreemen for siudents who earn an AS Degree in Hurnan Services ai P [CC
anal wrkih o pursoe 8 Bachelor of Social Work Degree al 81, Lea College For informailon contao 2 counselor/advizar or ihe
Humiin Serviced Ingiiugiorn



ASSOCIATE IN SCIENCE IN MARKETING
MANAGEMENT

This progrvin prowkded beo) ning opporiamities Tor 8 siwden 18 seonine (e neceiasry ol for 3 career in this muliifaceied Held
Career arces incluie markeiing, merchandinng, reiaining, advenising, buving and many iepport arcas jech 55 management,
commurisitions, and pesonnel manapemeni. Specific job srept wclude @iss clork, sl represeniative/manager, axpediie,
buyer, food markeging, and last oo services. Slodents whio wiih 19 transfer any orofils Gom this program ro anoiher st lon
ksl accept the respanaibillly for securlng approval in advance from (hat {naiitation

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Seszion | Sextion I

ENC 101 English Composation | ]

GEB mmj lmiraduction 10 Busincss i

MAR Il Prinzyples of Marketing i

CGS 1000 Intraduciion (o Dats Processing 1

MBA 1348 Principles of Sopervision 1

OMB 000 Buginess Mathemaiics |
MEA 1011 Saletmanship 1
Elzciive Ared [V [See Pape 49) ]
MEA 130 Marketing Practicum | |
Elective Apwa 111 (See Page 49) 1 fily
Physical Edocation i i
6 16 (17}
SOPHOMORE
ACG 1021 Princrples of Financhil Accouming i |
BLIT. 32410 Bugingss Law | 3
MMA 1100 Personnel Retalionships in Business 3
MEA 112 Marketing Practioum 1) 1
POS 3041 American Federal Covernmint i
MEA 1332  Marketing Practicum (1] i
ECy 3011 Princples of Ecoromics | |
MEA M) Princples of Retalling 1
MEA M Priscipho of Adwertising i
Eiccuvg Avea ¥ [Sez Page 49 1 (%)
[ 15 (8

Stuggested Additional Courres:

ACC TN Principles of Managerial Accosnilig
BLT. 2343 Husimess Law il

COS5 130 Microcompeier Applicanons

EOD 32 Pronopicy of Econowmag 1

O5T | Begmnin: Trpowniing

O5T 1811 Detkrop Publahing

O5T 2335 Puveeis Communicsuon
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ASSOCIATE IN SCIENCE IN NURSING (R.N.)
(Generic Track)

Application Deadline: June 15— A limited access program with documents required for admission listed in the application mal(erials.

This program is designed to prepare individuals to provide direct nursing care to patients in hospitals and other comparable
health agenaes. Upon successful completion, the graduate receives an Associaic in Science Degree in Nursing and is eligible
10 sil for the National Council Licensure Examination for Registered Nurses in accordance with the regulations set forth in
the Nurse Practice Act, Chapter 464.008 andd 464.018, Students who wish 16 transfer any credits from this program to another
institution must accepl the responsibility for securing approval in advance from that institution.

*Prerequisites
COURSE DESCRIPTION SEMESTER HOURS CREDIT
PSY 1012 Introduction to Psychology 3
BSC 1085 Human Anatomy & Physiology 1 (lormerly APB 1811) 3
BSC 1085L  Human Anatomy & Physiology 1 Laboratory (formeriy APR !8111L) ]
ENC 1101 English Composition | 3
10
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Session | Session 1 Session 11 Session 1118
MTB 2370  Applied Mathemalics for Allied Health }
ENC 1102 English Composition 1] 3
BSC 1086 Human Anatomy & Physiology I
(formerly APB i812) ]
BSC 1086  Human Anatomy & Physiology 1 Laboratory
(formerly APB 1812L) ]
DEP 2004 Life-Span Development k|
NUR 1020C Fundamentals of Nursing 12
NUR 1710C  Adull Nursing | 12
NUR 1520C Mental Health Nuorsing S
Physical Education _ . 2 or 2
1?7 15 5 3 (9
SOPHOMORE
+NUR 2460C Maternal-Child Nursing 12
NUR 271HC  Aduit Nursing 1] 12
NUR 2820 Nursing Role & Scope 2
14 12
General Education 23 Semester Hours
Nursing Education E Semester Hours
Total 78 Semesier Hours

*These 10 hours of prerequisites must be completed before admission (o the program and are included in the 23 hours of General
Education requirements.

+ [L is recommended that studenis complete a Lamaze codrse prior o enteriing this course

Special Program Requirements

An academic average of “C" or higher and a “Satisfactory” grade in the clinical portion must be earned in each nursing course
and in MTB 2370 in order to continue in the Nursing Program. Nursing courses may only be repeated on the recommendation
ol the nursing faculty and the Chair of the Admissions Committee for Special Programs, approval of the Dean of Instruciion,
and i class space s available. (See Page 28, Academic Averages and Repealed Courses.)

Satisfactory completion of the 78 seaiester hours of approved credit with a grade of “C” or higher in required science and nursing
courses is necessary o graduate.
A minimum of {5 hours of credit in nursicg must be completed in residence at P-HCC in 2000-level courses.

Computer literacy is an expeclaton for studen(s enrolled in this program. Studenis who lack compuier skills are encouraged
1o complete a compuier course
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ASSOCIATE IN SCIENCE IN NURSING (R.N.)
Licensed Practical Nurse Track — (Limited Access)

Applntion Dosdline May (0 - A Bmied sccess program with docomemis required for admission Rsted in the application materinly.

This program rack b degigned (o dllow an entry point mto the Associate Degree in Nursing Progrum for the Lizensed Practical
Murse Botry bnto thie program s lmired to 34 stedents phas the mamber of spaces svailable in the freshman class during Session
LI Upot secoesadill commpletion of Uiy program, the gradunto mocives an Associnle i Sciznce Disires in Mursing and -i-digible
e ult Fou Lhe National Coarcll Licensure Examination for Reginiered Nurses |n gcoordance with the regulstions set forth in
ihe Munie Praciics Azt Chepler 68 DNA. Studenis who whib 10 transfey any credils from this program o another nstitulion
o gooept the responsthiliy for securing approvel in sthvance from thar trsiioatinn

Vpow socepdanos tmio il program, ausbenmi will oceive 38 sdvancest serpestor haury credil, bazed on pracucal numstng educsiton.

'Pﬂl'lﬂ'llﬁﬂﬂ' SEMESTER HOURS CREDIT
PSY 1002 Inirodaction w0 Pychology b}
ENC 140 Engdiah Compoariaa | 1
Eﬂrm mma'mlmmmmu ;
BSC 10RSL Heman 1W'm .
BSC ) Human Asstomy & Phviology 1T (formerly AFR 1HY) 3
ﬂ:uﬁt. Humay Anator & Physs Il Lahomatory
{formerty AFB H]3 |
MTRE %0 Apphod Maethemasics for Alhed Health 1
18
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN + Segnon HHE Sezsion | Sexsion {1
ENC 142 Eaglsh Coevpenician L ;
NUR 1300 Adel Numing LN Tack L
i
SOPHOMORE
HUR 15300 hlenia] Health Nuting 5
“*NUR 2412C Matermsl- Child Nursng/LPR ¥
NUR Z7IHC Aubish Mursing 11 iz
MHUR I Muree Role & Scope 2
Prysicel Bderation | il
13 b |
Geweral Edurarion 3 Semesier Hourn
Mormng Bducarion 53 Semenier Houns
Foual T2 Seresier Howurs

¥ These 1K howrs of preraguisiies musd he completed before sdmivuon to the progrons sod are incloded i ibe 2 bours of Genernl
Edumaiion requrements

==l b5 recosrrmaended thal gedenic somplete 3 Lamasre couree @iod (0 entering (his copres

+ Thit Propram Trech begms with Sesson (118

Special Program Reguiremenis
An academic average of “C or higher and a “Satisfactory™ grade in the chndcal podtisn munt be rarndd m eath muriing coune
in order 1o coniinue in the Nursing Program. ooarrses may be repeated ooly on the rocommrilstion of U mursing

faculyy gnd the Chalr of the Admissions Commitioe (or Special Programs, approval of ihe Dean of lairuston, and il gpece
is available Satisfactory oornpleiion of the T8 semeser hoours of appoossd oredil wiih & grade ol T or nghes in roguind ickencs
and nursing coupses B necesanry for pradustion

A mintmsm of 15 howrs of credil | nursing in 2000-level corirves musl be compinied in sepdemcd &8 PHOC

Compater lieracy is an ixpectation for students enrofied in this program. Stedent who lack computer skilly am eacosraged
i coirplele 8 compier CoUTEE

A



ASSOCIATE IN SCIENCE IN NURSING (R.N.)
Paramedic Track

| This progrum track is planoed 1o be offered agsin in the 1994-95 academic year, |
Ajpplicution Deadiine: THA - A lmbled occess rogram with documents regilend for sdmission listod in the application imaterinb

Thiu pmn:r:un rrl-:i h to a1lml' an entry point into the Associse Dagree I Nursing iti for the licensed paramsodie,
Lipesn suicceiaf; nf this rmp:m the sraduate receives in Atjociate in Scence Degren [ Mursing H:Fll eligible
is xi for the Hu.hm.f Licemsiire Examination for Reglatered Xurses in accontance with 1he regulntions st forth in

ihe Murse Practice Act, I:'_‘haptr.r i 008 and 464018, Stwdonis who winh 1o tramaler soy cregite from this peogrem 1o gnoiher
fmatitutinn must sevepi the reiponiibillty for socuring appreval in advence from that inuliction,

Upan scoeptance indo this program, studenis will reosive 10 sdhvanced semeins bodurs ciodif, bagsd on parumedic edocaiion.

*Prereguisites SEMESTER HOURS CREDIT
PSY aﬂl.lm Intmoduction 1o mm :
ENC Enghisli Compoali
BSC 1085 Himman Ansiony & Phyvdalogy |1 JI-FIIIHI L]
BSC IDESL Humun . & 'h |
BEC 1088 H“ Anal .llwylhhmllfn-uulﬁﬂum ;
= ) Ty ¥
BSC 086l HT;: Apatomy Qm i.n'htnm .
(formerly APE
MTR 2370 Apphed Mathematics for Allied Healih )
15
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN  Seggion 11 Setsion 1A Sexrign 1118 Sexsen | Sessioe I
DEP 2004 Life-Span Deeelopasn ) ’
| A evelo
ML 19900 Mureing Concepes & Skills A
MNUR 19910 Aduli Nurting 1 Parimeds: 7
MUR |S992C Aduly Numing 11/ Parmmedic §
Physlcal Education - o 2
|5 L §
SOPHOMORE
NUR 2994C  MateinalChiid Nussing/Parmnedse :
- P s
NLUR I990C Aduli Mursing [/ Paramedic Iz
NUR 2520 Mirsing Role & Scope o K
12 1
Dieneral Fducation 23 Semener Houn
Murzing Educatinn 3% Semsiter Hourt
Toial 78 Semevier Houn

* These IS houn of precegquisies micel be compleied balon admuasion o 1he program and 02 woiuded i the 23 hours of General
b x
" b pecoimended the srudenin complewe 8 Lamase course priov 10 eMETInE this courye

«The siertine daiz for (hin (rogram may vary (mm yesi 16 yea

Speciel Propgram Reguiremenfi

An scadooc average af T o and & grade of “Sntisfecrory/Sale™ (n (he clinical porion mua beearsed 10 sach
ouree im crder 10 contivee in the Nursing Progmm. Murlig colrses may only be repeated of ihs recoenmeendation of 1he nuruing
faculty and the Chair of the Admistiom Commiites for Programa, approval of the Dean of Instiaction, and i clan
space G avanlabie Saiufatiory completion af the TE semester howrs of spproved cradic with o grade of “C™ or higher in reguissd
science gl Oarting couress o necessary for pradoation

A mimmum af 13 hoan of oedit s nordag mioer be complesed moresmdence 3t P-HOC m 3000-tevel couiries

Compualer lieracy b in expeciaiion for studentt enrolled in this program. Studenis who lack compuier vkilly sre encouraged
tn complele @ compuies fomme

i



ASSOCIATE IN SCIENCE IN
OFFICE SYSTEMS TECHNOLOGY

This program |s designed 1o prepase i person for employment as an office fymems manager, admintiraiive ecisary, executive
office administratar af 1o provide supplemental waimng for a peeson previously or currenily employed in (hewe accupatlong

COURSE DESCRIPTION SEMESTER HOURS CREIIT
FRESHMAN Sesyion | Sexiion |

OST 1108 licginmiag Tpowriing

k) 1 g blng
05T 11H Speedheriting Sharihund 1
QMB 001 Besinen Matbempiio
CEN 104 Imrodaction 10 Hotinesa
CIT 1331 Elsutromic DiTice Machines

Al i M i Bl gl

Elective Aren [V [See Prge 47 1
C0S 104l Compuer Litsracy 1
QT 10 Tetermmediate Typrwriting 3
SOET 127 Specdwriting Shoethand 1] 1
DT ITH Ward Processing Applicssions | 31
Fhywical Hducwrion - nl
i 18
SOPHOMORE
MO 3 Principles of Financial Accouming 1
DET Ja0i Office 3}
Teeyive Any. oourse from the Listof
Sugpested O lice Systems Electiver (se= balow]) 1
DET 2314 Busiticts Commumications 1
‘Bleguive Aren W {Soe 4%} } %)
DSET IR Deskiop Publis I
DOST 208 Elecinoiic Spesdbutlding i
O&T 2801 Electranic Muchine Trangeripition 3
MWA 1300 Personoe] Belanonships i Butiness 3
POS 2041 American Federal Governmeni 3
Elective Ares 11l {See Page 49} 3 f4)
Phiymical Education o i
15 {14 I5 {18}

*Typéwritme and Shorckand couries may be waiwed by salisfacioniy compleiing (he nesl level conrme The hotrs wawed
sl be subniivied with slective foors from che Suggesicd Ofice Syatao Elegiven lised a9 e battom of jhe page

WORD-INFORMATION PROCESSING OPTION

This program option bk detigned 10 prepare 3 peron fos employment & @ senior wond processing spesialisl, direcior of isforma-
ﬂmmm'upwﬂwmhlmm of eurrenily emploved in these occupaiions
Steideni who select this option ks 1722 {Wioed Processing tions 1T and 8 Suggested Office Systems Blective (from
the fisi below) and om:: OST 1271 and OST 1272 (Specdwriting hand | and |0},

Suggested Office Systems Eleciiver:
ACG 2071 Prinoipies of Manaperial Accouriiog MAN IFOD  Swall Busness
BUL 2341  Business Law | MAR 1001 Principles of Matketing
BUL 2242 Bowiness Law 11 AMEA 103 Salesmanshep
COS 1000 Introduction (o et Mocessing MEa 341  Pronciples of Ret=hing
COS 1570 Microcompisies Applicatinn HMEA 2l Prnciples of Adwertizine
ECO 3013 Principles of Economics | MMA 1345 Principlen of Sepervigion
ECO 2023 Principles of Econamics 11 O5T 1T 'Wond Processing - Applicasions 11

FIM [|60  Personnl Finance 05T 211l Legal Tepewriting

67



CERTIFICATE PROGRAM — OFFICE SYSTEMS
SPECIALIST

This program i deigned 1o prowide 1he pecetsary diilli [or wudents wha plan (o igdk smplovment i @ clerical posliien uch
as file dok, derk ovpia, general office derk, recsplionin, or imanscribling machine oreraior

A high school imnieripl indicxting graduaan or LED seorcs milicaiimg mecessinl complenon sod an official transcript aent
lirectiy from each college and unmiversily prévioasly sttended ere required for sdmission.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
Seggion |

- T Begnrirg Typosiidog
Q5T 114 Electramic Office Machines
N8 I00i  Busosss Malbematics

CiGS oS Compaster | ifersry

T b

O5T 1110 inrarmeca: Typewminng

ST 2400 Office Techoology

56T 171 Word Procciung Apphoations |
O5T 138 Buuiness Communicsiinm

e

Sexpion [T
OET 2801 Elzciromic Machne Transtriion i
MMA DD Posonnd Relstiomikips & Besineis )
My
*Trpewriting courses may be waived by salisTaciorily bing ik mend beeel courie. The hoof wibved miusl Be subiliiuisd

with elecrive hiours from ihe Suggesied Difice Syuemi ives on b provious pRie

WORD-INFORMATION PROCESSING OPTION

Thiy program option j dedgned (o prepare & peruin for employmend 89 § docoiiend ioeds i, informekon proceisnyg mankger,
Elecironic worksiation specinlist, of 1o provide il iruiping for & peruon prewiowily &0 currenily employed In thewe
accupniiong. Stadents whi sclect thic aption takg 1722 (Word Procesoing Applczimon 1) and omi 05T 1331 (Blsironis
Office Machines),

A high school transcripl indicating graduation a1 (D scores indieating successlnl completion snd an officisl renserip! went
directly from each college and sniversdly previously strended are reguliad for sdmliginn,




VOCATIONAL CREDIT PROGRAMS

A Vocational Certificare will be awarded upon completion af any Vocational Credit Program. Vocanane! Credh Programi o
competency-based and are Porgccondary Adull Vecational (PSAV) Programi A 10 GPA musl be schicved 10 iecccive 5 ge-
tificaie. Only those caurses that are part of the progiwmn are incloded in compuiing the program GPA for PEAY Programi

Courses in thess programa ard ned considered as college credit and will not transfer (o 8 univenily. Viocational Credit Programs
aie designed to prepare the wedent Tor &n entry-level ok (Ses Listngof Vocsiional Cobrmes for nidree bonal howrs )

The Vocationsl Credit Pragiama alflered al P-HOC are:

Cosmetology Medical Ravord Transcribing

Cartectional Officer Patient Care Assistant/Home Health Aide

Denral Astiting Phichotomy Techician

Fire Fighting Pracucal Nurwing

Floeal Design and Murketing « Trnwel Agency Operations

Health mmlt:'“ Wastewazer Thentment Plan: Operation Level "C¥
i i

L-Lmﬁnrmmm.:h e Macruit “H'J-htn-di_‘_':ﬂlm Plant Operation Lave| "C"

hiedwal Secreignal ‘Exareining Room Ajugiens

VOCATIONAL CREDIT PROGRAMS LEADING TO THE
ASSOCIATE IN SCIENCE IN BUSINESS ADMINISTRATION
(VOCATIONAL TRACK)

Thi program phovides B cameer |adder optiom (0 the Vocemsons! Crodi Certifcaie (or eguratlont) isdeni in one of 1ha six Voo
tondl Crodiy progresmi lued sbove

Admigsion Criteris and Procedires:

The spphicant will datemi g of Tl cranscnp of 1he Vocsoonal Credn Cenifcaie from an scoradiued posisconadry skl
ot college Lo the Recoards O ce coulying completion of a one vear Vocational Program of Study. A high schoal rranscnim
ar GED scores and transcriped Sroam 2l onllepes and oniversiiiss provioudy anendsd mus be submlied alsa

The Records Offioe will linn thi speci Nic courses or program e for wiheeh 5 mastmnm of 30 semester credil hours are oo dod
im the aime Aunner a8 Credll by Examination provided:

b Al Assesinls I Science Dlepres sdmistion crileriy ard med by (he apploean

i Curvification of Mocauonal Credit Certificate program compelendied 1w récorved from Che spprop e mslmecigne! pogram
of ihe college

Requiremenl for Assacisie in Science | @ fusiness Adminisiration (Vocotional Truck)

Voganoanl Credin Cernificaie A0 creciin
Lemeral Care Courses

{Sec Paga #9) Ares | & Area TV 6 vrgding
(See Pape 19) Area |11 3 credin
(Sex Page 49} Aiga ¥ ¥ ereding
POS 3040 Ameyican Frderal Gonernmiend J credin
HSee Page 49) Phypocal Liducaibon 1 erediin

17 crediis {mimimuin
e Masigemen) Coarsed

MNA 1 Poreornel Relationships in Bunisest ¥ credini
OMB 106§ Buvmets Markemaros 3 ot
O5T 1138 Bzumess Commumic: mem J crpdeis
MAR ioil Principles of Marictmg 3 credinn
COS | Bl Irrradudiion o Dats Proceisng I zredaty

13 cvedein

Toual 62 credue (menimum)



VOCATIONAL CREDIT PROGRAM -
CORRECTIONAL OFFICER

This program provides job-relaied iraining & the cotry lovel o candidnies for correctional officer positions. The curnculam
hmﬂﬂhtﬂl’hﬂ.ﬁumﬂ Law Enforcemem, Criminal Junice Standsrds and Thaining Commiwdon in aceor-

Two manthe prios (o Academy start, capdulates must msbe applcacon or sdmmson to the Haue Recrmt
ﬁh by o loca! law exforcemant agency: All candiduees must meet ety &’m:m_' physical fitness
L et Additaonal i gunements zic pathine i the apphoaion packes,
i
COURSE  DESCRIPTION VOCATIONAL HOURS CREDIT
Seasion | Seaxion If
CID OMD Criminal Justiee Legal | 3
I ami Criminal Justice Legal [ 2
CID o3 Criminal Justios Communlcations 2
CID 0704 Crimitnal Justice Defensive Taclics 1
CID 0704 Crimingl Jusiice Weapons 2
CIDOTAI  Criminal dintce Bevergency Prepacadnes |
il Juaeies
CID 071} Criminal Jusice Interpersonal Skilly | ]
CID o718 Criminnl Jusiice Physical Fithesss Wellness i
CID 0750 Criminil Justice Interpersonal Skills 11 2
cipoTR Correctional Operationg = .
14 1

Total M wocaponsl credilg

Special Program Regquiremenis:

Criminal Justice Srandards and Commicsion Regulations musi be met. The anendanse policy required by the Comends-
g 8 PO howewer, I0me ooures riguine 100% stiehdance. This program s both phyaically end menially demanding Acsdermy.
designated uniforms mos be purchised ind worn by Acadesy Cadeti. College policies snd the Arsdemy Bules snd Regulal isai
Manual will be srrictly followed. A fier of requined snpplies will be given at oriemation. As acsdesic average of “C™ o0 higher
i reguired for all scademic iosis administered during esch course. The grade of “pass™ is reqgoired in all courses requirieg ihe
demomurratinm of proficiensy. Upan eompleion of the program, ke eadn will be dipible i whe the amie cogm oo seceive prow-
sional certification an & correctional officer

Concurrent Certificarion:

Stodenis who wan! dusl ceptificanon ia Liw Enforcemen and in Correciioaal Oifficer mast also take the following oouissi:

OOURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Session [ Seznign If
CID 0730 Las Esfoscement Legal 111 I
O30 o Law Enforcemeni Patrol i
CID 073} Law BEnforcement Tiaffic 2
CID 0723 Law Bnfovcement Vehicle Operalions 2
CID 0734 Law Enforcemeni Invesbigaiiong R
¥

Tigal: 30 wocarional credis

Upon completion of all coursei lesed above, the cadel will b albgibie 1 take ihe seate oxam for Carrections snd Law Enforeemend
Ceficer,

Mote: Completing this program and passing the Crimbnal Judilcs Siace Exam i regufred before ihe caded can receive prowimnral
ceftification. Afer succesafil complélion of 5 ong-vesr emplovmeni probationary penod, the afficer will receive pérmaneni
certification by 1he Flarida Criminad Jusilee Standardy ind Tigining Commirmon

0



VOCATIONAL CREDIT PROGRAM — COSMETOLOGY

Thiz program & designed Lo prepare persomt for indilal emplayment in the ficld of cosmetalogy. This progrem requires ane year
or three segaions for compherion. Upon successlul completlon, the graduste receives a Certifizaie in Coametology and s cligibie
iy 448 for the Flarida Roard of Cosmeralogy Faaminiilon Licenire a8 @ Cosmeecsdogisi, A cuniilallve grade-point averags (CPA)
of nar less than 3.0 or “C" must be achieved. Only thos courses thai are part of the program are included in computing the
program GPA Employahility skills are meluded. Students who wish 1o transfer any credits from this progra o anotber inatit.
e gl Bgoept (he responsibility for seconing approval in advance from that stk eon

COURSE DESCRIPTION VOUATIONAL HOURS CREDIT

Sevoupn f

*CO5 0580  Samiation, Haly, snd Ssalp Care
SO0 aIm Hatr Shaping

L

SC0R Oaidh Hairuylng 5
Session [J
CiO5 Ofdd Permanen Waving/ Revruopring 5
COs 0700 Hmr Coloring 5
C5P 0006 Mail snd Skm Care 5
Sestpan [T
COS a0 Sime Board Dverview Cosmziology |
CO5 08T S=lon Manageman oy
i

* & itudent iransferring from an sccrediled Cosmerology Tralning Program who has succepfully completed a mimimum of
450 Wours of instruction may receive creditl lor these three courses: ©O8 0390, Seniiaiion, Hair, and Scalp Care; CO6 0901,
Hair Shaping; and COS 0400, Hairyling. A student must be enrolled in the Coamerology Program at PFHCC for s lgast
one ull eosmetology wetsion 1o be elighle 1o recsive 3 ceniificale




VOCATIONAL CREDIT PROGRAM — DENTAL ASSISTING

Applicatitn Dendine June 1—A limited access pragram with deciuments required for sdomission Hated in the spplication malersls.

This program (s deslgned 1a prepare Wudents for emplovment sn dental swiaans and desto) goxiiiaries. Professional Habiiing
Istwiirared fee la teipmired. The program meets the requirements af (he Ametienn Dental Asaciulion and the stndurds of the
Fﬂrl:lmm ol W Cirnduapes-af the program are eligible for employment an Denal Asstsrants with expanded funcnioet
il uphy ki

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT

Searion { Secrige [ Levmvom 1A

DEA 00 Intreshetion 1o Dentsl Assining

DEA 7100 Prventive Densistey for the Dentil Assiatarnt

DEA OROOC  Denpal Assicting Clinical Procedires 1

DES 00 Desial Amatoshy

DES Ml Deminl K ph]u"ﬂmlll Aszirling

DES g Aumlmng PhysiofogyDentul Assisling

DEA 09 Mee Mannpsment Dental Axaioing

DEA OGRHC  Dentnd Asshiting Clinical Procedores 11

DEA 0026L Expanded Funciions Denial Assinting
+DEA 093 Deninl OMfee Emergencies

GES M Denial Maierials

DEA 08301 Clinlcal Exiernahip/ Denial Assfeting

= b BF 08— Bd

[t I S

I B
6 H E
Tatah: 40 vocalional rredily

+CPR cermiflcauon isa prerequisite of i eourve. Siucents must tuke either the American Heart Asgogiation Course “C" or
the Americin Red Cross Frofesclondl Rescuer - CPR.

Special Program Reguirements:

A grade of “C* or higher and & grade of “Satisfactory/Safe™ in 1he chimcal portion, 1f appliioebie, mon be mmed m each
coidrne in ordar o el in the program. Courses may be repeaied only on the recommeadation of the dental facsilly and
thie Chiale of the Admimsiony Commites (o Special Proprams, spperoeal af Dmullmuulmnﬂ"ﬁumunninﬂr.

tion of collepe preparsiory coursey may he reguired for siudents sooring below i1he state minimums on the T of
Adule Basic Education (TARE)

T



VOCATIONAL CREDIT PROGRAM -
FIRE FIGHTING

This program is designed to prepare students for certification and employment as fire fighters in accordance with Flornda Siaines.
Employability skills are included.

Prerequisites

Physical examination, Candidates musl take a physical agility test. Entry requirements of the Bureau of Fire Standards and
Training (BFST) must be mel. Students must be physically {it o perform all tasks assigned 1o them.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
EFFP 000 First Responder and Fire Terminology 2
FFP 0002 Fire Behavior Tools and Equipment 2
FFP 0003 Fire Hose and Fire Streams 2
FIP 0004 Fire Physical Fitness, Ventilation, and Salvage |
I'FP 0015 Fire Rescue and Controlled Burns 3
I'FP 0006 Fire Fighting Review Course |

Total: 1) vocatniona! credits

Special Program Requirements:

A student must earn an academic average of “C” or higher in each fire fighting course in the program 1o be eligible 10 receive
a certificate. To be eligible for the state exam, a student must complete all requirements set forth by the college and the B.F.ST.
Students must attend a minimum of 280 hours of the 330-hour program. Some class experiences, however, have a2 miandatory
attendance requirement. Uniforms must be worn by fire fighting students. The Fire Fighting program termination policy will
be stricily enforced. Roll call will be held at each class meeting, and attendance ts considered an essential requirement of fire
fighting students. All college policies will be enforced. Any violalion of program rules or cegulations or any unacceptable behavior
shall be noted, and at the discretion of 1he directer, the sponsoring agency shall be notified.

VOCATIONAL CREDIT PROGRAM -
FLORAL DESIGN AND MARKETING

This program is designed 1o prepare students for employment as {loral designers, f1oral salespersons, floral supply salespersons,
or 10 provide supplemental training for persons previously or curreatly employed in these occupations.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
ORV 0151 Elements of Flora] Design )
OFT 0001 Essentials of Wrilten Business Cammunication }
ORV 0154 Artificial Floral Arranging 1
ORV 0155 Fresh Floral Designing 2
OFT 0004 Professional Job Preparation (
ORV 0136 Floral Externship I
ORV 0157 Floral Sales and Marketing |
8

Toia): 8 vocational credi(s
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VOCATIONAL CREDIT PROGRAM -
HEALTH UNIT COORDINATOR

I‘hl| gram b deslgned to prepare students for employment as hea th unit conrdinators. {Health unit coordinators formesty
:I: nmrl wlndr. I.L]Emn:nl'lh:m W‘Iwwu‘:mndm ing mmﬁhﬂﬂmﬂm nerforming dlerical

THIH ng. Interpresing, and Lo cthical respone performEng. supervised
elinieal dutiei Fm:uhn%lhhﬂnr insurance fez 18 required,

COURSE DESCRIFTION VOCATIONAL HOURS CREDIT
Koy pigen J Sedirgn I

CHET i Eeaventinki of Woittes Burmss Commumication

MMA 0300  leier Techmicus: in Business

HSC 0531 LY | |

OFT 0003  Effootive Butingss Prisentatasng
HEC 64912 Medical Langwage 11

1150 na4] Legal & Fildcal Axpreois i Heslth Cam
OFT o0 Ksvboasding 1

CS G100 Inirsduction 1o Microcomputes Croeraiion

Elq”-—-— [ ——

OFT o004 Profcinonasl lob Pregardiion 1
« HSC 0330  Pre-Clisical Procedurnes 1
WL 0241 Healia Und Mlaiegemmeni 2
HSC 0800 EKD Inisrerciaimn I
WCOL 0200  Tieshh Urit banagemens Chnical i
g
Toak: 19 vocanonai crediis
Special Program Regquirgsarnts,

A "Satisfactory” grade in (he clinical partion and a0 academic average of "C" or higher in the program coursés must be sarned
in order 1o receive o Health Unl Coordinator vocationsl centificate.

+ CPR certification i a prevegulaioe of this cogrse. Sieadents need 1o ke gihcr thg Asncnican Hean Anscaton Banc Lifs
Support Course =C" ar the American Red Cross Professiongl Rescoer - CPR Courne

VOCATIONAL CREDIT PROGRAM — LANDSCAPE OPERATIONS

This specialired program u deugned o enable porsons 1) aoguine 23 s aed ovowisope necesary jor ininsl employvinen: (o ihe

Orfamental iond industry. Skill job titles ‘=il nursery workss, nimery plesi iabeiporson, oy,

LaRC AP, g veninAse aferacod miintaiaer, and poondshespsr. Garden and yard cars gie 2o covered. Thid program

5 Dpen-eniTy lmhhﬂrw{ﬂﬂldﬂhumﬁﬂ‘ﬂ'mﬂhtkhm Only ihose eourses thai
in

2re pari of the compuling the program GPA. Employainiiy skl sre melnded Sooclonid who widd)
10 ramsfer amy from iha program 1o another institution mus aocepd the responsibility for securing sporoval im advanre
frowr thar ingtitwlion
COUTRSE DESCRIPTION VOCATIONAL HOURS CREDIT
Session | Kexvion ff Sexsion 11
ORH D000 Imtraduciian ta Ornamental Hortloullure 3
ORH 0310 Iberttflepiian ol Oriprenial Manes | 3
ORH 023 Intracictan 1o Plant Crawing Medua |
ORH 0021 Qrnamenial Plany Propagation _
i
ORH 241 MurserydGarden Canler E‘hﬂrn & Clpnration
ORTE 0311 Idemiifigmibon af Crnamenal Planis 17

DRH 0260 Groethouse Opera lona
ORH D200 Landwaping and Deupn

el R
]

|

ORH D806 Landicape =ufallsfion and Maintsnanie 1
1 Pag DS Ormamenial 1"anl Pt Canisal 1
ORH 030 [niradicuon o Lesn and Lawn Care 3

U]

Fatal V2 vocatiopal crediis

T4



YOCATIONAL CREDIT PROGRAM -
LAW ENFORCEMENT/BASIC RECRUIT

This program provides wib-iclaied (mining st (he eniry level o candidates (9t law enlorcement positions The comisulem b
preseribed by the Florida Depasusen ol Law' Bnforcement, Criminal Jostice Standards erd Training Commisnom in sccordancs
with Flondz Siaiuies

Prerequisites

Tuo monihe prior o Acadensy stmt canchdates momt make apphication for admisson o the Rade Recrun Progrum. Can.
wmhlwm“mHMMmmlw:m“mmﬁ&
fiine 18 puyc spcal iestmg. Addinional ety reguirements are outlined in the spplicanon packel. Apphication packers are

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT

Srvion | Zezzion ff

CIDOTI0 Cruminal Jusuce Lagal |

I B0 Criminal Jusiice Legal 1]

CID 0712 Criminal Justice Compmunicaticn

10 07 Criminal Jupties Defentive Thetiés

CID o070 Criminal Justice Weapoas

CID amis Criminal Juitice Physlesl Fivness/ Wellngs
CID 2%  Criminal Juttlee Medical Firel Responder
CID 0730 Law Enforcamen Legal (T8

CID oy Law Enforcerner! Patrol

gk gl o Bl e gk Bl

- |
= |

CID 73 Crimimal Juntce Skilla |
CIR 0732 Law Enfoecermeny Tia

CID o Law Dnforcement Vehicle Operalion
CIB 0732  Law Enforcenwnd Iovestigations

W||‘\JNMI‘\J

Toasl: 2% voealional credies
Special Program Requirementc

The Criminat husisce Standards and Training Commasoon regulanom must b mer. The siiendance policy reguired by the Com-
mistion is 90%. However, yome courses require 100% susncence Thin program i bath slly and menrally dermanding,
Academy-Uesipnated unlforma mos be purchaied and worn by scademy cadeii. Callepe pollcie and the Academy Rule=s anil
Reguliiions hManual will be giricily followed, A lin oF regquired sapplies will 5= given i orkeniaiion. An academic average of
*C" or higher i required for all academic imis administered during each cowre. The grade of “pass™ is reguined in ) courses
Peguiring the demansiratlon n{dﬂntm Lipan completion of the pragram, the cades will be cligible to tale the Siate Exam
1o feceive provisional certifiention a3 s Law Enforcement Oificer.

Concurrent Certification:
Sindeniy who want dial certlleation n Law Enforéement and in Carrectiaonsl OfMeer il alio iaks ibe foflawing courses
COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Segian | Seiston 1
CID 6730 Cromvinal Justice Inierpeysonal Siofls 1 2
E1D ol Criminal Justice Emerpency Preparedres I
CID 0752 Correctional Opertions 2!
5

Toal: 30 vocaponal coedus

Unan compietion of all enirue listed above, the cadet will be eligitie 1o take tha tade exam for Lo Enforcesnent and Correctioni
Oiifiger.

Maie: Completing thin program and passiag (he Criminal Justhcs state exaim 6 requined before the cada can receve provsonal

certificadion Afler guecetalul cam i al n one-year emplovmen| probatonary pesiod, the officer wil| recefes pefrraneni
certificatian by Florkda Crimunal Justiee Stndards and Training Commibsmion.
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VYOCATIONAL CREDIT PROGRAM -
MEDICAL RECORD TRANSCRIBING

This program iz designed 0o prepans visdents for cmploveen ol malical roooe S ranscrphonms s Profzssmns Rahihor megringg
fes iz reg

COURSE DESCRIPTION FOCATIONAL HOURS CREDIT
Setion | Sexrign N
OFT 000  Kerbourdmg | 2
OFT G0 Eawentianls of Wratien Buunets Cammanics) o |
HSC o531 hiodicai I I
CGS (i Inirodpction o Microcompuier Orporalon 2
HSC ol Legal & Frhical in Mealih Curg i
HSC 0532  Medical Langsags || i
OFT 00 Keyboarding | 1
OFT 0002 Effective Oval Burisesi Predsnistion i
MTS 0231 Medicsl Record Transeribing | BN
I3
MTS 0232  Medical Record Transcribing 1) 6
OFT 0004  Professional Job Preparstion I
OFT D003 Succesaiul Job Inervisws I
+HEC 0230 Pre-Clinical Procedune I
MTS 0800 Madical Record Trascribing Chnigsl 1
12
Tal- 25 vocatipnal crodis
Special Program Reguirerents: An scademic of “C" ar highar ineach eoirse i the program and a grade of "Sabsiae-

wory” in the clinical must be earned in order 1o ve & Medicil Recard Toanscrthotg vocanmmal certilicate

+CPR ceitification i a prerequizive of this couree. Siudents need o wake sther the Amencan Heart Associaton Course "
ar the American Red Cross Professional Resvusr - CPR Coorse

VOCATIONAL CREDIT PROGRAM -
MEDICAL SECRETARIAL/EXAMINING ROOM ASSISTANT

Thi purpose of this progrmm is to prepare students for employment s oflfko: clerka m medical faclities and as cxamining nom
migiEante Tl program will imchede matroction m both peneral offioe sad medica] record kil and iecisdes a dimical compo-
nent. Profrssional liabilny insurance fee is reguirsd.

COURSE DESCRIPTION FOCATIONAL HOURS CREDIT
Sezmon | Serpon I

HSC 053 Medicsl Languaze |

MA D300 |terpessoral Techrigaes in Basiness

OFT (O3 Eflecuve Ozl Bupness Preucnimiong
Ok | Did General Oifier Msibods

HSC 0312 Modical Langzzc 11
HEC Déti gl & Fihira! Aspects wn Health Core

luuh-——--...-..

CGE 0o | mtrodhsction §o Microooumater Operaiion
OFT 000 Foyboardng 1
HEC a0 Medica) Insurance Coding

OFT 001 hfadice) Offe: Marsgemen

+HAC 0230 Pre-Chinlcal Procodures
OFT b0l Mledical Financial Becord Management
MTS 0214 Medical Record Transcribing |
OFT D004 Professional Job Preparanan
OFT 0900 Mledica’ Muiministeaiive Assisiant Clinical
OFT O&00 Bramiring Raocn Asgiszant Clinizal

"',_',,‘lul-l-—ur.l—u

Toral 28 vocenonal credida
Spectal Program Reguirements: A “Sausfactory” grade in the clinical portwon and an scademic &vage of “C or higher in
ihe progrim courses must b curned in ordar to rezeive 2 Meadical Secretarial "Examining Room Assisinni wocaiions| zonificme

+ CPR ceolifeatlon iy a wlelie of this conre Stoudeats need to ke =iher the American Hean Awmociavion Cogrs "
o the Amdriean Red Crovi Profesiona!l Rescuer - OFR Couris
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VOCATIONAL CREDIT PROGRAM -
PATIENT CARE ASSISTANT/HOME HEALTH AIDE

This progras is o Tulfill vhe regulrements for Home Health Alde and Cervilied Nusuing Asslitinl. Professional Gakiiiy
imauTAnGE (e i . Students complrting this progiam foifl the kil competrney reguired of the Ceorilfied Morong A
tani {CAL When studenti also yuccesfully complete the CSA wrilion o, thoy will be teusd 0 Florids Neming Assaan
cerlificate by the Suale

COURSE  DESCRIPTION VOCATIONAL HOURS CREDIT

eetrin | Sexqiow [V
OFT Dol Faaentinke of Weitten Bosiness Cornmuniod|lon I
HSC 043 Medical Language | |
+HSC 610 Pre-{linscal Procodsres 1
HCP o4 Persoaal Patiern Care | 4
MNA 0300 Tooerpersoral Techmiques in Buanem i
H5C 0813  Madleal Language 11 i
HSC 0641  Lega! & Pibizal Aspects in Health Care |
HCP 0300 Pereonal Patiest Care 1N 4

i
OFT 0062 ElMoctive Cral Rushss Presentatlom

GET D0ha Prolessional Job Preparstion

HCP 40 Patleni Cire Assistent Clindesl

| on e -

Totul; 2 vocmional crocin

Specinl Program Requiremepis
A prade of =Satfsciory™ in the clinical partion and an scsdomic sorage of "C" or hughar in the program courses muidl be
enrned im ander 10 receive & Patiem Care Astiotasd/ Home Haalth Aide vocstional certilicale

+CPR cerlification i & prerequiite of this coune Students moed io whke either the American Hears Association Busle Life
Support Cowsse “C or the American lsd Cross Prolentiosa! Rorss - OPR Cours

YOCATIONAL CREDIT PROGRAM —
PHLEBOTOMY TECHNICIAN

This program i dexigned 1o prepare sodens for employment as blood bank o plasma center domor screences ar ag phiebotomis i,
Emnpl oyability sk {1k are mchoded. Profeadons! labiliiy s foe 5 requiced. Aller program completion and one vesr Bill-
limme pooepabic cxperience &3 & phishownmy wechnician in an sccresSiad laborasory, the nudent & sligibls to take the Amancin
Soctety of Clinical Pathologists Board of Regwry orsminarions.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
MLT il Phleboiomy Theory 7
MLT (W01 Practical Aspecis of Phlchoromy |

+ MILT 0 Philzbosony Clinlce! ¥

&
Todal & wocational credilg

Spavial Progrem Beguirensemis

A grade of “Setulsniory™ in the elinical portian end an academic average of “C" & higlsr in the progiam couises Mol b
earned in order o receive 3 Phlchoiooy Technkaan vadisvonsl ceriificate

+CPR cerilicanon i a prereguisiee of v coune. Suedemis need 10 wke fither 1he Amencas Heart Associion Bane Like
Suppart Coarse “C= ar the American Red Crou Finfstiional Rescuey - CPR Coutee

7



VOCATIONAL CREDIT PROGRAM — PRACTICAL NURSING

Applcption Deadline: Jine | —A Bodted sooess progrem will docaments fegqidved for admission listed in the applicaiion materiale

This progrem b o mepare ndividuals 10 provide numing care 10 clienss in hospitals and other com i bonlth
agences. Profasonal llabiity inrurance oz s required. The nrogram |s approved by te Flonda State Board af (nl-aren
of thin program are clgible (o ni for the Natonal Council Licensure Exsmination for Practical Nurses m secordanse with rogils-
tions s=t forih In the Muree Prectlos Acl, Chapier 464 D08 and 464 J0R.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Sespom I* Seswion I1* Session If1**
PRN DO0IC Fundemenals of Practics! Nursng

PRM 0020 Body Sticiune and Fusciioa i
PR 00T Pharmacology PN |
+ PRM 02000 My Suigizal Mesizg 1 '
if
PRN 0I0C Pl i, Myos g 3
PRN 0204C Mledical-Sury ol Nursing 1] o
I&
PEMN Do Obpieitical Muruine 3
FRMN 0203 Miedical-Sawrgical My ez 10 9
[+

Toosd: 43 wocaiionml codin
* J-week sEanin & Dewesk cusion

Computer Hicmey (8 an expectation of studenis enrolled dn thi program. Studenis lscking compuiler akiils are sncouraged 1o
tike w compuler comess Compuier-asivied lnstriciional malesiali may be e In il programs.

dpecial Program Reguirementi

A& prade af “C" or ligher sad & grade of "SsinfacionySale™ i the clinical partion, 1f appicable, mis: be earned inanch goure
m prder 10 cobiiue in the program. Courisi meiy be repated anly wiih the recommendation of (scully amd the Chair of 1he
Sdemizgions Commities (or Special Programt, approval ol the Dean of lnetrection. and T class space i3 avallable

+CPR certification i 8 pressguinbic of thes covrse Stodenln miiil ke the Ameticin Heart Associston Couise "C ai ihe
Amesicin Rod Crom Proflmsionsl Rescus - CPR Coune

Complenon of college propasaiony coures may be feguired for siudents acoring below the state mminmums on ihe Ten of Adut
fEssie Educstion [TARE)

YOCATIONAL CREDIT PROGRAM —
TRAVEL AGENCY OPERATIONS

Thiz program o deigned o prépates dodends for employmeni as Wavel dgents an well as for-oiher iraegl-relilod caroors

COURSE DESCRIFTION MOCATIONAL HOURS CREDIT
HM Y 00y Travel Careery and Destinntion Geography

i
HMV 6702 Damestic and Internationsl Travel and Tickening 2
HMV 0502 Travel Sales and Marketing i
OFT 0003 Suczesstu! lob Intervieuws !
CFT 0004 Professional Job Preparation i
HAY 0945 Travel Apency Externchip i

5

Total: T vacaliona) crediti



VOCATIONAL CREDIT PROGRAM —
WASTEWATER TREATMENT PLANT OPERATION LEVEL “C”

This program is designed to prepare students for initial employment as sewage plant operators. Employability skills are included.
Students who successfully complete the program and who have the work experience are cligible for certification as Level “C™
Water Treatment Plant Operailors.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
EVS 0330 Preliminary Wastewater Treatment |
EVS 033] Primary Wastewater Treatment 2
EVS 0332 Tertiary Wastewater Treatment 2
S

Total: S vocational credits

This program has been approved by the Florida Departmen of Professional Regulation in Tallahassce. That agency coordinates
course offerings statewide since students are subjedt (o a stale examination upoa successful completion of the course :utd one
year of on-ihe-job experience.

VOCATIONAL CREDIT PROGRAM -—
WATER TREATMENT PLANT OPERATION LEVEL “C”

This progran is designed to prepare students for employment as water irealinent plant operate:s. Employabitiry skills ace in-
cluded. Studenrs who successfully complete the program and who have the work expeiience are eiizible foc ceriification as Level
“C" Water Treatment Plant Operaiors.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
EVS 0360 Preliminary Water Treatiment 2
EVS 0361 Primary Waici Treatment 2
EVS 0362 Teruary Water Treaiment il
S

Total: S vocational credits

This program has been approved by the Rorida Departinent of Professional Regulation in Tallahassee. That agency coordinales
course offerings statewide since students are subject 10 a state exasnination upon successfyl completion of the course and one
year of cn-the-job experience.
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VOCATIONAL CREDIT PROGRAM — WELDING

This specialized program js designed to enable persons to acquire skills and knowledge necessary for initial employment as a
welder, Emphasis is placed on care and safe use of welding equipment, (ools, 2nd materials. Employability skills are included.
This program is open-entry. A cumulative grade-point average (GPA) of not less than 2.0 or “C” must be achieved. Only those
courses thac are part of the program are included in computing the program GPA. Students who wish (o transfer any credits
from this program to another institution must accept the responsibility for securing approvat in advance from that institution.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Session 1 Session 1] Session 1]
PMT 012} Shielded Metal Arc Welding 3
PMT 0135 Advanced Shiclded Metal Arc Welding 3
PMT 0106 [ntroduction and Oxy-Acetyiene Welding k]
PMT 0112 Advanced Specialty Oxy-Acetylene Welding 3
12
PMT 0158 Specialty Shielded Metal Arc Welding 3
PMT 0164 Fabrication of Metal Products Using S.M.A W. 3
PMT 0134 MIG Welding 2
PMT 0122 SM.AW. High Technology Skills T
N
PMT 013} TIG Welding 2
PMT 0138 Advanced MIG/TIG Welding 2
PMT 0175 Fabrication of Metal Products Using MIG/TI1G Weldisn 2
6

Total 29 vacational credits

VOCATIONAL CERTIFICATE PROGRAMS

Vocational Certificate Programs are designed to provide entry-level occupational skills or to assist in the fulfillment of licensure
requirenients in ceriain occupations. The following programs are taught as a single course, vary in length, and may begin and
end at times that are not specified in the Coliege Calendar. Students must achieve a grade of “C” or higher to be eligible for
a certificate in the program/course. Students should contact a counselor/advisor at the nearest campus lo determine the dates
of the next program and for information yeparding entry requirements, e.g., the TABE Basic Skills Test. Not all programs are
offered on all campuses.

CJD 0100 Law Enforcement Auxiliary Officer 4 voce. or.
This program is designed to prepare students for employment as law en(orcement auxiliary officers. Successful completion of
the program is required by Chapter 943 of the Florida Statutes for certification as an auxiliary officer. J20 clock hours

HEYV 0113 Child Care Supervision 16 voc. cr.
The purpose of this program is to prepare students as Family Day Care Home Operators. Successiul compieters of this program
will meet the Health and Rehabilitative Services (HRS) child care wraining requirements. Professional liabilivy insurance fee re-
quired (see Page 18). 480 clock hours.

RMI 0091 Insurance Marketing/General Lines Insurance Agent 8 voc. cr.
The purpose of this prograni is (10 prepare students for employment as General Lines Agents in the area of property and casuvalty
insurance. 240 clock hours
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COURSE DESCRIPTIONS

Required core cousses in the Associate in Arts Degree and
the Associate in Science Degree Programs are fully
transierable 10 a senior Florida public institution. All other
catalog courses, exeept those helow the 1000 or 2000 levels,
are credited for purposes of graduation from P-HCC, but
may not be accepled by Lhe institution 1o which a student
transiers. An advisar will assist in providing information
about courses normally accepted for transfer to a bachelor’s
degree program at a specilic university ar four-year college.

College-preparatory courses are NOT creditable as part of
the basic 62-hour requirement for degrees. Vocational Cer-
lificate courses are NOT creditable toward the AA Degree.

Students may register for any course for which they have the
necessary prerequisites (see below). A student who feels that
he or she has sufficient (raining or experience to warrant an

exceplion 1o a prerequisite should consuli a P-HCC advisor.

Students should not expect that all courses will be offered
at each campus or in any given session. To determine when
and where courses are 10 be offered, see a P-HCC advisor.

Prerequisite and
Corequisite Courses

A prerequisife is a requirement and/or course that MUST
be completed SUCCESSFULLY before a student can enrell
in another particular course. A corequisife 15 a particular
course in which a student enrolls in conjunction with, i.c.,
in the same term as, another closely related course. Any prere-
quisite(s) and/or corequisite(s) for a course are noted in the
“Listing of Courses™ sections.

Florida’s Statewide Course Numbering System

Courses in this catalog are identified by prefixes and numbers
that were assigned by Florida's Statewide Course Number-
ing System. This common numbering system s used by all
public postsecondary institutions in Florida and by two par-
ticipating private institutions. The major purpose of this
system is (o facilitate the transfer of courses between par-
ticipating jnstitutions,

Bach participating institution controls the title, credit, and
contenl of its own courses and assigns the first digil of the
course nuimber 1o indicate the level at which students por-
mally take the course. Course prefixes and the last three digits
of the course numbers are assigned by members of the faculty

discipline comumittees appointed for that purpose by the
Florida Department of Education in Tallahassee. Individuals
nominated to serve on these commiltees are selected to main-
Lain a representative balance as o type of (nstitution and
discipline field or specialization.

The course prefix and each digit in the course number have
meaning in the Statevwrde Course Numbering System (SCNS).
The list of course prefixes and numbers, along with their
generic tifles, is referred 10 as the “SCNS taxonomy.” Descrip-
tions of the content of courses are referred 10 as “coursc
equivalency profiles.”

Example of Course Identifier

Prefix | Level Code Century Digit Decade Digit Unit Digit Lab Code
(first digit) (second digit) (third digit) {fourth digit)
_ e L
SYG 1 0 1 .,
Sociology, Freshman level ' Entry-level Survey Course Sacial No {aboratory
General at this General Problems component in
institution Sociology this course |

General Rule for Course Equivalencies

Equivalent courses at different institutions are identified by
the same prefixes and same last three digits of the course
number and are guaranleed to be (ransferable between 1he
participating institutions that offer (he course, with a few ex-
ceptions. (Exceptions are listed below).

For example, a survey course in social problems is offered
by 3) different postsecondary institutions. Each institution
uses “SYG __ 010" (o identify 115 social problems course. The
Jevel code is the first digit and represents the year in which
students normally take (his course at a specifsc institution.
In the SCNS taxonomy, '‘SYG” means “Sociology, General,"”
the century digit “0” represents “Entry-Level General
Sociology,” the decade digit “1™ represents “Survey Course,”
and (he unit digit “0” represents “Social Problems.”

In science and other areas, a “C"” or “L™ after the course
number s krown as a lab indicator. The “C” represents a
combined lecture and laboratory course Ihat meets in the same
place ac the same tirne. The “L” represents a laboratory course
or the laboratory part of a course, having the same prefix
and course number without a Jab indicator, which meets at
a different (ime or place.

Transfer of any successfully completed course from one par-
ticipating inslitution to another is guarantee in cases where
the course (0 be transferred is offered by the receiving in-
stitution and is identified by the same prefix and last three
digits at both institutions. For example, SYG 1010 is offered
ata communily college. The same course is offered at a state
university as SYG 2010. A student who has successfuily com-
pleted SYG 1010 at the community coilege 1§ guaranteed 1o
received credit for SYG 2010 al the state university if 1he stu-
dent tcansfers. The student carnol be reguired o take SYG
2010 again since SYG 010 is equivalent 10 SYG 2010. Transfer
credit must be awarded for successfutly completed equivalent
courses and used by the receiving institution to determine
salisfaction of requirements by (ransfer students on the same
basis as credit awarded Lo native studenis. 1t is the prerogative
of the receiving institution, however, Lo offer transfer credil
for ¢ourses successfully completed which have not been
designated as equivalent.

Sometimes, as in Chemistry, a sequence of one or more
courses must be completed at the same institution in order
for the courses (o be transferable o another institution, even
if the course prefix and numbers are the same. This informa-
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tion is contained in the individual SCNS course equivalency
profiles for each course in the sequence.

The Course Prefix

The course prefix is a three-leiter designator for a major divi-
sion of an academic discipline, subject matter area, or sub-
category of knowledge The prefix is not intended to identify
the deparment in which a course is offered, Rather, the con-
tent of a course determines the assigned prefix used 10 iden-
lify the course.

Authority for Acceptance of Equivalent Courses

State Board of Education Rule 6A-10.024(17), Florida Ad-
ministrative Code, reads:

When a student transfers among institutions that par-
ticipate in the common course designation and number-
ing system, the receiving institution shall award credit
for courses satisfactorily completed at the previots par-
ticipating institutions when the courses are judged by
the appropriate common course designation and num-
bering system faculty task forces to be equivalent (o
courses offered at the recejving institution ang are
cilered in the course numbering system, Credit so
awarded can be used by transfer students (o salisfy re-
quirements in these institutions on the same basis as
nauve students.

Exceptions to the General Rule for Equivalency

The following are exceptions Lo the general rle for course
equivalencies and may not be transferable. Transferability is
at the discretion of the receiving institution:

A. Courses in the __900-_ 999 teries (e.g., ART 2905)

B. Internships, practica, clinical experiences, and study
abroad courses

C. Performance or studio courses in Art, Dance, Theatre,
and Music

D. Skills courses in Criminal Justice
E. Graduate courses

College preparatory and vocational preparatory courses may
not be used to meel degree requirements and are not
iransferable.

Questions about the Statewide Course Numbering System
and appeals regarding course credjt transfer decisions should
be direcied to the Assistant Dean of Evening Programs on
the West Campus or the Florida Department of Education,
Office of Postsecondary Education Coordination, 1101
Florida Educalion Center, Tallahassee, Florida 32399-0400.
Special reports and technical information may be requested
by calling telephone number (904) 488-6402 or Suncom
278-6402.
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LISTING OF COLLEGE CREDIT &
COLLEGE PREPARATORY COURSES

Anthropology NG
ANT 2410 Inbroduction Lo
Cultiiral Anthrapology 3

A ihidy off the nature of cufluses, persomadivy, end jocial oegan
izt of humani. Emphasii i places on 1hi coutimes of pre-
lr=ade peoile 4N class oum

ANT 2511 lstroduction 16 Physical

Anthropology 3 &%
Thr pudy of monsens sz a-bBlalogesd wnl m thy paemsl bing-
dam. The bamsn Fossil oo, primabe, the crireria of
wite andh isom af Meniam, prmciples of llologieal aslution, and
legn precicn e iopics of omphsii & g koory

e ____—_ |

AR 1080 Arl Apprechuilon Jer
& eoime desigeed 1o sspply the nos it malor =il o founds
tiow For uwedeminnding the viamal it through inroduction o
difTerem medin of 20 cxpresiinn. 48 chass hodm

ART 13000 Denwing [ h =
Laimdoctlon m ihe basle disogiline of drawibg theowgh ihe dse
of mill lify, Sadecnpe. s ihe fpoe Lab fog ioqunnd (e Page
18}, 33 hectumn howrr sl X2 Taborwtory hioen

ART D9I1C Drawine T 3 e,
Mresequishis: ART 10000 o ponsend of ingirsian, A santini.
i of ART L0 Lab Fee reguired (e Page 183 32 lecturm

ey and 33 laborascry o
ANT 1510 Pai 1 1 i
Peeroquishie: ART | or demanurand predicnecy o Erue

o, Siwdio probibanis i palnding Ivalving coniemparsry siylo,
reghinlgues, anal puaverials of paiping, Lab fer required (iee
I 32 bectiem Bours and 10 abarsory howy

AKT 2530 (1] 3
Prerequisites ART 2510 A continusmion of Panting ldumd
vinged level of proficiency: Brmphasis is piaced on individual o
perimentatian. Lab fee required (see Page (8] 33 l2eture hodm
and 32 lahorsiory hotur

PGY LI0MC Phetagaphy | 3t
A ooursr dosigned 1o give ihe viudent an imrodnon o she Tam

i, 148 -mechani, 8nd mee Initial (netruction W ghen an i
phn!mﬂrﬂlln rnnn Hghting sommes, eapdauie, developmaeill,
il p:mtm: bi fee requared (se0 Page 1AL 10
beciure hh“"r R

PGY 11T Paotegraphy 11 3ern
Frememelsing POY 1WIC o ctmend of natrosion A contiium-
tipp &f POY LOC, eludbng maie bo-depil inealvesess with
earerus, fllm, paped, icreses, phidtopraphic scosiaonies, end ek
Foarm et L-hfurﬂuhid {sex Fage 1R} 33 heexuns houm
wisl 32 Iabaiwsedy how

Banking H—

BAN 1004 Principies of Banlkiy e
Thiz coufse Prosinty (e b rnu:Em 2ral §ervices piosided
by the hynking isdusry. i provide & boad prapecive of bank
opatiam, krminokegy, el wrvics. The iopts melude bask-
ing in {oday’s econoom, languags and documenty of banking,

wigts, bank booklocpng. and bask boess and fnvemmer. 44
cliyk hoaify

HAN 1074 Loos and Discoumt lern
This sdaree provides the emencial fa i sbond promiaory sales,
i badineg caliubating rvteen aned JhicouEiEE g SoomeTol B
PO, Framn e g gl CrtleleTal sy f T L PE g 65
otaning sccompumying nolsl secired i bonds, sock and maees
acuiinds; snd the concepts of artachement, perfertions, pricrity
giduale, and Fesvclamee <8 ilass hoar

HAN 1210 Anaby Finamrial Steicmenis Yer
Fremsmpuicme: GER 180 gmd AT W Thin coutsg proesdey
whe lechnigues secomary f the cvalantbon of Uhe financial con-
ditlos and operating perfarmance of & hovmese. It bncladed ac-
gounting, buriness Tunds flosw, e preparation of Nnencial
uatemants, B the [echrigue of fnancisl fatemsnt snaljaic
i rlam haon

AN 1257 jenl Estate Finance (n Banking Jar
Thin o provicdes 8 bagkground in the wwried real estiie mor
pape eradll operations of ommercinl banky Tt concenirmies on
Une ways fuasy ate channelesd into the margage markets, Msan-
ang of reukdeniial anpd rpecial purposs property. and ad-
miimiit Faliee tnik CRAEDOR 10 mosE SN iphEs deparirenil. 49
ciii hmamy

BAN 3306 Credil Adminlsiraiion LN
Thid oourie describes (ha fucions influgncing and delermining
loan policy 1 inchedss methods of eredli inwtdipation
ansirvin, credit sechnaquers. apeciTic credit prodbera, and wested
il unpiieied koand. Eiphass & alea ghen o cred)i depmii-
menl oigsnitaiion and procedurel, analysin of (inancial
wstmmeinty, aml meitody ol denlmg with borrewers (0 Nnancial
EMiEuliy. 48 cixse hawrs

BAMN XHO Instaltmeni Credig Jar
Thir courig cayrhanirn indammen: lrmdmyg wecknigu in oom-
meroial banke. Tionchedes crodiy Fealubrion, oper-ed gredie,
markming bank services, cobeciion procedunes, legal mpecial
eredly, inandnl dalemant ahatyssy, iuraiee, and roie wric
fure gndd phehd amalyabe, 48 class hour

BAN 1400 Trast Functions and Services Jr
This comirse poowebes §n overview of 1he prarvelly aeoepwed Sei
wiphey ol e bew ol eetpde Lot and s, I inclader the
Frubl Menefions and pervipes encountered i | he daily peraiions
af & trued deparimsl. o8 clasg hats

BAN 2501 Mosry and Banking Jex
Thia couree sregees the practicsl apphouion of the mosstsry
amd pank ing evtiem, 11 coven fuch iophal & the @rarsiarg of the
eommereinl bankiog m-lm ilse rabure aned Murceiom of money,
Banke, and the money Ly cash isery anil Bguidiny menage-
e, llnk imeatrr, earerpn arad capntal; <be Dederal
m‘ﬂlﬂiﬁﬂ,ﬂ Trpstmy Drepaaimgnh operabues 68 clag

BAN 1742 Pank Management ler
This ﬁﬂ n—:ui:‘mlm-h 'hr:.': rl!l;;:aﬂlénlhhr;hhr—
ajhy jraesice of FuSAEEc . vy an adban
-ﬁl'llr principle auslined previde pew gnd buinkeny
wall 0w &g homow ledps of Bunh messpemest. B inchoke o
Jestive, plenning, sttled e, piaril, asd Ve eterreladionatips

of ﬂﬂnu bapk departments, 48 clam houn
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BAN 1800 Lyw snd Banking 3 e
Thh courne presead b5 shadecticn 1o btie crmencly) be
and iplais u o speaficaliy o Bk snd il crariacranm
Top=cs maciuded amr ooferarid, Epeney and FETineruluge, CONpTs S
tigyr, real prepecny, peraonal property o0 miis, the Uniform

Biological Science I

BOT 1018C Botany d o
A survey of the plani bngdom. This lechee/laboratory comie
b designsd o sogueint the binlogy or scimnos major with basic
binlogical principles as they appsy 10 the vatiouy gipects al 1he
piunt kingdom. Paricolar ermphass will be placed 5o plast reolu
tram: Lk fee rocpidred (k22 Pags 18). 48 lectare by and 53
laboratony o

BSC 1005 [ntroduction to [ Jer
Kecommended presoguisie: PSC 13N or PEC (M1, A non-
|sbominry course for sledemts nol planning to-major is biolog
It introduces the sudent tobiologizal chemisry, colinbar rospla-
tion, photosynihesis, 21l biology, and penetice. BSC 001 and
BSC 1008 do nof have to be takon in seguence 48 clags houn

BSC 1006 Introduction to Biology 11 Jer
Recommonded preregisislie PSC 13 o PSC 1M1 A noRs
laboratory cowres for shudents not planming oo magor in biodogy.
Teiniredisess the student b0 basio eman anaionmy and

ccolopy, and evolutlon. BEC 1008 snd BSC 1006 do nol have
13 be fnken inosequence. 48 olrss hovrs

BSC 1010C Fundumentals of Biology I 4 cr,

glie High schoal hinlegy or dhemiiry. An iniroduction
i the unifving peincijples of b i e masdeculan sod eedil
bevels of oprganieation, W include inipductory biochemlaiy, wil
sirerere and Tunction, cellular enecpeiics, and Mendelian and
modern geninics. Lab fer regilmd fiee Page 18). 40 lectvire hour
and 32 leboratory hours

HSC 1011C Fondameatals of Blology 11 4 er,
Prereguisiiz: BESC 10IDC, A continualion of BSC IHDE, ame.
phasiring the organisrmic and mmmurtlllﬂwda o nrganisation,
by trhisdes evalistion dod the eripin of life, scalogy, U divgisily
of life, mped the ptrugjure dnd Ninethon af plani and snimil
Laby fi pevpuiined (soe Poge (B). 48 lecturg hours wnd 13 laborainry

BSC 1030 Infroduction to
Enviconmeniul Science Jer
Recommendad prerequiilee PSC (31 or PSC 1341 The suaifen
is introdused ko the of malntaining pacterns of interreia
thonakipe of plards smd antmaly wiih their owlmameats and
enemanite, ensbling vudan o make ipielligen
envirominenial decizsione. The loplos lachide scoayitenm, ¢oii=
rrumithey, gl populsibons; wily; pesticides; energy sourced] local
and curremi fonica: ai mu! water pollisten; and land uie plann-
ing. One reguired Deld irip. 48 ik houm

BSC 1085 Muman Anstomy end Physialogy 1 Jer
Recomrserdal proverpiie High shbool il EhErmiTY,
or BST (033, or corent of inatrestos. Corequivive: BSC 0851
An lmiroducson b ihe stiedy of the homman body, 1o inclode:
i el Baviin of Tife oefbalar iiraeture, dymammncs, sod me-
ekl Drvass, pieftics; and the pepiol ot RS UMETAATY,
sheleinl, pnd sneatuler oymirred 48 claw bours

BSC 10851 Human m Y

Phyo
Cowmqubiiter HC 10853 cowii provides labornitory beppet
i Uit poaoepdi bragh i BSC 1083, Labaratary fed reguired

i Page (WL Y] labirsiory e

M

BSC 1088 Human Anstamy and Physiology 11 1 er.
Preveguiciies BSC 1088 awd 10RSL. Coreguisite. DSC (ONSL,
hmwﬂﬁtm hhﬂlhﬂllh:rmﬂu:
fonciian i canlvivainciziar,
rvnciond skt e 4 cam
BSC 10861 Humnen A il

oh “ﬁﬁu’l.ﬂmhr, I er
Camrmuiste BSC 1088 prruvadion laboewbory
h!hmmﬂmlﬂ?_m Lll}hl“*dtm
1) 5% lehoomisny hesin

MOCE X013C Microbinlogy #er.
Preregymaie BSC 1010 P or cowrguititer CHM 10330 on
O J0ASC. A& e wry of miopebal forms mill gepplosch on bhae-

tivis, e mnrphology, piaiciogy, oot ms Bendny, eed
theer effecs upss organiess. Lab foe reguized (s Page 1) 48
lectuse hours and 11 laboraory haon

OCE 2001 Introduction (o ﬂmnm Yern
Regeenmenuded promvgaisisn PSC L3 oo PO Am iarodes-

tipn o Uhe plwace!, chemical, snd "selugacal maivee of i oozane
Topict ifchale the hivigry and shape of ( goxae 11w phoicad
and cheirlos! of vee water, =aves, ikl pnd Doean
Curveaiy; sod e and seokogy of manne bie Crodo can
be eurned & & soience eheaive caly, 48 dam houn

£00 00 Zaolagy 4 e,
Frcosnmetind

iTprescaLaLive procpy
itveitigated. Lab fed pequired duse Pags 18} 48 legturs howri and
A3 loboratory hoirs

Building Construction Technology N

BCN 1220 Struetures | der
The prinicipes and praceioes of revidential bl ng conmuetion
witl empibusis on regionsl conuruction. 48 cles houry

BCN 1321 Structures 11 Je
Prevequistie: BCN (120 The minciples and practices of com-
iinrctal mad indiiginnel bulding cometrpction wsing strucoaral
Lhimbar, alel, el conereie. 48 cinag e

BCN 1501 Plumbing Systems der
The siudy of te regldeniial and commercial plumbing practios
bated on the current Southern Plumbing Code. 48 clasi hotirs

RCN 1520 Flectricul Systems Jen
A wudy of reslden il and commerdial ehectricsl praciioss based
o fhe eurrent Nailonud Blecirigel Code 48 cinss howrs

BCN 2610 Constroction Fsiimat Ion
r i BOM 1220 and MAT 1 ar APPROPRIATE
MAPSSCORE, A course that 1eeches (he computstions of costg
wasociated with typheal constructban projesia to include — labar
and maperiily = gum ki -e 1 (Tmal esthmaces. 48 clnss hours

BN 1768 Codes, Coniricts, and Specifications 3 or
Precequbsites: BON 1230, BCN 2630, BCT 1040, and ETD 1530,
or eomsond of instructor. A& review ol the vaniout statites, codes,
ganiescty, and specificationg thad are refatod 1o the bullding in-
doniry, 48 claas houmn

BCT 1040 Basic Deafting and Blueprint
Feadi der

ulsite: BCM or consent of instrecior. A sequence of
rerhniend nformanon and blueeprin reading and drafi-

img prastices, with 10 o micthesds of priniing and dimen-
sioning of dmwinga jee requred, 33 lecture hours and 33
Isboraony hoary



ETD 1530C Architectural Drawing 3cr.
Prerequisite: BCT 1040. The fundamentals of architeclural draw-
ing and design including both residential and commercial
buildings. Lab fee reguired. 32 lecture hours and 32 labora{ory
hours

ETM 2610 Mechanical Systems der
A course that introduces the environmentzl control of houses
and buildings. Emphasis is placed on equipment design, perfor-
mance, and maintenance of airconditioning, heating, and steam
systems. 48 class hours

SUR 2001C Surveying 1 3 ecr.
An introduciion to the basic methods of site surveying, use of
instruments, and note recording. Site plan development for use
in building construction projects is emphasized. 48 class hours

SUR 2200C Susveying 1 3¢
Prerequisite: SUR 2001C or consent of insiructor, An introduc-
tion 1o road surveying with an emphasis on cross sections and
vertica) and horizontal curves. 48 class hours

Business Administration
and Management I

ACG 2021 Principles of Financial Accounting 3er
This course is an introduction to accounting concepts and prin-
ciples followed in preparation 1o externat reports. Emphasis will
be placed on the principles and procedures applicable to the ac-
counting cycle, assei valuation, income determinacion, liability
measurement, and owner’s equity. 48 class hours

ACG 2071 Principles of Managerial Accounting 3 cr.
Prerequisite: ACG 2021. This course provides an emphasis on
managerial accounting concepts and systems. Tepics include plan-
ning and control, decentralized operations, analyses for decision-
making, financial analysis for managenient, and modern uses
of accounting in nonprofit organizations. 48 class hours

BUL 2241 Business Law I Jern
Bugsiness law considers the nature and source of laws, jaw courts,
and courtroom procedures. Legal principles regarding crimes and
torts with emphasis on coniracts, personal propeity, and
bailments and sales, along with relevant portions of the Uniform
Commercial Code are discussed. 48 class hours

BUL 2242 Business Law 11 3cr.
Prerequisite: BUL 224). Business law with emphasic on com--
meicial paper, creditors’ rights and secured transactions, agency
and employment, partoerships, coyporalions, and real propery.
48 class hours

ECO 2013 Principles of Economics ! 3¢er
An introduclory course in ecoromic principles and analysis.
Areas covered include: economic features of society; utility and
consumption; production and business organizalion; nationa)
income accounting, national income theory —the twin problems
of recession and inllation; money credit end the banking system,
public finance; the principles and problems of full employment
without inflation; and macroeconomics. 43 class hours

ECO 2023 Principles of Economies il 3 cr.
A course dealing with markets and prices; supply and demand,
competition, and market structures; distribution af income
among factors of production; economic growth and developnient;
other cconomic sysieqs, and microcconomics. 48 class hiours

FIN 1100 Personal Finance 3cr
This courseisa survey of the problems and techniques of family
financial planning. Major topics include carcer and income,
budgets, consumer credit, insurance, home ownership, and pes-
sonal investments. 48 ¢lass hours

GEB 1911 Introduction to Business 3 cr
Fundamentals of business environment, organization, and opera-
tion. Emphasis is placed on perspectives ol business, manage-
ment, marketing, finance, and quantitative tools. 48 class hours

MAN 1800 Small Business Management Jer
A study of principles of small business management. This course
presents the principles and problems in planning, organizing,
and operating a small business. The course includes procedures
for tracking the financial progress of the business, budgeting,
forecasting, profil analysis, recard-keeping, insurance manage-
ment, cost control, and credit. Arcas of marketing, research, pro-
motion, and advertising are presented as vital foundations of
business. 48 class bours

MNA 1300 Personnel Relationships in Business 3 cr.
This course provides a study of personnel relationships as in-
dividuals and as group members. It will include practical ap-
plication of effective work relationship skills needed in business
and industry, 1o include: group dynamics; motivation; interper-
sonz) pereeption; oral and written communications; jeadership;
management; decision making; problem solving; and employ-
ability skills. Designed for students in buginess and technical
ficlds. 48 class hours

MINA 1345 Principles of Supervision Jcr
A study of the basic concepts and major functions of modern
supervision. Students receive introductory instruction in con-
cepts and practices that define supervision, the role of the super-
visor within the organization, personnel management, and
rclationships with special groups of employees, 48 class hours

QMB 1001 Business Mathematics decrn
This course develops computational skills necessary for suecessful
business management. In addition Lo a review af basic functions,
lopies include payroll and 1axes, inventory, depreciation, simiple
and compound interest, the metric system, and statistics. Em-
phasis is on developing computaliona) ability. 48 class hours

Business —
Office Systems Technology I

OST 1100 Beginning Typewriting Jer
A study of the touch system of typewriting and the application
of the basic skills (o business lentexs, reports, and 1abulated prob-
lems. 48 class hotirs

OST 1110 Intermediate Typewriting 3ern
Prerequisite: OST 1100 or consent of instructor. A study of the
touch system of typewriling and a continuation of basic pro-
duction skill-building and applications. 48 class hours
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ST 1271 Speedwriting Shorthand 1 o
IPreveguisiio OST 1500 or caneerd of nrtructoe. A beginning
course [0 thie principlil of Specdwriting shorihand, with dics
mion and (tanisription praciiee, Desipned for sudents who have
had o previous shaif e or lets (Has one year of Ingh school
mhovihand. 48 claw howur

OST 1172 Speedwriilng Sharthand 11 -
Crwegquitsie OST 1100 o qoneat of et Pepepuiate ST
1371 {or one pear of shomhandl & comtinmation af Spesdwriing
Shorihand L, with increassd (raciiog in dictetum g remsin-
gian_ Spedling, punciusiing, amd formal are iireaaed of cisss
Bueaary

OST 1321 Flettronic Oifice Machines Jer
This cosirrsr bs denigmed U0 brain aadon 0 ae variows oo
machinm, wilh emphati 1 spivgrapble and the on-key
calinisias, bErcompeter ard anfiusme will ke weed 1D mp-
plemssi imitrsnes o ihis coure 4 clen hoan

O=T 1711 Word Processlng - Appl:ﬂlﬂlll Jer
Prereguivieer OFT i i or comvier of maproetor. This ooonse
devclopd the skills neomawry b e word proceiding sofiwnre
Upon wceesslul completion of this coure, the sudent will
giaklify fof i sry-level podiikon by g ward peocetslig cenlen
or i anafflee wimg word progeming ofbwane Lab fee reguined
{zee Page IR} 48 cloa hosr

OST 1722 Word Processing — Appliestlons 1T 3 er.
quuhllu; QST 1T Thlg eotre i@ continuation of Word

Proceseiig — Applications [ The business applicatlan problemm
assigned will s mare compbe than Uioes wasigned n the preee:
qquibabie sowrse. [nehudked will e specia) pooblesis by mailigale-pape
prjeetd, daphiancaiod formmi ling. recordy procsising, and pac-
tbead applicatians. TBM ar compalible equipsnenl will be ised.
Lob fee required (see Puge 18). 48 cluge lours

05T 1743 Electromic ‘Writing 1o
Thic consrie devclop e skl necewsary 10 wie the microosm-

writineg of lerm ELEEYL, w2 Studenis =il learn
the correst tech gues wnd e TURTERes TTH
ting af repovte. Lab for seqguined (we Page chin hown
05T 1811 Deskiop Pablishing -3

Prevequisde OET 1T, OO0 06|, gr comnden? of mrimedine. T
woie will affer @itnanion 1o bk devkiop putinting. Stmian

will ke, sl and Format maberial wiing deikiop
mii:hiunﬂun. iuuaﬁﬂuul‘mllblilm.-u
buirar

OST 1108 Elecironic Speedhnilding Ier

Pregsieie: OST 1110 or oosisnl of inatreceoe. Thia eauwiee B
desipesd to offer the sradern concentraied spemdbuiliing drill
on typewriter and mismeampuber beyboard and U &lsctrome
calbrulpsor wen-ey pad. 1o eiare hour

OST 2131 Typewriling 3er
Profegunites 1 o commael al imatrsctor. Thd cawre will
provide far the typing of tegil papers wreed In begal of fioat and
legal departmsenis. lu addinan, I eonespie wind lesenlnalogy
and speedbuilding evzreises will be includol 4% cluig hours

05T 1335 Business Communlcations Yer
Prerequdsite: QST 1100 or consen! of insirucinr This course of.
fers instreotion and practics in vhe prodoetlon al efMectiva anml
wnd wid ben sommunication. Erpyhasie s plaeed an wiiting clesr,
fareeful, and effective business Jetiere. 45 chaug himars

05T 24081 Dffice Technology len
iwiee: QST 1100 or consent of ymdracine Thiv couwre prg-
whded for the srcreiniinl dibly, -

developmen of profrenonal
phinding inuraction i wlepkone bchmigees, pulblle selaiica, s
K&

plannaing for jravel, conlferenced, and meelings Basie
ampioyabitiny shilly and pood bocdnen grooming heists ome in-
clncieil, Bonrm mpplicabio are tuight deng clectnme equipment,
including miorocomputers. 4 lecture houn

O5T 2801 Elertranlc Machine Tremcription Jex
Promguiite o mq-utmrllmuml?llﬁnm
of issrectie, Thil e prowide foe | b Sowlommes of poo-
Ticiency i meachine i srscyiprah witfey wiisous Trpoy of -
g waches. e couins wll ghe cmpliisg pracml praenar
rulow, socatmrbary, snd laesing wille Elecrioni equipmen, in-
chuding micoocompatent, will B wied Md Hemecripton. & bes.
Loy fecrers

Chemistry N

CHM (§25C Inirodoctory Chemiairy 4 gr,
Recomreembed prsioguinme: 0024, MAT 1033, o egpiilen)
algebrs backgiound Thin b o one-srmesier i rodueiogy
chemiatry courye intended for gtudents who have no high school
chemibatry or who nesd & relresher eoune prion (o eilering the
CHM 38C, CHM 44 ssguende. 11 bchday ehimlcal sym
bols; maiier apel energy; mesdaremonis wnd calciliodons (meid
gyatem |y atomile straciure; elemleal lormaln and calculasons,
chemical resctions and eguations; chemical bonding:
nomenciatire gases, Hquids, and solide; salutions; chuemical
exqullibsium ncids and bhases| recos reactiony; nuclowr chemittny
ane) srpganic chemizery, Lal fee required (oo Page |2) 48 leciarne
hoiirs snd X2 fnlskrntory hotr

Chemiury

Qunlitative M-lhlhl der
Preregieisiies CHM WIS o o e af Righ scheal dhemiry
This ponrss imeotves | Bady of iha cononi ol e meemwer-
menl, perisdicity, chemical calculstiony, gad e, ther
mochemistry, stomic grociure, chemionl bonding, molecular
omelry, poperies of solubior, e of @ate, stmonphers
mﬂiﬂmwﬂuhmmhil}
AR l=prnre hours and 31 isbortory oun

CHM HdaC General Chembatry snd

Duaiitaiive Ansbyals 1) 4 0
Preeeguourste CHM MSC. This odorsg sulendi the of al
chemroy] primciphey m kieethen, chommbend ol Ubriom, acid-

goncepty xed ifhrium, solubiity (hermadynamics, elec-
peoa hemiatry, chermirry, metal grops, arganic chemisry,
st hmochessiary. Lab fec required (see Page LR}, 41 Teciure hours
ard 11 laboratory houn

CHM Z0C Chemistry | Ser
resequisine: 6. A siudy ol carbon compounds withk

enphasis on alkanes-owloalkaneg and illi reagtinn mechan
., macienphilic pubstituoon and elinination reactian of alkyl
halides, alkenes and their sdidition reatton, seiea-chemisiry,
alcynes, and conjugnisd unsalursbod svitemi, Lab feg reguired
{vee Page 18 45 kectury heary and 64 lnboopiary Bodn

CHM 2211C Organle Chemistry 11
Mreequinie CHM 2000 A contimuaation of CHM l‘.i.lﬁ!‘, |:ht
i enpglderation i momalic compounds and their reaptivily
with electrogihile, seructure determinations throngh spectrostonsy,
ofgénlc alade, orgeanmnctalls compounds, nomen;Litues and
redciion mechaniomy af indrocmrbon derivarives, amines, carboe
MMHMEMMMMMMM
4 leenue hourn and 54 Isbarsiory hoimn

College Prepurstory IN—

ENC 0010 Fundamentals of Writing 4 er.
Proroguisiie Appropriate placrmen et pome This callkge
PTpADRESTY Soue b dhexigreed 0 cerpeeer the siuelemi’y phality



CHD 1442 Child Development Associate

(CDA) Practicum III 3 cr.
A continuation of CDA Practicum 1. It includes helping children
10 lcarn Low Lo get along and fespect ohers, developing rulés
that are realistic and consistent I'or children 1o follow, develop-
ing positive and productive relattonships with parents, and en-
couraging them to participale in activitics.

EDF 1005 Introduction (o Education 3er
A general introductory course in education intended to assist
the student in understanding the American educational system
in terms of its development and present organizaiion. The stu-
dent is introduced 10 the problems of the profession, and the
field of educaton is surveyed. Direcied observations are required.
Recommended (or thosz considering teaching as a career, 48 class
hours

EDG 1310 Classroom Management 3er
The study of classroom management principles and applications,
including individual behavior managemenl and group dynamics
technigues. 48 class hours

EDG 1315 Preparaton of Instructional

Materials K
This course provides knowledge, techiniques, and skills for prepar-
ing insiruciional materials for use in elementary and secondary
schools. Topics included are: printing and handwriting, letter-
ing and printing tools, laminating and Iransparency technigues,
audio recording and duplication, glide production, and basie
operation of audiovisual and reproduction equipment. 48 class
hours

EDG 1316 Tutoring Management and

Technigues 3cr
This ecourse is designed to provide teacher aides with knowledge
and skilis necessary to facilitate Jearning when tutoring students
of various ages. Topies include: the role of the teacher aide, prin-
ciples of working with children, basic principles of Jearning, and
various approaches and technigues of facifitating learning. While
designed for teacher aides, this course is open 10 all interested
students. 48 class hours

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading
Instruction Jer

This course is designed to provide teacher aides with skills for

effectively implementing tutoring activities for reading students

in clementery and secondary schools. While designed for teacher
atdes, this course is open to all interested students. 48 class hours

EDG 1318 Current Approaches and Tutoring
Technigues for Reinforcing Mathemafics
Instruction Jer

This course is designed to provide teacher aides with skills for

implementing tutoring activides for mathematics students in

elementary and secondary schools. While designed for teacher
aides, this course is open (o all interested students. 48 class hours

EEC 1700 Early Childhood Development and

Educeation 3er
This course is a study of the mental, emotional, secial, and
physical needs and growth patierns of children from birth (0 age
six. By emphasizing the mental bealth aspects of tzaching, this
course helps students o understand the dynamics of behavior
in the preschool child, The importance of teacher-pupit and
leacher-parent relationships is stressed. Included is an examina-
tion of materials and equipment that are appropriate for use in
the preschoo! program and are essential for achieving the ex-
periences and attitudes that characterize an enriched school pro-
gram, Observations of children in school situations are required.
48 class hours

EEC 2311 Preschool and Early

Childhood Activities Jer
This course is directed toward planning activities for the pre-
school ehild in early childhood education. Emphasis is placed
on the selection and use of appropriate equipment and materials
for developing readiness in the subject areas. The imponance
of play, art, drama, music, and scientific discoveries is siressed.
Laboratoiy participation in class is a requirement of this course
Recoramended for nursery and kindergarten teachers and aides.
48 class hours

RED 2310 Current Approaches in Teaching

Reading Jen
A course designed to mvestigate and cvaluate methods of teaching
reading at the eleinentary level. 48 class hours

Electronic Engineering
Technology I

CET [114C Digital Electronics 4cr.
Prerequisite: EET 1013C. This course serves 16 introduce topics
needed to become proficient in Digital Electronics. Number
systens, computer arithimetic, Boolean algebra, logic functions,
gales, Hip flops, registers, counters, encoders, decoders, arithmetic
ciccuits, shift counters, and memories are the topics covered in
this course. Labaratory experiments are used to verify the con-
cepts studied. Lab fee required (see Page 18). 48 lecture hours
and 32 laboratory hours

CET 1152C Microcomputer Hardware and

Software Fault Analysis 4 cr.
Prerequisite: Permission of instructor, Thiscourse presents top-
ics which eover 1ypical board layouts and hardsware localions of
functional elements, to include (ault Jocation; the funcltion of
control lines and associated fanlts; and input/outpul taults be-
tween the MPU/CPU and peripherals, This course alsa involves
the study and use of operating systems i diagnostic sofiware
for fault location. The IBM compatible XT and AT sysiems will
be studied. 48 lectuye hours, 32 laboratory hours

CET 2121C Microprocessor Programming

Principles 4 cr.
Prercquisite: CET 1114C. Coreguisite: EET 2142C. This course
introduces the studen! to micropracessor fundamentals and
microprocessar programmjng techniques. Several microprocessor
types will be studied. Lab work includes writing, debugging, and
funning microprocessor programs. Lab fee required (see Page
18). 48 lecture hours and 32 laboraiory hours

CET 2123C Digital Systems 4 cr.
Prerequisites: EET 2142C and CET 2121C. This course examines
Tnicroprocessor-based computer sysiems. Subjects include inpui-
oulput fundamentals and programming; data conversions, us-
ing higher level languages (BASIC) as a system controller and
troubleshooting aid; peripheral systems (printers, terminais, elc.);
sysieim simulation; and system troubleshooting. Laboralory work
involves programming in assembler and higher level languages,
peripheral equipment investigation, systemy simulation, and
system troubleshooting. Lab fec required (see Page 18). 48 lec-
ture hours and 32 laboratory hours

CET 2186C Peripheral Device Repair 3cr
Prerequisite: Pesmission of instructor. This course is designed
10 leach students the funciions performed by peripherals,
troubleshooting lechniques, and repair technriques. Students are
also taught how to usc calibration equipment, (o configure new
systems, and to cable and adjust equipment when required. The
peripherals 1o be discussed in this course include disk drives,
printers, modems, and monitors. 32 lecture hours and 32
laboratory hours
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CET 2341C Microprocessor Controllers for

Machines and Robots 4 er
Pretequisites: EET 2142C and CET 2021C. This course teaches
microprocessor control of physical systems, typically open loop
and closed loop control of systems. Topics include numerical
control and stepper drives in open 100p systems, open and closed
loop robotic systems. Functional elements include transducers,
D/A and A/D converters, look-up tables, real time counters, in-
terface circuits, and handshake circuils. Lab fee required (see Page
18). 32 lecture hours and 64 laboralery hours

EET 1015C Electronies I 4 cr.
Prerequisite ar corequisite: MAC 1104 or permission of instruc-
tor, This course begins with the basic concepts of electricity. The
primary topics include: charge; current flow; potential difference;
resistance; Ohm’s Law; series and parallel circuits; Kircho(fs,
Thevenin's, and Nonon's Theorems; the Superposition Theorem;
and problem solving techniques. Laboratory experiments are nsed
to verily all concepts discussed. The use of DC measuring in-
struments is incorporated. Alternating current and the 60 Hz
power line are introduced. Lab fee required (see Page 18). 48 lec-
ture hours and 32 laboratory hours

EET 1025C Electronics IT 4 cr.
Prerequisite: EET 1015C or consent of instructor. Prerequisite
or corequisite: MAC 1114 or permission of insiructor. This course
continues the study of alternating current concepts and circuits.
The concepts of inductance, capacitance and their effect in AC
circuits are studied. Time constants, RL, RC, and RUC circuits,
complex numbers, vectors and phasers, network thieorems, res-
onance, and filters are studied for both sinusoidal and non-
sinusoidal applications. Laboratory experiments are used 1o verify
all concepts discussed. Lab fee required (see Page 18). 48 lecture
hours and 32 laboratory hours

EET 1148C Electronic Analysis [ 4 cr.
This course is designed to provide a background in DC network
analysis, AC network analysis, and coupled circuit analysis. This
course introduces the student to simplification and analysis pro-
cedures of multisource DC and AC circuits using various analysis
techniques and network theorems. Lab fee required (see Page
18). 48 lecture hours, 32 laboratery hours

EET 1149C Electronic Analysis I1 4 cr.
Prerequisite: EET 1148C. This course provides the student with

concepts and experiences in design and analysis of discrete solid-
state circuits. Lab fee required (see Page 18). 48 lecture hours
and 32 laboralory hours

EET 1605C Llectranic Fabrication

‘Techniques 4cr
Prerequisite: Consent of instructor. This course is designed to
introduce the student to concepts of electronic fabricating tech-
nigues. Topics include breadboards, printed circuit boards,
enclosure design and fabrication, and soldering/desoldering tech-
niques. During the course, studenis are expected 1o use hand and
power 100ls to complete a laboralory project. 32 lecture hours
and 64 laboralory hours

EET 2142C Electronics III 4 cr.
Prerequisites: EET 1028C and ENC 1102, This courseis a study
of subsystems for linear/analog clectvonics. The subsystem
classifications are amplifiers, signal conirolled switches, and
special functions, Topics of study involve diserete and integrated
cirouit types, circuit examples include amplifiers, comparators,
pnpn switches, oscillators, voltage regulators, signal shaping and
timing functions. Laboratory experimentation verifies ait con-
cepts presented. Lab fee required (see Page 18). 48 |ecture hours
and 32 laboratocy hours

EET 2145C Electronics IV 4 cr.
Prerequisite: EET 2142C. This course introduces the student to
the use of lincar integrated circuits jn design, analysis, and
troubleshooting of analog circuits, funclional elements, sub-
systems, and systems. Lab fee required (see Page 18). 32 lecture
hours and 64 Jaboratory hours

EET 2215C Electronic fnstrumentation 4 cr.
Pre or corequisite: EET 2142C. Basic concepts, theory, and opera-
tion of varied electronic lest instruments are covered in this course.
Topics covered include VOM, VTM, oscilloscopes, AF and RF
generators, Liansisior testers, bridges, and various digital test in-
struments, including digital logic analyzers. Emphasis is placed
o setup and operation of instruments in actual measuring sitna-
tions. Lab ree required (see Page 18). 32 lecture hours and 64
laboratory hours

EET 2326C Electronic Commupnications 4 cr.
Prerequisite: EET 2142C. This course presents the communica-
tions process as a system, Topics are viewed as transmitfers,
receivers, and media of transfer. Specific items include (he study
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of AM Ll Fivl medst, microware, #nd Inver technalogy prinspis
Laharatiy work issolves the vl ficailion of principies weng com-
miercial b dwars Lab fee required (see Page 18). 48 leciure houn
aeud 33 labovstory hour

EST 21240 Robol and Numerical Conirol

Mechnnics 5.
This coulie presends logics (n ihe Eechenics of mlols asd
murnerically controlled maching, The resolution pnd accuracy
al feg anat elpsed loop positloning e poversl. Depresi
of froedom for machine dewteriiy aré covernd Haming and
refeseaee paaeds ate delermined for numerical contrli. Toolmng
and locaton arr discudssed for peoduciion reboin Poxinlon,
welociy, and sticisrationdeceleration charaierinios e
anabyzed, 40 lociure homre pnd & lnbormpey hoae

EST 23240 Fiber Opficd Technalogy i or.
Presequisiie EET 11420 o pormispon ol estrnsgior. This ooame
o (e principles of lber-optc sersmision af sgnats
ihe 1ype of imReminors, e the Dypel o receivest. Withan (b
coarir, {iber-opiic pericrmanes candd fasinm afe comganiril
o vaditkonal Enseieen modol &5 lechiee hean and 13
Iaharatory Tours

ETD 1380C Intradurtion 1 Computer-

Added Deslgn (CALN) e
Prerecubdie Permissos af butrucias, T cones will btroducs
the shiadien 1o e wee of computer-sided desdpn (CAD) st lbware
The stusdesn will piies isdunry wandiid CAD sofieare 1o pe-
Formm wangloise Eesd s il eenesier nogd 16 Conrr
plete & final project &L ihe onid of the seoeuer. Laly fes reguuloed
i Page |8} |8 lecowie bouri and &4 laboratosy hours

ETIN 16310 Elecironics Drawing 1 er,
Then courst B devigned b0 prrids Lhe sioelen wlif an 0 odue-
tion 10 and pracscsl sppications of Buds drafiing 1echnaques,
ichemails ond pactora! symbods, colwermnnm, betwsen plokonal
diagroma and schematic diagrama, prinsed oivcund hoands, an-
wodl find laveul technbpees. lagic symbol. and disgram laysu
Techibgue. Fee seglaleed (iee Page 18) K laciure hours and
AF laborory hoirs

Emergency Medical Services IS

EMS 111%C Em Medicgl Technolagy T
Commmalute: EMS 1431, This ¢ourse offers an infroductan is
the inewarledge, sk, anel antitudas required | emergency medical
care thtuwthni. Thoary smd skilly gre iaught i comjunction witk
ihe Deparument of Tissaporustion. Emergency Medical Techni-
clan cowsss gudchnee. Frorpesoy procedisres Foe Ele-thavstening
problemy ane aughn, practicsd, and superveest in the dmaliied
clinical lnhoratory setiing. Sverestful acbisvement al ihe
Aumerican Heast Association Buie Life Suppon Cenification
sl e acconeplisdied by ihe oo ol the poiiree or prior 1o clinical
exper bersces low talenis govcurrently entblled in EMS 1431 Com
prehemive witten and sl eseminatians mus be wmccessfully

&l the end ol ke course. Lab for required feow Pagi
I8y 72 lectacts hassry snd 80 laboraory hown

EME 143] Em Medical Technn
l‘_‘li:"b.flullillitr togy 1 er

Coreguisiee: EMS 1110C Thils cowrse provides dlinscal ssperianes
in hospital enesrgency rooems and on Emcrgency Medical Ser-
viced Rescus Umits. Priae to participatlng in the clinical s
penenen, dudents whn e concxrrenily owaled m EMS (0090
and EMS 1431 s be Basic 1% Cortified, muw meei
the age rdquirements of local EMS agencies, and mun sohmit
ihe bewlil recosd as eqauied by the program, Stadent perlor
rmance if 1hie course it graded s “Savlofaciory Safe™ or “LUne
saiiifecwey/ Unsafe” Profescional Liability Inwuisnce foe
verpored e Page [H) &l glinieal hours (o knchide & misdimum
af 20 hévrs ol cuperiences i (ke howpitlal coerpessy maam i
3 emvergency vehicle responac e it i ereipEndy [randport.

EMS 2374C Peramedics | Rer,
Prereguisite: Admission wo the Paramedics Certificas Program
Pre or corequinize; H5C 2501 st EMS 2484 Thin course
presenid sdvaneed (Heory and simuloed clini=al jsisrmmsy o-
per e 1 oo unetion with (ke Bepartment of Traneporiation
Adwanocd Traleing Coorsed Pammsllc Curriciluin. The
Amenicas Flean Asodeiben Advenoed Caschae Life Soppori
Cermifientsan Cowrse b prsenssd. Succrssfil sechisvemeni. of
ACLS Prowider cortilicstson @il i toncheiion of the wesksis)
phiiriang acieiry S reguired. Lk fee and Profeooss! Labilay
Impurance foo required fscs Pape () 98 lecture hnon amd 864
pimesared ciinical laboratory hours

EMS 12750 Paramedics 11 R or
Presequisitey: HSC 2531, EMS 22740, and EMS 3444, Corequi-
wiy EMS Ml This coeme sonsinuss advanced 1heory and
wmtlanEd dlave sl Whnrsian i B e e wen e
Bepartmeni af Thimponation Advaiced Tiaiadsyg Coame'Par-
imeris Cureloilum The Nulars! Asocaton of D81 Pre-
hapizal Traama Life Sappart (PFHTLST Certifiontion Coune i
presenied. Sueceniil achiovement of FHTLS Certificatton ji re-

guired. Lab foe 32 Page [0} BD lecture hour ond &6
wimnplmied cfinsieal Pracmipi
EAPS 2444 Purampdics Clindond 1 4 et

Fresguhlis of coreguaiite: WS 1. Coroguisils: M5 127460
Supesviscd chinlcal cxpesiencey are provided |n hosplial eviical
care umig, slestrocardiogtaphy, respisindy therapy and
emergency diparmend, snd with intoevenoy (hesagy fonms A
the renlicsl dencim Student adterwrment in thes Soume i graded
mi “SatlilecryTale™ or “UinkillifestoryUnis fa ™ Thia covrse
i b il i comjuncnem with ERIS T30 L lluicul bogrs

EMS 2458 Puramedics Iniernship 6 cr.
Presguiniiep: BEMS I2738C, EMS 24465, and Adnerican Heari
Aspoatien Adwanced Candiar Lile Suppart Cevli Ncation. The
i eship pefericdes for moperveesd praciee on inkenakeg care (TEO0E
wehicles, dawing which 5 mintisem of 13 ALS contscty and
wpecific W prunt b satisfied. Parsmsetic precoptom, Faculiy,
aad the Medial Dirccior partspaie i the aepeswinon of the
dindenl, Claponom egperiencey ae provided fos sevies ol knosd-
eilse and gkillh A fined compreliensive wriiien and el eamine-
iion munt. b secsrwfully compleied a2 1he end af the courss
Adgitonul iasir=shey bours my be reguired 1o sty minimui
ALS pontaci and chilly reguiseswesii Sindewt perlermance (i
shis courn i grded s “Sadisfactory Bake™ or "L naatlslacnany
Linsafe.™ Labormory fee reguimed (e Pape I8 17 bngrune houn
and 144 clinical imermskip howry




EMS 1465 Purumedics Clinkeal 11 8 cr.
Prerequigites: FMS 2dd and HSC 2911, Carequisite EMS
275C, Supervised clinical experienced aw broadensd and ox-
tended io include Advereed Lils Sugspor Rescor Units, Hosphia!
experiences are exientiod 10 lochade (i aperad g mom and Ls-
I:-ut and deli rockmi, ind the morgue Pediatric experences

are provided. ebd evpeTienosl Ein provided sqth Dhe
meodical director mthm; miprt. Studest ehiowemeral
i Ui eourse f5 m “SaivfacioryRaie™ of “Uneaisfec-
1oy Limanfe ™ coure mel e b in comjuneiine with EMS
2. 256 clinbcal havars

HS5C 2531 Madicsl Jen
This eoaiie is direcrsd tomand the ol madw sl lmguage
of the medes langusgs w organibad scoontng 1o body systome
provudieg 38 overview of the saalomy, playvinlbogy, sod divease
proceses of those nymemn 19 Dcthints atudent underilanding

ail specific ermimakory. Tady addrmsacd are the srinary
nerwno, digenive, L PRI TRtOry, muscudonieletal,
aud reproductive 48 slass boom

English I

AML 2010 American Titerstore 1 L
Prerequisite: ENC 1100 ar comaent of fmairucion A critical siady
of selecticns from: American Hieraturg enlonial petlod in (he
lare 191 Century, inchucling the sty af siseh oibor ss Franklin,
Por, Emerson, Thoregu, Howihiore, Melwiile, and Whitman.
#f closs hours

AML 2022 American Literature [l la.
Prerequiztie: EMC 1101 or consent of instracton, & sarsy of the
major movements and represeniative mbon i American
hierafire: [BES (hrouph the Twenteeth Coviury, induding the
ety of such suihors an Dickinuon, Madk Twesm, Crane, Froii,
Fiugenld, Hemingway, snd Fuabengs. 48 ol hour

CRW 2000 Creative Writing | b Y.
Presoquisitc: ENC 110] or comseny of inmrssior. Students hav
the opportohry 1o el with verivm form of stiing,

tuch a5 the shory ooy, posry, oy, ond magaring articio
mmﬁlhnmmﬂﬂ!ﬁﬂm
fction die mcloded 8§ clyes hewsry

CRW 2081 Cresfive Wriling 11 3 em
Preceqaisioe= CRW 2000 Students will icui on the genreds) of
1heir cholee {1hon sory, poctry, nowel). Sindent we wel 11 B
eritigued by the insirecior snd by feflow whudenn. Maikeing
wrhnigues will be emphasiped. 48 clasy hoan

*ENC 0010 Fondamentals of Writing 4o
S Collegs Preparsiory Courisi

SENC 0080 Basic Grammar der
Sex College Preparatory Cowrses.

ENC 110) English Compasition | Jen
Preroquinite: Ap rhir.ph:unml test gonre. Thil Sourig i

designed o develop effective written communicalion gkills for
acaileriic and professional use N includes practice in the selec-
thon, restriction, , and development of topics and
réinforces the udent’s ﬁu‘lnrwnhummmuﬂum. dicuon,
wnd mechanice Selected writing samples sre examined m

ol forim and s sousees of ideas for the wedents pwn wiiting.
Conlorences pravide individual instrsction. This course roguins
wrillen composiltions otaimg st lessn 6,000 words, 1T usesd 1o
il 1he recisivemnenes of the AA Depree or &n A5 Depres, & grade
al "C" ar higher mus be sttnined 48 class hourn

L

ENC 1102 Compaosition 11 Jen
Premguilsiie I oty with & Erade of T ar Sigher |,
Thii eoenrse paovided fun her i bon i the plesmsg,

i, and wTHing of cxposiiony papesy. Il Sreube el S of
Hsrmry rescmrrh mned offetve wrd spprop el writing 2yl Thae
readings incinde selecvioms from e piwre b0 slimalars wiy
This comres naguimed wTism ian sotaling et boaan
wordi. 17 mied 10 Dot the ey of the AA Degron o0

an AS Dews=e & grade of ar ldgher mun be shiaingd. 48

clewi ooy

ENC 1122H E n
mmmw 2 .

req
written companitions italing e lean s.mum IT uved 1w
meet the of the AN Degred or an A8 Depree, n graike
al “C" o Higher ot be pitained. Credit can nog be earped for
poth BNC 1102 snd ENC 1122H. 48 ¢lass hours

EMNL 2013 British Literuture I 3er
Prerequisite: ENC 1101 or consent of instructon. An
than iz the main Giermry radiions from Beowall thiough the
Resioration and Eighiernih Centary, A study of the bea and
moal charmoieritic: writing of these perigds, including wuch
authors as Chovcey, Shakoppeare, Donne, Johnion, Milion,
Pepys, Delos, Swill, and Cobldomith. 248 clas hours

ENL 203) British Litersiome Ti 1er
ENC Ilﬂiummuuufmurm A& CORIErILL e

JOU 2000 Joornalistic Writing and Reporiing Jer
Prerspomise: ENC 101 or comest of mslrnsios, An mtiodod-
ticm o thr profosion of omrmalam atd 10 e [heory and prs.
e of wiineg sews. Shsiody we ghven precthosl capsriewe b
g Bews gl writing eed copyresdisg Dotk sesy and

ore winines. 48 chag b

DST 1335 Business Communicalions 3ern
L= Dutingis —04Fize Syvhers Technabory Coares

*REA 0001 Hawe Reading 4en
Sox College Preparstony Cournes.

YHEA (0001 Fundumentals of Heading 4 cr,
%ex College Preparatory Coarses:

REA 1105 Colloge Reading Technigues 3 e

Sew Beading Coavrsed

Environmental Science I
BEC 1050 Introduciion (o
Enviromgentsl
Sor Miological Sebenpe Conrses.
GLY 2158 and Fevirormment of
Fards Ve
A& cou s dexipen W mvestipsin (e peoloms heosy dnd deerbog-

mett] of neky, itradtirel, pliydegcaphy, el miversl esoenel
al Fiords & ¢l boun

E



Fire Science Technology NN

FFP 1000 Introduction to Fire Science 3cr.
This course will cover various aspects of fire science and related
fields, The history and philosophy of {ire science will be discussed
along with the organizalion, purpose, and functions of f{ire
departments and other agencies involved in firefighting and fire
prevention. This course will also survey professionai fire protec-
tion career opportunilies. 48 class hours

FFP 1110 Fire Company Management 3cr
This course will cover the concepls of lire company manage-
ment as they pertain to fire science. Emphasis will be placed on
development of the rire officer in mainiaining discipline and mo-
rale; supervising a (ire company,; and good public relations, in-
cluding reports, training, company {ire inspections, and pre-fire
plenning. 48 class hours

FFP 1130 Fire Company Leadership 3ern
This course will cover the basic concepts of fire company leader-
ship as they pertain to fire science. Emphasis will be placed on
leadership as it pertains to discipline, human relations, order giv-
ing, supervision, problem solving, and goal achicvement of a
fire company officer. 48 class hours

FFP 1150 Methods and Techniques of Fire

Science Imstruction 3 cr
This course will cover the modern methods and techpiques of
instruction for fire science. Various methods of teaching will be
discussed and demonstrated with emphasis placed on objective
writing, lesson planning, evaloation techniques, use of instruc-
tional aids, and oral communications. 48 class hours

FFP 1200 Introduction to Fire Inspection

and Prevention 3 er
This course will caver the various aspects of prevention and in-
spection as they relate to fire science and the fire inspector. The
purpose and scope of the fire inspector will be outlined and
disenssed along with the fire prevention bureau, inspecting agen-
cies, fire hazards, inspection fechniques, and special purpose in-
spections. 48 class hours

FFP 1240 Tire Deteciion and Invesfipation 3cr
This course will cover the principles of determining the poinl
of origin and the cause of fire as well as the methods of recogniz-
ing [(ires of suspicious origin. The origin of known fire causes

will be studied to enable the fire investizator to complete a more
\horough invastigation, The topics of preliminary investgations
and the preservation of evidence will also be discussed. 48 class
hours

FEFP 1292 Fire Inspection — Health &

Rehabilitative Services (HRS)

Inspection Jer
Prerequisites: FEP 1200, FFP 1620, FFP 1300, FFP 1326, and
FFP 1240. This course deals with the life safety code, State Fire
Marshal’s regulations, and HRS regulations as they apply to
Health & Rehabilitative Services offices, buildings, 2nd programs.
This ecourse will, upon successful completion, qualify the stu-
dent 10 take (he State Certification Exam for HRS Inspection.
48 class hours

FFP 1293 Fire Inspection — Depariment of
Fducation (DOE) Inspection 3cr
Prerequisites: FFP 1200, FFP 1620, FFP 1300, ¥FP 1326, and
FFP 1240. This course deals with the life safety code, State Bire
Marshal's regulations, and DOL regulatiens as they apply o
Department of Education oifices and buildings. This course will,
upon successful completion, qualify (he student to take the State
Certification Exam for DOE [nspection. 48 class hours

FFP 1300 Building Construction and Cades 3cr
This course will cover the various types of building construc-
tion and renovation pracfices, along with their relalionship to
fire and firefighting. The dilferent building codes used in the
United States wiii be examined. Emphasis wili be placed on
methods of evaluating the potential dangers 10 the firefighting
forces as a result of the lype of consiruction or methods of renova-
tion. 48 class hours

FFP 1326 Blueprint Reading & Plans

Examination 3 cr.
Prerequisite: FFP 1300, This coarse will cover the various aspects
of blueprint reading and plans examinalion by dealing with stan-
dard signs and symbols used on prints. The history of print
development will be discussed, along with the different siyles
used by architects and engineers. Special attention will be paid
to those sections of the plans that deal with fire prevention and
protection. 48 class hours

FEP 1410 Firefighting Tactics and Strategy [ 3¢
This course will ieach the basic copcepts invalved in firefighting.
The topics will include: fire behavior; firefighting fundamen-
tals; and principles of extinguishment, along with the utiliza-
tion of proper size-up and the beneficial use of lirefighters and
firefighting equipment. Pre-planning and its benefits will also
be discussed. 48 class hours

FFP 1420 Firefighting Tactics and Strategy il 3¢
Prerequisite: FFP 14)0. This course will cover advanced tactics
and straicgy Lo be used at a major or unusually difficult fire scene
The principles to be utilized on the fire ground for maximum
manpower and equipment use will be studied, along with fire
ground administration for all types of fire and emergency situa-
tions. Emphasis will be placed on developing skills required dar-
ing crisis situalions. 48 class hours

FI'P 1620 Private Fire Prolection Systems Jer
This course will explore the various privately-owned devices and
equipment nstalled in buildings or on property to deal with the
outbreak of fire before the arrival of the fire department. The
course will outline and discuss sprinkler systems, standpipe
systemns, and special agent fixed extinguishing systems, along with
fire detection and alarm systems. 48 class hours

FFP 2500 Hazardous Materiats I Jecr
This course will cover the characteristics, transpornation, and
storage hazards of lammable and combustible solids, lquids,
and gases. Emphasis will be placed on the Department of

9s



Transportation and National Fire Proleciior Associalion Systems
for marking, control, and extinguishmen( of hazardous malterials
during thermal destruction. Additionaily, the course will explore
the Mational Chemical Registry Point and Informalion Center
System. 48 lecture hours

FFP 2501 Hazardous Materials I} 3cr.
Frerequisite: FFP 2500 or permission of instructor. This course
is an in-depth look at the materials considered to be hazardous
while in trapsportation and storage. Emphasis will be placed on
the chemical make-up of such materials as well as the possible
reaction of such materials with other substances. 48 tecture hours

FEP 2600 Fire Appamtus Practices 3ecr
This course is designed as a Pump Operator’s class. [t will cover
driving techniques, construction and maintenznce of fire ap-
paratus, operation of pumping engines, fire ground hydraulics,
and vehicle safety. 32 lecture hours and 32 laboratory hours

French sy se e

FRE 1120 Beginning French I 4 cr.
The purposes of this course are Lo introduce students to the fonr
skills (listening, speaking, reading, and writing) of the target
language and 10 encourage students to appreciate the cultural
contribuntions of the countries in which the language is spoken.
48 Jecture hours and 32 laboratory hours

FRE 1121 Beginning Freach II 4 cr.
Prerequisite: FRE 1120 or consent of instructor. The purpose
of this course is (o reinforce the basic skills previously acguired.
This course develops increased istening, speaking, reading, and
writing skills, as well as grammar knowledge apd cultural
awareness. 48 tecture hours and 32 laboratory hours

FRE 2200 Intermediate French | 4 cr.
Prerequijsites: FRIE 1121, two years of high schoo) French, or the
equivalent. This course will provide an advanced level of com-
munication skills for students who have successfully completed
FRE 1121 orits equivalent. Reading, writing, speaking, and listen-
ing skills on an advanced level will be stressed. 48 lecture hours
and 32 laboratory hours

FRE 2201 Intermediate French II 4 ¢r.
FPrerequisite: FRE 2200. A further development of communica-
tion skills with continued emphasis on oral communication
through speaking and listening exercises. Reading in contem-
porary French prose, including authors from André Gide to Alain
Robbe-Grillet will be included. 48 lecture hours and 32 laboralory
hours

Geography I

GEA 2000 World Regional Geography 3ern
A regiona) study of the relationship between humans and their
natural environment, with particular emphasis on the economic
development of the countries of the world. Topics to be explored
include population characteristics, natural resonrces, culture, and
history as they relate to the economic state of the nations of the
world today. 48 class hours

GEA 2200 Geography of North America 3cr.
A regional study of the physical and natural environment of

North America, with particular emphasis on human activities
Itom an ecological perspective. 48 class hours

German BN SN T SEe e

GER 1120 Beginning German 1 4 cr,
This course will introduce beginning students in German to the
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four communication skills (listening, speaking, reading, and
writing); emphasize the correct usage of grammar; develop skiils
using basic vocabulary; and sensitize students to the cultura! con-
tributions of the countries in which German is spoken. 48 lec-
ture hours and 32 laboratory hours

GER 1121 Beginning German I 4 cr.
Prerequisite: GER 120, This course will reinforce, expand, and
review the basic German skills previously acquired; develop in-
creased listening, speaking, reading, and writing skills; extend
krniowledge of grammar; and increase cultural awarceness. Con-
tent will include more advanced language structures and idiomatc
expressions, with a particular emphasis on vocabulary and con-
versational skills. 48 lecture hours and 32 laboralory hours

GER 2200 Intermediate German 1 4 cr.
Prerequisite: GER 121, two years ol high school German, or
the equivalent. The content should include, but not be limited
10, more advanced language siructures and idiomatic expressions,
with emphasis on conversational skills, There should be addi-
tional growth in vacabulary — for practical purposes, including
writing. Reading selections should be varied, 48 Jecture hours
and 32 laboratory hours

GER 2201 Intermediate German 1I 4 cr.
Prerequisite: GER 2200, This course will reinforce, expand, and
review the intermediateé German skills previousty acquired. The
contenl should inclode, but not be limited Lo, more advanced
conversational language structures and idiomatjc expressions,
with emphasis on conversational skills. There should be adds-
tional growth in vocabulary for practical purposes, including
wriling. Reading sclections should be varied. 48 lecture hours
and 32 laboratory hours

Health I

HSC 1100 Personal and Community Health 3cr.
See Physical Education Courses.

HSC 1400 Standard First Aid and

Personal Safety 1 cr.
A course dealing with first aid skills used in the treatment of
injuries in an emergency. Students successfully meeting the re-
quirements of this course with a grade of “C" or higher will be
issued the American Red Cross Standard Certificate. 8 lecture
hours and 24 laboratory hours

HSC 1402 Advanced First Aid and

Emergency Care Jer
Designed 1o meet the needs of individuals or groups who are
in a8 position 1o provide first aid emergency care frequently, 1
provides the essential knowledge and skills needed to develop
functionat first aid capabilities. 32 lecture hours and 32 laboratory
frours

HSC 2531 Medicai Terminolagy K
See Emergency Medical Services Courses.

HUN 1001, Nutrition 3ecr
See Hospitalily Management Courses.

History I

AMH 2010 History of the United States | 3crn
United States history to (885 emphasizing the European
background, Revolution, Articles of Confederation, the Con-
stitution, problems of the new republie, sectionalism, manifest
destiny, slavery, and the Civil War. 48 class hours

AMH 2020 History of the United States [I Jer
A history of the United States from 1865 o the present. Includes
the Reconstruction, growth of big business, the agrarian revolt,



Latin American affairs, the Progressive Movement, the First
World Wayr, and political, economic and world affairs since World
War 1. 48 class hours

AMH 2070 History of Florida 3ecr
This course begins with the influence of geography on early
Natve American cultures of the region. The economic, social,
and political background of Florida is developed chronologically,
from discovery settlements and colonization to United Siates ac-
quisition and the Territorial Experience concluding with
statehood. 48 class hours

AMH 209] Black Awerican History 3 cr.
A survey of the social and cultural development of Black
Americans in the United States. Consideration is given in this
course to the African background, slavery, reconstruction, and
Twentieth Century developments to the present. 48 class hours

EUH 1000 Western Civilization I Jer
The origins and development of western civilization, beginning
with the classical eivilizations of the ancient werld and dealing
with the contributions of each major historical group until the
emergence of modern Europe in the commercial revolulion of
the Sixteenth Century. The emphases are upon the social,
econemic, and cultural trends of each period. 48 class hours

EUH 1001 Westeru Civilization I 3 en
The evolution of modern western civilization since the commer-
cial revolution of the Sixteenth Century. This course covers the
period of colonization, the Indusirial Revolution, and the
emergence of modern national states extending 10 the presenl.
The emphases are upon the social, economic, and cultural
developments. 48 class hours

Honors T s SO )

ENC 1122F English Composition 11 (Houors) 3 cr.
See English Courses.

IS 2290H Introduction to Asian Arts
& Letters (Honors) Jcrn
See Interdisciplinary Courses,
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Hospitality Management NN

FOS 2201 Food Service Sanitation and

Safety 3ecr
A study of the agents that cause foodborne iliness and the ways
foods become contaminated with them. The principles of sanitary
food handling and the necessity of maintaining safe and sanitary
facilities for the well being of the consumer and the employee
are emphasized. 48 class hours

FSS 1004 Introduction to ¥ood Service 3ecr
A gencral course intended 1o lamiliarize the student with all
aspects of the {ood service industry. Basic funciions and prin-
ciples common Lo all types of food service are explored. Field
trips and guest lectures representative ol local food service
establishments will be included, 48 class hours

FSS 1202C Basic Food Preparation 4 cr.
A lecture, demonstration, and laboratory course in principles
of food preparation. All general catggories are included, with
emphasis on standards of quality preparation and service. Lab
fee required (see Page 18). 32 lecture houts and 64 laboratory
hours

FSS 1221C Quantity Food Preparation 4 ey,
Prerequisite: FSS 1202C and FSS 140). A course consisting of
leclure, demonstration, znd experience in the principles of
preparation of food in quantity. Quality standards in prepara-
tion and service, use of standardized recipes, and portion con-
trol are included. 32 lecture hours and 64 laboratory hours

FSS 1401 Food Service Equipment Jer
A study is made of al! types of quantity food service equipment
as well as functional layout and design of quantity food service
kitchens and service areas. Field trips to a variely of local
establishments are included. 48 class hours

FSS 1610 Food Merchandising 3er
A study of proper food merchandising metheds, food display
techniques, effective menu presentations, promotional programs,
public relations, and elfective atmosphere. 48 class hours
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FS8 1940 Hospitality Management

Practicom { 3crn
Prerequisites or corequisites: FSS 1004, FSS 1202C, PSS 1221C,
and FSS 1401, completed physical exarnination and student ac-
cident insurance coverage as required by Practicum Facility. The
student must be at least 19 years of age before enrolling in this
course. The course invalves practical work experiences, related
to the Hospitality Management curriculum. Physical examina-
tion and insurance costs are the student's responsibility angd are
not included in the fee structure of the college.

¥S5 2120 Food Purchasing and Storage 3 cr
& study of purchasing principles, procedures, and policies in
quantity food service operalions; includes proper procedures for
receiving, storing, and issuing food, beverages, and other sup-
plies. 48 class hours

1SS 2300 Food Service Supervision

and Management 3er
A study of (he principles of management, particularly as they
applyta the food service industry. Students will explore the role
of the supervisor or manager is organizing and directing the work
of ermnplovees and the responsibility Yor planning and coordinating
their activities. Stedents will find it helpful if they have com-
pleted MNA (300 and ENC 1102 prior to taking this course 48
class hiours

FSS 2500 Food Accounting and

Cost Control 3ern
Prerequisite: MAT 0003 or appropriate MAPS score. The siedy
ol the policies, procedures, and computations involved in the
food service industry and the methods used for controlling food,
beverage, labor, and other costs. 48 class hours

¥SS 2941 Hospitality Management

Practicum J1 3 cr.
Prerequisites: FSS 1940 and FSS 1610. A continuation of FSS
1940,

ISS 2942 Hospitality Management

Practicum 11§ 4 cr.
Prerequisites or coreguisites: FSS 2120, FSS 2300, FSS 2500, and
FSS 2941, A continuaton of FSS 2941,

HUN 1001 Nautrition Jer
T'his course presents the concepts of nutrition, including the six
major classes of nutrients, their digestion, and utilization by the
body. Investigation of controversies in nutrition and guidelines
for planning nutritionally adequate meals are included. 48 class
hours

Humanities I

HUM 2211 Humanities I 3 cr.
Prerequisite: ENC 1102 (completed with a grade of “C” or higher).
A study of the ideas and ideals which characterize the moral,
intellectual, and aesthetic activities of the carly Western Civiliza-
tion: Ancient Greece and Rome, the formative period of the
Judeo-Christian Tradition, and the European Middle Ages. Emi-
phasis is placed upon speculative and creative nature as it is
reflected in literature, art, music, philosophy, religion, and drama.
This course requires written compositions toraling at least 6,000
words. [f used (0 meet the requirements of the AA Degree, a
grade of “C” or higher must be altained. 48 class hours

HUM 2230 Humanities Il der
Prerequisite: HUM 2211 (completed with a grade of "C” or
higher). A study of the culture of Western Culture from the
Renaissance wo the present. This course requires written com-
positions totaling at least 6,000 words. if used to meet the re-
quirements of the AA Degree, 2 grade ol “C” or higiier must
be attained. 48 class hours
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HUM 2700 Overseas Study in the Humanities 3er
A course offering studenis a study/travel program centered
around the cities and countries of the tour. The course will in-
clude field experiences, lectures, and discussions in the humanities
aiea befoie, during, and after the tour. The student will gain an
understanding and appreciation of the ideas and ideals that
shaped the cultural heritage of Western Civilization through on-
site study of the great works of art, music, architecture, drama,
religion, and philosophy. Special fee: registration fegs plus cost
of trip. 48 class hours

Human Services I

GEY 2000 Introduction to Gerontology 3 er
This course offers an overview of the effects of aging and Lhe
aged on our socicry. [t is designed for students with a persanal
or professiona!l interes! in acquiring broad-based knowledge and
understanding of (he aging process and the aged both as n-
dividuals and as a group. Topices include: physical and
psychological aspects a{ aging; health and mental kealil issues;
institutionalization; retizement; finances; recreation and lejsure;
death, dying, and bereavement; and personal adaptations of ag-
ing. Practical information on services available to the aged
through social agencies, governiment programs, and nationa)
organizations will be presented, alang with information regard-
ing employment! possibilities i the field of gerontology. 48 class
hours

HUS 1001 Introduction to Human Services 3er
This course provides an overview of agency resources, (unctions,
methods, and activilies relaled (o human services, theory, and
methods of intervention with individuals, groups, and the fam-
1ly. The course stresses the development of individual skills and
praclices in human services. Extensive use will be made of guest
spcakers who represent comimunity agencies and field trips to
such agencies. 48 class hours

HUS 1110 Basic Counseling Skills 3 ¢cr.
Prerequisite: HUS 100} or PSY 1012. This course involves
develeping the skills of observation, recording, reporting, inter-
viewjng, and counseling. These skills are presented in the con-
1ext of general counszling theory. 48 class hours

HUS 2525 Current Issues in Mental Health 3cr
Prerequisite: HUS 1110 or consent of instructor. This course of-
fers an overview of major mental health disorders with emphasis
on their attendant behaviors. The course emphasizes appropriale
interaction between the health worker and the client as well as
effects of mental disorders on the (amily and community. Issues
involving deinstitutionalization and case management are in-
cluded. 48 class hours

HUS 2531 Substance Abuse Counseling 3 cr
Prereguisite: HUS 1110 or consent of instrucier. This course is
designed 1o prepare the human service worker to function in 2
variety of settings in which substance use/abuse is an issue. Con-
teni emphasized includes canses of abuse, nature of dependency,
pharmacology, and effecis of zbuse on the individual, family,
and community. Techniques of detection and intervention are
presented and practiced in the cJassroom. Treatmenl modalities
are discussed. 48 class hours

HUS 2940 Human Services Practicum I 3ecr
Prereguisites: HUS 100! and HUS 1110 or consent of instructor.
This is a practicum course which requires a minimum of 1{7 hours
Students will be under supervision as human service workers in
communiry agencies in the field. Regular meetings are held with
the instructor. Student performaoce in Lhis course is graded as
Satisfactory/Unsatisfactory. Professional liabilily insurance fee
is required (see Page i8).



HUS 2941 Humay Services Practicum [ 3 er
Prerequisites: HUS 2940 or consent of instructor. This course
is a continuation of HUS 2940. Thisis a practicum course which
requires a minimum of 117 hours Students will be under the super-
vision of human services workers in community agencies. Regular
meetings are held with the instructor. Student performance in
this course is graded as Satisfactory/Unsatisfacory, Professional
liability insurance fee is required (see Page 18).

Interdisciplinary IS

DS 2290H Introduction to Asian Arts

and Letiers (Honors Course) 3cr
Prerequisite: Permission for admission (o honors courses and
ENC 1101 with & “B” or highei. An introduction 1o the aesthetic,
intellectual, cultural, and literary traditions of three great Asian
civilizations — China, India, and Japan. This course will exami-
ine Oriental ideasand ideals of human nature, the universe, social
and spiriinal reality, and individual existence as reflected in
thought systems such as Buddhism and Taoism. Western images
ol contemporary Asian culture represented in popular American
and British literature will augment a critical analysis of traustaled
selections from the Heerature of each civilization. 48 ¢lass hours

SLS 1211 Individual Discovery 3 ¢r
This course assists students to learn rnore about themselves and
their relationships with other people. This is accomplished
through experiences that deal with personal growth and group
developmental activities that place emphasis on the defining of
individual goals and interests. 48 class hours

SLS 1501 College Survival Skilly 3ecr
This course is designed 10 help the student develop more effec-
tive and efficient study skills and attitndes necessary to be suc-
cessful in college. Emphasisis placed on major study aids, tecture
Ustening skills, note-taking, reading techniques, test-1aking
strategies, and report preparation. 48 class hours

Marketing Management IR

MAR 1011 Principles of Markefing R
Thestudy of maiching products to markets. Discussion of basic
marketing functions. Emphasis will be placed on those interag-
ling determinaots of demand that make up the marketing en-
vironment — the economic, physiolegical, sociological, and
political lactors. The legal restraints that make up the forces
beyond management ¢control, but are needed in the marketing
decision-making process, are introduced. 48 class hours

MEA 1021 Salesmanship 3er
A study of principles underlying all selling activities. This course
presents principles and problems in personal selling related to
prospecting, pre-approach, approach, demonstialion, meeting
objections, and closing the sale. 48 class hours

MEA 1302 Marketing Practicum 1 3 cr
Prerequisite: MAR 10)1 or consent of instrucior. Markeling
theory is applied thiough the development of indivicdual prae-
ticum plans, which involve on-the-job training and special job-
related assignmments, with local businesses. Employability skills,
including writing a resumé and letter of application, arc taught.
This course is designed for studenis pursuing the AS Degree in
Markeling Management,

MIKA 1212 Marketing Practicum [1 3ern
Conlinuation of MAR 1302,
MEKA 2041 Principles of Retailing 3 er

A siudy of the principles, procedures, and lechniques of retail-
ing, buying, pricing merchandise, and of delermining consurmner
demand. Attention will be given to how and when to buy and
to sources of supply. The osganization and funciion of major
divisions in retail establishments will be addressed. Field trips,
where practical, will supplement regulac ¢class activitics. 48 class
hours

MEKA 2322 Markeling Practicum [T 3cr
Continuation of MKA 1312,

MKA 2332 Markeling Practicum IV Jer
Continuation of MKA 2322,

MKA 2511 Principles of Adverlising Jer
This course presents a study of advertising principles and prac-
tical application of advertising in the media. Areas covered in-
clude the history of advertising, designing and developing
advertisements, media selection, sales promotwnal strategies, and
social aspects. 48 class hours

Mathematics I

MAC 1102 Essential College Algebra 4 cr.
Prerequisite: Salisfactory placement score or MAT 1033 (com-
pleted with a grade of "C” or higher). A study of Ihe lechniques
of algebra. Topics include: factoring, exponenis and radicals, lin-
ear and quadratic equations, inequalities and functions, sysiens
of equations and maltiices. This course does not meet the prere-
quisites for frigonametry (MAC 1114) or for eithec calculus
course (MAC 2233 or MAC 2311). If used 1o meet the re-
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quirements of the AA Degree, a grade of “C” or higher must
be obtained. Students cannot use both MAC 1102 and MAC 1J04
10 satisfy AA Degree mathematics requiresnents. 64 class hours

MAC 1104 College Algebra for Calculus 4 cr.
Prerequisites: MAT 1033 with a grade of “C” oy higher or re-
quired score on placement test. A study of the technigues of
algebra. Topics include: facioring, exponents and radicals, ine-
qualities and functions, systams of equations, matrices, and deter-
minants, logarithun and exponentizl equations, conic sections.
binomial theorem, partial fractions, sequences, and series. This
course is designed (o prepare students for the study of calculus.
If used to mest the requirements of the AA Degree, a grade of
“C” ar higher must be obtained. Students cannot use both MAC
1102 and MAC 1104 to satisfy AA Degree mathemalics re-
quirements. 64 class hours

MAC 1114 Trigonometry 3er
Prerequisite: MAC 1104 (completed with a grade of “C” or
higher), 24 years of high school algebra, or 1wo years of high
school algebra and one year of plans geometry. This course of-
fers a stucly of trigonometry with emphasis on the definizions
and properties of the trigonometric functions as functions of
a real variable. Topics include: circular functions, inverse func-
tions, identities, trigonomelric equations, and soluiions of
triangles. 1f used (o meet requirements of the AA Degree, a grade
of “C" or higher must be obrained. 48 class hours

MAC 2233 Applied Calculus 4 cr.
Prerequisite: MAC 1104 (completed with a grade of “C” oc
higher). This course is designed 1o provide thie calculus needed
by students who plan to major in business, economics, social
sciences, and other areas which do not require study ol more
theoretical calculus. Topics include: himits, tate of change, dif-
ferentiation and integration ol algebraic, logarithmic and ex-
ponential functions with particvlar emphais on applications.
MAC 222315 not designed for those students who plan to major
in mathemaltics, engineering, or the sciences. [f used to meet the
requirements of the AA Degree, a grade of “C" or higher must
be obtained. 64 class hours

MAC 2311 Calculus and Analylic Geomelry 4 cr.
Prerequisites: MAC 1104 (completed with a grade of “C* or
higher) and MAC 1114 (completed with a grade of “C" or higher).
Topics include: the line, inequalities, fimils and continuity,
derivalives, and the differential. This course is designed for furure
mathematics, engineering, or seience majors. [f used to meet re-
quirements of the AA Degree, a grade of “C" or higher must
be obtained. 64 class hourss

MAC 2312 Calculus and Analylic

Geomefry 11 4 cr.
Prerequisite: MAC 2311 (completed with a grade of “C” or
higher). Topies include: the definite integral; applications, dif-
ferentiation and integration of the logarithmie, exponential,
trigonometric and hyperbolic functions; and techniques of in-
tegration. This course is designed for {uture mathematics,
engineering, or science majors. If used to meel reguirements of
the AA Degree, a grade of “C” or higher must be obtained. 64
class hours

MAC 2313 Calculus and Analytic

Geomatry 11 4 cr.
Prerequisite: MAC 2312 (completed with a grade of “C" or
higher). Topics include: applications of integration, polar coor-
dinates, conic sections, indeterminate forms, improper integrals,
Taylor's Formula, and infinite senes. This course is designed for
future mathematics, engineering, or science majors. If used 10
meet requirements of the AA Degree, a grade of “C" or higher
must be obtained. 64 class houss

*MAT 0002 Basic Arithmetic 4 cr.
See College Preparatory Courses.
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*MAT 0003 Fundamentals of Mathematics 4 cr.
See College Preparatory Courses.

*MAT 0024 Elementary Algebm 4 cr.
See College Preparatory Courses.
MAT 1033 Intermediate Algebra 4 cr.

Prerequisite: Satisfactory placement score or MAT 0024 (com-
pleted with a grade of "C" or higher). This course is designed
to prepare students who wish to enter MAC 1102 or MAC 1104
but who have an inadequale or antiqualed packground in high
school algebra. Topics include an introduction to the mathematics
of sets; the complex number system; linear, fractional, radical,
and quadratic equations; and inequalities, relations, and func-
tions and their graphical representations. 64 class hours

MGF 1113 College Mathematies 1 3ecr
Prerequisite: Two years of high school mathematics. This course
has an emphasis on general concepts. Among the iopics included
are sets, logic, mathematical systems, sets of numbers, and
systems of numeration. 48 class hours

MGF 1114 College Mathematices 11 3 cr.
Prerequisite: MGF 1)13. This is an exlension of MGFE 1113.
Among the topics included are: introduciory zizebra, probability,
statistics, and geomelry. 48 class hours

MGF 1118 Essential College Level Mathematics

Skills (CLAST Review) pAS
Preseguisite: Satisfactory placement score or MAT 1033 (com-
pleted with a grade of “C” or higher). This course is a review
of arithmetic, geometry, logic, algebra, probability, and statistics
concepls. 11 is designed 10 assist students {o reach an acceptable
performance leve) for a prescribed set of competencies in
mathematics. This course cannot be used 10 satisfy the AA De-
pree mathematics requirements. 32 lecture hours

MGF 1202 Finite Mathematics 4 cr.
Prerequisite: Satisfactory placement scorc or MAT 1033 (com-
pleted witii a grade of “C" or higher). Topics include set theory,
logic. mathematical systemis, systems of numeration, probability,
statistics, geometry, and computer mathematics. [T used 10 meet
the requirements of the AA Degree, a grade of “C" or higher
must be oblained. 64 class hours

MTB 2370 Applied Mathematics for

Allied Health 1er
Prerequisite: Appropriate MAPS Test score or MAT 0002 (com-
pleted with a grade of “C” or higher). This course was designed
o familiarize students with systems ol measurement and their
interrelationships. Topics discussed in this course include metric
units of measurement, apothecary units of measurement,



to familianize students with sysiems of mezsurement and their
interrelationships. Topies discussed in this course include metric
units of measurement, apothecary units of measurement,
household units of measurement, and medication measurements.
16 class hours

QMRB 100] Business Mathematics 3cr
See Business Administration and Management Courses.

STA 2014 Applied Statistics 4 cr.
Prerequisite: MGF 1202 (completed with a grade of “C" or
higher), satisfactory placement score, ar MAT 1033 (completed
with a grade of “C” or higher). A study of fundamental statistical
methods, including the basic concepts of probability, the basic
statistical distributions, measures of central tendency and disper-
ston, sampling techniques, and Student's “1” distribution. If used
1o meet requirements of the AA Degree, a grade of “C” or higher
muost be obtained. 84 class hours

Military Science IS

MIS 1010 Introduction to Military Science 3 cr.
This course covers ihe history and organization of the Reserve
Officers’ Training Corps (ROTC) and its mission in support of
LJ.S. national defense policies. Strong emphasis is placed on Lhe
relation of the U.S. defense establishment to the federal govern-
ment, and exfensive discussion of contemporary military/political
issues is conducied. The course also focuses on an understand-
ing of individua) and group motivation and behavior, human
relations, and Lhe role of the leader in influencing subordinates.
48 class hours

MIS 1110 War and Peace 3 ¢r.
An historical survey course covering the period from the ancient
to the modern world. Primary atiention will be focused on
American military history; however, Roman military strategy,
warfare 11 the Middle Ages, and the Napoleonic Wars will be
included. 48 class hours

MIS 1400 Fundamentals of Leadership 3ecr.
An examinalton of the dual role of the military officer as a leader
and a manager, including an in-depth consideration of the prob-
lems of military leadership in the modern volunteer Army.
Leadership seminars on the problems of small-unit leaders give
students an opportunity to demonsirate their undersianding of
leadership traits and principles. The imporilance of individual
research and effective oral and writlen communication are
stressed. Students are given the opportunily to prepare znd
present classes on the role of officers in the various branches
of the Army. 48 class hours

MIS 1405 Requirements of Military

Leadership 3¢
Prerequisites: MIS 1010 and MIS 1400. Basic knowledge of the
demands placed on commissioned officers in the United States
Army, including a review of the basic military skilis essentisl (o
success at ROT.C. Advanced Camp. 48 class hours

MIS 1410 Seminar in Leadership

and Management 3 cn
A (horough consideration of the obligations and responsibilities
of a cominjssioned officer, to include: management of personal
affairs and responsibility for the numerous facets of manage-
menland administration essential to mission accomplishments;
continued emphiasis on the techniques of applying sound leader-
ship to all situations; the Uniform Code of Military Justice as
it relates to civil practice, with emphasis on those aspects most
likely to be encountered by newly-commissioned offjcers; fun-
damentals of both offensive and defensive tactics and the roles
played in tactical operagons by the various branches of the Army;
and the present role of the United States in world af{airs. 48 class
hours

Music Ny e

Students are advised that course selections in the area of per-
forming arts are not automatically tansferable; students will,
therefore, need to consult the teceiving institufion to deter-
ntine the transferability of performing arts credits.

Studends must supply their own musical instruments. How-
ever, pianos are supplied for instruction only and are NOT
available for practice. i

MUL 1110 Music Appreciation 3cr
A peneral survey of music and its composers, with extensive listen-
ing in order io develop an intelligent understanding and apprecia-
tion of the world's great music. This course is open (o all students.
48 class hours

MUN 1120 Concert Band 1er
Prerequisite: Consent of instructor. A course designed to give
the student a musical experience performing the standard con-
cerl band literature. 32 laboratory hours

MUN 1310 Coliege Chorus 1er
This course will offer a wide variety of (ypes and periods of choral
literature. 1t is open 1o all students of the college and the members
of the community. No auditions are given. This group will rep-
resent the college in school and community functions. 32
laboratory hours

MUN 1450 Piauo Ensemble 1ecr
Prerequisite: Consent of instructor. This course is designed (o
agsist the pianist in learning how to perform in ensemble with
other musicians. Repertoire will include piano duet and duo-
piano works from the standard repertoire as well as piano ac-
companiments for vocal and instrumental solos. Audition re-
quired. Special fee required (see Page 18). 32 faboratory hours

MUN 1710A Jazz-Rock Ensemble I 1ecr
Prerequisite: Consent of instructor. A course designed to give
the student a musical experience performing the most popular
music of the past forty years. Special fee required (see Page 18).
32 laboratory hours

MUN 17108 Jazz-Rock Ensemble T 1 ecr.

Prerequisite: Consent of instructor. A continnation of MUN
1710A. Special fee required (see Page )8). 32 laboratory hours
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MUN 27104 Juzz-Rock Enscwbie 1 1er,
Fremgulalie: Conseni af inaiuclor A comtineniion of MLUN

17100, Spocial fee rguifed (wee Pape [8), 32 ooy b

MUN 27000 Juzi-Rock Ensemble IV 1er
Proreqilslie Conseni ol thatior A eoatinzition of MUN
27I0A. Bnecisl Teg ivgllind fios Pape 1) 12 hboraiory b

MUT 1001 Fundamentaly of Mesic Jer
Thda posiiree will ineludbe bate aiilly in ressling &nd writing wmo-
g A limvlamrital bnowslaige of pitch, rieihon, ooy, ond
harmnenk mpaaimiias wll be with &n oophaE on
i3 sppiication 1o s vanely of sstvities. No prioe knosiclee of
s i necesiary oo ol in i coune. 48 clis hasirs

MUT 1121 Music Theary 1 4er
Provoguints MIUT 1008, The parpoie of Mo Theory [ i o
prosile the Ddamesiabi of mose, § chond easgrug-
thom il progreiainn, sty of form analysls and hermnmy,
rhythemic sl mclodic £a5 inning, dcratban, el Bngmg, and
kel comepoitinm. 48 Jectte bosss and 32 laborory hours

MUT 1122 Musie Theory 11 4 er.
it MU 1130, The parpose of Musc Theosy 1) is
& continuationof Musle Theory | with amphueiy an for-

ther o of musien] wkille 43 lectuse hous and 3X
lsbiiestary
MUT 2126 Music Theory 111 4 o

g MUT 1122 The purpose of Music Theary 111 &5
L provide empls on sdvanced mnd el strasiure,
auiniinaton and analysh of form @nd siyies (oo ihe past o
v eommemporary, acivanced problems in composition for various
mehin, amel 8 contined develapmiong of auml dkille 48 eerare
houe and 32 lobominry howrs

MUT 2127 Music Theory 1V 4 er
Freeaqileie: MUT 2138 The purpose ol Music Theary IV
1o gravide the final wguence of Muosle Theory with omphasis
& enanieed of harmotiac materdabe, naral e vis-
wn] snalygin, Bnd problems in composition irvolving e and
inccrumeniaticn. 48 ety hows sad 13 lebossiocy hours

Appiied Mgk | -~ W i
Frereguuipie: Coewsl of Mulnegiod, Prvmir milrecion s,
piznc, geits, ogan, woodwind, Wiine. b nd potuston
inpiramemy deslgned o cilibvile o the itadent ibe alnlity 10
periore repaeentalive wilo irpeiote. Preparsiedy shidesiy aey
studeniy wha ek W arw peoformeny ol for prevosal rorich-
meni g well o thedd godint sbow parformonce bvrl on éo-

trimre b Below Traliman Mk beval. Placerni will b=
crtecraated by swdiiu prew o - Capalit fpv this eousrse
sl it o fuweand P spqairsrrairiia T those

erndrers whsy will be tamferrmg o o feupopten soillege Voioe
and plans siodents il enrol for Repariodn Sody bnthie e
srmraier 5 Applied Music. Special fes $90. A huli-hol private
Tessom pey weeek. Atendance o anddor perfacmanes bn @ recital
each sermetes may be oyl & laboraiody o

MVE 1011+ Trampet MVE (UIIA  Celln
MVE 10124 Horm MVE 1014A  Siving lnss

MYE 10134 Trombone MVE TRISA  Harp
MVE 004K Tharitone Harm  MYS 10064  Gultne
MYE I0I5A Toba MYY J0I0A  Valee
MYE IDIIA Pigno MYW W1IA Flite
MVE 10134 Digan RYW 1011A Nboe

MYE I0IIA Porcuision MVW 1010A Clarkes
PYS WIA  Wiidin MYW [0)dA4 Massnnp
M¥E 1002A  Viols MWW (015A Savophon

Applied Music Il - Pl’rplmlnll ier
Prerqoisites Copsent of jrmlrucion A ooniinaiiion of &pplied
Music | — Prpamiory. Yolo sod plang siudents mal ol
for reperioire chady i the sume genicas & Applied Mutic

1z

Special fee $590. A hall-hout prvels emon per werk. Altsndance
ol Bnndor pes formance bn o reeilal esch semester may be roquined.
B laboraracy howty

MYH WE T MVS 01JE Cello

MYE 101N Do MYE 10148 Sirimy Baws
MVE DU Trusrboos MYE WBISE Hsp

MYE 1004l Reriions flors  MVE W68 Guiter

MYHE 10158 Tuka MYY IR Veice

MVE 1IN Puns MVW 1011R Fluix

SRVE (8138 Oegan SIVW 10118 Dbee

MYFP 1810  Pacasiion MYW 10138 Clarinet

MVS WA Yiolis MYW 10148 Rassoon

MYS W18 Yiels MYW 10150 Saxophens
Applicd Munie 111 — Preparatory 1ex,
Preeeguanie: Cospani of nniruger, A continusion of &pplisd

Music [ = Preparuiory, Vobte snd piano itudents must enrol)
for repirtales owily bn ihe iang iemeiter bs Applied Muaic

Special bee 4900 A half hovir privale lzseon per

Allendance

b wockior performanos in 4 recital gach seneser miny be mguired,
& labaratary hogm
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BVIN 20244 Bariiesne Horm  MVE 0284 Guliar
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MVE HCIH Trampes M¥S R Calla
MYE WIS o SVE MR Sirisg Rasa
SIVE I005H  Tremmboss MYE WD Harp
MYVE ME Beritons Harm  SMYY BME  Cailar
MVE 8058 Teha MYV J0II0  Valen
MVE MIIB Fiaso MYW 10218 Muis
MVE 2238 AMYW MIIH Obos
MYP MR Perruwion MW I8 Clariaed
MVE Z0IR  Vialin ATV H03AE Bassoon
MYS 028 Viola MVYW ISR Saxsphood
Applied Musie | — Principal 1 er

Prereguiicks: Condent of instrycior, Private insiruction in voice,
piana, guiter, ergan, woodwind, string, brass, and percussion
mnatrisments designed 1o culilvate in the giodent the ahilliy 1o
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by suditon prior to enroliment, Voice amd plano mudenta mu
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% Ieboratory hours

MVE 13114 Trampei VA 13134 Calla
MYE 13M2IA Tamm MVE 1314 Siring Bam
M¥H 13134 Trombone MVE 13154 Harp
M¥H 13144 Buritane Horm  MVE 13144 Cuitsr
MVA 13154 Toba MYV A Ve
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MYP II11IA  Perrosplion MYW LIA Clarinel
MYE LIIA  Viaola MYW 13144 Bamnos
MWVS 1111A  Vinds VW [315A Sexophons



Applied Music II — Principal 1cr
Prereauisite: Consent of instructor. A continuation of Applied
Music I — Principal. Voice and piano students musi enroll for
Repertoire in the same semester as Apphed Music. Special fee
$90. A half-hour lesson per weck. Attendance at and/or perfor-
mance in a recita) each semester may be required. 8 laboratory
hours

MVE 13118 Trumpet
MVB 1312B Horn MYVS 1314B  String Bass
MVB 1313B Trombaone MVS 1345B Harp
MVH 13148 Barifone Horn  MVS 1316B  Guitar
MVE 13158 Tuba MVV 1311B Voice
MVK 1311B Piano MYW 131IB Flute
MVK 1313B Organ MVYW 13128 Oboe
MVP 1311B Percussion MVYW 1313B Clarinet
MVS 1311B  VYiolin MVW 1314B Bassoon
MVS 1312B  Viola MYW 13158 Saxophone

MVS 1313B  Cello

Applied Music ITT — Principal 1 cr.,
Prerequisite: Consent of instructor. A continuation of Applied
Music [1 — Principal. Voice and piano students must enrol! for
Repertoire Study in the same semester as Applied Music Special
fee $90. A haif-hour lesson per week. Attendance at and/os per-
formance in a recital each semester may be requiced. 8 laboratory
hours

MVB 2321A Trumpel
MVB 2322A Horn MVS 2324A  String Bass
MVB 2323A Trombone MVS 2325A Harp
MVB 2324A Baritone Horn  MVS 2326A  Guitar
MVB 2325A Tuba MVV 23214 Voice
MVK 2321A Piano MVW 2321A Flute
MVK 2323A Organ MYW 2322A Oboe
MVP 2321A Percussion MVW 2323A Clarinet
MVS 2321A Violin M VW 2324A Bassoon
MYVS 2312A Viola MVW 2J25A Saxophone

MYVYS 2323A Cello

Applied Music I'V — Principal 1er
Prerequisite: Consent of instructor. A conlinuation of Applied
Music 111 — Principal. Voice and piano students must ¢hiolt
for Repertoire Study in the same semester as Applied Music,
Special fee $390. A hali-hour lesson per week. Attendance at
and/or performance in a recilal cach semesler may be required.
8 laboratory hours

MVB 23218 Trumpel
MVB 2322B Homn MVS 2324B  String Bass
MVE 23238 Trombone MVS 23258 Harp
MVB 23248 Baritone Horm  MYVYS 23268  Guitar
MYB 2325 Tuba MYVV 2321B  Voice
MVK 2321B Piano MVW 2321B Flute
MVK 2323B Organ MVW 2322B Oboe
MYP 2321B Percussion MVYW 23238 Ciarinet
MYVS 23218 Violjn MVW 2324B Bassoon
MVS 2322B Viola MYW 2325B Saxophone

MVS 23238 Cello

MVK 1111A CTlass Piano I icr
This class 15 for beginning piano students meeting in groups of
six or more. Open 1o all students. Emphasis is placed on music
reading and elementary lechniques. Special fee $20.00. 32
laboratory hours

MVEK 11118 Class Piano il 1er
Prerequisite: MVK 1111 A, This class is a continuation of MVK
1111 A. Special fee $20.00. 32 laboratory hours

MVV 1111A Class Voice | 1ern
For singers with no previous vocal study and instrumeniahsts
wishing a fundamental vocz! knowledge. Emphasis on tone pro-
duction and correct diction. Open to all studenis. 32 laboratory
hours

MYV 1111B Class Voice I 1 er
A conlinuatian of MVV 1A, Open 10 all students. 32
laboratory hours

Nursing [INEE—

NUR 1020C Fundamentals of Nursin 12 cx
Prerequisites: ENC 1101, PSY 1012, BSC 1083, and BSC 1085L
(must be completed savsfactorily prior 10 being considered for
admission to the Nursing Program). Pre or corequisites: BSC
1086, BSC 1086L, and MTR 2370. This course introdiices con-
cepls and skills basic to nursing care for adult clients and their
families. The nursing process is introduced and used as an ap-
proach 1o nursing care with emphasis on assessment of human
needs relating (0 oxygenation, nutritien, elimination, comfort
and safely, security, and mobijlity. The roles of the nurse as pro-
vider of care, communicator, weacher, manager, and mermber of
a profession are introduced and provide the framework for clinical
application and evaluation. Lab fee and professiona! liability in-
sutance fee required {see Page 18). 96 lecture hougs and 192 ciinical
and laboratory hours. Addilional campus laboratory hours may
be required.

NUR 1201C Adult Nursing I/LPN Sern
Prerequisites: PSY 10)2, ENC 1101, BSC 1085, BSC 1085L, BSC
1086, BSC 1086L., and DEP 2004, and admission 10 the Nursing
Prograni, ADN/LPN Track. This course is offered for students
entering the Nursing Program at the ADN/LPN Track. The nurs
g process is introduced and used as an approach to nursing
care in assisting sick adults and their families meet Lheir basic
needs. Fmphasis is placed on the more frequently occurring
health needs. The roles of the nurse as a provider of care, com-
municalor, leacher, manager, and member of a prolession pro-
vile (he Mamework for clinical application and evaluation. Lsb
fee and professional liability insurance fee recuited (see Page 18).
32 lecture hours and 96 dinical and laboraiory hours. Additional
laboralory hours may be reguired.
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NUR 1520C Menial Health Nursing 5cn
Prerequisite: NUR Y710C or NUR 1201C. This course emphasizes
use of the nursing process as an approach to nursing care of clients
and their families with varying degrees of mental health and ill-
ness. Clinical experiences are offered in a variety of settings. The
roles of the nurse as a provider of care, communicator, teacher,
manager, and member of a profession provide the framework
for clincial application and ¢valuauon. Lab fee required (see Page
18). 32 lecture hours and 96 clinical and laboratory hours. Addi-
tional laboratory hours may be reguired.

NUR 1710C Adult Nursiog T 12 or.
Prerequisites: NUR 1020C, BSC 1086, BSC 1086L, and MTB
2370. Pre or corequisite: DEP 2004. This course emphasizes use
of the nursing process as an approach in assisting sick adults
and their families 10 meel their basic needs, Emphasisis placed
on the more frequently occurring health needs of clients in various
settings. The roles of the nusse as provider of care, commuuicator,
teacher, manager, and member of a profession are expanded and
provide (he framework for clinical application and evaluation.
Lab fee required (see Page 18). 64 lecture hours and 256 clinical
and laboratory hours. Additional {aboratory hours may be re-
quired.

NUR 1990C Nursing Concepts and Skills 5 cr.
Prereqguisites: PSY 1012, ENC 1101, BSC 1085, BSC 10851, BSC
1086, BSC 1086L, MTB 2370, and admission to the Nursing Pro-
gram. Pre or corequisite: DEP 2004. This course is offered for
students entering the Nursing Program at the ADN/Paramedic
Track. Basic concepts and skills ol nursing are introduced. The
roles of the nurse as provider of care, communicator, teachen
manager, and member of a profession provide the framework
for theory content and skills performance. Lab fee and profes-
sional liabjlity insurance fee required. 64 lecture hours and 32
campus laboratory hours. Addilional laboratory hours may be
required.

NUR 1991C Adult Nursing I/Paramedic 7 cr
Prerequisite: NUR 1990C. This course introduces the applica-
tion of the nursing process as an approach (o nursing care in
assisting sick adutts and their families meet their basic needs.
Emphasis is placed on the more [requently occurring health
nizeds. The roles of the nurse as a provider of care, communicator,
teacher, manager, and member of a profession provide the
framework for clinical applicationt and evalualion. Lab fec re-
quired. 64 lecture hours and 96 clinical and laboratory liours.
Additional taboratory hours may be required.

NUR 1992C Aduilt Nursing II/Paramedic 5 cr.
Prerequisite: NUR 1991C. This course utilizes the application
of the nursing process as an approach in assisting sick adults
and their familics to meet their basic needs. Emphasis is placed
on the inore frequenty occurring health needs of clients in varicus
settings. The roles of the nurse as a provider of care, com-
municator, {cacher, manager, and member of 2 profession are
expanded and provide Lhe framework for clinical application and
evalualion. Lab fec required. 32 lecture hours and 96 clinical and
laboratory hours. Additional Jaboratory hours may be reqitired.

NUR 2412C Maternal-Child Nursing/LPN 7 ¢
Prerequisites: NUR 13520C and DEP 2004, This course is offered
for students enrolled in the ADN/LPN Track. This course em-
phasizes use of 1he nursing process as an approach in assisting
the child/childbearing family 10 meet their basic needs. Participa-
tion in a Lamaze course is required. Clinical experiences are of-
fered in a variety of seitings. The roles of the nurse as provider
of care, communicaloy, teacher, manager, and member of a pro-
fession provide the framework for clinical application and evalua-
tion. 48 lecture hours and 128 clinical hours and laboratory houys.
Additional campus laboratory hours may be required. Lab fee
and professional liability insurance fee required (sec Page 18).
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NUR 2460C Maternal-Child Nursing 12 cr.
Prerequisite: NUR 1520C and DEP 2004, This course is required
in the RN/Generic Track only. This course emphasizes use of
the nursing process as an approach in assisting the child/child-
bearing family to meel their basic needs. Participation in a
Lamaze course is required. Clinical experiences arc offered in
a variely of settings. The roles of the nurse as provider of care,
communicator, 1eacher, manager, and member of a profession
provide the framework for clinical application and evaluation.
64 lecture hours and 236 clinical and laboratory hours. Adds-
tional campus laboratory hours may be required. Lab fee and
professional liability insurance f{ee required (see Page 18).

NUR 2711C Adult Nursing II 12 er.
Prerequisite: NUR 2460C or NUR 1520C for the RN/Generic
student or NUR 1201C for the RN/LPN Track student. This
course continues to emphasize use of the nursing process as an
approach (o providing nursing care. It provides for & broader
application of the nursing process in the clinical setting in assisting
sick adults and their families to meet their basic needs. Emphasis
is placed on the more coniplex, less frequently occurring health
needs of clients in various settings. The roies of the nurse as a
provider of care, communicator, feacher, manager, and member
of a profession provide the framework (or clinical application
and gvalvatjon. Lab fee required (see Page 18). 64 lecture hours
and 256 clinical and laboratory hours. Additional campus
laboratory hours may be required,

NUR 2820 Nursing Role & Scope 2 cr
Prerequisite: NUR 1520C for the RN/Generic Track student, or
NUR 120IC for the RN/LPN Track student, or NUR 1992C lor
the ADN/Paramedic Track student. This course is offered dur-
ing the final vear of the nursing curriculum and is designed 1o
assist the graduating student in the transition 10 the role of the
Registered Norse. Patient care management concepts and the
legal, ethical, and professional responsibilities of the Registered
Nurse are stressed. Clinical application of theoretical content
is accomiplished in the clinical nursing coures taken in the final
year of the nursing curriculum, 32 lecture hours

NUR 2993C Adult Nursing [I1/Paramedic 12 cr.
Prerequisite: NUR 1992C. Corequisite: NUR 2820, This course
broadens the ciinical application of the nursing process as an
approach in assisting sick adults and their families 10 meet their
basic needs. Emphasis is placed on the more complex, less (re-
quently occuiring health needs of clients in various settings. The
roles of the nutse as a provider of care, communicator, teacher,
manager, and member ol profession provide the framework for
clinical application and evaluation. An intensive clinical prac-
ticurn is provided during the last four (4) weeks of the course
Lab fec and professional liabilily insurance fee required. 64 lec-
ture hours and 236 clinical and laboratory hours. Additional
laboratory hours may be required.

NUR 2994C Maternal-Child

Nursing/Paramedic 7 cr.
Prerequisites: NUR 1520C and DEP 2004. This course is offered
for students enrolled in the ADN/Paramedic Track. This course
emphasizes nursing theory and use of the nursing precess as an
approach in assisting the child/childbearing family to meet ba-
si¢ needs. Emphasis is on non-emergency care, Participation in
a Lamaze course is required. Clinical experiences are offered in
acule care and community setlings. The roles of the nurse as
a provider of care, communicator, teacher, manager, and member
of the profession provide the framework for clinical application
and evaluation. 48 lecture hours and 128 clinical laboratory hours.
Additional lab hours may be required. Lab fee required.

Paramedics I |

See Emergency Medical Services Courses.



Philosophy B s et e SR

PHI 1600 Applied Ethics 3¢
Prereguisite: ENC 110}, This course is designed to provide an
introductory background to ethics and an n-depth study of the
critical skills necessary 1o an intelligent analysis of contemporary
issues. Ernphasis will be placed on the sysiemadc generation of
options in order to determine choices for resolving dilemmas,
48 lecture hours

Physical Education IS

Ne more than two credit hours of physical education activity
courses are allowed 8s part of an AA or AS Degree. How-
ever, if either PEM 1101 or HSC 1100 is raken, up to four
credits are allowed.

HSC 1100 Personal and Community Health 3 cr
A study of herlth problems that are of major importance to
society. Emphasis is on the general principles involved in the
present understanding of health related areus. 48 egquivalent houys

PEL 1111 Beginning Bowling 1cr
The course is designed 10 introduce the student to the sport of
bowling. Fundamental skills, history, rules, sconng, and ctiquette
will be stressed. Lab fee required (sec Page 18). 8 lecture hours
and 24 laboratory hours

PEL 1121 Beginning Golf 1 er
This course ig an introduction to the hisiory, rules, and social
and physical values of golf. The basic lundamentals penaining
(0 grip, stance, posture, and swing are stressed. Primary emphasis
is to provide the student with the proper knowledge and skiils
necessary 10 enjoy recreational golf. Lab fee required (see Page
18). & lecturc hours and 24 laboratory hours

PEL 1122 Intermediate Golf 1ecr
Prerequisite: PEL 112) or consent of instructor. This coursc is
@ continuation of PEL 1121, 11 is designed to enharnice the stw-
dent’s understanding and application of golf strategies; the proper
gi1p, stance, and swing; and golf etiquette and rules. Lab fee re-
quired (see Page 18). 8 lecture hours and 24 Jab hours.

PEL 1211 Softball 1 1cr
Specialized instruction with emphasis on fundamental skills, tech-
nigues, offensive and defensive strategy, and understanding soft-
b:ﬁl as a competilive sport. 8 lecture hours and 24 lzboratory
hiours

PEL 1212 Softball I 1 crn
Prerequisite: PEL 1211 or permission of instructor. Specialized
insiruction with emphasis on advanced skills, technigues, and
stralegy. 8 leciure hours and 24 laboratory hours

PEL 1214A Varsity Softball T 1 cr.
Prerequisite: Consent of softball coach. Restricted to varsity soft-
ball athletes. This course, designed to weach skills in softball, in-
cludes instruction in effensive and defensive fundamentals and
patlierns, strategy, and rules as well as appiication in game situa-
lions. 8 lecture hours and 24 laboratory hours

PEL 12148 Varsity Softball IT 1 cr.
Prerequisite: PEL |214A or consent of softball coach. Restricted
to varsity softball athletes. This course, a continuation of PEL
12V4A, is designed to teach more advanced softball skills and
includes instruction in offensive and defensive fundamentals and
patterns, stralegy, rules, umpiring, scouting, developing a prac-
lice and game plan, and using VCR equipment. § lecture hours
and 24 laboratory hours

PEL 1216 Baseball I 1ecr
This eourse emphasizes fundamental skills, techniques, offen-
sive and defensive strategy, and understanding baseball as a com-
petitive sport. 8 lecture hours and 24 iaboratory hours

PEL 1217 Baseball I 1ecr
Prerequisite: PEL 1216 or consent of instructor. This course em-
phasizes more advanced skills, techniques, and strategy of
bascball. § lecture hours and 24 laboratory hours

PEL 1219A Varsity Baseball 1 1er
Prerequisite: Consent of baseball coach. Restricted to varsity
baseball athletes. This course is designed (o improve baseball
skills and includes instruction in offensive and defensive fun-
damentals and patlerns, strategy, and rules as well as applica-
tion in pame situations. & lecture hours and 24 taboratory hours

PEYL 1219R Varsily Baseball IT 1 cr
Prerequisite: PEL 1219A or consent of bascball coach. Restricted
Lo varsity baseball athletes. This course, a continuation of PEL
12194, places added emphasis on echniques and methods of
fundamentals, strategy, rules, and strength training. In addition,
the mentai aspects of the game and the student-athlete role are
addressed. 8 lecture hours and 24 laboratory houis

PEL 1321 Volleyball T 1ecr
This course emphasizes fundamental skills, lechniques, offen-
sive and defensive strategy, and understanding volleyball as a
competitive sport. § lecture hours and 24 laboratory hours

e
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PEL 1321 Volleyhall 11 I er
Premgguline: PEL 132 o0 comteni of insiructor. Thia coure em-
phasires movr advanoed ikilly, technbgues, and sty of
wiiflevhall & lecivre hours amd M laboraiory hoars

PEL 13244 Yarsity Vielleyball 1 _ Ier
WWHW-W&. Resiriceed ko warsiily

eliimes. Thic couse is devigned v wach ahilla (0
wolleyball ind fncindes initraction in offeeve and defensbve [un
dessgitaly and patierme, veategy, and rules o sell s spplics
niom in e mtusiions. K lecrnes home end 24 lnboraary hours

PEL (3248 Varsity Vollerhall 1 lern
Prevegunis PEL 13344 and conseni of volleyball cosch;
Restricied to wvanity volleyball athbetes. Thig course, 8 contiug.
ilon of PEL (XMA, bs dosigred 1o 1zach individual skills and
actvaiiodd glemends ol texm play o volleyball and fhcludzs e
iruiction id ofbmilve and defenmive hndomonmals and patiems,
wrrmdegy, id fule ex well a3 npplicagon in intercodliegrate Som-
putitnn. § lecture hoyrs and 24 [xborstory holm

IPEL 1341 Begloning Tennis 1er
This bs a course for beginnes, desdgned primarily to provido the
siudeni with the knowbedge and skills necosiary (o enjoy reenei.
isopal ignnie Lab fos reguired (see Pags 18 B lecture hours an:
24 [aboruiory houry

PEL 1342 Intermediate Tenmnis i er
Prerecuiniee: FEL (341 or comsem of insirector. A continuacion
al il akill practice, with an smphasts on sieategy. Singhes ar
doubles touriey play. Lab fee mequired {ize Page 12), & leciore
howirn apd 24 laboraiory houri

PEL 1441 Racquethall ier
Thils criare v desipred io el (e Fundemesialy of mogquet-
ball snd 16 develpp diefll secosssry fior puscemiul sngles sod
datblbes pliy, Lab fee requined (vec Page 18). B lociure howrs and
34 leborsory bedsrs

PEL 1621 Baskethall T Ien
D ruictsom in baskgyball ikilh, hiviory, snd rubsl. Emphass will
be on developing indidual ihills. B lesture lier and
o wtory hours

PEL 1822 Basketball 11 1 e
Proeguines PEL 1631 or permieson of oo, Thin ooume
i & rontinaston of FEL W0 with sdded smpliats on rech-
maquet shd methods and wmbervunding play. Team sscgy that
streriuates hoth offerae and dedemr will be dowelopedl. 8 loc-
e howrs and 34 laboramory howns

PEL 16244 Varsiey Raskethall 1 1en

: Conien? of basigtha D cosch. Rexiricted to weriny
Bagbertal] sthdetes. Thin cowrse it desfpred 1o meach ekills in
basbrtball med ol uden nitruction in olfenalee and defensive
fumdamenisli, Hraiegy, and rubs & well g1 application i game
pliiustiond. 8 lecturs houmrs gnd 214 labaratory honrs

PEL 16240 Yarsity Baskeiball 11 1en
Prerequisiie 'FL 16244 or eorment of haakeiball soach
Resuriotod o var)y bayketball nihleses, This conrss, & continua-
tion of EL 1E34A, [s 10 weach advanced skills it asker-
hall and [neludes instrvetion g affensive and defensive
Ffundwrmenials, prategy, ailiciating, soourng, devaloping a prose-
tlee podd gamae plan, snd dging YOR eguigmont. 8 leeture hour
and 24 laboratory howr

PEL 21144 Varslty Softhall 111 ler
Prerecpideires: PEL 1204A and PEL 13141 or conment of tnatnses
tor. A eonttpuadion al PEL (248 8 lecture hodars gnd 24
labaratory houmi
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PEL 22148 Virsity Softhatl 1V lew
Prerecponites: FEL 120A. PEL [2HE and PEL 22144, or con
et o0 Enstrucees. A pentinugiion of PEL- Z1kéa, § lcomes houmy
and 24 Hitiorsiory ko

PEL 2119A "lrlH? 1er
Preveguibslim: FEL 12004 uldl"EI_ [ZI98, or eonsemt of imstroe
o A catisusthan of PEL (IR 8 leowrr bowors and 24

Laborainry hour

PEL XI198 Varsily Baschall IV 1
e PEL P3I0A, PEL 12098, and PEL 220194, or con-
nitracass. A soatlzesthan of PEL 2219A. B kecture hodrs

arnd 34 lwbormabany hosr

PEL I324A Varsity Volleyball 111 ler
FPreveguiaiies: FEL (3344 aed FEL [ XMH or consent of insrue-
. A conilmindion of FiL (53R K jccture hours and 24
labarziory hours

FPEL 23240 Varsity Yolleyball [V 1 en
Persgubits FEL 13MA, PEL 13241, and PEL 13244, te con-
wird ol itracton. A conlinuston of PEL 13344 8 lectirs louey
and M labordiory houm

PFEL 26244 Baskzihall 111 ier

Mrarequisisey: FEL | wnd HOZ4E, or canient of insfucion

w.mmm of PEL 18241 B lecture howirs and 33 iabaratory
£

FPEL 26348 Varslty Maakeiball (¥ Ten

st PEL [634A, PEL [A34H, snd PEL 236244, or con
s o) lmgtmactor A& cantimamtden of PEL 28344, § keoluie laoeirg
and 12 laborsiory hosrs

PEM 1107 Pervomil Flines 1
Each :‘t:‘hli well] e 11 i Ay mﬂﬂ:l Imdbvidusl M
ll-‘Hl!L capaLily, plceiiage of ¥ Piewablidy, virempth,

Tendiing wpetets graley (s ihe comie, Froim (e bidaling
hu. dpviitinn] fionees and diet plans will be essiopeed sl pot
neidi will e pivem b v luiie 1o cosin of tha Mt pogram.
bE Jectionw how and 12 Dalsaeaiory loary

PEM 1131 Weight Truining | L)Y B
Imsirocrion in e prosciples o weign paning. The primery em.
ol b shedstal mnsaler grenglh oncass, Generdl Mo ime
prosemend 5 sl involbsl, B eciut boust sod 34 abooaiory
haows

Fl*..'.'r! nm I er
w:l A, comt unl'l'ﬂ-l 11, Emphais

hpl.mdm-rm trength developiseni, Kairiton, and diet
B lngtuiz and 24 lobopaiory howrs

PEM 1171 Acrobic/Step Tralning | 1 er
A Flaneess Scliviny courss o oramisines tuinieg. Wrengthen
ing, end cardiceascular conditioning. agibeliy in based an
ihe principle of scrobic activity. Lab lee required (ses Page [§),
E leciune howrs wed 24 labaraiody hoars

PEM 1172 Acrobic/Step Training 11 Ien
Preregosle: PEM 1071, siep tralning edperiencd, of canagitl of
instracior. A combination of coeive poar iR trl]nihr il
candiaveiculer movements Tor the mpeowvaméen) al car-
digraspiratory endurance. Lab fee reguiived {see Paje 1E), & bee-
inse howrs and 34 laboretory o

Physical Science I

PEC 1311 Survey of (he Physical Sciences Jen
enurse Lilendad for nos-seience mijors, I prmo-
rﬂnmmﬂudmmntnlhtmmkmummdmuhumr
the perindic table, chemical bonding, and bazic arganic clemisnyg



meteorology and earth science: and astronomy. It is recom-
mended that stndents complete this course psior (0 enrolling in
APR 1120, EVR 1001, or OCE 2001. (Studiests cannot receive
credil in both this course and the former Introduction 10 the
Physical Universe 11 course.) 48 class hours

PSC 1341 Introduction to the Physical Sciences 3 cr
A non-laboratory course intended for non-science majors. The
course provides an introduction o physics and chemistry. A work-
ing knowledge of simple algebra 15 assumed. (Students cannol
veceive eredit in both this course and the former Introduction
to the Physical Universe | course.) 48 class hours

Physics N

PHY 1053C General Physics | 4 ¢r
Pre ar corequisite: MAC [114. Subject matter incluces mechanics,
heat, and sound. This course is designed for studeénts not ma-
joring in the physical sciences. Lab lec required (see Page 18).
48 lecture hours and 32 Iaboratory hours

PHY 1054C General Physics II 4 cr.
Prerequisite: PHY 1053C. Subjec: matter includes electricity,
magnetism, hight, and some modern physice. This course is
designed for students not majoring in the physical sciences. Lab
fec required (sec Page 18). 48 lecture hours and 12 laboratory
hours

Political Science I

INR 2002 World Perspectives: An Introduction

to Infernational Relations 3 ern
Prerequisite: POS 2041 or consenl of instractor. A study of the
basic principles and aciors of the international system with em-
phasis on the past, present, and possible future roles of the United
States in world affairs. 48 class hours

POS 2041 American Federal Government 3er
A study of the theory, otzanization, principles, and functioning
of the Fedcral Government, emphasizing the relationship of the
individual to (he government and a study of the US. Constitu-
tion. 48 class hours

POS 2112 Stafe 2nd Loca)l Government 3ecr
A study of state, county, and municipal gavernmeni with em-
phasis on the newer Wends in local government. 48 class hours

Psychology e

DEP 2002 Child Psychology Jer
Prerequisite: PSY 1012 or consent of insiructor, This course is
2 study of the evolving child from birth 10 adolescence, Included
in the course are selections on genetics, environment, learning,
motivation, and a description of the several stages of childhood
including prenatal, infancy, preschool. and the elememntary schoot.
48 class hours

DEP 2004 Life-Span Development Jern
Prerequisite: PSY 1012. This course is designied to acquaint the
student with the theories and perspectives of the human
organism's growth from birth 1o death. The biological, cognitive,
language, social, emotional, and personality foundation and
development for all age spans will also be stirdied. 48 class hours

DEP 2302 Adolescent Psychology 3er
Prerequisite: PSY 1012 or consent of instructor. This cousse is
a study of the child from the onsel of puberty to adulthood.
Emphasis is piaced on the unique problems encountered during
these years pertzining lo the physical, emotional, social, familial,
and educational growth of the adolescent. 48 class hours

DEP 2401 Psychology of Adulthood 3 cr
This course focuses on the predictable crises of life encoumered
between the ages of 18 and 30. 48 class hours

EXP 1600 Creative Thinking and

Imagination 3ecr
Ideaiional sources of creativity; nature and utilization of im-
agination; theories ind application of creative thought and prob-
lem solving. Emiphasis is on the importance of imagination in
al] walks of life and work. “Brainsiorming™ and case method
approaches are stressed. Methods of screening and implement-
ing ideas are studied. The objectives of the course include in-
stilling an awareneéss of the imporlanee of creative elfor! and
stimulating the student’s ability 1o utilize the creative approach
te his/her life and work. 48 class hours

PSY 1012 Tutroduction to Psychology Jer
An inlveduction to the field of psychology in which the student
becomes better acquainted with the human being as a bio-social
organism. Topics include: scientific metbod in psvchology, in-
teraction of herediy and environment, receptor mechanisms,
perception, basic statistical concepts, inteltegence, niotivation,
emotion, learning, normal and abnormal reaction 1o frusiration,
psychotherapy, and personality structure. 48 class hours

Reading I

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading
Instruction 3ecr.

See Education Courses.

*REA 0001 Basic Reading 4 cr.
See College Preparalory Courses.
*REA 0002 Fundamentals of Reading 4 cr.

Sce College Preparatory Courscs,

REA 1105 College Reading Techniques Jer
A college-ievel reading course designed o develop and improve
college reading skills. There is emphasis placed op proficiency
in comprehension, {lexibilily of rate, and vocabulary impiove-
ment. Practice with specialized equipment and/or materjals is
provided. 48 class hiours

REA 1125 Essenfial Reading Skills

{CLAST Review) L cr.
This course is designed 1o prepare students for the College Level
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Academic Skills Test (CLAST). Classroom activilies, assignments,
and tests will enablé students to measure their reading rates in
words per minute (WPM), increase 1he rates significantly, mas-
ter the literal and critical comprehension skills necessary to pass
the CLAST Reading Comprehension section, and reduce test anx-
iety by practicing with simulated CLAST reading materials. 16
lecture hours

RED 2310 Current Approaches in
Teaching Reading 3ecr
See Education Courses.

Real Estate I

REE 1040 Real Estate Principles and

Practices I 4 cr
A study of the legal and ecopomic aspects of real estate. This
involves owrnership and transfer of real property, the real estate
markel, titles, deeds, mortgages, liens, taxation, and property
management. It will familiarize the student with law and its pro-
visions under which the regisirant will operate Satisfactory com-
pletion of this course permils the student to sit for the Florida
Real Estate Commission Exam for the Salesman’s License. (Exam
{fee required, see Page 18.) 64 class hours

REE 2041 Real Estate Principles and

Practices {1 4 cr.
Prerequisite: 6 months registration as active salesperson. Designed
to help prepare the real estate salesperson for the broker's ex-
amination. Major topics include real estate finance, investment,
managemcii, and appraising. (Exam fee required, see Page 18.)
Seventy-two hours of instraction is required.

REE 2100 Residential Appraisal 4 cr,
Prerequisite: Must have a current real estate salesperson’s license
This course provides the student with a broad understanding of
real property appraisal concepts and the technical skills employed
in applying these concepis to fesidential property. Credit may
be earned ioward fulfillment of professional designation re-
guirements of the Society of Real Estate Appraisers. This course
may also be vsed for Tulfillment of recertilication credits of the
Society of Real Estate Appraisers. 64 class hours

REE 2500 Property Management 3¢
Prerequisite: Must have a current real estate salesperson's license.
The course acquaints sludents with efficient property manage-
ment types, organization, methods, functions, and services. The
scope includes property management from single family to in-
come protection and income producing properties of various sizes
and lypes. 48 class hours

Sociology I

SYG 1361 Deatb In America Jer
This course probes mortality, its psychological and social con-
sequences, and the problems it poses for modern Americans.
Combining history and recent research {indings, the course il-
luminates such little-discussed issues as grief, euthanasia, suicide,
life after death, the dying patient, widowhood, and the impact
of the threat of world holocaust. 48 class hours

SYG 1420 Families in Transition lern
This course explores the history of the family in America. It in-
cludes recent past events and movements that have affected family
life; the functioning of the family through various life siages with
variations in ethnic, racial, and social class subgroups in American
society; and the prospects for the family in the future 48 class
hours

SYG 2000 Introduction to Sociology 3ecr
The study of human behavior as a product of group member
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ship and socia! interaction. Basic concepts include: culture, social
organization, social chanpe, social control, social power, power,
social movements, role and status, crowd behavior, race and ethnic
relations, community, population, sacial class, and social
mobility. 48 class hours

SYG 2010 Social Prablems 3ecr
American society is viewed as a social systein whose ideology
and values produce conditions delined by its members as social
problems. Emphasis is given 10 the nature and cause of, and solu-
lions to, these problems. 48 class hours

SYG 2221 Women in American Society 3ecr
This course will examine the changing status and roles of women
in American society since the turn of the century. Traditional
and contemporary sources of gender identity and roles will be
explored. 48 class hours

SYG 2430 Marriage and The Family 3er
A socinlogical analysis of preparation for marriage and adjust-
ment Lo family life. Topics such as dating, mate selection, inter-
personal relationships, sexual adjustment, finance management,
child rearing, and family problems may be covered in Lhe course.
48 class hours

Spanish EEE

SPN 1120 Beginning Spanish [ 4 cr
This course will introduce beginning students in Spanish to the
four communication skills (listening, speaking, reading, and
writing), emphasize the correct usage of grammar, and sensitize
students to the cultural contribulions of the countries in which
Spanish is spoken. 48 lecture hours, 32 Jaboratory hours




SPN 1121 Beginning Spanish IT 4 cr.
Prerequisite: SPN 1120 or consent of instructor. This course will
reinforce, expand, and review the basic skills previousty acquired;
develop increased listening, speaking, reading, 2nd writing skills;
and extend knowledge of grammar and the awareness of culture.
Content will include more advanced language structures and
idiomatic expressions, with a practical emphasis on vocabulary
and conversational skills. 48 lecture hours, 32 laboratory hours

SPN 2200 Intermediate Spanish [ 4 cr.
Prerequisitc: SPN 1121, 1wo years of high school Spanish, or the
equivalent. The content will include, bui not be limited to, more
advanced language structures and idigmatic expressions, with
emphasis on conversational skills. There should be additional
growth in vocabulary for practical purposes, including wiiting.
Reading selections will be varied. 48 lecture hours and 32
laboratory hours

SPN 2201 Intermediate Spanish [T 4 cr.
Frercquisite: SPN 2200. The content will include, but not be
Limited {0, more advanced conversational language siruciures and
idiomatic expressions, with emphasis on conversational skills.
There shouid be additional growth in vocabulary for practical
purposes, including writing. Reading sclections will be varied.
48 Jecture hours and 32 laboratery hours

Speech

JOU 2100 Journalistic Writing and Reporting Jcrn
See English Courses.

SPC 1600 Introduction to Public Speaking 3 cr.
This course provides praclice in the preparation and delivery of
various professional public address forms such as narralion,
demonstralion, inquiry, reporting, evocation, and oral interpreta-
don. Listening and analytic skiils will be sivessed through siu-
dent appraisals of both professional and class speeches, including
1hose audio and video (aped. 48 class hours

SPC 2010 Modes of Coramanication 3ern
Prerequisite: ENC 110! (completed with a grade of "C” or higher).
This course prepares the siudent 1o participate more effectively
1 a democralic society thiough the development of reading,
speaking, and listening skills. If used 1o mect the requirenicitts
of the AA Degree, a grade of “C" or higher must be attained.
48 class hours
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LISTING OF VOCATIONAL CREDIT COURSES

BUSINESS—VOCATIONAL COURSES

Note: Other vocational courses with an "OFT" pre-
fix can be found under the "Medical Secrelarial/
Examining Room Assistant” heading on Page 1135.

CGS 0100 Introduction to Microcomputer
Operation 2 voe. cr.

Pre- or coreguisite: OFT 0010 or consent of instructor. This
course introdices the student lo basic computer and WordPerfeet
5.1 coneepts including file management, syslem back-up, equip-
ment mainlenance, diskette formal and care, and DOS commands.
In addition, the student may make use of the following software
capabjlitics: ext creation and editing, macros, mailing labels,
enhancements, spreadsheets, and data basc. Lab fec required (see
Page 18). 60 hours of instruction

MNA 0300 Interpersonal Techniques

in Business 1 voc. er.
Basic human relalions will be presented in this course. Topics will
include organizalional principles, business cliquetle, stress man-
agement, and conflict resolution. 30 hours of instruction

OXT 0001 Essentials of Writien

Business Communication 1 voc. ¢t
This course fs designed 1o teach written communication skills 1o
be used in busioess seMings. [ addition, lislening and reading
skills will be discussed. Al writing will be analyzed for correci
punciuation, vocabulary usage, and spelling. 30 hours of instruc-
tion

OFT 0002 Effective Oral Business

Presentaiions 1 voc. cr.
This course is designed to Icach oral presentation skills 10 be used
in business settings. Topics to be covered jaclude The foilowing:
histenting skills, ponverbal communicaiion, and public speaking.
30 hours of instroction

OFT 0003 Successful Job Interviews 1 voe. cr
This course wil) prepare the student for the job interview process.
Topics include interview preparation, procsss, and follew up.
Simulated interviews will be an integral pari of this cousse. 30
hours of instruction

OFT 0004 Professional Job Preparation 1 voe. ex
This course will prepare 1he student io complete a job search.
Topics incloded are job search siralegy and health and image
enhancement. 30 houws of instruciion

OFT 0010 Keyhaoarding ¥ 2 voe. ¢er
This caurse is designed 16 leach basic keyboarding/iypewriting
skills. It includes Instruction of the alphabetic and numeric keys.
Proper 1echnique will be emphasized. Students wiil also be
instructed on the use of a 10-key pad. 60 howrs of instruction

OFT 0020 Keyboarding II 2 voc. e
Prerequisite: OFT 0010 or consent of instructos. This course is 2
conlinuation of the (ouch system of typewriting and of basic and
production skill building with further building of these skil)s as
they relate {o office applications. This course cmphasizcs typing
speed and aceuracy. 60 hours of instruction

RMI 0091 Insurance Marketing/General
Linas Insugance Agent 8 voc. cn
The purpase o1 i3 program is t0 prepare studenis tor employ-
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ment as general lines agents in the area of property and casualty
insurance. 240 clock bours

CHILD CARE

HEV 0113 Child Care Supervisor 16 vac. cr
The purpose of this program is 1o prepare students as Family Day
Care Rtome Operators. Successful completion of this program will
meet the Health and Rehabilitative Services (HRS) child care
training requiremenis. Professional liability insurance fee required
(see Page 18}, 480 elcck howurs

COSMETOLOGY

COS 0070 State Board Overview/

Cosmetology Svoc. cr.
Prerequisite: CSP QU6 or consent of instructor. This course is
designed to provide the studsnt with an overview of the process
required by the State Board of Cosmetology for licensure. This
instruction includes the study of cosmetology Jaw, rules, and reg-
ulations. 150 hours of instruciion

COS 0301 Hair Shaping 5 voc. cr
Prerequisite: COS 0590 or consent of instructor. This covrse is
designed to provide instruction in hairshaping and in the sclection
of proper hair culting implements and proper style selection. 150
hours of instruction

COS 0400 Hairstyliag S voc. cr.
Prerequisite: COS 0301 or consent of instructor. This courss is
designed o provide instruction ip hairstyling, preparation and
principles of design, and ftting of wigs and hair picces. Lab fee
required (see Page 18). 150 hours of instruction

COS 0590 Sanitation, Hair, and
Scalp Care S voc. cr.

This course is designed to provide instructian in safety and sanita-
tion rules/procedures appliczble (0 the classroom and laboratory
covitonmenl. A cemponent is included abou! Human
Immunodeficiency Virus (HIV) and Acquired lmmune Deficiency
(AIDS). The course provides instruction in hair shampooing and
scalp reatments. Lab fee and professional liability insurance fee
required (sec Page 18). 150 hours of insiruction

COS 0644 Permanent Waving/

Restructuging 5 voc. cr.
Prerequisite: COS 0400 or consent of instructor. This course is
designed lo provide instruction in permanent waving and chemi-
cal hair restruciuring (relaxing). Instruelion in anzlyzing the hais,
selection of appropriate solutions, and implements is provided.
Lab fee required (sce Page 18) 150 hours of instruction.

COS 0700 Hair Coloring Svoc. cr.

Prerequisite: COS 0644 or consent of instructor. This course is de-
signed to provide he sudent with instruction in hair tinling and
bleaching. Lab fee required (see Page 18). 150 hours of instruetion

COS 0870 Salon Management S voc. er
Prerequisite: COS 0070 or consent of instructor. This course is
designed to provide the student with inslruction in salon manzge-
ment and cntrepreneurship. This insiruction includes budgeting,
site szlection, design layout, equipment selection, sales develop-
menl, and employability skilis. Lab fee required (sec Page 18).
150 hours of instruction




COS 0920 Cosmetology Review 1 voc. cn
Prerequisite: Consent of insirucior. This cowse is designed for the
student who necds additional hours zs required by the State Board
of Cosmetology or for the student who needs additional prepara-
tion for the Seatc Board cxamination. [t is recornmended for the
licensed cosmetologist who desires 10 updale knowledge z2nd
skills. (May be taken for credit vp 1o five limes.) 30 Sours of
insfruction

CSP 0006 Nall and Skin Care § voc. cr.
Prerequisitc: COS 0700 ar consent of inciructor. This course is
designed 10 provide the s(udent with instruction in performing
manicures, pedicuses, and facials, and applying make up. 150
hours of instruction

CSP 0920 Cosmetology Review—

Manjcuring Pedicuring/Nail

Extension Specinlist 4 voc. cr.
This course will provide insiriction on safety and sanitary mea-
suies relitive to manicuring and pedicuring; nail structures; nail
irregularities and diseases; artificial and sculptured nai)s and
cxtensions, manicuring and pedicuring; massage of the hands and
fect; and Florida Cosmetloiogy law and rules. Lab fee required.
(sec Page 18) 120 hours of ingtruction

CSP 0921 Cosmetology Review - Facial
Specialist 9 voc. er.

This course will provide insiruction on the safely and sanitary
measures refative 1o facials; a study of the skin and iLs siructure,
Junciions, and abnormalities; 1he basic massage rgovements ip
performing a facial; how to select appropriste cosmetics, and the
iechniques used in applying make-up; how (o apply false eyelash-
¢s; how (o fint dashes and srows; and Florida Cosmetology law
and rules. Lab tee required (see Page 18). 270 hours of insiriction

DENTAL ASSISTING

DEA 0000 Introduction to Denta)

Assisting 2voc. cn
Prerequisite: Adraission 10 the Denta) Assisting Program.
Corequisilte: DEA 0300, DES 0200C, and DES 0400. This course
is designed 1o inreduce the dental assisling student 1o tlie role and
function of the dental zssistant as a member of the dental hesilth
team. Concepis basic ta the dental health care worker are covercd
and include history and development of dendstry, legal and ¢thi-
cal responsibilitles, communication, and interpersonal relation-
ships. 60 hours classroom instruction

DEA 00261 Expanded Functions 4 voc. ct
Prerequisite: DEA 0801C. Corequisites: DES 0100C, DEA 0209,
and DFA 0931. This caurse is dexigned to provide the dental
assisting student with knowledge and clinical skills needed 1o sat-
isfy requirements for cerrification in expanded functions as
defined in the Florida State Dental Practice Act. Studem achieve-
ment in this course s gsades as "Satisfaclory/Safe” or
“Unszatisfaclory/Unsafe”. 120 hours laboratory instruction

DEA 0209 Dental Office Managergent 2 voc. en
Prerequisite: DEA 0800C. Corequisites: DEA 0B01C, DBA
00261, DEA 0931, and DES G100C. This ¢ourse includes cle-
ments of efficient office management, schedvling, personne!
imeraclions, recall systems, filing, insorance forms and proce-
dureg, resume and lerer writing, and inferviewing and employ-
ment opportunities. §0 hovrs classroorn {nstruction

DEA 0300 Preventive Deatlstry for the

Dental Assistant 1 voc. ek
Prerequisite: Admission to the Dental Assisting Program.
Corequisites: DEA 0000, DES G200C, and DES 0400. This
cotrse is designed 1o introduce the denla) assisting studeni to the

iheories and mechznisms of preventive dentistry. Coment specific
1o the role of nutriticn {n oral health, paticnt cducation, disease
processes and disease prevention is inclided. 30 hours ¢lassreom
instruclion

DEA 0800C Dental Assisting Clinical
Procedures I 8 voe. ¢

Prerequisite: DEA 0000. Carequisites: DES 0200C, and DES
0024C. This Jecture/lab course introduces the dentzl assistant 1
clinical skills znd procedures, patient asscssment, patien!l cduea-
tion, instrumentation, and aseptic lechnigues, Addisonal laborala-
ry bours may be required. Laboratery {ce roquired (see Page 18).
240 hours classroom and laboratery instruction

DEA 0881C Dental Assisting Clinical
Procedures IT 7 voe. ¢

Prerequisite: DEA OBCOC. Corequisites: DES 0100C, DEA 0931,
IDEA 0026L, and DEA 0220. This lecture/lab course is desigoed
(0 provide the dental assisting studert with addifional skills in
general dentisiry and introduce the student o his or her role in
dental specialties, Additional laboratory hours may be requised.
Laboratory (ee and professional lability insurance [ee required
(see Page 18). 210 houis classroon and Jaboratory instiuction

DEA 0850L Clinlcal Externship/
Denfal Assisting 8 voc. cr.

Prerequisite: DEA 080LC. This course provides the studznl with
clintcal experiences in dentisiz' offices and clinies under the
supesvision of facvlty and dentists. Experiences include chairside
assisting, dental office assistant responsibility, 1adiography, client
instruction, and campus seminars, Swodent achicvement in this
course is graded as Satisfactory/Safe or Unsatis(actory/Unsafe,
240 hours of instruction

DEA 0931 Dental Office Emergencies 1 voc. cr.
Prerequisites: American Heart Association CPR Certification
Course C and DEA 0800C. Corequisites: DES 0100C, DEA
0026L, DEA 0B0IC, 2nd DEA (209. This course prepares the
dental gssistant 1o recognize and nanage medical emergencies n
the dental office. 30 hours classicom insavction

DES 0021 C Dental Anatomy 2voc. cn
Prerequisites: DES 04C0 and DEA 0000. Corequisites; DEA
0300, DES 0200C, 2nd DEA 0800C. This course is a study of the
anatomy and siructures in 1he oral cavity. Topics include primary
and permanent dentition, nomenclature, and tooth morphology. 60
hours classroom instruction.

DES 6100C Dental Materials 2 voc. cr.
Prerequisites: DES 0020C, DES 0200C, and DEA 0800C.
Corequitites: DEA 093], DEA (801C, DEA 0209, and DEA

26L. This course provides knowledge of composition, proper-
ties, reactions, clinical significanee, and application of materials
commonly used i dentisiry. Hands-0n experience with equipment
and materials is provided in the campus laboratory. Additional
Jaboratary hours may be required. Laboratory fec required (see
Page 18). 60 hours classroom and lzboratory mslruction

DES 0200C Dental Radiography/

Denta) Assisting 2 voc. ¢r.
Prerequisites: Admission 1o the Dental Assisling Program,
Corequisites: DES 0021C, DES 0400, and DEA 0000. This
course covers the histary of X-rays, production and uses of x-rays,
and background and theoty for safe and effective usc of radiation
in dentistry. [ncluded are the physical behavior and biological
affecis of radiation. The laboralory component of this course pro-
vides the opportunity for tic student to develap proficizncy in
exposing diagnostically acceptable x-rays. Laboratory sessions
provide experiznee in the use of x-ray machines, various exposure
techniques, processing, mounting, and evaluating radiographs,
Additispa) Jaboratory houts may be required, Laboratory fec
required (paze 18), 60 hours classroom and laboratory instruction
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DES 6400 Anatomy and Physiology/

Dental Assisting 1 voc. er,
Prerequisite: Admission to the Dental Assisling Program.
Corequisiles: DES 0021C, DES 200C, and DEA 0000. This
course jntroduces the dental assisting studenl 10 the basic con-
cepts of human anatomy (structure) and physiology (function) on
both the gross and cellvtar level. This course is divided into body
systenis and emphasizes the relationships of body systems. 30
hours ¢lassroom instruction

FIRE FIGHTING

FFP 0001 First Responder and

Fire Terminology 2voc o
Prerequisite: Complete zll program entrance requirernents. This is
the first in & series of six courses in the Fire Fighting Program.
This course will include First Responder Training aod informa-
lion aboul fire orientation dulies and responsibilities, private fire
protection systems, and fire prevention. 60 hours of snstyuction

FEP 0002 Fire Behavior, Tools
and Equipment 2 voc. cr.

Prerequisites: FFP 000]. This course is the second in a series of
six in the Fire Fighting Program. This course will include the fol-
lowing topies: fire behavior; portable extinguishers; protective
breathing equipmenl; apparatus &nd equipment; {ools and equip-
ment; ropes; knots; and ladders. Lab fee required (see Page 18).
60 hours of instruction

FFP 0003 Fire Hose and Fire Streams 2 voe. cr.
Prerequisite: FFP 0002. This course is the third in a serles of six
courses in the Fire Fighting Program. This course will include
such 1opics as the sizes, types, and amounts of hose carried on a
pumper truck; cleaning and storage of fire hoses; advancing hose
into 2 structure; hose rolls; hose carries; standpipe connections;
special stream nozzles; pressure loss; waler application; water dis-
tribution systems; and hydrant and lanker usability. Lab fee
required (see Page 18). 60 hours of instruction

FFP 0004 Fire Physical Fitness,

Ventilation & Salvage 1 vac. er
Prerequisite: FEP 0003. This coutse is the fourth course in a series
of six in the Fire Fighting Program. This course will include phys-
jeal fitness exercises, ventilation, and salvage. 30 hours of instrue-
lion

FFP 0006 Fire Fighting Review 1 voc. cu.
Prerequisite: FFP 00185. This is final course in a six-course series
in the Fire Fighting Program. [1 wi)l include a review of the major
(opics required by the Florida Fice Fighting Slandards, as Jisted in
(the previous five courses. The eourse will 3lso address human
relations and employability skills. A discussion of sexuvally (rans-
mitied diseases will be included. 30 hours of instruction

FFP 0015 Fire Rescue and

Controlled Burns 3 voe. cr
Prerequisite: FFP 0004. This the fifth in a serics of six courses in
the Fire Fighting Program. This course will include fire, vehicle,
ladder, and rope rescue; fundamentals of extinguishment; foreible
entry; contro}led buming; hazardous malerisls; and overhaul. Lab
fee requited (sec Page 18). 90 hows of instruclion

FFP 0081 Volunteer Fire Fighting 1 voc, cr.
The purpose of (his course is (o prepare students for non-paid
employment as volunteer fire fighiers. This course meets the
reguirements of the State Fire Marshal Standards aad Training
Commission. 30 hours of insiruclion
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FLORAL DESIGN

ORV 0151 Elements of Floral Design 1 voc. cr.
This course will provide a foundation for the siudent in {loral
designing. Topies will include the mechanics and principles of
design, styles of design, varieties of flowers and planis used in
floral amrangements, and preparation and design of simple bows,
corsages, and armangements. 30 hours of instruction

ORV 0154 Artificial Floral Arranging 1 voc. cr.
Prerequisite: ORV 0151, This course is directed toward the
designing of silk and dried materials. Topics include appropriate
use of designing tools, special care for wiring dried and silk
arvangements, and creation of arrangements of silk corsages, silk
and dried arrangements, and home decorations. 30 hours of
instruclion

ORY 0155 Fresh Flora) Designing 2 voc. ¢r.
Prerequisite: ORV 0151, This course will emphasize designing of
fresh floral and plant arrangemenis. Areas of designing will
include line arrangements, body [owers, contemporary arrange-
ments, weddings, funerals, and other arrangements. 60 hours of
insfruction

1 voc. cr.

ORY 0156 Floral Externsbip
Prercquisite or corequisiie: Al) other program courses. This
course provides the student with on-the-job training in a floral
shop. 30 hours of instruction

ORYV 0157 Floral Sales and Marketing 1 voe. er
This course is concerned with the office management of a fioral
business. Topics include mathematical applications for floral
shops, pricing policies, advertising, sales, and consvliations. 30
hours of instruction

HEALTH UNIT COORDINATOR

WCL 0200 Health Unit Management

Clinical 4 yoc. ¢r.
Prerequisite: HSC 0230 and consent of iosiructor. This course
provides (he health unit coordinator student clinical experiences
in a hospital health unit. The student must eam a "Satisfaclory™
grade 1o reccive a certificate. Professional liability insurance
required (see Page 18). 120 hours of clinical instruclion

WCI, §241 #ealth Unit Management 2 voce. ¢r

Preicguisite: 11SC 0641. This course inlroduces the student to the
work practices and clerical duties required in a hospital health
unit. Patien( admission, transfer, and discharge proczdures; maiu-



Tmining patients Tecords; snd ergancestionsl sedls will be
ilend. Professional Jialsildy isurance required (see Page 18). 60
heuies al sakrucion

HEALTH—VOCATIONAL

HESC 0230 Pre-Clnlcil Procedwres I vor. ee
Prareipuinie or eomgislaiie. HEC 6331 or eoneni of insmocton
This emir=s affms it hiredection 1o ihe prrciples of nfecion
emnirel] knowledge af immussdeficichcy dieranzy, Inciudin
m:m,ud-u procodures jo & meilcal faeility;
ehu Aot lochx malls, lllldu piquined e 1 el
igal cove nimntieevs 1o feg poguined {see Fape [N} 5 howss of

HSC 0400 Medical lnsurance Codl 2wpe. e

Preraquialie: HSC 0551 This coarse will intiodoes procedura)

and diagnoalic coding wys uml 1.|-t:|:|'|. ra Iniernaticnal
pwialnn, Clindeal Modification

HSC 0531 Medical Langunge | 1 voc. e

Thin conrse is directed iowerd e leatning of medical sominnlg-
&y reeda for medical persnnnel, medicsl secetarien, wchinciamg,
of atlwers inceresied i relaisd medicsl felds. The leaming of the
medicpl lsuguags s o pecording o hody sysbomns end
inelades the F amsderiianiling of Be bnukey, phyaiali-
F v digrsss pwocess al ok ypsoem w0 incloede haalc weird
HraseT, s peiaising o i Sody, and ey wwd prefizey

Thie hosly gywiemss gy docmtredt cardiavimcta, (e
rainey, i , B prs, wimery, eni muscuiealeleisl 30 hours
af iestrction

HEC 0832 Medical Language 11 I voc. en
MSC 0335, Thin course |4 & comisastlon of HSC
a5 mﬂmﬁa-ﬁunii-krmﬁﬁnmm
and [¥MINANLE SYRETL, (SILpITEniany. s argane, endodrne
imstrnttion - 7
ai

HSC 8600 EKG Interpretation 1 voc. er
Presoquiniie: HSC 0331, This course will liniroducs a systematic

eppromel io the [merpretsbon of elecinseandiogram (EXG) thythm
n-p. Haiag asatumyy and pimnlegy of the camdiovasculas sy

el afing wdmerrin T, e ot uhrd
dqﬁ.m;ﬂm-nh catdiac ool will be discomed. 30 honm af

HSC 0641 Lagal & Ethleal Aspocts tn
i ——

Thais eowsse (ufroduces itudents o health cire delivery syuess,
Taled and respommbilities, and peticnd rights within e syazem.
Thee stadend will alse ewaluate ethical sy g8 they relsse 10 e

Btk cane focht 30 bonra ol

LANDSCAPE OPERATIONS
1M 03] Orpamentsl Flanl Pesd Contrel 3 voc. e
Kentifyieg and disniey, imsects, end edber pess of
dcTateniil pisls el irses are Wil
and miety precautions of barticersd cheesieals gnd namel sas
trals ine emptaszsd, S0 howrs of mesacton
ORH G000 Introdactlon to Orasmental

Hortieuliure 3 voc er

An gverview af the horticulnie isdemiry wirh particulsr amplasis
in e oMl peent An nirsduction W planl pao, fhoo

functions, and growil reguiremenis i inclnded. 90 hairi of
inwiructlon

ORA %11 Omamental Plant l'rmh Svoc er
The mmsthonts of plamt than, (n sexual e eaevaal
reprodaciing, M ranspiantig, seeing
Eage, uuﬂmulﬂmuh. gizray, and lasd

wExpe ek B0 incladed 80 bour of merraction

DR 0023 Introdoction to Pliot

Growlng Media Jwoe. ev
An meresdsctins 1@ plan pwiuudhﬂ iexhading rypus al il
walyy, drainags, potting maeerianl, and mixtores i comtatees pre-
duclion. Frrillanrr mesrials and formus and el celition &
plans and sl we inchuded. 50 boury af inntraoion

ORH 0220 Introdaction to Lawns

and Lawn Care 3 voc or
Aay ltpaductlon o establishing and caring for lewne and ather 1wl
praneny Selnction, esnblisioent mathods, snd mamtenamas of
graam aoe ineluded. 90 howrs of iamuction

ORH 0251 NurseryiGarden Center Design
naul 3 voc. er

An brodiiction 19 e craementsl prery bisness. Toplel e
ered Include bocation, Inypat and design, mventory and candrad,
el merchandizng and customer séevice, The role of e cenler &t
# heily for mmmmim #nd mabnlenince i emphe

ORH 0510 Identification of Drnamental
Plants 1 3 voe. cr

Ad Enrodeten et chasification, saleciion, snd ideniifhcs-
it Mdeaiifientos of te oo plamny of Fisrhds b
emplssiizes. 90 baan af wesaciion

ORH a511 IdentiNeation of Crnamental

Plapis 17 Y v, er
A contingpthon of ORH A510. Sixry sdditlonsl plante sre covered.
O Bseirn of Sisbroeiian

ORH 0880 Landscaplng snd b R
Al itroacton v B s 1 lacticumag. Thi téie
principles of desiges and he devalopmes: of & lind-

ueape plan are ingluded. S0 hoyrs of sairsailan

OHH 0801 Londscape Tnstallation and

Malnienance I Ve er
Preseguesipe: Comnpnt ol (mration A conliseatios =f R 0800
Adbrirod lrsdscape piass fre inClurled. W boors o7 cmatracres

LAW ENFORCEMENT
CID 0100 Law Enforcement Auxilisry
Thei pivgram # Sesigmed adean for hasustey
; m o "
bow enforcemum nisxili Mam:?u
| s reguired by 81 of 1he Florida Sttty for
ﬂnummhlr feer, 120 elnck hoara
CID 05 Criminal Justice Medical
Eunquutm 13, The Depureses: of j“‘_:{‘l
I 6L L
mnmm“

Pesponder it
inighe. Tha major oypes of comenmicable diaciars amoag sdulte,
il



wligren wril iyenipiarmi of sach disessa, o ihe methods of Henimlss
ghemi nps st Thi Local Disaging Prepamdnges PLa wil slsa
b aclidvessed |iv beena and ilmalsting, 60 e of inshietion

O 070 Criminal Justice Defensive
Thetlen Y wae, en

Corequisiss CID 071, Tha sechalgues used for 5s afficar's per-
wonial wafory end toss neceansry oo subiue, search, snd (ben immai-
port reslating individuals are included, The ise of restrain
dewijpan, mpeel waenpois, and pressiid polais sre covar
Dbijeeilves are sddrasaed s apecilied by the Criminal Jaitica
Bnnderds sod Tralning Carsmisedon, Fayakeal finean irkining will
Ditfuide puimislmg il collatlnion. B0 hours of nabiction

CID 0708 Criminal Justice Weapong 2 voc. er,
Corequinlias TIT 07k and CI0F (RS54, fnsimuctian i ided im
iha e of officer Hiearma [neluding hindguns dnd shodjpin.
Bafery procodures and amminkion ofe cowerod bi lecture formal
Irstruetion reganding ihe use of chamieal agents, with praciical
pEnieiags, b fnoludod, Ohjicrivgs ore addressed @i apealfiod by
itim Crmdnil ogies Standards snd Traoung Comnilssion. Lah fe
roqjuired (see Page 1B). Al hows ol meiretion

i

CI0 0710 Criesinnl Imllnrl..lp!l 2 voe, er.
Prereguicine; Admiwiion o e program. This pmﬁ
mtraductory everview of the Crimined [uatles TH
dution and basic compazeni of lew are pludiod, wi -p-u:i[u:
focus a8 officer o and m e
exumiped, pidl eivll ind criminsl He of affloen boe niudied
Dbjecrives sro nddressed s speciiied lh Criminal Juitice
Standsrddy und Tralniing Curmplaion. &0 hosrs of irstroction.

CID 0711 Criminal Justice [egal 11 2 voi o
wite: CIT 0710, Tim. conrse peowiges &n mirodeciion o
tiona! lew and (15 applicstion o ihe puhlic and ia low

enforcemen afficers. Low, inclisding prseace ATTeE

bawe, uzsrch and seivere, and o SlioTsoy CENETR M

police and enrrectiongl officar, i3 sodied. Emphasis w gi h

elumonts of varkws chimes. Yanom civil lne

ieclicdnd dlss ﬂtjntumm:dmﬁﬂulpﬂlﬂﬂhrh

Crirmir! fiestics Standdasds and Training Cotnmissaon. 6 koo of

immirnetien

CIF 0712 Criminal Justice

o mica ions 2 v o
Ceompigiipize: O 0711, The repon writing process i emphasined
andl incloder the luervicw, Mpemsm binsg, ssie-temg and
dembhrmunng brovgh reecibes) ceereme. The differesss bereeer
imerviewnng and intsrropecion i expioved |Ererpereenel O
phearies ekifs pre coveced siong with radio vl iclephont proce-
hﬂﬂjﬂﬂmmlﬂ:ﬂdum-ﬂlhlhm
leewy Standerdy and Tremeg Coenicshon & hoer of i
Yy

CJD 0713 Criminal Jusiice

Interpersanal Skifls [ I vor oo
Coreguisite; CID 0711 Commusity ntlations igchrigees il

114

caurledy me nddressed, wilh empbatis gives 10 crime preveniion.
The reeds of varkous groups wilhin sociely are addresssd, melid.
viiggs piivenile, the olderly, erhade and sulrutal grodps, the meotaliy
il daiid resarded, the paynically handicaped, and sibsianes abiscrs
Iniervention wohnigues for varlous aiudibsns, includlag: saleide,
dormesle vialenes, and ither erlies are siudied Practicsl cvercises
wie inchuded. Birest recogninion snd redaciion sne incloded slso
Oibjociives are sddrested as speeified h;- Pk Ermnt Juhr.:
sesndards and Training Cormission. Ermployahil mz

Cririnsl Jusdice System will alss be gpliose

|muiraction

CIDOT1S 'l:l'hhﬂ { Hurllﬂl §
VOE. T

e glwite: mm'l Th:lumﬁufﬁmm and wedl-being of the
law crfgrcement officer will infiocnee job perfarmance ind
iipaci on ihe officer’s pate of readiness
wrgrin of offierm will be iddissssd. The

1 voc. o
0732 and willd Flovids debvers loemse. Tee
compoaanti of the palice diiviag envidahmess st geploted, i
practicel extachri on ike driving recge sne wombecand. Dbgectiveg
wie wdirrosed o0 apecifiod by the Criminnl Justece Stundartds end
Trainiag Commission. 6 kasr of intsuction

CID 0730 Law Enforcement Im 1 voc. er
Praregiaiainegs) CHD DI04, CID 0705, ard, CI 071, o
O, amd CID (254 hrl.-ﬂﬂﬁlﬂhﬂﬂlﬂ&ﬁmn

and comtl, ﬂiqmnnﬁr—ulﬂnhlﬂ-nl Traific
mk_l R MV PRI, R PR L mﬂ.—
Bl BE ae Digrcvis B8 ekbeaid o sl z
he Crimiral lwirete Standirds snd Trumng Commeiasm

VAT Lo, nclading CTITELE, PEIRDN {TITLN, mEe
ety pflemes, iy, frimms, Wertedinl BCEVIRY,
imcafenn, yad desth inveslagatiom. 1A
ey e mubie) obasrvation maikedy dutugh e srocomieg of the
crirm wes pnd Cade prEparEio tan compater ectwark i
n-hdun-ﬂn—n--unﬂ_ wes aie pddrianl s

iied by 1he Crimimal Justice and Traising

i by of PEITUCEOD
CJD 0741 Criminal Justice Emergency
I voc en

. 0750 Skilkls mesded for ol mmd disterbance
control aad firefighuing am wnadied snd procuiced. Mathods of riol



prevention, the Bendling of unesesl occurrences, whai 1o da i
taken hosiage, ond emergeney procedures nre diseugied,
Olbjectiven irs sddredsed &4 specifind by the Criminal Jusiice

Stancdards and Trairing Corsulssss. W Bours of inatructian
CJD 0750 Criminal Justice
Interpersonal Skills 11 Ivoc o

nm%:iﬂﬂ CID PO, OO0 0708, CID OFE0A0713, OO0 014,
pnd 10 0R5L The inderpersonil akills nesded by affiews i
undzrstand the Ingarcerated meiely #rg siphared, =itk »

upon supervinins marbods. [pmate sdjuirnieal and tbe variaus
segments af the saciaiy are swidied, Marmosexuality, famals
imraied, decwpllan and manipulsiios by inmaies, snd indlnilanal
crmmrraditien e dhicussed. Obgecirvan ar addeessed as speciiied
by e Crisnsnad Jestiee Standsrds o Thaining Comseaian. &0
howrs of oo

CJ0 0752 Correctional Operations 1 voc, er.
Corequisie: CID 0741, The aperatian af comecliomal faciliien
avudied, inclwbing the intaloe of new Inmasen, aspects of thelr dally
cur, instituiliong] procedioen, snd hechniguas wiilized by offleers
i perform dally wusks Objectives are sddmssed &1 apecifed by
ke Crimsinal Juatice Stpndands s Traiming Comemjtilen 80
kv of bt o

MEDICAL RECORD TRANSCRIBING

MTS 021" Medical Record Transcribing L 2 voe e
Prevogqulices OFT 0010 & egitvalend aisd HSC 0532 This
o 1 ey ped by ieach mdBea] reond ranscr g e h g
sl procedere Topscs 1o be oovered Eciude meadical ropors,
medical =m mce, cake hivioricy, physchng’ soies, die-
charge sammaries, #nd spocifie ribas for mpcdhce) raseccipiian. 60
Rcuurs of Aty etjon

MTS 0232 Medical Record Transerfhing [1 6 vou. en
Privequitite: MTS D231 This comma jo an wi-dislh aawdy of he
types of mediesl epors asd thelr camporsrrs. Cuallintlve snd
qEmnidsEve pemval shitards, eod hzpuage of vl
B medis s ﬁlﬁnﬂhmiﬁ-mm
be tamgghil umng Sborocompusirs. YR hos af matraction

MTE 0801 Medical Record Transcrihing
Climical A v en

Presoquisivo; Succesilul complation of all other coursés requiied

m the ORFAM Thncnuru!::mlmﬂ in provide ihe metical

miokd Emmeribng shdesl wilh §8 spportusiny b skl
lomed s @ proftmioss) medin)

=g of instrperaoesl 1k Pis asd @ tranilacy

fram sudens is e enphanesd. Profosiansd by

fne required (see Prgn [4). 90 hours af ingiraction .
MEDICAL SECRETARIAL/EXAMINING

ROOM ASSISTANT

OFT 0008 General Office Methads 1 voc. er:
Thit coune the stedeed with rerecsan n prapal offis
skl wcliding inveomory control, offaor Socmnity, purchaing st
of office machdmes, srd cussomer wervice. 30 boars of imUusion

OFT 0031 Medical OMee MoRagemani 1 voe, o
Presequitiie) OFT 0030 and HEE B84, This courve lagiudas

instruchion in medical office recocd keeping, appoing
eoesit schadoling, ielepbone iy, wsd parllimontary procedus
&0 e of Eryetiies
OFT 0032 Medical Financial

Record M. nt 1 voc. er
Pravequiniey. HSC 0532 and (0. This eourse will Istro
duce rseilfienl accounting principlos Toples intlade pglaird

accouniing symiem, bank sccouni recopcilisgiion, paily sash
accommis, ind conmimae sconamies. & hois of inglnection

OFT 0800 Examining Hoom Asdilsni
Climcal e o

Prereginitts Successiul ol ol miter cosran legui

i Cha prigrem esepl OFT Pt~ of corcgeicie: OFT
Thin course 18 designed io provide ihe medicsl sseretaial vivdem
uwith {natfoctian in sasic cliieal procedires in o medical allice.
Empbanle In phiced on assistlng the physican in patien susiving:
tom, freatment and minss ¥ bania L hewting, and reporling.
This cowsse inchurles M) hoans s 0 sedicul offies. Tha wnadesl
=t gnrm @ Saludectacy” grade 1a mecnive & ot Lab o2
profesicesl Nability imerenss regeired. 90 bouns al elinizal
AT e

OFT U908 Medlcal Adminisirative

. Aﬂ:hl-ml Clinical i 2 oL £
rererjuining: Succesilin timn olher colmsee ired
i ¥he poogram excepl OFT Fri- ot co ] mﬁul

Thir courae i 1aken &0 ikbe enddl of tha Medical Secratarial/
Fazmiming Hoom Axsamis und i Sesgmed e pRowsds
e meibel wertinal vales) witk Eactice in admaniir i pro-
cxdwres an 0 renscal olifion. Emgiasg i placed on proficency m
filing, wlecommuanications, menrsace repotimg and otdmg, med:
sl I-HI!II.I-I'I.HI'I! peacedivien, and redord procedsing The mludent
friRl edrn o "SatisTadlary® grade o receive & gerlificaie.

Profestional Nabiliny insurance fes required {see Page 38}, 60
koart af elinical irmiruction

PATIENT CARE ASSISTANT/
HEALTH AIDE
HCY 0500 Personal Patient Care | 4 voc cr.

Pre- of corequiaites; HSC 0531 apd HSC 0230, This course s
desigaed tn prepee the piisnl care ssklient srudent o provide

Pt i) o PETHETIE Jnidl BEengiod, haslagizal
L gt -mr:rmhn:;'dimrq::l}| woor of
SEruChin

HCP 6300 Personal Patient Care 11 4 voc. e

Prorecuisiies: HCP 0500 asd HEC 0230, Thic coume 158 tanino
illan of HCF 0500 asd i daglgeed o preoars ihe parlas oure
akisiant studend to provicke advanesd pervomal pailesi care. This
catp inehudes home Leallh cing iErwiced, rebfabilitative adiividies,
suinifion principles, and peilent owre plane Lab few reguingd (s
Fape i¥) 1090 boon of msinsciians

s



HCF 0540 Panent Cure Assistant Clinlcal 6 voc. o
Preceguitsien. Sucetnilul complerion of all other coorses requined
En e peagramn. This course: peovides he patinsl cirs Basiiant -
= T expericnoes in & mersing home and a bome healihy
ipescy. The student mi fecsive & grade of “Sanfactesy”™ i tee
clinlcal portion in ordet o take the Florids Nersing Assisian
Centifieation Examination and 1o reegive 3 certificale. Liboratory
fea wrad Hability msuanee fee 150 besars of
B s

PHLEBOTOMY TECHNICIAN

MLY 0040 Ph Theary 2voe. en
wmm H ﬂhmﬂmﬁ 1he ihe-
ary ¥ echmigues hy vesipumolisrs A pRiRciine
The major 1apics include hasic snaiamy and ul the it
culpiiory sywiern] selection of tubs iype for varloes blood s,
£ indgslermyp ssibsinces, haspdlal blefarchy; professionad-
. Fisk Pecaors for hepailin, AYDS, and sxcally ransmiiied dis-
epmpi; infection contial guidelines; and emplovability akills, 80
owis aof inElroctbes

MLT 00401 Fraciical Aspecis of
I vou. cr.

Phlebotomy

Frerequisbic: Valid CPFR card Corequisite: MLY 00%0 This
coufsr s desigred 18 teach biond coliection by wtld
skin pancturs. Classroom piictice includes ihe i Libsling,
irnmporting, smd il Of apockmdmi, 1 wall o e deaih-
wration af correed gomtral sechn sed doas room
wechmigues. Lab fee and professions) Usblllty imsetascs s
requred (s Page 1875 30 hotrs of inetrochon

MLT 0043 Phlebotomy Clinical A voc. or.
Swcceafpl completion of all olbe: courses toguited

i ke program. This oourss & @ uplﬂmddm-ﬂl:mfm
i.-pu-iht-:ﬁ:rlumlr o pectiod phlesosamy Lab

fee 25 [ty iegmrwes: fee repmined
o ooy of clinaesl h‘lﬂﬂ-ll:ttL ki
PRACTICAL NURSING
FHEN 0001C Fundamentals of Practical
Murnlng 5 wor. er.

Preseguigiie: Admiszion e the Practiesl Muriing Progri
Coreqaisite: PRN D030 This pre-clinical lestwraiinbaratery
course imtrodieces 1hn shedent ta the rale snd Denclbon of the
Licensed Practicel Mupz (LPFN). The costent tacledes

and skilly Fondemeritsl 1 (5 aursing eare &l peapls

the adulil [ifespan. Thi leeic units covered mclods nairithon; indd-
wHELE .Imhmmmualgmmwmmm-
cable diserses and FIIV- i and baic murding akills ed peoce-
dures. Additbonal lsboratory practics sy be Lab fee
regquiTed [see Page 18} Purchaze of a laborstacy skills K s
required. 150 howrs of cismsronm apd ESoratery inctmastion

(A1

PHEN 0020 Dody Structure snd Function I v er
Frerequisite: Admissien i tha Praciicsl Sursing Pregram

wife: FRM 00010, This course ie desigred io inroducs the
F:ﬁmmmuMnmmnm inciphes af
Eman siruciures (snaromy) and fumction (phys b Tha

emphails la on the sctioa of bl body sywems. 3 af
elnsseoom instruction
FRN 0030C Fharmacology/ Practical

Nursing I voc. en

ixites: PFAN 0001C snd FRN 0020. Coroguiniie: PIRN

This coorme & designed to intradisce the practical nursng
stisdent 10 bastc pharmscologle ind cogcopes. The eon-
1en] Inchudes medical math, drwg elassifies'lons, madicailon
wmininiration, s egal and eihical conziderations, A campus
labwiiaiary com included. Additional isbamicry praciice
may be mequired. 30 howrs of clsssroony snd labarsiary imsirucion

PRN 0100 Dbstetrical N

uleite: PRN 0200C. Comguistie: PRN 0UIC. Thin coarse
is desigaed to provide the pracuicsl nursing siudeni wiih theory
and clinical spplicsion i copcephi specific to the cure ul okiser-
rical clieats which inchides sntepartum, isbor and delivery, and
posfpartum clicisis; and the cite of pewboms. Additlanal labads
tory practice may he eoqaioed. Lab feg required (se0 Page 1R} 60
hours of classroom instructios snd 90 howrs of clinlcal and Jabo-
radory siructlan

FRN 0110C Pediatric N

m.umpmimmwmmimmm
clnital apphcation of concegin specific W developmenial narma,
hlhr;fmm' sice, and the mursing care and management of chil-
tiren of viriois age gproops. Additiona] cumpon lahoraiory oo
may be requited. Lab fes required (sez Pags 18). 50 hours of
clasymoam mattuction and ) bours of clinicsl and labaratory

§ voe, cr

5 voi. e

PRX 0200C Medical-Surgicsl Nursing I 9 vor .
Freseqeisine. RN 0001 miter: PRN 0030, PRN

of concepts specific 10 the core of the sdaly medicel-surgics!
clhent. The wee ol the eufuing ns if el W proveiing
TR S 6 e ts wpecific o pee- and poss-
spersiive cae and mestal heslih numing s included. Addisonal
wnmpun lebdratiny boors may be regueeed. Professons] bishiling
iminirascn (o€ ¢ td [sec Page 18] 30 hoen of clasmmpoms
rractioe el 240 hoot of efimcal snd Inbonesry wareoas

rﬂﬁﬂllcwsnrﬂﬂﬁumﬂ 11 voc. o
Frereguuste: FRN 0000C. Cosequitiie: OII0C. This coerse
umﬂ'ﬂ-rmﬂhp:uﬂﬂﬂinuﬂ-ﬂm
& ooy e clincesl apphcarcs of eansing care of e aduly med-
lzal-murgical Clani. The wis of ihe "Imim
Concepn wpecile w ihe cure of clivnm with dinsssevidiserdeny of
ihe reapiraiary, cardinvasceler, newralégionl, gaviroimietimel,
mzirntonke and srdocre st ae incioded. The cure of
clispn wiih muligrinom i s neleded. Additions) sboraory
ruthl b requirsid 150 hwrs &f clamroom inmnsciion and
B0 b &l elimbcal ind lboswtary immiratios

PRN 0202C Medical-Surgical Ml Svoecr
Frer = FRN 620)C. Coregiruine: OI00C, This coure
i i ihe prastical sorvng sudend with addiran-
&l 1heory wnd crinical spplicaion of nursing csre of 1he aduli med-
ical aurgical cliunl, Usa of ihe natsing proceas w emphasiaed.
Coacepis specific bo the care of clienin sl deessian'disordery ol
ike reproducilve, writary and ictrpementary syisems, and vision
and hearing dissders srs included, Addiiiene) dhoraiory pracies
may be requitel. T3 hours of clagunom insirueion dnd 78 hours
af elinical and labsyaiary npmelisn



TRAVEL AGENCY OPERATIONS

HMYV 0633 Travel Careers and

Destination Geography 1 voe. er
This course will provide 2 foundalion in geography vital to
cireers in the travel industry. 30 hours of instruclion

HFT 06502 Travel Sales and

Marketing X voc. er.
This course will provide the studenl with a knowledge of selling
and markeling all travel products. 30 hours of instruclion

HMY 0762 Domestic and International

Travel and Ticketing 2 voc. e
This course will provide the student with an in-depth knowledge
of licketing. Students will have the opportunity for hands-on prac-
tice using Airlines Reporting Corporztion (ARC) forms. 60 hours
of instruction

o

HET 0945 Travel Agency Externship 1 voc. cr.
Prerequisite or corequisite: All ather program courses. This
course provides the student with on-the-job training in ares Iravel
agencies. 30 hours of instrucGon

WASTEWATER TREATMENT

EVS 0330 Preliminary Wastewater

Treatment 1 voc. ¢r.
This covrse will include the following topics: introduction (0
waslewalec treatment, sampling/lab procedures, and waslcwater
facilities/collection systems. 30 hours of instruction

EVS 0331 Primary Wastewater Treatment 2 voc. cr.
Prerequisite: EVS 0330. This course will cover the following top-
jes: primary Irealment, secondary treaiment process/operalions,
and employability skills. 80 hours of inslruction

EVS 0332 Tertlary Wastewater Treatment 2 voc, er
Prerequisile: EVS 0331. This course will address the following
topses: disinfectiap, effivent disposal/reuse, cesidualsfresidual
handling, safety, maintenance/hovsekeeping, instrumentation/
comguter applications, and data interpretation of records/repori-
ing. 60 hours of instruction

WATER TREATMENT

EVS 0360 Preliminary Water Treatment 2 voc. cr,
The following topics will be included in this course: water treal-
ment facility operation and administration; source waler charac-
teristics/treatment; reservoir and wellficld management; basic
math; aeration; cozgulation/flocculation; sedimentation; and fil-
tralion. 60 hours of instruction

EVS 0361 Primary Water Treatment 2 voc. cr.
Prerequisite: EVS 0360. This course will address the {olowing
topics: disinfection, softening, corresion conteol, iron and man-
gancse control, taste and odor control, trihalomethanes, and
cmployability skills. 60 hours of instruction.

EVS 0362 Tertiary Water Treatment 1 vaoe. cr.
Prerequisite: EVS 0361. This course will cover the following top-
ics: demineralization rules/regulations, sampling/lab techniques,
process wasle handling/disposal, facility operation/maintenance,
distribution, and safety. 30 hours of instruction

WELDING

PMT 0106 Introduction and Oxyacetylene

Welding 3 voc. ¢cr.
An introductory course ip welding using equipment and 100ls.
Safety and proper use of equipment, along with identification of
melals, are stressed. This course also includes the use of oxy-
acelylene gases in welding and torch cutting. Lab fee required
(sce Page 18). 90 hours of insiruction

PMT 0112 Advanced Speclalty Oxyacetylene

Welding 3 vac. ¢r
Prerequisite: PMT 0106 or consent of insbuctor. A continuation
of oxyacetylene welding, specializing in the techniques of mild
steel pipe welding and the ant of brazing &nd silver soldering. Lab
fec required (sce Page 18). 90 hours of instruction

PMT 0121 Shielded Metal Arc Welding 3 voc. o1
Emphasizes principles in those types of welding that require the
use of shielded metal arc welding (SMAW). A beginning course
in welding principles for SMAW. Lab fee required (see Page 18).
90 hours of instruction

PMT 0122 S.M.A.W. High Technology Skills 3 voc er.
Prerequisite: PMT 0158. This course includes shielded metal are
welding of open butt joinis welded in the flat angular, vertical,
and horizonfal overhead positions. The are of pipe welding is
stressed. Lab fee required (see Page 18). 90 hours of instruction

PMT 0131 TIG Welding 2 voe. ¢cn
An introduction to Tungsten Inest Gas Welding (TIG). The course
emphasizes the principles involved in the operating of TIG equip-
ment. A beginning course in welding principles of TIG. Lab [ee
required (sec Page 18). 60 hours of instruction

PMT 0134 MIG Welding 2 voe. Cr.
An introduction to Metallic Inert Gas Welding (MIG).
Emphasizes the principles involved in the operating of MIG
equipment. A beginning course in welding principles of MIG.
Lab fee required (see Page 18). 60 hours of instructon

PMT 0135 Advanced Shielded Metal

Arc Welding 3 voc. cr.
Prerequisite: PMT 0121 or consent of instruclor. A conlinuation
of PMT 0121. An advanced course in weiding principles of
SMAW. Lab fee required (see Page 18). 90 hours of igstruction

117



PAT 0138 Advanced MIGTIG Weldiog 4 vou. e
Premquisites: PMT 0134, 00T 0131, ar cansani of hwimetor A
eontlnsation of PMT 0134 end PRIT OLTL An advanesd cotie in
weldi fne of MIGTHG welding, Bhepting ulibr;g {nz
MIU.I‘H welding s iscluded. Lab fes requirid (see Page 18). 60
hours of [nEtraeting

PAFT 0158 Specialty Shizlded Metal

Arc Welding 3 woc. o
Pipinqulsie: FMT D135 o5 comsent of lnaricion Wilding carbod
abesl, plag o ol welding, weidicg &f plps juinks, Eaeles seel,
cuil bran, hatd swrfacing. cultiag sl Mpeptisl feadag ate
inchuded. Lath fex vequired (12 Page 18} 20 houm of mawrosin

118

PMT 0164 Fabrication nf Metal Products

Using SHIAW Ivec. en
Prorequiciie: PMT Q14 o1 comaend of instmoir. Falmcatios aof
tithing syuemy snd metal Haitleg i enpheuised Sheiches, dopw-
ings, andd bletprint ww inolided. Lab fee sogmiersd (e= Page 15)
2 bows of memuciion

FMT 8175 Fabricution of Melal Products

Uslmg MIG/TIG Walding 1vae e
Preseqguiniie ¥MT 0108 of cosment af instrociar. Fabrication af
nseng sysemm anad metel (g b emphasined. Skeiches, draw-
imgs, end blsspring sie inclnded. Lab fes peqused (322 Page 1H),
&0 hawts of Erraetien




FACULTY LISTING

Adumid, Joan M., fesragcton. Seology HEn Cenmuc BE, Aubors
Univereity, MEd | Georsos Sute Uniesiiity, M5, Uiniversdly o
Souih Florids

Apusia, Vinesni, Adiuner Bwwily, Barmes Adreminralisn, b
Compug BS, Mew ¥ord Inipiioze of Technology

Albertaon, Harry 7, Eosrwiivr Dirpetor of Hw Fososdetice B A,
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