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RESOLVED, thal the District Board of Trustees, Pasco-Hernando Communily College. is commitied la serving the enlire districl will
comprehensive educational program of high qualily, emphasizing college paraliel programs. vocational-technical opportunities 2
communily service COUrSes.

FURTHER RESOLVED, that we visualize a district-wide campus will every corner of the district being served as courses are lal
~wherever they are needed.
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- PASCO-HERNANDO COMMUNITY COLLEGE
Calendar for 1981-82

June 1 )
Applications Due for Financial Aid, Session |

August 3
Registration Begins for Sessions [ and 1A

August 25
Instructional Staff Reports for Session |

August 27
Classes Begin - Sessions | and 1A

September 2
Last Day for Drop/Add and Refunds for Session 1A

September 7
Labor Day; College Closed

September 11 _
Last Day for Drop/Add and Refunds for Session |

October 9
Applications Due for Financial Aid, Session |l

November 2
Mid-Term Grades Due to Campus Dean

November6
Last Day for Graduation Applications, Session |

-

January 7
Instructional Staff Reports for Sassion Il

January 8
Classes Begin-Sessions |l and 1A

January 13 |
Last Day for Drop/Add and Refunds, Session IIA

January 15

Last Day for Drop/Add and Refunds, Session Il;and

for Graduation Applications, Session !l

February 12
Applications Due for Financial Aid, Session Ili

March 15
Mid-Term Grades Due to Campus Dean

May 10

Instructional Staff Reports for Session IlI; Classes Begin -

Sessions lll and [11A

\

May 13
Last Day for Drop/Add and Refunds, Session 1)IA

SESSION |

November 26-27
Thanksgiving; College Closed

December 4
Last Day to Withdraw with Grade of “W" | Session |

December 7 o
Registration Begins for Sessions !l and I1A

December 21
Last Day of Classes - Sessions | and 1B

December 22
Last Duty Day for Instructional Staff, Session |; Grades
Due to Campus Dean by Noon

December 24-25
Christmas; College Closed

December 28-30
Carmnpus Administration Oftfices Open for Student
Registration, Session If

December 31-January 1
New Year's; College Closed

SESSION I

April 8
Good Friday; Colfege Closed

April 12
Last Day 10 Withdraw with Grade of "W", Session i

April 15
Registration Begms for Sesswns Nl and 1A

Aprll 30
Last Day of Classes-Sessions Il and IIB

April 30
Last Duty Day for Instuctional Staff, Session II Grades
Due to Campus Dean by 4:30 P.M.

May 9
Graduation

SESSION

May 14
Last Day for Drop/Add and Refunds, Session |l

June 10
Last Day to Withdraw with Grade of "W" . Session 1A
7



June 14 |
Registration Begins for Session 1IIB

il

June 18
' Last Day of Classes - Session IlIA;
Grades Due to Campus Dean by 4:30 P.M.

!

i June18 ‘
Last Duty Day for Instructional Staff, Sassion IlIA

June 28
Instructional Staff Reports for Sesslon 1I1B;
Classes Begin- Session 111B

July 2 :
Last Day for Drop/Add and Refunds for Session |IIB

July 5
Independence Day; College Closed

July 30
Last Day to Withdraw with Grade of “W" | Session Il

August9 -
Last Day of Classes - Sessions Il and [1IB; Grades Due to
Campus Dean by 10:00 P.M.

August9
Last Duty Day for |nstructional Staff, Sessions Il and I1t1B

s
f

L5 2 - "

Dr. Robert W. Westrick, West Campus Provost

— e ———

Dr. Willlam B, Proctor, North Campus Provost

Dr, Jerry W. Kandzer; Jr., East Campus Provost



Pasco-Hernando Community College

History

\
Pasco-Hemando Community Coliege. the newest ol Florida's
twenty-sight communily colleges, was established in 1967 by
(he State Legislature. In the fall of 1871, lollowing surveys and
studies by (he school boards of Pasco and Hernando Counlies,
a 100-acre tracl of land nonthwest.of Dade City was approved for
the East Campus.

The Districl Board of Trustees, composed of five members from
Pasco County and four members from Hernando Counly, was
. commissioned in January 1972. Shorly thereafter, Or. Milion O.

Jones was chosen lhe firsl President, and classes began in

August 1972.

The first phass of consiruction of ihe East Campus was begun in
1973 and upon completion, was dedicated by Governor Reubin
O'D. Askew in August 1875. An Occupalional Laboratory
Building and physical education facilities have since become
operational.

In 1873 a 140-acre site was chosen near New Port Richey tor
the West Campus. Inilial construcbion began in July 1975 and
was finished one year later. Other. completions have included
buildings for Learning Resources. a Teaching Audilorium, an
Occupational Laboralory, increased classroom space. and
physical educalion faciiies.

One hundred acres north of Brooksville were selacted in 1974
for the North Campus focation. First phase conslruction was
completed in the Summer of 1977. Similar lo expansion of the
East Campus, an Occupalional Laboralery Building and physi-
cal education facililes have been added.

Accraditation by Ihe Southern Association of Colleges and
Schools was granted in 1974 and was reaffirmed in December
of 1979 for a ten-year period. 3.

Statement of Philosophy

Pasco-Hemando Community College is a comprehensive com-
munlly college established to provide for the educational
needs and interests of- youth and adulls. Accordingly. the

college provides opportunities for academic, personal,” and
cultural enrichment, for the advancement of skills, for the better
understanding of mankind and the natura) world, and for the
developmenl of the individual 10 become a more responsible
cilizgn in our ever-changing sociely.

Objectives

Specifically, Pasco-Hernando Communily College shall provide
tne following:

A_ Acollege transfer program 10 prepare individuals to conlinue
their education beyond the communily college level.

B. A vocatlional-lechnical program to prepare individuals for
employment,

C. Adevelopmental program lo provide individuals with
opportunities to improve basic skills.

D. A continuing educalion opportunity for individuals to furither
their general education

E. A community service program to provide individuals with
oppontunilies for cultural ennchmenl and personal
developmsnl and for vocalional training,

F. Acounseling and guidance program 10 assisl individuals (0

make reglislic decisions about themsslves, ang also their -
academic and career goais.

G. A cuitural focal pointfor the community.
College Catalog

The college calalog is the-dffictal document which outlines the
requiremenls and regulations that relale to studenls. It Is the
responsility of each studen! to be aware of and understand
these requiremenis and regulations. The student has the oplion
of remaining under the calalog provisions in effect at the time of
the (nitial enroliment or slecting the provisions of the catalog in
elfect at the lime he or she applies either for a 30-hour
gradualion check or lor graduation. A student may remain under
lhe provisions of an earlier calalog for no more than three years.

President’'s Council, Easl Campus Boardroom



i0

/ East Campus — Dade City \
H-?C

%
\. §R 4) Lost §1 &
& To Brochovile h
%
P X
E §
4 &
Siies . 8070 ’ Seridion Awo
L]
] &
L -
j .

NEW PORT RICHEY




ADMISSIONS

Admission to the College

There are several ways prospective sludents can be eligible for
admission 1o Pasco-Hernando Community College. Applicants
shoutd understand that admission to (he college does not imply
admisston (o any parlicular program or course. All candidales
must complete lhe official applicaton form and pay the
application fee.

U.S. Citizens

Applicants 19 years of age or older, excepl those referred to
under “Delayed Admission,” may be admitieg to the college
upon submitting the application form and withoul providing any
supporting documents.

Applicants under 18 years of age, except those re1erred to under
“Delayed Admission,” must provide one of the following
documents in addilien 1o the application form beiore {ormail
admission is granted:

— An official high school {ranscript

— GED Scores -

— A Credit Bank Form approved by the high school principal
or his designate (required before registration each semes-
ter

— An)Early Admission Form approved by the high school
principal or his designate (required before the firsi
registration),

Admission will be considered as tentalive untit the required
Iranscript, or GED scores, is submitted. The applicable docu-
men) must be received by the end of the first term of enroliment.

~ Non US. Citizens

imernational students may be admified to ihe college by
providing these items:
— Application form
— Proot of proficiency in the English language as outlined
under “Foreign Students.” A copy of this information is
also available from lhe Records Office
— Prool of financial abilily to meet expenses as a tull-time
Student
"— Complete academic records in the language of the
counlry, accompanied by an English franslation

Delayed Admission

1. Transler sludents who are on academic probation from
another college may not enler P-HCC untij after an
interview with a counselor, who will make a determination
on admission.

2. Transfer students who are on suspensnon or who have
. been dismissed for academic reasons from another
college, may not enler P-HCC® during the semester
immediately following that < which>lthe dismissal or
suspension was applied.

3. In accordance with Fiorida Statutes, a student who has
previously been expelled from a Florda community
college or vniversity for uniawiu! possession, sale, or vse
of narcotic drugs will not be admitted fo P-HCC for a
‘period of one year from the cate ol 1hat expulsion. A
student who has been found guilty of campus disruption
will not be admiited to P-HCC for a period of two years
from the date of such finding.

Hlgh School Graduates

Graduales of secondary schools accrediled by the State of
Florida or a regional accrediting agency will be accepted in good
standing.

Graduales trom non-accredited secondary schools will be
accepted on academic probation if under the age of 19.

GED

Students who have successfully completed lhe General Educa-
tion Development Test will be admitted In good standing.

Students with Certificates of Attendance

Students who have received Certificates of Attendance from a
Flerida high schoo! may be agmitted provided they have a
counselor inlerview prior 10. the first registration. An officlal
transcript sent from the high school directly ta the Records
Oftice must be received prior to the interview with a counselor.

Transfer Students

Sludents will be accepted in good slanding from fully accradited
colleges or universities provided they do not fali undsr one of the
calegories referred fo under “Delayed Admission.”

Students will be accepled on a provisional basis fron non-
accredited colleges and universities. Transfer credit may be
granted upon completion of 15 semester hours of credit with a
"C" or betier average from P-HCC. An official transcript sent
from the non-accredited college or university directly to the
Records Oftice is required bgfore \ransfer ¢redit can be granted.
't is the responsibility of the student to request an evaluation of
the transcript in order to receive \ranster credit.

Transient Students

A student may be enrolled in a transient status al P-HCC when
accepted at another Institulion and with the written permission
from the registrar of that institution. The written permission from
the registrar of the other institulion is required with sach P-HCC
regisiration.

Dual Enroliment Studenis

A student may be enrolled in a dual enroliment status at P-HCC
when accepted at another institulion and with the written
permission from the registrar ol that nstitution. The writlen
permission from the registrar of the other inslitution 1s required
with each P-HCC registration.

Credit Bank Students

Students may be admitled.to the credit bank program which
allows studenis to remain’in high school but to receive college
credit with wrilten permnés;on from the principal or his designate.
An addilional wrilen permission {rom the principal or his
designate is required with each new P-HCG regisiration. Credit
will be-held in escrow until the student compleles all admission
requirements. When the student supplies an official transcript
indicating high school graduation, or a letter from a high school
official indicating thal graduation requirements have been met,
the student may officially enter P-HCC or have credils transfer-
red to another college. ' i1



Early Admisslon Students

Students may bs admitted by early admission which allows a
high school senlor who has completed most of the requirements
for graduation to enroll with the written psrmission of the high
schoo! principal. Credits eamed are for high schoo! graduation
as well as collegs credit, When the studsnt supplies an official
transcript indicating high school graduation, or a letter from a
high school! officlal indicating that graduation requirements have
been met, the student may enter P-HCC or have credits
transferred 1o another college.

Admission to Programs and Courses

Formal admission to a program is dependent upon receipt of the
required documents. In addition, admission to certain programs
may be limited by sefection criteria, by federal or state rules, or
by the college’s abllity at the time to serve the number of
studenis desiring entry. Admission to some courses may require
the compietion of prerequisites, or permission of the instructor,
or prior acceplance into a limited access program. ALL
.PROGRAMS/COURSES ARE NOT OFFERED ON ALL CAM-
PUSES.

Upon admission to the college sach student is required to
declare his or her educatiormral goal and to submil "Required
Documents.” One of the following goals will be selected:

{. Associate in Arts Cegree

2. Assoclate In Sclence Dagres in {specific program).

3. Agsociate in Sclence Certificate in {specific programy).

4. Vocational Certificate In {specific program).

5. Undetided as to program.

B. Other Personal Objeclives (such as Personal Enrichmient,
Transient, Dual Enroliment, Teacher Cerlification).

A student declaring a goal as Undecided or Other Personal
Objectives need not supply required documents, but must do so
upon changing to a Degree Program, associated Certificate
Program, or Vocationai Certificate Program.

Required Documents

Supporling documenis are required to enier the following
programs:

1. Associgle in Arts: High school transcript confirming
graduation or GED scores indicating satisfactory comple-
tion, and an official trenscript sent to the Recorgs Office by
each college or universily alfended.

2. Associate in Science: An official transcript from each
college or universily aliended sent directly to the Records
Ofltice. Students who have applied or who expect 1o apply
for financial aid must also have a high school transcript,
GED scores, or other documentalion of ability to benefit
from training sent direcily {o the Records Office.

3. Certificate and Vocational Certificate Programs: Students
who have applied or who expect 10 apply for financial aid
mus! also nave a high school transcript, GED scores,
olficial transcripls from each college or university attend-
ed, or other documentation of ability to benefit from
{raining sent direclly to the Records Office.

Students enrolling for Occupational Courses may be required, in

ceriain instances, to certify that the courses are related to
employment Those not compleling this cerlification will be
charged a Special Fee.

All transcripts and GED scores should be rmailed directly from
the granting institution or agency to:

Districl Records Office
Pzsca-Hemando Community College
2401 State Highway 41 Nonh

Dade City, Florida 33525

{t is the responsibility of the applicant to assure thal all
credentials are supplied 1o the Hecords Office.

Student Center East Campus

Admission to Spec&ahzed
Health Programs

Admission lo the Nursing and Paramedics Programs is restrict-
ed to students selected by the Admissions Committee for
Special Programs. All minimum requiremenis must be fuifilled
prior to the eslablished deadlines for the respeclive program in
order {o be consiaered for admission to that program. Admission
ta the college does not infer acceplance into either of these
programs. Studenis are selected to enter in Session | of each
year. Information about applications can be obtained from any
campus of Pasco-Hemarndo Communily College.




Nursing Program
Minimum requirements for consideration of an applicant are:

1. Completed college application, including required fee.

2, Completed Nursing Program application,

3. Official high school ranscripi indicaling gradualion, of
GED scores or equivalent. (A partial transcript of all
compleled courses will be accepted it the applicant is
currently a high schoot senior. A complete official tran-
seript must be submitted after graduation and prior 10
enrollment in the program.)

4. Ofiicial college transcripl from every college attended,
otherthan P-HCC.

5. Cumulative college grade-point average of 2.0 as of
January 1st of the year in which application is submitied.

6 A grade ol "C" or better must have been eamsd in each
required science course, if attempted.

7. Three letters of recommendation on specified form.

8. Successful achieyement on pre-entrance testing (See
Nursing Admissions Packet).

9. All materials {n Items, 1, 2, 3, and 4 must be received and
ftems 5, 6, 7, and 8 must be salisfied by March 1st.

10.Residents of the Slate of Flonda, as defined by the State
Board Rule (Ses Page 17), will have preference over out-
of-state residents. Out-of-stale residenis will be consid-
ered in the event there are vacancies.

Special provisions have been made for the acceplance of a
limited number of LPN (Licensed Practical Nurse) applicants in
Session If of each year. In addition to fulfiling all bagic entrance
requirements for the Nursing Program by Octaber 1sl, these
applicants must:

1. Be currently licensed in Florida as an LPN.

2. Be currently snrolted in APB 1203C and ENC 1101 or
ENC 1001, If not previously completed. (A grade of “C" or
better must have besn achieved in APB 1203C}).

3. Achieve a mid-termn progress repont of “C" .or better in
APB 1203C and a grade of “C" or better at the end of
Session |, if currantly enrolied in this course.

4. Achieve, 70% or better on the Challenge Examination
wiitten by the Nursing faculty. (See Special Additional
Fees Page 16).

5. Achieve salisfaciory raling by Nursing facully on perform-
ance of selected experiences in the campus laboratory
and/or hospital on the first attempl. Applicants must
provide a live mode! for praclice for some designated
evaluations.

6. Successfully complete each step in the required se-
quence within established deadlines belore (he nex! step
is attempted.

7. Be interviewed by the Admissions Commiltee for Special
Programs, as scheduled.

Paramedics Program

Minimum requirements for consideration of an applicant are:

1. Completed college application.

2. Compleled application for the Paramedics Program.

3. High school graduation or the equivalent; transcripls to be
provided.

4. Current Florida Division of Health EMT Certificate of
Ragistration.

5. Three tetlers of reccmmendation on spegified form.

6. All application materials must be received by the dale
contained in the Application packet.

Minimum Qualifications for Linkage
Program Applicants

Of the several Linkage ‘Programsl four are currently available on
a limited enrollment basis o applicants lrom Pasco-Hernando
Community College:

Dental Hygiene at St. Petersburg Junior College

Physical Therapisl Assistan! at 5t. Petersburg Junior College
Nuclear Medicine at Hillsborough Community College
Radiology at St. Petersburg Junior College

Each of these programs admits ane class in the first session of
each year, is limited lo Florida residents, and allocates a specific
number of spaces lo the college. Applications musl be submil-
ted to the Coordinator ol Counseling on one of the Pasco-

Hernando Community College’s campuses no later than Febru-

ary 1 of the year admission is desired. Pasco-Hernando
Communily College will forward applications from qualified
students to the sponsoring college for final selection by thal
institution.

Nursing Leb, West Campus
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Minimum Qualiti : for the

Cosmetology Program

Stale Board of Cosim=tolugy tecuineizile [or this Program call
for @ minimum age of sialeen (16 Hieh schonl gradualion if
under eighteen (181 an iockation of tenth grade it over
eighteen (18) years ol =1 =,

Registration with the Stab Bo=ic ol Cosuetolngy is required al
the time of entry inta he ™1

Studenls whno are fieieen (100 cose o 2o on elder, whether
or nol they have grariunt 0 have satisfaclori-
ly completed the GED | o lo =iter the Prégram
provided they have izl (he s ol lhe Slale Board of
Cosmetology.

Foreign Studenis

The credenlials of @i aupicarl o adigein from a foreign
country are evaluater in 2coindaie Wil e yeneral requla-
fions governing admissio iz Foor W50 plorce an international
studen! must:

— Apply lo he colleas =00 omide e material specified in
Hem 3 beiow :

— Provide orool of finomst avilty o mieel needs as a2
sludenl.

— Provide poo! ol picticen P bralsh language as

specified in e 4 belov
— Securg a F~1 sludent viae

'

1. Pasco-Hernarido Lontntiily College dues not provide.
supervise, 01 regormimena Shiien st In adoiton. the
callege operales [hes Lampas 4 I one-nall hour to
one hour diving time eiwecs pach. Sludents shoulg
decide where they wisli 10 [ - ieldive (o any one campus
and be awgzie (hat nop Sl pioorees o coyrses are offereg
on each campus. Pullic bl s nnl available and the
college does nat aller fide Lameus ieneportalion. There-
fore, foreign swodents snould” crmve seviral weeks in
advance ol eniclimen! (C o1 ange fon their own housing

and transportidion

2. The college does no! provide monies to students. Foreign
students mus{ make theirr own arrangements and have
available sufficient funds to cover all expenses.

3. The student must submil a complete academic record. All
documents should be submilted in the fanguage ol lhe
country. accompanied by .English transtation preferably
cerlified by the United Stales Consulate The college does
nol accep! transfer credits from foreign institutions except
those from countries where English is an official language.

4. Applicants must submil evidence that they are proficien(
enough in oral and wrilten £nglish to do salisfactory work.
Evidence ol this may be one or more of the following:
Citizenship in a country where English is an official
language: graduation from a United States high schoo!;
completion of all English courses required for graduation
from a U.S. high school; U.S. GED completion: achieve-
ment of (he 50 percenlile or better on the English seclion
of CLEP. a score of 550 or above on the Test of English as
a Foreign Language (TOEFL): salisfactory completion of
al leas! one college-feve! English course or al feasl two
other courses at an accrediled United Stales college: or
salisfaclory completion of a minimum of three courses
conducted in English at a foreign college or university.

5. International students meeling the mmimum admission

‘slandards given above will receive an 1-20 Form Irom the
Coordinalor of Admissions/Student Records. The 1-20
Form and the F-1 student visa will allow lhe siudent 10
enter the counlry {or the purpose of full-time study at this
college.

6. Sludents must mesl the standards of progress applicable
lo all students, and must enroll as a full-time (12 semester
hours) student in order to continue under the regulations
of the immigration and Naturalizalion Service.

Application Procedure

A prospective student may obtain an application from a gistrict
high school guidance counselor, any P-HCC counseling office,
or by contacling the P-HCC Records Office. The mailing
address for all transcrip(s. GED scores, and all other application

malerials IS oo dinator of Admyissions/Student Records

Records Oflice

Pasco-Hernando Commuruty College
2401 State Highway 41 North

Dade City. Florida 33525
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T . ooenssang ollice. Flonda residents

Cosl be cybmited and the student

- emd (gl it is ernphasized that
[u=tsive axpenses incidental to

=1l s applicalion with a $10

Jrees qiven above of present it in C. Test scores are not required for admission, but all

students enlering P-HCC for the first time are encouraged
10 subrmil scores on an appropriate natonally standard-
ized test such as SAT or ACT as an aid to counseling. ,
RHowever, a placement test 0 be used for counseling
purposes only is administered by the college upon
admission. (See Saction on Placemen! Testing, Page 25).

D. The sludent will be nofified of tentative acceptance as
soon as possible after the application is received,

©= ec musi complele a residen-
. waeculed at any P-HCC

ihe college belore registra-

totstitiation fot courses, and 1s
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FEES AND EXPENSES

Course Fees

The following schedule of fees is applicable to all students,
including those in an audit slatus.

Florida Residen..............coooeiiien o,
Non-Florida Resident... .........c....oee.

Vocational Certificate
Program..........c.cc.o.coe.

Continuing Education
Non-Credit Vocational...............ccccoeee oo
Avocational ................... Fee varies wilh length of the course

oo B16 per credit hour
et eeeeern.- 330 per credit hour

«......... 87 per vocational cerificate hour

. 87 per course

Contact Hours

Contact Hours Fee Contact Hours  Fee

33 and Above...... 520

Special Additional Fees

A special additional fee, which is dependent on the Direct
Inslructional Cost of the course, will be charged those students
who are unable o complele the required Occupalional Certifica-
tion. (See Section on Admission to Programs and Courses,
Page 12).

All special additional (ess are normally non-refundable and non-
\ransferable once paid by the sludent.

ADPICANON ....coviivc e, BT0
Credil-by-Examination
Credil COUMSBS ....oovvvinsevenrenrennsr e een. $30 per examination
Vocaslional Certificale,
Principles/Practices Combination............ $15 par examination
COS 1131, Cosmetology [
Written Examinalion .......................... $30 per examination
Laboralory Examination..................... $150 per examinalion
AER 1771, Diesel Mechanics {
Written Examination ......... .................. $30 per examinalion
Laboratory Exanunation........ ........ ..... $30 per examinalion
LPN Challenge Examination (each of two parts) ............... $30
NLN Pre-Nursing Examinglion ..o $12
Direct Instructional Cost Fee ‘
Occupational Courses........cc.oou..ouen-.-....$17.72 per credit hour
Conlinuing Education Vocational Courses .. $26.58 per course
Gradualion...........ccccceee i e, 815
Laporatory (Course Below) ..., $5
COS 1133
Laboralory (Courses Below) ........cccveeee . ivsiaisenisieien. 910
APB 1203C COS 1131 EMT 1803L NUR 1311C
APB1204C C081132 EMT 1826L -NUR 2130C
ART 1300C BOT 1010C EMT 1946 NUR 2220C
ART 1301C CHM 1015C FSS 1202 PHY 1023C
ART 1600C CHM 1046C FSS8 2221 PRHY 1024C
ART 1601C CHM047C MCB 2013C 200 2010C
BSC 1010C CHM 2210C NUR 1021C
BSC1011C CHM2211C . NUR 1200C

16

13-16 .0 14 28-28........., nava
17-20.. .........513 29-32 .. 19
21.24 .., 16

MTR 0062
MTR 0063
MTR 0064

Laboratory (Courses Below)

ACT 1871

ACT 1402

W
] s

Laporatory (Courses Pealow

3
|

Nursing, Pararmedics, Cosre

Programs - Individual Professiona |

Insurance....

Physical F-ducation Coursee

PE{ 13411 PEL ;
PEL 1342L P

Physical Education Colils

L I.:-::

L

PEL 11211 FEL 21721

Basic Recruil, Police S

Registration . ............
Certified Transfere . .

Laboratory Fee....... ... ...
Florida Real Estate Exoiiire oo

Relurned Check....... ..
Transcripts (After the [11st)

Regist ;.:.i
Refunds

Credit Courses

A 100% refund of tea=, 1ol 10l

granted if withdrawal ocoir:

period for a session as &
will be no refund atter 1l

svent of a studentis dealh

cancelled by the collegs

For courses thal stait 2| :
regular session, the final

on winch len {10) parcen v

the course occurs The

except when the only culise o

registered are cancelled |
submitted by the studenL.

rele

{
g

ppli

A claim for refund due 1o deall

person legally euthurized [«



Lontnuing Ediie; Courses C. Fuli-time public elemenlary, secondary, and university faculty

members and administrators under current coniracts in the

student who withdraws from any State of Florida, their spouses and dependent members of

i the second olass meeting so their immediate familles as delined in the Internal Revenue
i xeeed (wenty-flve Code.

rse. No refund will D. Full-time faculty, administralive and professional, and career
S WHESIES, geminars, or employees of the community coliege system, therr spouses,

Hiished starting. date. and dependent members of their immediale family, as
defined in the Internal Revenue Code.

Aol rsfuno wiid bhe

conlinuing «atcalic

HEeSIOE n FUurposes E. Florida.residents who had thelr residency in Florida interrupt-
ed by service in the United States Armed Forces, the Peacs
State Hoad ol Lapeston Bale GA-14.52 gives the following Corps or other similar volunteer organizations foslered by the
definition 6l a hona it riie resident for public community Uniled Stales Governmant, shall be deemed io have had
college pulposs! residency in Florida during times of service in these
) L organizations.
‘A Flotaa sivdem r=uiee o has domielle in and who shall

for at least \welve (12)

iwtely praceding the first day of
toae ooy which the student enrolls. . dn
community college may require

lithe applicant qualifies as a bona fide Florida resident, proof in

the form of a notarized residency affadavit must be submitied as
part of the admission requirements. Probf of guardianship, s
required when applicable.

evidenion,  Flois ol classiticzlion shall be construed to

nclude. slud an Immigration and Naturalization Application for changing Florida resident status must be made to
Forrn | agisiretion Recelpt Card, or Cuban the Records Office. it application is made after the beginning of
nali who are considered as

a session, it will not become effective until the following session.
A new affidavit must be filed every two years and also at each

185 Jenls meet the residency

requireme s |t paying purposes shall denote a Session | and Session (! registration when the student did not
DEISHN'™ ML w7 pemenent home and place of havita- attend the previous lerm.
tion = the pie o oo 1 arpiloant lives and remains and {o

which he o v woretern when he or she leaves,

thiclle alsewhere.”

ha cannot qualify under
ul who are eligible to
2 documentation is

1 o Blales of America on aclive
g it to military orders, the
A1 immediale families

; CEre s of the United States of
: ore yesrs of active military

#id dependent members: of
lied in the Intermail Revenue
lime of retirement, or who
ollowing retirement and file a

Financial Aid and Scholarships

The purpose of linancial aid is to provide monetary assistance to
students who, without such aid, wouid not be able to complete
their course of sludy at Pasco-Hernando Community College.
Ald is awarded on the basis of "demonsirated need" and is fo be
used only for aducalionally related expenses.

The primary responsibility of meeting educalional expenses lies
with the sludents and their families. Students are expected to
contribute according 10 their means, laking into account their.
income, assels, tamily size, and other relevant iniormation. A
standard formula developed by the Department of Educalion
and approved by Congress is used 10 determine the expected
family contribution.

Demonslraled need is determined by subtracling ihe expected
family confribution from the cost of allendance at Pasco-
Hernando Community College. Students are eligible for an

A1t ' et ! amouni of financial aid equal to 1heir demonsirated need.
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Financlal eld is usually awarded as a “package” of granis,
scholarships, loans and work-funds which altempts 1o meet the
. student's lotal demonstraled need. However, since aid funds
are (imited, students are encouraged to seek assistance from
sources external to ihe college in the form of scholarships, loans
and part-ime employment. Students seeking financial aid
should apply as early as possible in the year. Application forms
are available at each campus and a counselor should be
consullted 1o help the student complete the application and
locate additional sources of aid.

To receive financial ald, a student must be enrolled in an eligicle
degree, certificats, or vocational centificate program as at least a
half-lime student, fnust maintain satislactory academic prog-
ress, must not be in default or overpayment on previous aid
recaived and must submit documeniation of ability to benelfit
from training.

Financlal aid awards may be reduced or canceled for students -

who do not regularly aftend the classas for which they enroll.

Application

'In order to be considered for financlal ald, It is necessary 10
complete several application forms. When completing these

forms, the applicanl should oblain financial information directly .

from the lamily tax return{s), VA award lafter, Social Securily
Office, and other family income records. Since all information
submitted on the appiication is subject to verification, estimated
gata should not be used. In order 10 avoid delays in processing,
all forms shoulg be completed accurately and legibly.

Al applicants for financial ajd at P-HCG are required 1o complete
an Institutional Application for Financtal Ald and return it to
the campus Financial Aid Office.

1

)f an applicant has attended another college or vocational
school, a Financlal Ald Transcript (FAT) must be obtained
lfrom that institution before the applicant may receive flnancial
ald.

In order to apply for Basic (Pell) Grants, any one of the following
forms may be used:

A Bagic Grant Application Form may be used if the applicant
only wishes to receive Bastc Grant. ;

A CSS Financlal Ald Form (FAF) or ACT Famlly Financial
Statement (FFS) should be completed by all applicants wishing
to be considered for recelving the Florida Sludent Assistance
Grant, Supplemental Grant, and Work Study. These forms may
aiso be used to apply for Basic Grant. '

Financial Aid Programs Available

Funds for various financial aid programs are made available by
federal, state, private, and institulional sources. A brief descrip-
tion of these programs Is given baelow. Further information on
these and olher sources of aid may be abtained by contacting &
campus counselor or the sponsoring organization.

Basic Grants (Pell Grants)

BEOG entitles qualified students 1o receive between $200 and
$1,750 per academic yaar. All aid applicanis are expeclegd (o
apply for this grant. Six to eight weeks should be attowed from
date of application for receipt of a Student Eligibility Report

{SER}.
Supplemental Educational Opportunity Grant (SEOG)

SEQG awards range from $200 lo $2,000 per academic ygar.
They are swarded based on demonstrated financial need. To

18

apply, the applicant ,--,-,-,___.,-,_;;_'.-..
Deadline - June 1st -

Nursing Scholarship Pri

The Nursing Scholarshin o
students accepled into 1.

is based on exceptionar [
$2,000 per year. Applicants i,

Bureau of Indian Afla:

BIA provides benefits for vl «i

American indian, Eskimec
served by the Bureau of Edijcalic
financial need.

Florida Student Ass|siznoe

FSAG awards are usually 5400 >

available to eligible Floridz e
financial need and who wisl

apply, the applicant raust subint! « |

Fee Walvers (F\W/)

The District Board of Frusls
demonslrating exiremie
the in-state poriion of (he
semesler hours. These wai
summer Session onty.

TEr FIs:

Fees may be waived uncdoi =«
Educalion courses, zxcani &
waived for courses laken [y ful
ang dependent children.

60 + Fee Waivers

All application, tuilton. and graut

of age or older who @i it
credit or Continuing Ed
waived on a space-available |
enrolled are not lilled s of |

nol apply to courses whicli 7= =0l
have selective admissicns crie
provisions may be fimited shicufo
fime equivalent stucients (ar b 1o

College Work-Study Frit

CWSP provides pari-lima =i
dents with gemonstratad necd am
pan of their educational exp

Student Assistant Werk Fir.
Student assistants work exaliive

Instructors or stall rnermibers
ulilized in this program

Flarida Vocational Warl Ziu
The state vocational wory
students under 21 years of 2o
programs and who demonsirz e

Ot-Campus Employimen

Students who wish 10 obiain 2 [

check with the Career Lanuic
employers post openings for ¢t



Florida Guaranteed Student Loans (FGSL)

The FGSL program enables students 1o borrow directly from a

bank, credil union, savings and foan association. or other

patticipating lender willing 1o make the loan. The annual interest

rate is 8% and repayment begins six (6) months after the sludent
graduates ot leaves schooi. Applicalions may be obtained at P-

HCC or pariicipaling lending institutions.

Revolving Loans (RL)

The college administers a short-term, no-interest. foan program
which may cover the cost of lition and books. The loan must be
repaid by the end of the session for which the loan was made or
an inlerest penalty will be charged. in the event of non-payment.
the student's records will be ctosed and enrotiment for future
sessions wiil not be accepted until the,obiigation is met.

Scholarships

Scholarships are avatable from various sources including the
Pasco-Hemando Community College Foundation and local.
stale, nalional and commercial organizabons

\

Athletic Granis-In-Aid

Thirly (30) Athlebe Gzt have bean authorized tor each
campus. Equal opoottunbi e provides women and men
Awards ere based on ol Lo s seagenis pierest and on
aptitude for ire parlicvler s co ot by ihe college. Each
Grant-In-Aid will bz lor = et yedr. Heciplents are
required to be Tull-lime shuden = v e 1all and spring sessions
and 1o achieve an overall 20 jade-newl average for the year.
Awards may be exlendod 1o goe audiional academic year
under the preceding can:llion:

Academic Grants-in- L

A one-yeal Auadenis Tyl Sl may e zwarded each
student in & pubie ol = el alas he college district who
stands within th2 v el el of hisher graduating
class Seniors micy apel [0 s o @l any time during their
final high schoo! semosior o avmds wil be withheld unfil

tormat ootilicalion ol aiel <o @ received from the
respective high school oo oL He stz waill be required to
be tull-ime sluderls acl oo s (all and spring sessions. o
achieve & minupum 20 G e-pcil dveage for the year,
Awards Wiy Lo el oo Lo ane o ocdional academic year
under the plrecenindg opped o
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Academic Policies

Academic Average and
Repeated Courses

A sludent's academic average will include grades on all work
atlempted except that only the last grade in a repeated course
wlll be usea in computing the grade-point average. The earlier
grade will continue to appear as pan of the record. When a
course is repealed or when two courses are taken for which
credit cannot be granted in both, credit will be allowed only in the
most recent course taken, regardless of the grade. A studenl
may not repeat a course for which a grade of “A” or “B" has
been eamad excepl on an audit basis.

Academic Probation and Suspension

Standards of Academic Progress

1. All students will be evaluated for academic progress at the
end of each session. A student will be placed on probafion
when the cumulative grade-point average falls below:

Credit Hours " Degree Vocational Certificate
Completed Programs Programs
1-15 1.50 1.50
16-30 1.60 1.75
31-45 1.75 2.00
46-59 1.90 2.00
60 or more 2.00 2.00

2. the academic status of a fransier student will be evaluated at
the time of admission and will be based upon the transcript
record from the previous institution(s).

3. In the event of probation, a student will be required to see a

" counselor. Afler counseling the student and consulting
appropriale faculty members, the counselor may require of
the student:

2. additional counseling sessions

b. reduced course load

c. limitation on the type of courses
or programs to be taken

4. The counselor may recommend to the President through the
Provost that a student making unsatisfactory progress be
suspendad from registration at the college for a pericd of one
term. A student suspended under this provision may retumn
after one session bui must have a planning session with a
counselor before being readmitted.

Additional Requlrements for
Financial Ald Recipients

5. Financial aid students are required 1o complete at feast 50
percent of the hours for which they are enrolled each semester.
Studenis failing 1o meet this requirement will be placed on
probation.

B. A linancial aid student who has transferred into the college
and who has been placed on probation at the time of admission
wili be required to conform to the Standards of Progress by the
end of histher first term of enrollment at P-HCC, based upon
courses taken at P-HCC.

P

[~

7. A hinancial aid student not removed from probation after the
next term enrolled will be considered to be making unsatisfacto-
ry progress. A finaacial aid student determined to be making
unsatisfactory progress will not be eligible to participate in
federal, state, or institutionally funded aid programs unlil such
time as the student is no longer on probationary status.

8. The student may make written appeal of lhe probationary
status to the campus Cocrdinator of Counseling. Cocumentation
(such as a doctor's statement) will be required, i appropriale.
The campus financial aid commitiee will review the appeal and,
if accepted, allow the student to continue to receive financial
assistance for an additional term.

Veterans Progress and Probation

The Velerans' Administrafion requires the college to measure
progress of students recelving veterans benefits. Accordingly,
the veteran student's Grade Point Average (GPA) wil bs
evalualed according to the probation requiretnents for all
students.

For the Police Standards Program, a GPA of 1.50 must be
achieved by the end of 120 hours of instruction, 1.75 by the end
of 240 hours, and 2,00 by the end of the program.

Veterans are expected to progress at a rate that will pemit
graduation within the approved length of the program based
upon the training time paid by VA. Fallure to comply with these
provisions may result in the tarmination of educational benefits.




Aitendance will be kept for each class mecting and will be
reported 10 the Velerans Adminisirafion as may be required
Students enrolled in Vocationzl Cerfificale Progiams who
accumulale more than three (3) unexcused absences within a
calendar month or more than five (5) unexcused absences per
session, will be reponed {o the VA for termination of benefits.

Veterans failing to maintain the mirimurm GPA will e placed on
probation and counseled early in the semester iollowing this
determinalion. At that lime, the veteran will be informed that
achievemen! of the minimum GPA is not achieved. the student
wilt be reporied 10 the Veterans Administration for the termina-
tion of benefits.

Students whose benefils have been lerinated will nol be
considered for deferred paymen! cr recertification until they
have been counseled by the Veteraris Administraten.

Any unusual exlenuating crcuimsiances concerning probation,
unsatistactory progress, or eligibility for deferred payment may
be reported by (he veleran in writing (0 the campus Provost.
Such wriften appeals will be referred by the Provost, o a
campus committee which will include &t least one student
veteran. This committee will determine the appropyiate repod to
the Veterans Administralion or to the college officials.

Classification of Studenis
Students will be cla.ssilied according IC; the !r_)li@j.«/'mg critena:
Regular

A sludent enrolled in credit.courses who has nrovided the
Distnet Records Office with all the required aumission creden-
tials and has been accepted into his ar her declared program

A degree-seeking sludent s further ciassiiled as:

Freshman - A sluden! regularly enrolled in college credit
courses wha has completed less than 24 semes-
ter hours ol college work 2f the lime of registra-
tion, !

Sophomore - A stugen! regularly enrolled in college credit
courses who has completed 24 or more credit
hours of college work at (e time of registration.

Unclassified

The unclassified designation applies 10 a student who has
enrolied, but is undecided as 10 program, as a dual enrollment,
or transient student, or one who has enrolied for purposes of
teacher recertification or personal enrichment. This studen is
not classilied as either freshman or sophomore.

Full-Time

A student enrolled for 12 or more semester hours n Sessions |,
II, or i, or 6 or more semester hours in Session illA or 111B.

Part-Time

A student enrolled for less than 12 semeste'r hours in Sessions |,
I, or Il and less than B semesier hours in Sessions 1A or lIB.

It should be noted that these classifications are for inftemal use
by the college. A student who Is receiving benefits from another
agency (such as the Veterans Adminisiration) is subject to that
agency's definition of these terms.

Attendance At More Than
One Campus

Students may allend classes at more than one- campus.
However, for record purposes a student must select one
campus as a “home campus.” All registration, withdrawal, or
change of status musi be done al that campus. Students may
change their home campus at the end of any session.

Regional Linkage System

The Unkage System is a cooperative agreement among five
community colleges in the Tampa Bay area—Hillsborough
Communily College, St. Petersburg Junior College, Pasco-
Hemando Community College, Manatee Junior College, and
Polk Community College.

The System offers students the opportunity to enler certain
programs on a quola-based system. Students applying for
admission to a Linkage Pragram will be required to conform io
all program requirements and to institutional policies and
procedures of \he Linkage College,

West Campus _21




The following Linkage Programs will be offered by the indicated
institufions:

Avionics—Manatee Junior College

Dental Hygiene—St. Pelersburg Junior College

Flight Attendant—Manatee Junior College

Hortlcuiture—Polk Community College

Media Technology—Polk Community College

Nuclear Medicine—Hillsborough Community College
Physical Therapist Assistant—St. Petersburg Junior College
Quality Gontro! Technology—Manatee Junior College
Radiology Technology—St. Petersburg Junior College

AddHtional infermation on Linkage Programs may be obiained by
oontacl'mg a Pasco-Hernande Communily College counselor.
See also “Minimum Qualifications for Linkage Program ‘Appli-
cants,” Page 13.

.CLEP

Students may earn a maximum of 30 semester hours of college
credit by submitting scores at the 50th percentile or above under
the General Examination of the Coftege Level Examination
Program (CLEP). A maximum of six semester hours of credit
may be granied In each of the following areas: English,
Humanities, Mathematics, Natural Sclence, and Social Science.
These credits are awarded on the basis ol knowledge gained
prior to college or university study in the subject area. CLEP
credit based upon the Genergl Examination is applied only 1o
_ certain designated courses and will be denied in whole or part in
knstances where these courses have already been compleled or
are being 1aken al the time of the CLEFP General Examination.
Stugents seeknng this credit are strongly adviseg 1o discuss their
academic plans with a counselor belore registenng.

Additional semester hours of credit may be awarded for CLEP
Subject Examinations if submitted .scores are al or above the
percentile specified in Rules of the Stale Board of Education.
Evaluation of CLEP credit is made after the application is paid
and the student is admitted to the college. CLEP credit will
appear on the sludenl’s permanent record as earned credit
without indication of grade. Credits earned through CLEP do not
satisfy the residency requirement.

Credit-by-Examination

Credit may be eamed in designated courses by makmg a
satisfactory score on tests prepared by P-HCC instructors. A
nonrefundable charge will be made for each examination.
Credit-by-examination cannol be granted in any course for
which credit has already been awarded. Credit earned through
tests prepared by P-HCC will appear on the student’s perma-
nent record using the grade designation of "S"” or "U". A student

w-.,..._r:

Students at work In the LRC

may attempl credit-by-examination in & course no more than
one tima. Certain courses, where active student paniicipation is
a particularly imporiant element, are not available for credit-by-
examinalion. Credits earned through credit-by-examinaiion do
not salisfy the residency requirement,

Advanced Placement

College credit may be granted to a student who presents a score
of 5, 4, or 3 on one or more of the Advanced Placement Program
examinations of the College Entrance Examination Board.
These examinations must be laken prior 1o enrolling in lhe
college except for credit bank students.

Credit may be used lo salisfy graduation, general education,
and unspecilied eleclive requirements, but will not be compuled
in the grade-point average. This type of credit is {ransferable
among Florida institutions of higher education who parlicipate in
the Advanced Placement Program.

Certificate Program Completions

A student desiring to obtain a cedificate for completing a
degree-associaled. or vocational cerlificate program should
apply for a records review no later than the date shown in the
college calendar for graduation application. Upon receiving an
indication from the Coordinator of Admissions/Siudent Records
that all required work has been or is being completed, the
sludent must make a fonmal application for the certificate. A
cerificate for a degree-associated program will be awarded ata
meeting of the Board of Trustees. A cerlificale for a vocalional
program will be awarded by the Provosi of the campus.

il

Directed Individual Study

A student requiring a course for current gradusation, who has not
had an opporiunity o enroll in that course, may take the course
under Dirgcted Individuat Study by making arrangements with
the Campus Dean. Directed Individual Study is defined as a
class of five or tess students that is not required 10 meet on an
established three hours per week schedule for the Session, and
where there are provisions for:




A. Meeting with the Instructor at least once a week for a
- course lasling a full session or a proportionate time for
courses of shorter duration.

B. Instructor's option of more frequent meetings for those
students needing additional work.

C. An option for the student to complete the course earlier
lhar the prescribed length upon mutual agreement
between student and instructor.

D. Standards and content, in the opinion of the instructor and
the Campus Dean, to be comparable to a regularly
scheduled class in the subject.

. - Teacher Certification and
. Recency of Credit

Courses at the college may apply toward certification or recency
of credit for Florida teachers. It is the responsibliity of the
-teacher to insure that the course meets the requlremants.
'Degree-holding teachers with Florida Teaching Certificates are
_not required to fumish transcripts for admission.

Military Service Credit

Pasco-Hemando Community College does not grant credit for

‘military service, military service schools,-or military extension

courses completed in sarvice.
Class Attendance

All stydents, both credit and audit, are expected to attend all
their classes unless illness or other emargencies arise. The
effect of absence upon an individual's grada is dstermined by
the instructor. When absences are such that a student cannot
make normal progress, a waming letter may be malled to the
student. If absences are not corrected or If no response to the
tetter is received, the student may be administratively withdrawn
with a grade of "W"'. ’

Maximum Student Load

The maximum student load for Session | or Sesslon 1) is 18
semester hours and 14 semester hours for Sesslon Ill. Any
student desiring 1o take more hours must abtain the permisslon
of a counselor. The permission form will be forwarded to the
Records Office for filing in the student's folder.

Grading System

Pasco-Hernando Communlity College uses the grading system shown below. These grade definitions are used by

Florida community colleges.

A 4 GP Excellent NR Grade not raported

B 3 GP Good | Incomptete (automatically
changed to “W" if not made up
within the ensulng session)

C 2 - GP Average W Withdrew

D 1 GP Poor ‘S Satisfactory

F 0 GP Failure U Unsatisfactary

N No Credit X Audit '

NC Non Credit Course *Used only in

cartain areas.

-' . Grade-Point Average

The grade-point average Is determined by dividing total grade
points eamed by the 1otal credits attempted. Only the last grade
in a repeated course is used in computing the grade-point

Example

Semester
Hours Grade

*ENC 9000 3 U
"MAT 8003L 1 S
ENC 1002 3 A
PSY 1000 3 B
MUN 1310 1 B
85C1011C 4 D
PSC 1341 3 F
POS 2112 3 X
QMB 1001 3 w
STD 1100 3 |

Grade-Polnt Average = Total Grade Poinis = 28 = 2.0
Total Hours Attampled 74

average. Courses which use "S” or “"U" grades are not counted
in computing the grade average. .

Hours Hours Grade
Attempted Eamed Point
0 0 0
0 1 0
3 3 12
3 3 9
1 1 3
4 4 4
3 0 0
0 0 0
0 0. 0
0 0 0
14 A 28

A student must nave at least & 2.0 gratle-pomnt averaga to
complete the degree or certlficate requirements for. any pro-
aram. a9



Audit

Some programs and courses are eligible for audit on a space-
avallable basis. Audit students participate in class activities, but
are not required 10 prepare papers or lake examinations.
Regutar class attendance is expacted ang a non-cradit grade of
“X" Is issued. A student may change a credit registration to an
audht up 1o and Including the last cday to withdraw each
semester, but may not initially enroll as audil and then change to
credit status after the drop/add date. Audit tess are the same as
those for credit,

Practicums

Practicums are incorporated into several Cccupatlonal Pro-
grams and are elaclives in several others. They may consist of
on-the-job training, special projects, research, or a combination
of thase activities. The instructor will develop specific require-
ments and the method of evaluation to best tit the academic and
work needs of the student. Each Practicum will consist of a
minimurn of 117 hours In a planned tearning situation, together
with at least three scheduled conferences with the instructor. A
letter grade of A, B, C, D, F, |, or W will be assignad.

incomplete Grades

Instructors may assign "1, incomplete grade, in the rare
creumstances where a student has not completed requirements
tor a course due to accident or iliness. Incomplate grades may
be raade up and 2 grade assigned before the end of the next
sassion, Incomplete grades not made up and a grade assigned
before the end of the next session will be changed 1o "W”.
Session | Is considered the next sesslon following Sessions
and 11l of the pravious academic year.

For 9000-level coursas, an “I'" may be assigned in lieu of “S" or

. “U" when the instructor judges that progress has been
satigfactory considering the difficuities experienced by a stu-
dant. in this event, the Instructor will change the "I" to either an
“8" or “U" by the end of the next seamester, as defined above,
and notto a "W,

“S"” and “U” Grades

Where a letter grade Is assigned by an instructor in a course for
which credit Is awarded on the basis of “S" or “U”, any letter
grade from "A” through “C” will be officially changed to an “S”
by the Records Offica, and other grades will be recorded as "U".
This conversion will also apply to grades assigned by an
instructor under credit-by-examination.

Grade Dissemination

A progress report wilt normally be distributed by the instructor at
the end of eight weeks of Session | and Session Il. Students are
urged to be aware of their progress by having conterences with
their Instructors during the session. Final grades are mailed
immedlately alter the end of the session.

Graduation Check

Upon completion of 30 hours toward a daclared program, the
student should apply for a graduation check, The graduation
check will show the remalning requirements for complation of a
program based upon elther the calalog in effect at the time of
inttal enroliment, but limited to three yaars past, or that in eftect
at the ime of the completion of 30 hours, at the option of the

C dma

Graduation Application

Application for graduation should be made at registration for the
session in which the siudent plans to complete the requirements
for a degree program and must be submitted no (ater than the
date given in the college catendar. Application for graduation wil
inciude a nonrefundable gradualion fes. This fee will be used i
pay for the diploma and cover the use of a cap and gown.

Graduation Ceremony

A graduation ceremony will be held each year near the end o
Session I\, All students who have complsted reguirements fo
degrees during the academic year and those who expect t
complete requiremsnts during the summer session are encour
aged to padicipate In the graduation ceremony. Studenis whe
complete degree programs at the end of Session Il are requirei
to attend.

Learning Resource Center Services

A Learning Rasources Centar s available on each campu:
providing books, periodicals, newspapers, microfilm and audic
vlsual equipment and materials to support the curriculum an
lelsure needs of stugdents and faculty. A combined card catalo
permits accass to materials held on any of the three campuse:
The Leaming Resource staff assists students and facuity
using materials and securing Inter-campus and inter-librat
loans. To provide the best service for esch campus, tf
aperating schedules of the LRC's are slightly different.

Learning Laboratory

The Learning Laboratory assists the student by providit
various testing services and individualized materials for instru
tion. It functions both as supplemental assistance ta regul
programs and to remedy egducational deficiencies.

Individualized matenals in the Laboratory include Englis
reading, mathematics, spelling, career developmeni, and &
lege survival skills. Self-instructional materials, programemr
texts, and peer-tutorial assistancs for students are available.

Hl
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STUDENT AFFAIRS

Counseling

Counselors are available to assist students and prospective
students with academic, vocational, or personal matiers. These
services are avallable on ¢campus each weekday and evening by
appoimment and at other locatlons throughout the district upon
arrangement. Special counssling for minorities and women is
available. ’

Program Selection and Placement

Each regular student who enrolls in the college must select a
program from the Assaciate in Arls, Associate In Science, or one
of the Certificate programs oHered. Counsalors, Program
. Planners, and Career Information Specialists are available to
help with these selections. Program changes may be made a!
the and of any session by submiiting the prescribed form but
" must be approved by a counselor.

. Test scores are not required for enrollment. However, certain
-test scores such as ACT, SAT, or GED, together with previous
grades, expsriences, recommendations, outside activities, and
time away from formal education may be used for counseling in
-program sefection and class placement.

Placement Testing

A new degree-seeking student must complete the College Basic
Testing Program and have a counselor interview before the first
registration. Other students must compiete the Testing Program
within the first twelve hours. Counselors may use other tests and
inventories to help students determine their abilities, needs,

-values, interests, or aptitudes. These testing services are
available to any student or prospective student in the community
at no cost to the individual.

Identification Cards

Each student Is issuved an identification card as part of the
registration invotce. This card may be required for schedule
-changes, library use and other coflege functions. Loss should be

" reported fo a counseler immediately.

‘Consequences of Unmet
Financial Obligations

Credits will not be officially awarded and transcripts will not be
released until student financial obligations are met. Such
financial obhgations include, but are not limited to, library
acoounts, revolving loans, and deferred payments. A student
who has a financial obligation outstanding will not be allowed to
register until the obligation is paid.

Job Placement

Through the counseling staff on each campus, the college has
established a Job Ptacerment Service to assisl students in
cbtaining pari-time or lull-time jobs.

Veterans Benefits

All degree programs at the college are approved for education
and training under the various Véterans Administration pro-
grams. However, it is the responsibility of the student to obtain
and present to a counselor the original-certificate of eligibility

A veteran or other eligible person must select and follow a single.
degree or vocational centificate program. The first change to a
program requires nofification to the resident VA Counsslor.
Before approval of a second or subsequent change of program,
the Counselor must find thal the proposed program is sulted to
the aptitudes, interests, and abillities of the veleran or other
eiigibie parson.

The Veterans Administration pays the entitiement directly to the
student. In turn, the student must pay fees and obtain the
necassary books. Counselors can furnish additional information
on Veterans Administration programs and procedures.

Upon their request, veterans may receive a 60-day deferment
for the paymeni of registration fees beginning with the first day
of classes in any academic term each time there is a delay in
receipt of benelits. If the academic session Is for less than 60

days, the deferment shall be limited to ten days less than the
_ number of days In the session. '

A promissory note will be raquired for each deferment, payment
of which Is required within 15 calendar days after benefits are
recelved.

Tutorlal assistance Is available for velerans having a defictency
in one or more subjects and will be paid for by the Velerans
Administration.

Withdrawal Policy

A student who wishes to withdraw from the college is required 1o
have an exil Interview with the counselor at the campus where
registered. When possible, a conference with each instructor Is
also recommended before withdrawal. Improper withdrawal
from any course may result in the award of a failing grade. A

‘student adminigtratively withdrawn from a class for excessive
‘absence will be assigned a grade of "W”. The last day to

withdraw each term without penalty is shown on the college
calendar. .

Emergencies

Fire and evacuation exits are identified in ali buildings and are to
be used in emergencies. in case of disaster, the President or the
senior college official present may cancel classes. Local radio
stations will be asked to carry announcemenis regarding
cancellation and re-opening in emergency. situations,

Any emergency situation observed by a student should be
reported immediately to the Office of the Provost.

No health services are provided by P-BCC nor does P-HCC
assume rasponsibility for medical emergencies. In case of a
personal emergency. the college will iry to contact the student.
However, the college can assume no responsibility lor making
such contacts. ’ .

Student Conduct

In accordance with Florida Statutes, no sludent atlending
Pasco-Hernando Community College may participate in any
aclivities that are disruplive 0 the normal, peaceful, and orderly
operalion of state institulions of higher learning.

The following aclions are prohibited at or on any campus, or at
any college sponsered or college-affiliated activity or event.
Violation of any of these reguiations may resufl in disciplinary
action. Disciphnary action mav aiso be imposed tor spaciid



1. Possession or consumption of alcoholic beverages.

Uss, possession, sale, barler, exchange, gifi, distribution,
or other iransaction of any narcotic drug, as delined in
Chapter 398 of the Florida Stalules; this includes canna-
bls satlva (marifuana).

3. Cheating in any form. -

4,  Slealing.

5. Theuse of iIndecenl or abusive language.
6. Gambling. '

7 Hazing.

8. Vandalism or destruction of propsrty.

9.  Falsification of college records.

10. Unauthorized use of the college name.
11.  Lewd orindecent conduct.

12. Behavior or actions which are disruptive to the normal,
peaceful, and orderly operation of the college.

13. Violation of a federal or slate law; a counly or city
ordinance.

14. Repeated offenses of a lass serious nature.

15. Assault or physical abuse.

16. Possession or use of explosives (including fireworks),
chemical agents, or deadly weapons. This policy does not

" apply to law enforcement officers.

17.  Unauthorized entry or occupancy of coltage facilities.

18. Conspiragy or solicitation to commit an unlawful act or to
violate any college regulations or policies.

19. Repeated violalions of college traffic rules while on
campus.

Termination from Nursing Program

A student may be dismissed from the Nursing Program for any
of the followlng reasons. In all cases Board Rule 6Hx19-6.17,
Student Disciplinary Procedures, will be foliowed.

1. Any action oullined in Board Rule 6Hx18-6.15, and as
repeated above under the seclion entitled “Studenl
Conduct.”

2. Endangering a patient's life by:

a. violating standard safely practices in the care of
palients.

b. delaylng care that is within the student's realm of
ability ang/or knowledge.

c. pedormin'g skills or procédures that are beyond the
realm of the student's ability and/or knowledge.

3. Repeated unsatistactory evaluations on Nursing proce-
dures in the campus laboraiory.

Boing found in any restrictad or unauthorized areas.

Violstion of oonhdenua! Information related to patients.
clients.’

6.  As the resuit of due procass proceedings based upon a
request in wriling from the hospital or panicipating agency
that the student be withdrawn from sald agency.

" Termination from
Paramedics Program

A student may be dismissed from the Paramedics Program for
By o( the following reasbns !n all cases Board Rule 6Hx19-

- e 2 w... .3

Any action outlined in Board Rule 6Hx19-6.15, and as
repeated under the section on "Student Conduct’.

2. Refusing 1o lollow an order from any physician, hospital

staff member or college instructor.

3. Endangering a patient's lile by:

a. leaving the patient unguarded in time of a crisis.

b. delaying care hat is within the stugent's realm of ability
and/or knowledge.

c. performing skills or procedures thal are beyond the
realm of the student’s abllity and/or knowledge.

4.  Beingtound in any restricled or unaulhorized areas.

As the result of due process proceedings based upon a
request in writing from the hospital or participating agency
that the stugent be withdrawn from said agency.

8.  Aggressive, rude behavior 10 any college staff members,

hospial staft members, Medical Director, physician. pa-
lient, or student.

7. Afalling grade awarded by the Medical Director due to the

studen's attitudinal performance, and based upon stated
professionat reasons or practices.

Disciplinary Procedures

Alleged violdtions of student regulations or other studer
misconduci shall be referred 1o the Campus Provost, Hepn
mands or unrecorded disciplinary probations may be adminik.
tered by the Provost. Disciplinary probation will be recorded ¢
the student’s permanent record when approved by the Vic
President upon the recommendation of the Provost. In situatior
where the penalty could be disciplinary suspension (not -
exceed one session) or dismissal from ihe college. the proble:
will be referred by the Provos! to a disciplinary board. The boal
will be composed of the Vice Prasident as chairman; Campt
Dean, & counselor, a studént, and a faculty member. Except fi
the chairman, all members of the board will be from the accuse
student's campus.

in all cases in which disciplinary suspension or dismissal cou
resull, the student will be notified by certitied mail of the natu
ofthe charges and evidence against him or her and the time a
dale of the hearing. The notice shall also inform the slude
o! his or her right to appear at the hearing, 10 face the accust
and to present any applicable evidence on his/her own behe
After careful and thorough hearing on the case, the discipiina
board shall make a final determination by majority vote
accordance with one of the following actions:

1.  Dismissal from college
2. Disciplinary suspension for a specifisd period of time.

3. Disciplinary probalion. which may or may ncl be recorde
on the student’s permanent record.

4.-  Administrative reprimand.
Removal of the charges against the studani.

Decisions of the disciplinary board may be appealed (o (I
President. In all cases in which disciplinary suspension

dismissal from the college has been determined, a copy of ¢
proceedings of the hearing shall be sent to the Preside
Nothing in this procedurse shall be so construed as to prevent |
President or any appropriate official of the college from taki
such immediate aclion as deemed necessary, except that fir
action shall be in accordance with the procedure as prescribet



Student Grievances

1. Students should first attempt to resolve grievances locally
and informally through discussion with the following
campus officials, In the order listed:

a. Instructor (for course/grade related matters)
b. Coordinator of Counseling

¢. Campus Dean

d. Provost

Each official, upon receipt of a grievance, shall investigate
the circumstances—to include interviews with the individ-
yals Involved where necessary—and shall attempt to
resolve the problem. ) unable to do so, the officlal wil)
refer the matter to the next higher level of responsibility as
indicated above.

i ;2. Should the grievance not be seitled a2t the campus level

within ten working days, it shal! be referred by the Provost
in wriling to the Vice President who shall altempt to
resolve the matter within five working days of receipt. li
this effon is unsuccessiul, the Vice President will, depend-
ing upon the seriousness of the complaint, take one of the
following actions:

a. Referral to the Student Aftairs Council for its recom-
mendation to the President's Councii within ten work-
ing days.

b. Dirgcl referral to the President’s Councit for final
decision, if appropriale, at its next scheduled meeting.

¢. Recommendation to the President lor appointment of a
Specia! Appaals Board to conduct a formal administra-
tive hearing as the basis for final action by the

. President.

3. The student grievant may request assistance from lhe
Equal Access/Equal Opportunity Officer at any poini
during the grievance process. The EA/EQ Officer is nol 10
represeni the grisvant, bul only to ard the complainant in
defining the issue(s) and arranging- appointments with
campus officials undetr paragraph 1 above. When such
assistance is requested, the EAJEA Officer shall monilor
progresg of the case to its conclusion.

4.  The basis on which a grade was awarded may nol be
challenged under this grievance procedure. The accuracy
of recording the grade may be questioned and appropriate
correction may be sought.

| Privacy of Student Records

Ine college shal! maintain such information in its fiie for each
sludent as Is considered essential ang appropriate to ¢ollags

yperations and student welfare These records are considered -

sonfidential, and strict sacurity procedures will be followed by
he college regarding the release of student information.

Swdents, or their parents in certain casas, have the righl 10
~eview and to obtain copies of their official. records, to seek
sorrection of information contained in those records, ang to limit
-fisclosure of information from the records.

n the absence ol wrillen notice by a sludent to withhold any or
allinformation classified as “directory”, the college reserves the
1ght fo distribute this material. Direcloty Information is defined
15 he name, address, social securily number, (elephone
wmber, dale and place of birth. major Tigld of study, dates of
Wendance, degrees and awards received, participation in
ficially recognized activilies. and the maost recent educational
nstitulions allended by the sluder!t. Copies of the complete

policy on this subject may bé found in the Offices of the
Counseling Staff and Provost of each Campus, and In the Office
of the President.

Student Use Of College Facilities

Students are not permitted to remain In any college bullding after
college hours without facuity supervision. Loitering on college
property or at teaching locations is nol permittad.

Student Government Assaciation

Each campus has a Student Government Association. Membership
is composed of all students at each location. The purpose of these
associations is to promote active, responsible, and- cooperative
citizenship through participation and self-govenment and to particl-
pate in the planning and conduct of extracumcular activities in
harmony with sludent interests.

Student Activities

Parlicipation in extracurricular studeni activities is encouraged.
Stludents having common interests may form clubs, groups, or
organizalions as approved by the GCampus Student Activities
Commiitee and the college administralion. Such activilies may be
related to courses, athletics, service to the college and the
communily, publications, religion, and social life. Somse examples
of exiracurricular events are dances, musical and drama produc-
lions, forensics, speeches, and fiims.

Phi Theta Kappa

" Phi Theta Kappa is an honorary fraternity first organized during the

Summer of 1978 at the Nonth Campus of Pasco-Hernando
Community College. The purposes of Phl Thela Kappa are: 1) the
promotion of scholarship, 2) the development of leadership and
service, and 3) the cultivation .of fellowshlp among students of
community colleges throughout the United States. '

To be sligible for membership, a student must have completed at
least twelve semester hours ol college credit with a grade-point
average of not less than 3.0.

The Pasco-Hernando Community College North Campus Chapter
has been designaled as Alpha Delta Epsilon, the West Campus
Chapler as Alpha Epsilon Upsilon, and the East Campus as Alpha
Zeta Epsilon.

Phl Beta Lambda -

Phi Bela Lambda (PBL) is a national, state, and local business
organization for students interested in business. Members leam the
value of competition on 1he district, state, and national levels. PBL
involves a program in which members participate in leadership
training, service, socfal, and fung-raising activities.

- The Pasco-Hernando Community College East Campus has been

designated as the Beta Omega Omega Chapter, the North Campus
as the Mu Alpha Mu Chapter, and the West Campus as the Gamma
Alpha Nu Chapter.

DECA

Distributive Equcation Clubs of America {DECA) offer opportunities
for sludents to paricipaie In activities 10 help build successful
careers in Marketing, Merchandising, Sales, and Management. °
Competititon is held on a state leve! with the winners competing al
3 yearly National Career Development Conference. 27
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Student Publications

The Student Government Association of each campus may
sponsor a student newsletter as a siudent activity. The newslet-
ter Is a means, of digtribuling information of interest to students
and the public. A staff or faculty member on each campus will
serve as advisor to the newsleter staff.

Bookstore Services

Bookstore services include the sale of supplies and textbooks
for college courses, as well as various other iterns of interest to
students. Books needed for courses at each campus. will be
available for purchase at that location. Refunds for unmarked
textbooks are made only during the regular fee refung period.
(See Relunds, Page 18). Sales slips are required for all refunds.

Athletics

The Athletic Program al P-HCC provides opporlunities for
competition in selected sports between campuses and with
other institutions on an informal basis. Equal opporlunities sre
provided to women and men. Participants are required {o
purchase personal acciden! insurance. A limiled number of
Athletic Grants-(n-Aid are available. Prospective sludents, as
well as current students, who are interested in these aclivities
should contacl the Campus Athlelic Office.

Bulldings are accesslible tor handicapped

28 Student sponsored perty for local chiidren



ACADEMIC PROGRAMS

1sco-Hemando Community College (s authorlzed {o award the
soclate degree for satistactory completion of a planned program
post-high school studiss consisting of not less than 60 semester
wrs and (o award certificates as are appropriate upon completion
other courses and programs. Students must apply for degrees
id certificates as scheduled in the coflege calendar and pay the
guired fee.

@ college offers the Associate in Arts Degree, the Associate in
ience Degree in a number of occupational fields, Certiflcates in
fious occupational areas, and Vocational Certificates. The latter
) designed for job entry or to increase the competency of the
ployed worker and not as part of a degree or an associated
ificate. STUDENTS ARE CAUTIONED THAT ALL COURSES
_A PROGRAM ARE NOT NECESSARILY OFFERED ON ALL
.. \MPUSES.

-student must sam at least 15 semester hours at P-MCC other
‘n by CLEP, Advanced Placement, and Credit-by-Examination in
{er to obtain a degree; and at least 6 hours for a cerlificate. The
dittonal hours may be earned by regular class attendance or by
y of the methods described under Acceleration of Programi.

cceleration of Program

sco-Hemando Community College has established several
ys for a studer to earn a degree al an accelerated pace. These

adit Bank: A student may eamn cragdit at P-HCC while slill
olled in high school with the permission of the high school
icipal or his designate.

rly Admigglon: A high school sanior may be admitted priar to
duation from high school with the permission of the principal or
designate. P-HCC credit may be transterred to the high school
complation of high school requirements.

liege Level Examination Program: Up to 30 hours of
dit may be awarded upon satisfactorily completing the CLEP
neral Examinations at the 50th percentile or above. These
dits are awarded on the basis of knowledge gained prior to
ege or university study in the subject area. Additional semester
. rs of credit may be awarded for CLEP Subject Examinations if

res are at or above the percentile specified in Rules of the State
- wrd of Educalion.

vance: ~acement; College credit may be granted to a
dent who presents a score of 5, 4 or 3 on one or mare of the
ranced Placement Program examinations of the College En-
ice Examination Board. These examinations must be taken
 to enrolling in the college.

a
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Credlt-by-Examination: A student who is competent in &
subject approved forCredit-by-Exdmination may receive credit for it
by passing a comprehensive examination administered by the
college.

Translent Enrollment: A P-HCC student may be enrolled at
another institution as a transient student by securing permigsion in
adyance from the Campus Dean. This procedurs Is necessary 1o
assure the acceptance of credit involved.

Dual Enroliment: A P-HCC student may be enrolled at another
instifution concurrent with his P-HCC enrollment by securing
perrnission in advance trom the Campus Daan. This procedure Is
necessary o assure the acceptance of credit invoived.

Course Transferability

Courses designated as reguired under the Associate in Arts
Degree Program are fully ransierable to a senior public institution
in meeling the general education requirements. All olher catalog
courses except those designated lor Carpentry and Vocational
Ceartificates and those designaled as Developmenial are credited
for purposes of graduaiion {rom Pasco-Hernando Communily
College, but may noi be accepted by the institution to which a
student transfers. A counselor will assislin providing information on
courses normally accepted for fransfer at a particular university or
four-year college.

Courses dentifled as part of the 15-hour core program Iin the
Associate In Science Degree are transferable 1o a senior Florida
institution. Selection of courses other than those required Is the
responsibllity of the student and should be related to future goals.

Program Deletions

The following programs offered during the 1980-81 and earlier
academic years have .been deletaed from the curriculum:

Assoclate in Scisnce Degree in Environmental Pollution Control
Technology

Certificate Program - Stock and Inventory Clerk

In adgdition, title changes and major revisnons have been made in
these programs;
Assoclate in Sclence Degree In Business - Court Clerk
TO
Associate in Sclence Degree in Business - Court Personnel
Assaciale In Sclence Degres in Food Service
TO
Assoclate in Sclence Degree In Culinary Arts & Hospitallty
Management
Vocational Cenrtiticate in Carpentry
TO
Cedtificate in Carpentry
A student who has selected one of these programs based on a
prévious catalog sheuld see a counselor to arrange any needed
course substitutions. Waiver of naw requirements may be granted
where necessary.

Continuing Education Program

Pasco-Hernando Community College will provide such Continuing
Education Courses as are needed to serve the youth and aduits of
the college districl. These courses are designed 10 mest spacific
needs and may vary in content, length, and time scheduled. The
college shall offer one Continuing Education Unit (CEU) for each 10
clock hours of work accomplished in Continuing Education Voca-’
tional Courses. Records of such courses shalf be maintained by the .
District Records Office. 29



Continuing Education Courses may be listed in any one of the
following three categories:

Avotatlonal Courses (CSA)

These courses are designed for the enjoyment of the
participant and to enhance and develop leisure lime
interests and activities. The cosls of CSA Courses each
year shail be complelely supported by the total fees
coflected

Citizenship Courses (CSC)

These courses are designed to contribute (o the ldantifica-
tion ang solution of community problems. Fees shall not
te charged for CSC Courses,

Vocatlonal Courses (CSV)

These coursas are organized and designed to devalop or
enhancs an individual's occupational skils. Fees shall be
charged for CSV Courses in accordance with the fee
siructure established by the Boarg.

Guidslines of the Division of Community Collages will be used in
appropriately identifying thase courses. \

Transfer Program

The Assoclate in Arts (AA) Degree Program Is the preparatory
program for advanced studies at other colleges and universities,
Satistactory completion of this program will allow a student to
enter a Florida- public university at the junior level. Great
Tlexibility Is allowed in the AA Degree Program to permit a
student to prepare for almost any bachelor's degree program.
The satistactory complation of the program naither impliss nor
guarantees that all iowar lavel requirements In a program of the
student’s choice at a higher leval institution have been met. For
this reason, any studenl who expects (o transfer to a senlor
institution Is advised ta CONTACT THE DEPARTMENT OF
THAT INSTITUTION FOR INFORMATION ON COUF. 'S TO.

BE TAKEN WHILE AT PASCO-HERNANDO COMMNUNITY

COLLEGE. FINAL RESPONSIBILITY FOR CHOICE OF PRO-
GRAM AND COURSES AT PASCO-HERNANDO COMMUNI-
TY COLLEGE, HOWEVER, RESTS WITH THE STUDENT.

College catalogs and counseling manuals from all state univer-
slies and othar senior colleges are avallable at the counseling
office at any Pasco-Hemando Community College campus.
Counselors are avallable, by appointment, to assist the student
in working out a program. .

Developmental Studies Program

Pasco-Hemando Community College offers Developmental -

Courses at the 83000-tevel for students in need of review work in
basic skills In preparation for college-level academic coursss.
Classroom instruction and individually prescribed study for
adults and recent high school graduates are avallable in the
Leaming Laboratories.

Students usually select Devefopmental Courses on the basis of
the length of time away from formal schooling, college pre-test
results, instructor referral, or the recommendation of college
counselors.

Credits earned In Developmental Coursaes do not apply ta the
Assoclate in Arts or Assoclale in Sclence Degrees or Coertifi-
calas. An exception, MAT 9013 may be applied fo the Teacher
Aide Centfficale Program.
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Paramedics Program

Students in the Cenrtificate or Degree program may be gran
five hours of credit for the completion of a credil or non-cre
course equivalent to EMT 1101C, 1ogether with a Florida Sl
Centification as an Emergency Medical Technician.

In order to'be awarded the credit the student must:
1. Inform the Coordinator of Admissions/Student Records th
credtt is being sought,
2. Supply probt of satisfactory completion of the course, and
3. Supply proof of Florida State Certification.

\

Police Standards Program
(Basic Recruit)

Pasco-Hemando Community College offers the Basic Re
Police Standards Program. This program f{ulfills the req
ments set forth by the Florida Police Standards and Tra
Commisslon Baslc Recruit Curriculum.

Six hours of credit may be granted for the successful compl:
of a Florida Police Standards Baslc Recruit Course. Credit i
applicable to those who have already qualified for credit u
the provisions of a previous catalog. Under this provision, |
hours each will be awarded for CCJ 2220, Cnmmal Law, an
CJT 1100; Criminal Investigation.

In order to be awarded the credit, a student must:

1. Complele the appiication form and pay the required fei

2. Inform the Coordinalor of Admissions’Student Reco
credit is being sought, and

3. Supply to the Records Office a copy ol the Ce
awarded at the completion of (he Basic Recruit Progre

ROTC Program

The P-HCC curiculum, currently contains 3 ROTC cot
each of which is conducted on the Si. Leo College Car
Dade Clty. Scope and prerequisites, if any, are explained
respective course dascriptions. ROTC offerings are not e
for credit-by-exdamlination.




Associate in Arts

\n Associate In Ans Degree will be awarded upon completion of 80 credit hours. Thirty-nine semester hours must be in General Education
sourses as providad In the state-wide Articulation Agreement. The remalining 21 hours may consist of any courses in the catalog section
 “Courses” except those at the 9000-level, those listed as Physical Education, Cosmetology, Carpentry, Diesel Mechanics, or those
feslgnated for Vocational Certificates. Fifteen hours of credit, other than credit-by-examination, must ba eamed In residence at Pasco-
Jemando Community College. A cumulative grade-point average of not less than 2.0 or “C” must be achleved by graduation.

cOURSE

ENC 1101-1102

(ENC 1001 plus ENC
1002 may be substitut-
ed for ENC 1101)

MGF 1113 and MGF
1114 or any coursa with
- aprefix of MAC, MGF,

- 8TA

Any course with a prefix
of APB, 80T, BSC,
MCB, Z00

ny course with a prefix
>f CHM, PSC, PHY

PSY 1000

Any course with a pretix
»f AMH, ANT, ECO,

ZUH, GEA. INR, MAF,

®0S, SOC, EDE, IDS,
3TD 1100, HUM, EXP,
30P, DEP, SOW

-+, =y course with a prefix

fHUM

ny course with a prefix
| APB, BOT. BSC,

IC8, OCE. 200, CHM,
SC, PHY,EVS.GLY -

0S8 2041

DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN SESSION | SESSION It
English Composition { & | 3 3
Mathematics 3 3
Biological Science . 3
Physical Science 3
Behavioral Science 3
Soclaf Science 3
Electives 3 T 3
15 15
SOPHOMORE
Mumanities . 3 ' )
Science ) 3
American Federal Government 3
Social Science (tfrom Freshman list) 3
Electives 6 9
15 15

is strongly recommended that ENC 1101 (English Composilion 1} be laken during the first 12 hours ot courses and that MGF 1113
>ollege Mathematics |) be taken within the first 15 hours of course work,

the need for 9000-level developmental courses is indicated by pre-lesl scores, lhey should be taken within the first six hours ol course
crk and ENC 1101 and MGF 1113, as applicable. should be taken as soon thereafler as the student demonstrates the necessary skills

.- r these courses.,

he sludent should select elecllvas which are relevant to his’her proposed major. If the major is undecided, counselors are prepared 1o
‘ovide asslistance in the selection process.
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Associate in Science

An Associale in Sclence Degree will be awarded upon completion of a minimum of 60 credd hours earned in a career or technic
program. The individual must complele the 15-hour core program for the Associale in Science Degree and \he remaining hours from
approved program. Courses deslgnated for Vocationa! Certificates, or at the 8000-level, or as Physical Education are not applicable to it
degres. Fiftasn hours ot credit, other than credit-by-examinalion. must be earned in residence at Pasco-Hernando Community College.

cumulalive grade-point average of not less than 2.0 or “C” must be achieved by graduation.

The 15-hour core program for 1he Associate in Science Degree is: ' SEMESTER HOURS
COURSE DESCRIPT{ON CREDIT

ENC 1001-1002¢ Communication Skills | & II, OR 6

ENC 1101-1102" ' English Composition | & 11, OR

ENC 1101-1002° English Composition | &

Communications Skills I

POS 2041 ' American Federal Government 3
A%course with a prefix of AMH, Social Science 3
ANT, DEP 2002, DEP 2302, DEP ’ ’ ’ ’

2401, ECO, EDE 1036, EDE
1037, EDE 2038, EUH, EXP
1600, INR, IDS 1180, GEA, MAF,
POS, SOC, SOP 2711, STD
1100, SOW

.GEB 2090™ | . Personnel Relationships in Business

—
ml"*’

* Any one of the three options wili be accepted as meeting the core requirement in Communications. -

** GEB 2090 is required for all Associate in Science Programs except Paramedics and Nursing. The Paramedics Program requires GE
2080 or PSY: 1000. The Nursing Program requires PSY 1000 The Human Services Program requires bolh GEB 2080 and PSY 1000.

if is sirongly recommended that the first of any required Enghsh and.mathematics courses be taken within the first 15 hours of course
work, If the need for 8000-ievel developmental courses is indicaled by pre-tesi scores. they should be taken within the first six hours of
courses, The first of any required English and mathematics courses. as applicable. should be taken as soon thereafier as the student
demonstrates the necessary skilis for these courses.
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The Associate in Sclence Degree programs offered at Pasco-Hermando Community College are the:

Assodiate In Sclence in Agrl-Business Technology

Associate In Science in Building Construction Technology
Assoclate In Science In Builcﬂﬂg Construction — Air Conditioning, Refrigeration and Heating Mechanics

Assaociate In Science in Buslness with specializations in:
Accounting
Banking
Coun Perspnnel
Data Processing
General Buslnass
Marketing/Distributive Education -
Office Administration
Real Estate
Secretarial Sclence
Secretanial Sclence/Legal Secretary Option

Associate In Science in Cosmetology

Assodate In Science in Criminal Justice — Law Enforcement
Associate In Sclence Cullnary Arts and Hospftality Management
Assoclate In Science In Diesel Mechanics Technology

Associate In Scienca In Electronics Technology — Digital Systems

Assoclata in Scisncs In Electronics Technology — General Systems
Associate In Science in Electronlcs Technology — Medical Systemns
Associate In Science in Human Services

Asgoclate (n Science In Nursing

Assodate In Sciencs in Paramedics




ASSOCIATE IN SCIENCE IN AGRI-BUSINESS TECHNOLOGY

This program Is designed to prepare the student for employment in the business fleld of agriculture under such job titles as C
Producer, Citrus Caretaker, Grove Supervisor, Grove Manager, Ranch Supervisor, Feedlot Operator, Catile Buyer, Nurseryper
Nursery Plant Salesperson/Buyer, Landscaper, Greenhouse Operator, Landscape Maintainer, and Groundskeeper. The student
specialize in Citrus Production, Beet Catlle Production, or Omamental Horticulturé. Students wishing to transfer any credits from
program 1o another institution must accept the responsibility for securing approval in advance from that institution.

COURSE

GEB 1011
POS 2041
(See Page 32)
QMB 1001
AGG 1301
AGG 2941
AGG 2942
Electives

GEB 2090
8UL 2114

ACC 2001
MAR 2101
MAR 1011
MAN 2000
AGG 2943
AGG 2944
Electives

- Elective

DESCRIPTION

FRESHMAN

Introduction to Business

American Féderat Government
Communications '
Business Mathematics
Agri-Business Technology
Agriculture Employment Practicum |
Agriculture Employment Practicum Il
(From Agri-Business Electives)

SOPHOMORE

Personnel Relationships in Business
Business Law |, OR

Principles of Accounting
Salesmanship, OR

Principles of Marksting

Principles of Management

Agnculture Employment Practicum i
Agriculture Employment Practicum IV
(From Agn-Business Electives)
(Social Science — See Page 32)

Agri-Business Electives:

5082102
AGR 2222
ANS 2240
ANS 1003
ANS 1811

ORH 2001

34

Soll Science and Fertilizers
Forage, Cover and Grain Crops
Beef Cafile Production

Animal Science

Livestock and Meat Selection, Grading and

Processing
Ornamental Horticulture |

ORH 2002
ORH 2840
FRC 2211
FRC 2220
FRC 1242
PMA 2201
HOS 2054

SEMESTER HOURS
CREDIT

Session! - Session If

3
3
3 3
3
3
3
3
— _6
15 15
3
3
3
' 3
3
3
3 6
3 —
15 15

Ornamental Horticulture 1

Landscape Design and Maintenance

Citrus Culture | -

Citrus Culure 11

Citrus Production Management

Pests and Diseases of Citrus and Ornamen
Florida Plant Nursery Operations




A\SSOCIATE IN SCIENCE IN BUILDING CONSTRUCTION TECHNOLOGY

his program is designed to prepare techniclans for employment of 1o upgrade or retrain persons who are or have bean ermnployed in the .
" uilding construction industg/. Examples of job thles Include: Estimator, Construction Su
en

1spector and Expediter, Stu

ecuring approval in-agvance from that institution,

COURSE DESCRIPTION

FRESHMAN
(Ses Page 32} Communilcations \
QMB 1001 Business Mathematics -

- MTB 1013 Introduction to Technical Mathematics
BCT 1040 Basic Drafting & Blueprint Reading
BCN 1220 Structures |
GEB 2090 Personnel Reiationships in Business
*BCT 1941 Buliding Construction Practicum |
*BCT 1942 Bullding Construction Practicum Il

- POS 2041 American Federal Government
SOPHOMORE
MAN 2300 Personnel Management
BCN 2610 - Construction Estimating
BCN 1221 Structures Il
BCN 2765 Codes, Contracts, & Specifications
ARC 1120C Architectural Drawing :
*BCT 2943 Buillding Construction Practicum |
BCT 2944 Bullding Construction Practicurm IV
HES 1402 Advanced First Ald & Emergency Care
Elecllve (Social Science — See Page 32)
Elective (Building Construction) '
Suggasted Electives:
" ETM 2610 Mechanical Systems
BCN 1520 Electrical Systams
BCN 1501 Plumbing Systems
SUR 2001C Surveying |
SUR 2200C Surveying ||
ETC 2210 . Soll Mechanics

rvisor, Construction Foreman, Building
ts wishing o transfer any credits from this program to another institution must accept the responsibility for

SEMESTER HOURS
CREDIT
Session | Session I
3 3

3
3
3
3
3
3
3
— 3
15 15
3
3
3
3
3
3
.3
3
3
— 3
15 16

“Two of the above-suggested Electives can ba substituted for any two aof the first three Bullding Construction Préctlcums.
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ASSOCIATE IN SCIENCE IN BUILDING CONSTRUCTION -
AIR CONDITIONING, REFRIGERATION AND HEATING MECHANICS

“This program Is designed tc prepare persons for initial employment or to upgrade or retrain pérsons who are or have been smployed, a
lo sarve as pre-apprenticeship and apprenticeship related instruction for persons registerad with the Bureau of Apprenticeship, State
Florida, as an Alr.Conditioning, Refrigeration and Heating Mechanic. Students wishing to transfer any credits from this program to anott
institution must accept the responsibility for securing approval in advance from fhat institution.

COURSE DESCRIPTION SEMESTER HOURS
o CREDIT
FRESHMAN ~ Session!  Session !

(See Page 32)  Communications : 3 B
QMB 1001 Business Mathematics ' 3 -
MTB 1013 Introduction to Technical Mathematics 3
BCT 1040 Baslc Drafting & Biuveprint Reagding 3
ACT 1402 Air Conditiening (. 8
ACT 1871 Alr Conditioning |l _ _8

. : . 14 17

-
SOPHOMORE
MAN 2300 " Personnel Management 3
BCN 2765 Codss, Contracts, & Specifications 3
BCT 2944 Building Construction Practicum [V 3
HES 1402 Advanced First Aid & Emergency Care 3
POS 2041 American Federal Government 3
GEB 2080 Rersonnel Relationships in Business 3
ACT 1872 Air Conditioning 1} ’ 8
Elective (Social Science - See Page 32) . _3
14 15

North Campus Occupational Bullding
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ASSOCIATE IN SCIENCE IN BUSINESS - ACCOUNTING

Ihis program is designed to provide the necessary skills for students who ptan to seek emplcyment in an accounting position such as
. -tccounting Clerk, Bookkeeper, Junior Accountani, and Accountant, Students wishing to transfer any credits from this program to another
nslitution must accept the responsibility for securing approval in advancs from that institution. )

COURSE DESCRIPTION SEMESTER HOURS
' CREDIT
FRESHMAN ' Session!  Session li
(See Page 32) Communications 3 3
GEB 1011 Introduction 1o Business 3
ACC 2001-2021 Principles ol Accounling ( & 1 3 -3
MAN 2000 Principles of Management 3
GEB 2080 Personnel Relationships In Business 3
COC 1300 Introduction tc Data Processing 3
SES 231 Office Machines 3 .
Elective (Social Science - See Page 32) - _3
. 15 15
SOPHOMORE
POS 2041 Amarican Federal Govemment 3
FIN 2000 Principles of Finance 3
" BUL2111-2112 BusinessLaw [ &1 3 3
ACC2109-2129 Intermediate Accounting [ & II 3 3
ACC 2409 Cost Accounting 3
ACGC 2509 Federal Income Tax Principles 3
SES 2335 Business Correspondence 3
Elective - ) - 3
15 15
Suggested Elsctives:
MAN 1800 Small Business Management
MAN 2300 Personnel Management
MAR 1011 Principles of Marketing
SES 1100 ™ Beginning Typewriting
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ASSOCIATE IN SCIENCE IN BUSINESS - BANKING

This program ls designed to provide a fundamental background for students who plan 1o seek a carear in banking for positions, suct
Assistant Controller, Loan Representative, Managemeént: Tralnes, Bank Operatlions Department Head, Administrative Assistant,
Senlor Bank Clerk. Banking courses listed below are approved by the American Instilute of Banking as indicated. Students wishin
‘transfe( any credits from this program to another Institution must accept the responsibllity for securing approval in advance from
nstitution.

.
AMER TUTE OF
COURSE DESCRIPTION BANKlNG]géﬁl!l%SETDESIGNAﬂON SEMESTER HOURS
GREDIT
FRESHMAN Session| - Session If
(See Page 32) Communlcations : 3 3
BAN 1110 Princlples of Banking AlB 112 3
GEB 2090 . Personnsl Relationghips In Business 3
ACC 2001 _ Principles of Accounting ( : Al 101 3
ACC 2021 Principles of Accounting il AlB 102 3
GEB 1011 Introduction to Business 3
FIN 2230 Money and Banking AIB 210 3
*SES 1100 Beginning Typewriting 3
Etective (Banking) — _3
15 15
SOPHOMORE
- BAN 2800 Law and Banking AIB 106 3
ECO 2013 Principles of Economtics [ AIB 107 3
ECO 2023 Principles of Economics |l 3
POS 2041 American Fedaral Government 3
MAN 2000 Principies of Management 3
BAN 2720 Bank Management AlB 220 3
SES 2335 Buslness Correspondence : 3
Electiva (Soclal Sciencs -See Page 32) 3
Elactive (Banking) 3
Elective 3
75 E

*Typewriting courses may be waived by satisfactorlly completing thd next level course.

Suggested Electives:

" BAN 2400 Trust Functions and Services AlB 208
BAN 1220 Loan and Discount
BAN 2240 Installment Cradit AlB 205
BAN 1250 Real Estate Finance in Banking AlB 204
BAN 2150 Marketing for Bankers AlB 202
BAN 2200 Credit Administration AlB 203
BAN 2303 Savings and Time Deposit Banking  AIB 207
BAN 1210 Analyzing Financtal Statements AIB 103

Credit may be awarded for BAN 1110 (AIB 112), FIN 2230 (AIB 210), BAN 2800 (AIB 108), and BAN 2720 (AIB 220), o students
have successfully complated the same AIB courses, and who have successfully complated written examinations on the cot
administered by the college. The Credit-by-Examination lee will be walved one time per course for qualifying students.
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ASSOCIATE IN SCIENCE IN BUSINESS - COURT PERSONNEL

This program Is designed 1o provide the necessary skms tor students who plan to seek positions Inthese cousthouss dapartments: trial,
probale civil, criminal, 1uvemle and trafﬂc Students w1shlng totransfer any credits from this progrﬂm to another insmuhon must accept
- the responsibility for securing approval in advance from that institution.

o - R - SEMESTERHOURS -
COURSE DESCRIPTION CREDIT VR
FRESHMAN Session!  Session
(See Page 32)  Communications 3 3
*SES 1100-1110 Beginning & Intermediate Typewrmng "3 3
QMB 1001° Business Mathernatics 3
GEB 1011 Introduction to Business 3
SES 2441-2442 Legal Procedures | & 3 3
COC 1300 Introduction to Data Processing 3
GEB 2090 Personnei Refationships in Business . 3
- 15 15
SOPHOMORE

SES 2120 Advanced Typewriting, OR
SES 2131 Legat Typewriting 3
ACC 2001 Principles of Accounting | 3
SES 21717 Machine Transcription 3
SES2401-2402 Office Procedures | & T 3 3
SES 2335, Business Correspondence 3
SES 2321 Office Machines 3
POS 2112 State and Local Government 3
POS 2041 American Federa! Govemment 3
Eleclive (Business) _ 3

' 15 35

‘Typewriting courses may be waived by satisfactorily completing the next level course.

Suggested Elsctives:

SES 2151 Word Processing: Text Editor

SES 2154 Word Processing: Memory Typewriter
SES 1210-1211  Shorthand 1 & (I

MAN 2000 Principles of Management
BUL2111-2112 BusinessLaw 1& )

FIN1100 Parsona! Finance

CRM 1030 Data Equipment & Operations



ASSOCIATE IN SCIENCE IN BUSINESS — DATA PROCESSING

This program s designed to provide the necessary skills for students who plan to seek employment in positlons such as Computer
Programmer, Systems Analyst, Computer Operator, and other Data Processing occupations. Students wishing to transter any credits
from this program to another institution must accept the responsibility for securing approval in advance from that institution

COURSE

(See Page 32)
GEB 2090 -
*‘SES 1100
QMB 1001
GEB 1011
COC 1300
CRM 1030
COP 1180
Elective

ACC 2001-2021
POS 2041

COP 2120-2121
Ci§ 2321.2322
CRM 2010
Elective
Elective

DESCRIPTION

FRESHMAN

Communications

Personnel Relationships in Business
Beginning Typewriting

Business Mathematics

Infroduction to Business
introduction 1o Data Processing
Data Equipment & Operations

RPG Programming

(Business)

SOPHOMORE"

Principles of Accounting | & (i
Amerlcan Federal Govemment
COBOL Programming | & li
Systems Analysis & Design | & (I
Data Processing Practicum
(Soclal Science - See Page 32)

SEMESTER HOURS
CREDIT
Session | Session. |l
3 3
3
3
3
3
3
3
3
_ 3
15 15
3 3
3
3 3
3 3
3
3
— 3
15 15

*Typewriting courses may be watved by satisfactorily completing the next level course.



ASSOCIATE IN SCIENCE IN BUSINESS — GENERAL BUSINESS

This program Is designed 1o provide the necessary skills for students who plaa to seek employment In clerical or junior executive positions

such as Management Trainee, Generat Office Clark, Accounting Clerk, Personne! Assistant, Office Manager, Purchasing Agent, and

Inventory Clerk. Students wishing to transfer any credits from this program to another institution must accept the responsibllity for securing
approval in advance from that fnstitution.

COURSE DESCRIPTION : SEMESTER HOURS
. . CREDIT
FRESHMAN , "Sessionl  Session /
(See Page 32)  Communications 3 3
*SES 1100 Beginning Typewriting 3
POS 2041 American Federal Goverhmant 3
GEB 1011 (ntroduction to Business . 3
GEB 2090 Personnel Relationships in Business 3 .
QMB 1001 Business Mathematics 3
Elective (Social Science - Sea Page 32) 3
Electives : _ -8
15 15
SOPHOMORE
ACC2001-2021 Principlas of Accounting | & I 3 3
COC 1300 " Introduction to Data Processing 3
SES 2323 Oftice Machines 3
BUL2111-2112 Buslness Law ! & (I 3 3
ECO 2013 Principles of Economics | 3
SES 2335 Business Cofrespondence 3
MAN 2000 Principles of Management 3
Elective _3
15 5

“Typewriting courses may be'waived by satisfactorily completing the next level course.

Suggested Electives:

SES 1210 Shorthand | ¢
SES 1211 Shorthand I/ :

MAR 1011 Principles of Marketing

ECO 2023 Principles of Economics Il

SES 1110 intermediate. Typewriting

REE 1000 fReal Estate Principles and Practices |
REE 2041 Real Estate Principles and Praciicas Il
FIN 2000 Principles of Finance

MAR 2101 Salesmanship

MAN 1800 Small Business Managemant

MAN 2300 / Personnel Management



ASSOCIATE IN BUSINESS — MARKETING/DISTRIBUTIVE EDUCATION

Tnls program provides leaming oppontunities for a student 1o acquire the necessary sklits for a career In this many faceted lield. Care:
areas include Marketing, Merchandising, Retalling, - Advertising, Buying and many supportive areas such as Managemen
Communications and Personnel Relationships in Business. Specific job areas include Sales Clerk, Sales Representative/Manage
Expediter, Buyer, Food Marketing and Fast Food Services. Students wishing to transfer any credlts fram this program to anotht

Institution must accept the responsiblllty’ for securing approval in advance from that ingtitution.

COURSE

GEB 1011
QMB 1001
MAR 1011
'MAR 2101
(See Page 32)
MAR1941A
MAR 1941B
ECO 2013
SES 2335

ACC 2001-2021

BUL 21 11 Business Law |

MAN 2000 Principles of Management

GEB 2030 Personnel Relationships in Business
MAR 2941A Marketing Practicurn I

MAR 1511 Principles of Retailing

POS 2041 Amefican Federal Govemment
Elective (Social Science - See Page 32)
Elective .
Suggested Elactives:

MAN 1800 Small Business Management
MAN 2300 Personne! Management

BUL 2112 Business Law ||

FIN 2000 Principtes of Finance

€OC 1300 (ntroduction to Data Processing
MAA 2941B Marketing Practicum IV

42

DESCRIPTION

FRESHMAN

Infroduciton to Business
Business Mathematics
Principles of Marketing
Salesmanship
Communications
Marketing Practicum |
Markeling Practicom I}
Principles of Economics |
Business Correspondence

SOPHOMORE

Principles of Accounting land Il |

SEMESTER HOURS
CREDIT
Session ! Session il
3 .
3
3
3
L) 3
3
3
3
- 3
1 EER
-3 3
3
3
3
3
3
3
3
—_ 3
15 15



ASSOCIATE IN SCIENCE IN BUSINESS — OFFICE ADMINISTRATION

This program Is designed to grovide the necessary skills for students who plan to seek an office pasition such as General Office Clerk,

- Typist, Receptionisi, Transcri

ing Machine Operalor, Administrative Assistant, and Records Supervisor. Students wishing to transfer any

crediis from this program to another institution must accept the responsibifity for securing approval In agvance from that institution.

DESCRIPTION

COURSE
FRESHRAN
(See Page 32) Communications
*SES 1100-1110 Beginning & Intermediate Typewriling
GEB 1011 introduction fo Business
GEB 2080 Personnel Relationships in Business
QMB 1001 Business Mathematics
COC 1300 Introduction to Data Procéssing
POS 2041 American Federal Government
Elective (From Approved Business Electives)
SCPHOMORE
ACC 2001 Principles of Accounting |
SES 2401-2402 Office Procedures 1 & 1
SES 2120 Advanced Typewrniling
SES 2321 Office Machines
SES 2335 Business Correspondence
SES 2171 Machine Transcription’
SES 2151 Word Processing: Text Editor
SES 2154 Word Processing: Memory Typewriter
Electives (From Approved Business Electives)
Elective (Social Science - See Page 32)

SEMESTER HOURS
CREDIT
Session ! Session.ll
3 3
3 3

3
3
3
3
3
_ 3
15 15
3
3 3
3
3
3
3 .
1
1
3 3
— _3
3 17

*“Typewriling courses may be waived by satisfactorily completing the next level course. The hours waived must

be substituted with eleclive hours from the approved Business Electives for the pregram,

Approved Business Electives:
ACC 2621 Principles of Accounting Il
BUL 2111 Business Law |
BUL 2112 Business Law li
ECO 2013 Principles of Economics |
ECO 2023 Principles of Economics (I
MAN 1800 Small Business Management
MAR 1011 Principles of Marketing
MAR 2101 Salesmanship
FIN 1000 Personal Finance
MAN 2000 Principles of Management
MAN 2300 Personnel Management
SES 2131 Legal Typewriting
SES 2441 Legal Procedures |
SES 2442 _Legal Procedures ||
SES 2443 Legal Procedures 11
SES 1210 Shorthand |
SES 1211 Shorthand |l
SES 2212 Shorthand Il
SES 2213 Shorthand IV




ASSOCIATE IN SCIENCE IN BUSINESS — REAL ESTATE

This program is designed {o provide the fundamentals of real estate for students who plan to seek employment in positions such as R«
Estate Salesperson and Real Estale Broker. Studenls wishing to transfer any credits from this program to another institution must acc
the responsibility for securing approval in advance from that institution.

DESCRIPTION : .SEMESTER HOURS
COURSE CREDIT
FRESHMAN Session | Session I
(See Page 32)  Communications 3 3
POS 2041 American Federal Government 3
GEB 2090 Personnel Relatlonships in Business 3
REE 1000 Real Estate Principles and Practices | 4
QMB 1001 - Business Mathematics 3
GEB 1011 Introduction to Business 3
REE 1030 Real Estate Salesmanship 3
Etectives _ _6
i6 15
SOPHOMORE
RAEE 2091 Current Issuss in Real Estate 3
REE 2441 Florida Real Estate Land Titles 3
MAN 2000 Principles of Management 3
ECO 2013 Principles of Economics | 3
BUL2111-2112  Business Law [ & Il 3 3
REE 2200 * Real Estale Finance 3
REE 1100 Real Estate Appraisal 3
Electives _2 3
’ 14 15
Suggested Electives:
REE 1300 Real Estate Investment
REE 2041 Real Estate Principles and Practices Il
REE 2270 _ Mortgage Broker In Morigage Lending



*. “ SSOCIATE IN SCIENCE IN BUSINESS — SECRETARIAL SCIENCE

s program is designed to provide the necessary skills for students who plan to seek an office position such as Typist, Receptionist,
eneral Office Clerk, Records Supervisor, Secretary, Executive Secretary, and Administrative Assistant. Students wishing to transfer any
edits from this program o another instilution must accept the responsibllity for securing approval in advance from that institution.

COURSE

{See Page 32)
*SES1100-1110
*SES 1210-1211
GEB 2090

QMB 1001

GEB 1011

POS 2041

SES 2171

ACC 2001

SES 2401-2402
SES 2212-2213
SES 2120

SES 2335

COC 1300

SES 2321
Elective

DESCRIPTION SEMESTER HOURS

CREDIT
FRESHMAN © Session!  Session |l
Communicalions 3. 3
Beginning & Intermedlate Typewriting 3 3
Shorthand | & 11 3 3
Personnel Relationships in Business . 3
Business Mathematics \ 3
Introduction to Business ‘ 3
American Federal Government _ _3
15 15
SOPHOMORE
Machine Transcription 3
Principles of Accounting | 3
Ottice Procedures | & |l 3 3
Shorhand Il & IV 3 3
Advanced Typewriting 3
Business Correspondence 3
Introduction to Dala Processing 3
Office Machines 3
{Social Science - See Page 32) .3 _
18 15

"Typewriling and Shorthand courses may be waived by satistactorliy completing the next level oourse». The hours waived must be
substituted with sleclive hours from the Approved Business Electives for the program.

Approved Business Electives:

ACC 2021
BUL 2111
BUL 2112
ECO 2013
ECO 2023
MAR 10119
MAR 2101
FIN 1100
MAN 1800
MAN 2000
MAN 2300
+ SES 2151
SES 2154
SES 2441
SES 2442
SES 2443
SES 2131

Principles ot Accounting I
Business Law |
Business Law Il
Principles of Economics |
Principles of Economics Il \
Principles of Marketing
Salesmanship
Personal Finance
Small Business Managsment
Principles of Management
Personnel Management
Word Processing: Text Egitor
Word Processing: Memory Typewriter
Legal Procedures )
Legal Procedures Il
Legal Procedures lil
Legal Typewriting
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ASSOCIATE IN SCIENCE IN BUSINESS — SECRETARIAL SCIENCE/LEGAL
SECRETARY

This Program is designed 1o provide the necessary skills for studenis who plan lo seek a career as a Legal Secretary. Students wishin%i
transler any credits from this program to another institution must accept the responsibility for securing approval (n advance (rom thi
institution.

COURSE DESCRIPTION . SEMESTER HOURS
| CREDIT

FRESHMAN Session!  Session |l

(See Page 32)  Communications

3 3
*SES 1100-1110 Beginning & Intermediate Typewriting 3 3
*SES 1210-1211 Shorthand | & t) . 3 3
GEB 1011 Introduction to Business 3
GEB 2000 Personnel Relationships in Business 3
QMB 1001 Business Mathematics 3
POS 2041 American Federal Government . 3
15 75
SOPHOMORE
ACC 2001 Princlples of Accounting | 3
SES 2401-2402 Office Procedures | & I 3 a
SES 2131 Legal Typewriting 3
*SES 2212 Shorthand IIf 3
SES 2441-2442 Legal Procadures | & Il 3 3
SES 2335 Business Correspondence 3
SES 2171 Machine Transcription 3
Elective (From Approved Business Electives) - 3 :
Elective (Sociat Science -See Page 32) L 3
18 15

“Typewriting and Shorthand courses may be waived by satisfactorily completing the next level course. The hours waived must be
substituted with elective hours from the Approved Business Electives for the program.

Approved Businass Electives:

SES 2321 Oftfice Machines

SES 2213 Shorthand IV

SES 2443 Legal Procedures I} .

SES 2151 Word Processing: Text Editor

SES 2154 Word Procassing: Memory Typewriter
COC 1300 Introduction to Data Processing
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- ASSOCIATE IN SCIENCE IN COSMETOLOGY

" This program is deéfgned to prepare persons for Inltlal employment in tlhe cosmetology field under such primary job title as Cosmetal :
. oglst.
.. Supportive Instruction Is provided In Commurilcation Skills, Parsonnel Refationships'in Business, and Political Sclence. Students wishing

1o tmnsfer any credfis from this program to another Institution must accept the responsibllity for securing approval in advance from that

' COURSE DESCRIPTION SEMESTER HOURS

CREDIT
FRESHMAN Session!  Sessionll  Session il
*‘COS 1131 Cosmetology | ' 18 ' \
COSs 1132 Cosmetotogy I . : 17
(See Page 32)  Communlcations , 3
COS 1133 Cosmetology Il L o 12
18 17 15
SOPHOMORE
(SeePage32)  Communications 3
GEB 2090 Personnel Aelationships in Business 3
POS 2041 American Federal Government 3
Elaclive (Soclal Science - See Page 32) 3
- 12

‘A siudent transfetring from a formal Cosmetology Tralning Program acceptable to the Program Direclor and who has successfully
complated a minimum of 450 hours of instruclion may sil for a two-pan Credit-by-Examination for COS 1131, Cosmetology |. A special fee
will be charged for each part (See Page 16, Special Additional Fees). The wrtlen lest must be successfully completed before the
laboralory examination is undertaken.
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE — LAW ENFORCEMENT

Tnis program provides a professional background to those preparing for careers in law enforcement. This program shouid be followed by
those Intending to pursue a two-year degree program In law entorcement. Students wishing fo transter any credits from this program to
another institution must accept the rasponsibility for sacuring approval in advance from that institution.

COURSE DESCRIPTION SEMESTER HOURS
. CREDIT
FRESHMAN Session | Session Il
(See Page 32) Communications 3 3
POS 2041 American Federal Governmant 3
GEB 2090 Personnel Relationships in Business 3
CCJ 1100 Introduction to Lew Enforcement 3 .
“CJT 1100 Criminal investigation 3
CGJ 1410 Pallce Organization & Administration 3
CCJ 1420 Police Operations 3
Electives — 8
15 15
SOPHOMORE
SOC 2000 Introduction to Soclotogy 3
CGJT1110 Introduction to Criminalistics 3
*CCJ 2220 Criminal Law 3
DEP 2002- Child Psychology, OR .
DEP 2302 Adolescent Psychology 3
CCJ 2130 Police Community Relations 3 .
CGJ 2260 Rules of Evidence for Police 3
CCJ 2830 * Seminar In Pollce Prablems 3
CCJ 2000 Police Rolein Crime . 3
Elective (Soclal Science - See Page 32§ 3
Elective 3
15 - 15

g

*Pasco-Hemando Community College offers the Basic Recruit, Police Standards Program. This program fuifills the requlremenls sel
forth by the Florida Police Standards and Training Commission Basi¢ Recruit Curriculum. Six hours of credil may be granled for the
successful complation of a Florlda Police Standards Basic Recruil Course. Under this provision, three hours each will be awarded for
CCJ 2220, Criminal Law, and CJT 1100, Criminal Investigation. Credil is not applicable to those who have qualmed for credit under (he
provisions of a previcus catalog. (See Page 30, for further information. )



 ASSOCIATE IN SCIENCE IN CULINARY ARTS AND HOSPITALITY MANAGEMENT

This program is designed for students who are preparing lo assume food management, production and services positions within the
Culinary Arls and Hospitality Managemenl fields. Studenis wishing to transfer any credits from this program lo another institution fmust

accept the responsibility for securing approval in advance from thatjnstitution,

COURSE

- (See Page 32)
FSS 1004
HUN 1001
POS 2041
QMB 1001
FSS 1202
FSS 1500
FSS 1401
FSS 1940

GEB 2080
FSS 2221
FOS 2201
GEB 1011
FS§S2120
FSS 2300
FSS 2610
FSS 2370
FSS 1941

Elective

DESCRIPTION

FRESHMAN

Communications

Introduction fo Food Service

Nutntion

American Federal Govemmenl

Business Malhematics

Basic Food Preparation

Food Accounting and Cost Control

Food Service Equipment

Culinary Arts and Hospitality
Management Practicum |

SOPHOMORE

Personnel Relationships In Business

Quantity Food Preparation

Food Service Sanitation & Safety

introduction to Business

Food Purchasing and Storage

Food Service Supervision & Managament

Food Merchandising

‘Araa of Food Service Specialization

Culinary Arts and Hospltality
Management Practicum li

(Social Science - See Page 32)

*Specializalion fields. Restaurant Food Managemenl. Prod-
uction and Services: Nursing Home Food Management. Prod-
uction and Services: Schoo! Food Service Adminislration:
Hospilal Food. Service Supervision: and Privale Club Food
Services Management Adaitional American Dieletic Associa-
tion Certilication requirements may be necessary in some of

these fielos.

SEMESTER HOURS
CREDIT
Session ! Session !l
3 3
3
3
3
3
i
3
3
- _3
15 16
3
4
3
3
3
3
3
3
3.
3 _
18 15




ASSOCIATE IN SCIENCE IN DIESEL MECHANICS TECHNOLOGY

This program is designed to prepare the stydent as a mechanic to work on dresal engmes and reiated components Supportive Instruction
is provided in Mathematics, Communication Skllls, Personnel Helaﬂonshlps in Buslness Political Science, Sales, Accounting, and
Managemént. Examples of job titles include Shop Manager, SaJes and- Serwqe Flepresentatwe and Manufacturer's Technical
Represeniative. Students wishing to transfer any credits from this program fo anothprlnsmu'aon must accept the responsibility for securing
approval in advanca from that institution. . , .

COURSE DESCRIPTION SEMESTER HOURS
CREDIT

FRESHMAN Session!  Session If

*AER 1771 Diesel Mechanics | 6

AER 1772 Diesel Mechanics 6

(See Page 32)  Communications 3 3 .

AER1773 Diesel Mechanics |l . 6

AER 1774 Diesel Mechanics IV - _6

15 15

SOPHOMORE

AER 1775 Diess) Mechanics V 6

AER 1776 Dieset Mechanics VI 6

MTB 1321-1322 Tachnical Mathematics | & II 3 3

POS 2041 American Federal Government 3

MAN 2000 Principles of Management .3

MAR 210t Sealesmanship OR 3

ACC 2001 Accounting | '

GEB 2080 Personnel Relationships in Business 3 :

Elective (Social Science - Sse Page 32) —5 %

*A two-part Credit-by-Examination is available for AER 1771, Diesel Mechanics (. A special fee will be charged for each pan (See Page
16, Special Additional Fees). The wrltten test must be successltully compleled betore the laboralory examination is undertaken.



“ASSOCIATE IN SCIENCE IN ELECTRONICS TECHNOLOGY — DIGITAL SYSTEMS

his program Is designed 1o prepare tne student to work within the digital computer fleld of the electronics industry. It provides &
oecializad course of study in minicomputers and microcomputer systems. Study concentrations incude computer processors, disc drive
rchnology, video terminals, and line printers. Additional toples Invoive computer interfaces, machine/assembly language programming,
nd test instruments for dighal systems. Supporting toplcs will Includs Information on personal interactions with account customers,

' . ngineering ethics, and career guidance. Examplas of job titles are Customer Service Enginasr, Electronics Technician, Engineering

echnician, and Quality Control Techniclan. Students wishing to transfer any credits from this program to another institution must accept
"1e responsibility for secunng approval In advance from that instfution.

COURSE DESCRIPTION ’ SEMESTER HOURS
- : CREDI(T
FRESHMAN Session | Session Il
(See Page 32)  Communications 3 3
MTB 1321-1322 Technlical Mathematics | & 11 3 3 !
GEB 2090 Personnel Relationships in Business 3
*+ETE 1010C  Electronics | 4
*ETE 1020C Electronics Il 4
ETD 1620C Electronic Drawing 4
POS 2041 American Federal Govermment 3
Elective (Social Sclence - See Page 32) . 3
17 16
SOPHOMORE
ETE 1111C Electronics I# 4 -
ETE 2204C Electronic Instrumentation 4
ETE 2600C Digital Electronics | 4
ETE2681C  Digital Electronics Il i 4
PHY 1023C General Physics | 4
ETE 2680C Microcompulers 4
ETE 2611C Digital Technigues ) 4
ETE 2930 Electronics Semtnar ) L 4
16 16

+ An Elecironics pretest in math skills will be administered 1o
* each enlering studenl. Those sludents who do not complele the
examination successfully are sirongly urged to enroll in ETE
1100, Introduction to Elecironics Technology., and MTB 1013,
Introductiof 1o Technical Mathematics.

" *Credli-by-Examination is available. The examinalion is com- |
posed of (wo sections: Section | covers wrillen theory: and
" Section Il covers praclical laboratory applicalions. Credil will be
awarded upon the successful completion (70%) of each Section.




ASSOCIATE IN SCIENCE IN ELECTRONICS TECHNOLOGY —
GENERAL SYSTEMS

This program Is designed to prepare the studant to work within the electronics industry. It provides a broad knowledge of slecironic Gircu
and systems to allow the student to bacome proficient in a varely of areas within the electronics Industry. Area concentrations inclu:
minl/microcomputers, blomedical, and communications systams. This program is secormmended tor those students who wish to pursue
Bachelor of Sclence Dsegree In Enginesring Technology. Examnples of job tilles are Blomedical Technician, Customer Service Engine
Electronlcs Tachniclan, Engineering Technician, Engineering Technologist, Field Service Representative, and Quality Control Techniciz
Studants wishing to transfer any credits from this program to another institution must accept the responsibility for securing approval

advance from that institution.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN ' Session | Session If
(See Page 32) Communications 3 3
MTB 1321-1322 Technical Mathematics | & i 3 3
GEB 2080 Personnel Retationships in Business 3
*+ETE1010C  Electronics | 4
“ETE 1020C Electronics i 4
ETD 1620C Elactronlc Drawing 4
POS 2041 American Federal Government 3
Elective (Soclal Sclence - See Page 32) o 3
17 16
SOPHOMORE
ETE {T11C Electronlcs 11l ) 4
ETE 2204C Electronic Instrumentation 4
ETE 2600C Digital Electronics | 4
ETE2681C Digital Electronics It 4
PHY 1023C Qeneral Physlcs! 4
ETE 2680C Microcomputers 4
. ETE2810C Medlcal Electronics 4
ETE 2421C Electronic Cornmunications = %

+ An Elactronic pretest In math skills will be administered to each eatering student. Those students who do nol complste the examinatiol
sucoesetully are strongly urged to enroll In ETE 1100, Introductionto Electronics Technology, and MTB 1013, Introduction to Technical

Mathematics.

*Credit-by-examination [s available. The examination is composed of two sections: Section | covers written fheory; and Section [l covers
practical [aboratory appllcations. Credit will be awarded upon the successful completion (70%) of each section.
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- ~"/ASSOCIATE IN SCIENCE IN ELECTRONICS TECHNOLOGY —
MEDICAL SYSTEMS ' CH

Fhis program Is designed to prepare the student 1o work within the biomedical field of the electronics industry. it provides a specialized
ourse of sludy on electronic machines found in a medical environment. Study concentrations are medical electronic circuils, sub-
ystems, an_d system level applications. Other topics of interest include ultra-sonics, lelemetry, microcomputers'clinica! Iabo’ralo

nstrumeniation, and X-rays, as well as the cardiovascutar, respiratory, and nervous systems of the body. Pauent'monitoring pa(ien?[
;_afely,_ TRW measurement techniques, and Iroubleshooling circuits/systems are also covered. Examples of job tiies are B'iolmedbcar
“echnician, Customer Service Engineer, Electronics Technician, and ‘Field Service Representatve.Students wishing to transfer an

redils from this program to another institution must acceplt the responsibility for securing approval in advance from that institution !

COURSE DESCRIPTION . SEMESTER HOURS
- . CREDIT -
\
FRESHMAN .Session{  Session
(See Page 32)  Communications 3 3
MTB 1321-1322 Technical Mathematics 1 & Il 3 3
GEB 2080 Personnet Relationships in Business 3
*+ETE1010C  Electronics | 4 .
*ETE 1020C Electronics | 4
ETD 1620C Electronic Drawing 4
POS 2041 - American Federal Government 3
Elective (Sccial Sclence - See Page 32) . 3
17 K3
SOPHOMORE
ETE1111C Eleclronics il 4
EYE 2204C Eleclronic Instrumentation 4
ETE 2600C Digital Electronics | 4
ETE 2810C Medical Electronics 4
PHY 1023C General Physics | ) .4
ETE 2680C Microcompulers 4
ETE 2208C Medica! Instrumentation 4
ETE 2930 Elsctrorucs Seminar . 4
: 16 16

_ + An Electronic pretesi in math skills will be administered to each entering student. Those students who do not complele the examination
successtully are strongly urged 10 enroll in ETE 1100, Introduction to Electronics Technology, and MT8 1013, Introduction to Technical
Mathematics. '

*Credit-by-examination is available. The examination is composed of two seclions: Section | covers written Lhgory; and Saction Il covers
practical laboralory applicaficns. Credit will be awarded upon the successful completion (70%) of each section.
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ASSOCIATE IN SCIENCE IN HUMAN SERVICES

The-purpose of this program is {0 prepare a Human Services Technician who will serve as a paraprofessional in community agenci
Sludents wishing to lransfer any credits from this program to anather inslitulion must accept the responsibility for securing approva! fr¢
thal institution. This program maeets afl requirernents for the Assoclale in Science degree. loinclude that lor a Social Science eleclive,

COURSE _DESCRIPTION ' SEMESTER HOURS
CREDIT
FRESHMAN A Session | Session If
(See Page 32) Communications’ , 3 -3
PSY 1000 . Intreduction 1o Psychology 3
SOC 2000 Intreduction to Sociology ™ 3
HUS 1001 Introduction to Hurnan Services 3
STD 1100 Indtvidual Discovery 3
SOw 1020 Introduclion 1o Social Welfare 3
DEP 2002 Child Psychology ) . 3
POS 2041 American Federal Government 3
HUS 2110 Basic Counseling Skills’ 3.
: . 15 i35
SOPHOMORE
SOC 2020 Soclal Proplers . 3
DEP 2302 Adolescent Psychology 3
HUS 1303 Treatment and Management Procedures
in Human Services 3
SOC 2840 Applied Soclology : 3
GEY 2000 Introduction to Gerortology 3
GEB 2080 Personnel Relationships in Business 3
DEP2401 Psychotogy of Adulthood 3
HUS 2840 Fisld Experience in Human Services 3
Electives — 6
15 15
Recommended Electives:
SPC 1600 Introduction to Public Speaking
MAF 2001 Marriage and the Family
S0C 2010 Intraduction to Crime and Delinguency
FIN 1100 - -Personal Finance -
CCJ 1500 Introduction to Juvenile Delinquency

Students desiring the Assoclate in Aris Dagree Program should consull a counselor for the additional courses required for that degree.



\SSOCIATE IN SCIENCE IN NURSING

his program Is designed to prepare men and women 1o provide direct nursing care to palients in hospltals and other comparable health
jencies. Upon successful completion, the graduate recelves an Asscciate in Science Degree in Nursing and Is eligible to sit tor the
lorida State Board Examination for licensure as a Reglslersd Nurse. Students wishing 1o transfer any credits from this program lo

1other Institution must accept the respansibility for securing approval In advance from Qhat institution.

COURSE DESCRIPTION - SEMESTER HOURS
) CREDIT .
FRESHMAN Session! Sessionll  Session !l
APB 1203C Human Anatomy & Physioclogy | 4
APB 1204C Human Anatomy & Physmlogy || 4
(See Page 32) Communications ** 3 3
PSY 1000 Introduction to Psychology ™ . 3
NUR 1021C Nursing | 8 -
NUR 1200C  Nursing |l 10
NUR1311GC Nursing 1l _ . 5
15 17 8
SOPHOMORE
POS 2041 American Federal Government > 3
DEP 2002 Child Psychology 3
NUR 2130C Nursing IV 12
NUR 22200 Nursing V 12
NUU 2210 Nursing VI 2
Elective (Social Science - See Page 32) o 3
18 17
General Education 26 Sernester Hours ’
Nursing Education 48 Semester Hours
Total 75 Semesler Hours

Special Graduation Requirements

Tompletion of 75 semester hours of approved credit. In order to enter and/or continue in the program, a grade of "C" or betier must be

samed in all required science courses completed (See Page 20, Academic Average and Repealed Courses.)

An academic average of “C" or better and a satistactory grade in the clinical portion must be earned in each Nursing course in order to
continue In the Nursing Program. Nursing courses may rot be repaated except on the recommendation of the Nursing Faculty.

A minimum of 15 hours of credit in Nursing must be completad in residence at Pasco-Hernando Community College in the 2000 tevel

" courses.

o
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ASSOCIATE IN SCIENCE IN PARAMEDICS

‘This program Is designed to prepare men and women to provide advanced pre-hoépital emergency care as a Paramedic. Instruction
includes the kmowledge and skills required to function under the direction of a physician, either directly or by written procedures. Students
wishing to transfer any credits trom this program to another institution must accept the responsibility for securing approval In advance from
thal institution. :

COURSE OESCRIPTION . SEMESTER HOURS
CREDIT
. FRESHMAN : Session!  Session Il
(See Page 32) Communications K) 3
RSC 2530 Medlcal Teminology 3
PSY 1000 Introduction to Psychology, OR :
GEB 2030 Personnel Relallonships in Business 3
“EMT 1101C Fundamenials of Emergency Medical Care - 5
EMT 1188C Paramedics | ' 12 ;
EMT 1803L Paramedics Laboratory | ' 3
Elective (Soclal Science - Ses Page 32) 3
- 17 T8
SOPHOMORE
EMT 1288C Paramedics I} 4
EMT 1826L Paramedics Laboratory Il 9
EMT 1846 - Paramedics intemship 9
POS 2041 American Federal Govermnment _ 3
13 T2

*Five hours of cradit may ba granted for the completicn of a ¢redit or non-cradil course equivalent to EMT 1101C, togather with a Florida
State Certification as an Emergency Medical Technician. (See Page 30 for further information).
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CERTIFICATE PROGRAMS

The Certificate programs offered at Pasco-Hernando Communify College are shown below. Certiticales are awarded in
these programs upon satisfactory completion-of the number of semester hours required for each, a minimum of six hours”
having been taken at P-HCC. A cumulative grade-point average of not less than 2.0 or “C” must be achleved.

.CERTIFICATE PROGRAM: . SEMESTER HOURS

CREDIT
Beef Produdion. Citrus Production, Ornamental Horticulture .15
_Real Estate - 16
Air Conditioning, Fl.efrigeratlon énd Heating Mechanics 24
Bullding Construction, Business, Clerical, Data Technician, Teacher Aide 30
Culinary Arts and Hospitality Management : ) 31
Diese) Machanics, Carpentry - 36
Paramedics | | a7
Cosmetology ' 47
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Certificate Program— Air Conditioning, Refrigeration and Heating Mechanics

This program is designed to prepare persons for initial employment in the air-condilioning field under such primary job lilles as Duct angd
Equipment Installers, Air Condilioning Mechanlcs, and Refrigeralion Service and Repair Mechanics. This program requires three
sessions lor completion. Upon successful completion, the graduate receives a Certificate in Air Conditioning, Refrigeration and Hea(!ng
Mechanics, and may aiso transfer into the Associate in Science in Building Conslruction — Air Condhioning, Relrigeralion and Healing
Mechanics.

: SEMESTER HOURS
COURSE DESCRIPTION CREDIT
Session |
ACT 1402 Air Conditioning | 8
Session Il
ACT 1871 Air Conditioning |1 | 8
. Session Il
ACT 1872 Air Conditioning 1I 8
24

Certificate Program — Beef Production

This program prepares the student for jobs In the beef cattle industry. Examples of job litles include: Banch Worker, Ranch Foreman,
Feedlot Operator, and Cattle Buyer Instruction includes principles and practices involved in the produclion ang management of beef

caitle. Upon completion of this certificate program, an mdividual may Iransfer into the iwo-year Associate in Science in Agri-Business
Technology program.

COURSE DESCRIPTION ' SEMESTER HOURS

CREDIT
80S 2102 - Soll Science and Fertilizers 3
AGR 2222 Forage, Cover and Grain Crops 3
ANS 2240 Beef Cattla Production 3
ANS 1003 Anirnal Science ‘ 3
ANS 1611 Livestock and Meat Selection.

Grading and Processing

-
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Certificate Program — Building Construction

This program requires one year or two sesslons for complelion At the conclusion-of the first semester, or upon complation of the
Caertificate Program, the participani may transfer into the two-year Associate in Sclence In Building Construction Technology program.

COURSE DESCRIPTION ! ' SEMESTER HOURS
' CREODIT

. Session | Session Il
MTB 1013 Introduction to Technical Mathematics . 3

(See Page 32) Communications 3

8CN 1220 Structures { 3

BCT 1040 Basic Drafting and Blueprint Reading 3

GEB 2090 Personnel Relationships in Business 3

BCN 2765 Codes, Conlracts & Spacifications 3

HES 1402 Advanced Firs! Ald & Emergency Care 3

8CN 2610 Construction Estimating ‘ 3

Elective (Builging Construction) 3

*Elective {Building Construction Practicum) _ -3
1 15

Approved Elsclives:

SUR 2001C Surveyling |

ETC 2210 -Soit Mechanics

ARC 1120C Architectural Drawing

BCN 1221 Structures Il

BCT 19841 Building Construction Practicum |

BCT 1942 ‘Building Construction Practicum |

BCT 2943 " Bullding Construction Practicum I

*BCT 2944, Bullding Construction Practicum 1V, may nhot be taken under this Eleclive.




Certificate Program — Business

This program is designed to provide the necessary skills for students who plan to seek smployment in positions suc s General Office
Ciark, Accounts Payable/Recsivable Clerk, Cash Recelpts/Dlsbursements Clerk, Payroll Clerk, inventory Clerkg nd Management

Tralee. On completion of this certificate program, an individual may transfer into one of the two-year Assoclate In

programs.

COURSE

GEB 1011
QMB 1001
*SES 1100
SES 2321
GEB 2080
ACC 2001
SES 2335
BUL 2111
MAN 2000
Elactive

DESCRIPTION . SEMESTER HOURS

CREDIT

nce In Business

Sassion | Session

introduction to Business

Business Mathematics®

Beginning Typewriting

Office Machines

Parsonnel Relationships in Business
Principles Accounting |

Business Correspondence

Business Law |

Principies of Management

(From Approved Electives)

wowww

“Typénwtiting coursea may be walved by satistactorily completing the next lavel course.

Approved Electives:
ACC 2021 Principles of Accounting 1
BUL 2112 Business Law |l
COC 1300 Introduction to Data Processing
ECO 2013-2023 Principles of Economics | & 11
ENC 1001-1002 Communications } & Il
FIN 1100 Personal Finance
FIN 2060 Principles of Finance
MAN 1800 Small Business Management
MAN 2300 Personnel Management
MAR 1011 Principles of Marketing
MAR 2101 Salssmanship
SES 1210 Shorthand
SES 2151 Word Processing: Text Editor
SES 2154 Word Processing: Memory Typewriter
SPC 1600 Introduction to Public Speaking
MKA 1840 Business Practicum — Stock and Inventory
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Certificate Program — Carpentry

This speciallzed program is designed to enable persons to acqulre skills and knowledge necessary for Initial employipent as a Cargantar.
itis not acceptable for transfer to a degree program. Instruction Includes experiences in thrss different phases of wmmcﬂon carpentry.
Emphasis Is placed on care and safe uss of carpentry tools, equipment and materials. Employabllhy skills are [ncluded. .

COURSE

BCT 1001
BCT 1111
BCT 1113
BCT 1301

BCT 1116
BCT 1115
8CT 1114
BCT 1701

BCT 1117
BCT 1118
BCT 1191
BCT 1119

DESCRIPTION

- Session |

Introduction to Carpentry

Tools and Equipment in Carpentry
Plans and Materials in Carpentry
Footings and Foundatlons in Carpentry

Session Il

Framing in Carpentry

Roofing in Carpentry

Exterior Finishing in Carpentry

Thermal and Sound Insulation In Carpentry

Session il

interior Finishing in Carpentry
Cabinetmaking and Installation in Carpentry
Prefabrication and Specialities in Carpaniry
Material Estimating in Carpentry

Certificate Program — Citrus Production

SEMESTER HOURS

CREDIT

3 f

3

3. : .!

3 . i
e on

et h i
3. -

.,»3_ w .
3

3

3

3

3

36

This program prepares the stugdent for jobs in the citrus industry. Examples of job titles include: Citrus Producer, Citrué Caretaker, Grove
Foreman, and Grove Manager. Instruction includas principles and practices Involved in the production and management of citrus groves.
Upon completion of the certificale program, an individual may transter Ino the two-year Assoclate In Science in Agr-Business Technology

program.

COURSE

S0S 2102
FRC 2211
FRC 2220
FRC 1242
PMA 2201

DESCRIPTION

Soll Science and Fertilizers

Citrus Culture |

Citrus Culture 11

Cilrus Production Management

Pests and Diseases of Citrus and Omamenlalslx

SEMESTER HOURS
CREDIT

ICDCD(.OUOD

wn
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Certificate Program — Clerical

This program Is designed to provide the necassary skills for students who plan o seek employment In a clerical po§ltion such as File
Clerk, Clerk Typist, General Otfice Clerk, Receptionist, and Transcribing Machine Operator. On completion of this centificate program, an
individual may transfer Into one of the two-year Associate In Sclence In Buslness Programs.

SEMESTER HOURS
COURSE DESCRIPTION CREDIT
Session |
*SES 1100 Beginning Typewriting 3
SES 2321 Office Machines | 3
QMB 1001 Business Mathematics 3
Elective (Social/Behavioral Science) 3
Suggested Social/Behavioral Science Electives:
GEB 2090 Personnel Relationships in Business
PSY 1000 Introduction to Psychology
STD 1100 Indlviduat Discovery
Session If
*SES 1110 Intermediate Typewriting 3
8ES 2401 Office Procedures | 3
SES 2171 Machine Transcription 3 — _
SES 2335 Business Correspondence 3
Session Il
SES 2120 - Advanced Typewriting 3
SES 2402 Office Procedures |l 3
. 30

*Typewriting courses may be walved by satlstactorily completing the next level course. The hours waived must be substiiuted with elactive
hours from the Approved Business Electives for the program. ‘ o

Approved Business Electives:
ACG 2001 Princlptes of Accounting |
ACG 2021 Principlas of Accounting Il
GEB 1011 Introduction to Business
BUL 2111 Buslness Law |
8UL 2112 Business Law 1|
ECO 2013 Princlples of Economics |
ECO 2023 Principles of Economics (I
MAR 1011, Princlples of Marketing
MAR 2101 Salesmanship
FIN 1100 Personat Finance
MAN 1800 Small Business Management
MAN 2000 Principles of Management
MAN 2300 Personnel Management
SES 2151 Word Processing: Text Editor
SES 2154 Word Procsssing: Memory Typewriter
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~ Certificate Program — Diesel Mechanics

This program will prepare mechanics ta wark on diesel ergines, found in lhe fasi-growing numbars of passenger vehicles In addition to the
construction, farm, marine, stationary, and transporiation equipment currently in use. Completers should be able to obiais: “mployment as
Diesel Mechanics. The completer may also iransler into the Assoclate in Science in Diesel Mechanics Technology program.

COURSE DESCRIPTION SEMESTER HOURS
' . CREDIT
o SESSION |
‘AER 1771 Diessl Mechanles | . 6
AER 1772 Diesel Mechanics Il ) 6
| SESSION #f
AER1773 Diesel Mechanics (1 8
AER 1774 Diesal Mechanics IV &
SESSION il
AER 1775 Diesel Mechanics V 8
AER 1776 Diesel Mechanics VI 3%

‘A two-part Credit-by-Examination is available for AER 1771 , Diesel Mechanics |. A special fee will be charged for each part. (Sed Page
16, Special Additional Fees). The written test must be successfully completed before the laboratory axamination Is undertaken.

Certificate Program — Ornamental Horticulture

This program prepares the student for jabs in the ornamental hortlautture industry. Examples of job titles Include: Nurseryman, Nursery
Plant Salesman/Buyer, Landscaper, Greenhousa Operator, Landscape Maintainer, and Groundskdeper. Recommended for the
homeowner engaged In garden and yard care. The course, Florida Plant Nursery Operations, is designed to assiat In preparing for the

Florida Horticultural Industries Cerlification Board examtnations. Upon completion of the certificate program, an Individual may transfer
into the two-year Associate In Science jn Agit-Business Technology program. : :

COURSE ~ DESCRIPTION | SEMESTER HOURS

CREDIT

§08 2102 Soil Sclence and Fertllizers 3
ORH 2001 - Omamental Horticulture { 3
ORH 2002 Omamental Horticulture 3
ORH 2840 Landscape Design and Maintenance 3
HOS 2054 Florida Plant Nursery Operations, OR

"PMA 2201 Pests and Diseases of Cltrus and Omamentals _%

1

*The student who is FHICB certified may slect to take this course in lisu of Florida Plant Nursery Oparatiorss.



Certificate Program — Paramedics

This program provides a theorsetical basis 1o understand and 1o implement life-saving techniques in an emergency situation. Clinical
laboratory exparience I3 provided tor leaming related basic skiils, and a supervised clinical rotation enablas the trainee to gain confidence
and expertise in order to implernent the life-saving and supportive measures necessary at the emergency scene and during (ransportation
to a medical factiity. Upon successtul completion of the certificate program, the graduaie is eligibie 1o sit for lhe Florida Stale Paramedic
Examination for certification as a Paramedic, and may transfers inlo the lwo-year Associata in Science in Paramedics program.

Prerequislte: *EMT 1101C Fundamentals of Emergency Medical Care
Pre o Corequisite: HSC 2530 Medical Terminology

COUF312

EMT 1188C
EMT 1803L

S 12880
EMT 18261

5T 1946

DESCRIPTION

5ZSSION|

Paramedics |
Paramedics Laboratory |

SESSION Il

Paramadics Il
Paramedics Laboratory I\

SESSION Il
Paramedics Internshlp (288 hours in the fieid)

SEMESTER HOURS

CREDIT

*Five hours ol credit may be grah&ad for the completion of a credil or non-credit.course equivelent lo EMT 1101C, together with a Florida

State Certification as an Emergency Medical Technician. (See Page 30 fot further informalion).

Certificate Program — Real Estate

This program prepares the Individual for entrance inlo the real sstate profession. Upon completion of this cenir 3 program, an individual

may transfer into the two-year Assoclate in Science in Real Estate program.

COURSE

REE 1000
REE 2091
QMB 1001
REE 1030
GEB 1011

DESCRIPTION

Real Estate Principles & Practices |
_Current Issues In Real Estate
Business Mathematics

Roel Estate Salesmanshlp
introduction to Business

SEME’

:RHOURS
AEDIT '

3'&&@@»



Certificate Program — Teacher Aide

This program Is designed to prapare the student for employment as a teacher alde. Upon completion of the Cerﬂﬁcata Program the
student may transfer into the Associate ih Arts Degree, if he/she holds a high schoo! diploma or GED.

. SEMESTER HOURS
COURSE SESSION | . CREDIT
‘ENC 1101 English Composition | - 3
EEC 100t Early Childhood Developmant & Education 3
EDG 1316 Tutoring Management and Techniques 3
EDG 1315 Preparation of Instructional Materials k)
‘MGF 1113 College Mathematics i, OR
**MAT 8013 Fundamentals of Mathematics 3
E13
SESSION It \
DEP 2002 Child Psychology, OR
*EEC 2311 Praeschool Activitles 3 )
EDG 1317 - Current Approaches and Tutoring Techniques for )
. : Reinforcing Reading Instruction 3
EDG 1318 Current Approaches and Tutoring Yechnkjues for
) Reinforcing Mathematics instruction 3
“SES 1100 Beginning Typewriting 3
EDG 1942 Teacher Aide Practicum 3
. ' 15
*T ypewriting courses may be waived by satisfactorily completing the naxt level course.
- Suggested for Associate in Arts Degree
COURSE SUGGESTED SESSION |
‘ENC 1102 English Composition fl 3
SOC 2000 Intrcguction to Sociology 3
‘HUM 2211 Humanities 1 -3
APB 1120 Introduction to Blology | 3
*Elactive Mathematics: Any course with prefix MAC, MGF, STA Tg'
SUGGESTED SESSION I
APB 1150 Introduction to Biolagy Il 3
PSC 1311 Introduction to the Physical Unlverse I 3
“POS 2041  American Federal Government 3
*HUM 2230 Humanities /I . a
*PSY 1000 * Introduction to Psychology 3
. 15

*Required course in AA degree.

**Insfitutional credil. Acceptabie for completion of certificate program only. The AA degree requires (6) hours of cbllege lavel
mathematics. . ‘ '

*“*Suggested for those students preparing to be pre-school teacher aides. il the student later transfers into the AA degres, the siudent
will be required to take an additional social sciencs eleclive course (o fullilt the requiremants of that degree. ’

The certificate will be awarded following successful completion (cumulative grade~p6inl average of 2.0 or better) of the indicated couraes
in the first 30 hours of the program. The A A Degree will be awarded following successtul completion of the 60 hours of required and
elective courses. To receive benefits, a veteran deslring to speclalize as a Teacher Alde must enroil for the Assoclate in Arts Degree

program. _ 67



VOCATIONAL CERTIFICATE PROGRAMS

Courses In these programs are not planned &s a part of a four-year collegiate program:

Vocalional Cortificate Programs are presented at the skilled employee level with emphasis on both iheory and praclice. Technical
Programs leading to the Associalein Sclence Degree are aimed al the semi-professionat level of an occupation.

Centificate Programs are designed to prepare the student for an entry job or 10 supplément the education and training of 1he employed
worker -deslring Increased competency in a chosen occupational field. See course descriplions for class hours.
A sludeni is oonsldered fuli-time when enrolled for 8 Credil Hours (24 Clock Hours per week) per B week session.

Classroom (letture) instruction requires outside preparation and credit is awarded on the basls of one credit hour for a fifty- mlnule class of
Ingtruction per week per session or one credit hour for two fifly minute classes per week per 8-week session.

Vocational Certificate laboratories, designed to teach principles under controlfed conditions, equate 1o classroom instruction on a two-for-
ons basts. Credil Is awarded on the basis of one credli hour for two Sixly-minute taboratory periods per week per session or one credit hour
fot four sixty-minute taboratory periods per 8-week session.

The Vocaﬁdnal Certificate programs offered at Pasco-Hernando Communily College are shown below:

Masonry .

Ornamental Horticullure
Plumbing angd Pipefiting
Small Gas Engines
Welding




Vocational Certificate — Masonry

This program requires one year of four 8-week sessions for completion (768 Clock Hours). The program is designed to prepare persons
for initial employment, or to upgrade or retrain persons already employed. or 1o provide the apprenticeship-related coursework hecessary
for employment in the Masonry trade. These credils are not transterable or acceptable in a degree program. A cumulative grade-point
gverage of not less than 2.0 or “C" must be achieved. . : il L

COURSE +DESCRIPTION SEMESTER HOURS HOURS "~
' -CREDIT" PEAWEEK
SESSION/
Mod. | (8 weeks) !
B8CT 0411 Masonry Princlples | P 4
BCT 0421 Masonry Practices | T2 8
BCT 0412 Masonry Principles |l 2 -4
BCT 0422 Masonry Practices || 2 &
8 24
Mod. Il (8 weeks) _
BCT 0413 Masonry Principles Il 5 4
BCT 0423 Masonry Practices llI 2 8
BCT 0414 Masonry Principles 1V 2 4
BCT 0424 Masonry Practices IV 2 8
. 8 24
SESSION i ,
Mod. Il (8 Weeks) ' .
BCT 0415 Masonry Principles V 2 4,
BCT 0425 Masonry Practices V 2 8
BCTY 0416 Masonry Principles VI 2 4
BCT 0426 Masonry Practices VI 2 8-
8 L2438
Mod. IV (8 wesks) -
BCT 0417 Masonry Principles VI > 2"
BCT 0427 Masonry Practices Vi 2 g
- BCT 0418 Masonry Principles VI - 4
BCT0428  Masonry Practices VI % 2%
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Vocational Certificate — Ornamental Horticulture

This program requires one year of four 8-week sessions for completion (768 Clock Hours}. The program offers speciatized classroom and
laboratory experience concemed with the propagation and maintenance of plants. Instruction emphasizes knowledge and understanding
important lo establishing, mainiaining, and ' managing ornamental horticulture enterprises. Included is the use of 100ls, inseclicides and
plant foods. This program is designed to prepare parsons for initial employment in the Ornamental Horliculture indusiry under such job
tites as Nurseryman, Groundskeeper, and Landscape Malmainer. Thase credils are not transterable or acceplable in a degree program.
A cumulative grade-point average of not less than 2.0 or “C" musi be achleved. .

GOURSE DESCRIPTION SEMESTER HOURS HOURS
CREDIT* PER WEEK
SESSION |

Mod. | (B weeks)

ORM 0101 Omamental Harticulture Principles | 2 4
ORH 0111 QOrmamental Horticulture Practicas | 2 8
ORH 0102 Omamental Horticulture Principles Il 2 4
ORH 0112 Omamental Horticulture Practices Il % 5%
Mod. Il (8 woeka)

CRH 0103 Omamantal HorticuBure Principles 1I 2 g
ORH 0113 Ormamental Hortlculture Practices I 2 :
ORH 0104 Omamental Horticuttura Principles IV 2

ORM 0114 Omamental Horticulture Practices IV % _2__2_

SESSION Il

Mod. lll (8 weeks) _
ORH 0105 Ornamental Horticulture Principies V 2 g
ORH 0116 Omamental Horticulture Practices V 2 .
ORH 0108 Omamental Hortlculture Principles V1 2 o
ORH 0116 Ornamental Horticultura Practices VI _g: .
find. IV (8 weeka)

ORR 0107 Omamental Horticulture Principles VII 2 g
ORHO117 Omamenta! Horticutture Practices VIi g " 0
ORH 0108 Omamental Hortloutture Princlples VIl 2 p
ORHO118 Omamental Hortlcuiture Practices VIli 2 4



Vocational Certificate — Plumbing and Pipefitting

S et
- g

This program ig designed fo enabla persons t0 acquire skills and knowledge necessary for inlttal employment or to upgrade or retrain
persons who are or have been in the work force, and to serve as pre-apprenticeship and apprenticeship related instructlon for persons
registered with the Bureau of Apprenticeship, State of Florida, under such primary Job titles as: Plumber and Plpefitter. These credits are
not transferable or acceptabdle in a degree program. A cumulative grade-point average of not lass than 2.0 or "C" must be achleved. '

COURSE DESCRIPTION
SESSION |
Mod. | (8 weeks)
BCT 0501 Plumblng Principles i
BCT 0511 Plumbing Practices
BCT 0502 Plumbing Principles Il
BCT 0512 Plumbing Practices Il
3
Mod. Il (8 weeks)
BCY 0503 Plumbing Principles il
BCT 0513 Plumbing Practices !l
BCT 0504 Plumbing Principles IV
BCT 0514 Plumbing Practices IV
-SESSION I
Mod. Il {8 weeks)

. BCT 0505 Plumbling Principles V
BCT 0515 Plumblng Practices V
BCT 0506 Plumbing Principles VI
BCT 0516 Plumbing Practices VI

Mod. IV (B wesks)

BCT 0507 Plumbing Principles VI
BCT 0517 Plumbing Practices VII

BCT 0508 Plumbing Principles Vi)
BCT 0518 Piumbing Practices VI

SEMESTER HOURS
- CREDIT”

o NN A

i

[+ IV NE SR N

mmmhm

HOURS
PER WEEK

gmama
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Vocational Certificate — Smalil Gas Engines - - -

- This program requires one year of folir 8-week séssions forcompletion (768 Clock Holrs), The program offers speciali

oy on of fo week 'S ple . The ) of pecialized classroom and
) lﬁaan!ory experiences concemad with rr!aimalning and repalrihg & variety of small gas engines used on portable power equipment, e.g.
_ tawnmowers, outboart motors, generators, pumps, chain saws; and rotary tillers. Instruction includes principles of intemal combustion

engine operatiohs, reading technical manudls, nd customer relations. This program s desigried 1o prepare persans for inltial employment

' average of not less than 2.0 or "G must ba dchléved. :

72

82 4 Small"Gas Englne Mechanic. Thess credits are not transferable or acceptable in a degree program. A’ cumulative grade-point

GOURS,EI DESCRIPTION . SEMESTER HOURS HOURS
IETT I ToTENE el - . CREDIT*.- PER WEEK
SESSION |
Mod. | (8 wesks) i
AER 0371 Small Gas Engines Principles ! 2 4
AER 0381 Small Gas Engines Practices | 2 . 8
AER 0372 Small Gas Engines Princlples [§ 2 4
AER 0382 Small Gas Englnes Practices 1| 2 ) 8
2 - 8 24
Mod. It (8 weeks)
AER 0373 Small Gas Engines Principlas 11l 2 4
AER 0383 Small Gas Englnes Practices 11l 2 i 8
AER 0374 Small Gas Englnes Principles [V 2 4
AERD384 Small Gas Engines Practices [V 2 8
8 24
SESSION I .
Med. Il (8 wesks)
AER 0411 Small Gas Englnes Principles V 2 4
_AER 0431 _ Small Gas Engines Practices V P - 8
AER 0377 Small Gas Enginas Principles Vi 2 4
AER 0387 Smatl Gas Englnes Practices Vi 2 8
8 24
Mod. IV (B waoks)
AER 0601 Small Gas Engines Princlplas VI 2 4
AER 0611 Small Gas Engines Practices VI 2 - 8
AER 0271 Small Gas Engines Princlples Vil 2 4
AER 0275 Small Gas Engines Practices Vil % __g_
’ 2



Vocational Certificate — Welding S -

This program requires one yeas of four B-week sesslons for completion (768 Clock Hours). The program offers spaclalized classroom and
practical experiences in the cutting or joining of metai pans through the application of Intense heat, using gas walding or electric arc
welding equipment. Covered are selection of proper etectrodes and adjustment of voltage and curent for type of mstal. Flame cutting
brazing, and use of equipment introducing a shield ot inert gas (MIG-TIQ) arcund the electric arc to prevent oxidatjon are Integratad into
the program. Emphasis s also placed on safety. and Interpretation of biueprints and layouts. This program is designed to prepare patsons
for initial employment as an Apprentice Welder. These credits are not transferable or acceptable In a degree program, A cumylative

grade-point average of not less than 2.0 or “C” must be achieved.

COURSE DESCRIPTION SEMESTER H_'IO‘URS - HOURS
. CREDIT" PER WEEK
SESSION |

Mod. | (B weeks)
MTR D051 Welding Principles | ‘- 2. 4
MTR 0061 Welding Practices 2 . 8.
MTR 0052 Walding Principles II 2 P4
MTR 0082 Woelding Practices I| 2 '8

8 27
Mod¥. Il (8 weeks)
MTR 0053 Welding Prnciples | 2 4
MTRO063 ~  Woelding Practices 11l 2 8
MTR 0054 Waelding Principles IV 2 4
MTR 0064 Walding Practices IV 2 8

8 24

SESSION 1t

Mod. [1l (8 weeks) '
MTR 0055 Welding Princlples V 2 4
MTR 0065 Welding Practices V 2 8
MTRO056 ~  Welding Principles Vi 2 4
MTR 0086 Walding Practices VI 2 a

8 24
Mod. IV (8 weeks) .
MTR 0057 Waelding Principles VI P a
MTR 0067 Welding Practices VII ECE 8
MTR 0058 Welding Principtes VI ) 4
MTR 0088 Welding Practices Vil 2 3

8 24



Course Descriptions

Core courses required ang dasignated as electives under the
Associate in Arts Degree and the Associate in Soience Degree
Programs are fully transferable to a senior-public institulion. All
other catalog courses, except thoss at the 8000-level (indicated
by ‘) and those designated for Carpentry and Vocational
Cartificates , are credited to any degree program for purposes of
graduation from Pasco-Hemando Community College, but may
not be accapted by the institution to which a student transfers. A
counselor will assist in providing information on courses
normally accepted for transfer to a bachelor's degree program at
a specific university or four-year college.

Physlcal Education.courses and 8000-lavel courses (indicated
by *) are not creditable as part of the basic 60-hour requirement
In the AA and AS Degrees; Cosmetology and Diesel Machanics
coursas are not creditabla toward the AA Degree. For students
entering the college in 1879-80 or eariier, no more than six
hours of credit in courses at the 9000-level {indicated by *) may
be applied toward the AGS Degree and Certificate. THIS
OPTION 1S NO LONGER AVAILABLE. Vocational Certificate
courses accrue cradit only toward the certificate 1o which they

apply.

Students may register for any course for which they have the
nacassary background. A student who feels that he or she has
sufficient tralning or experience to warrant an exception of a
prerequisite should consult a P-RCC counselor.

Students should not expect that all of these courses wiil be
offered at each campus In any given 'session. To determine
when and where courses are to be offered, see a Pasco-
Hemando Community College counselor.

Florida’s Statewide Course’
Numbering System

i\

The course numbers appearing in the catalog are parl of a
statewlds system of prefixes and numbers developed for use by
all public postsecondary and paricipating private institutions in
Florida. One of the major purposes of this system is to make
transferming easier by identifying courses which are equivalent,
no matter where they are taught In the slate. All courses
designated as equivalent will carry the same prefix and lasi
three dlgns

The classﬁylng and numbering of courses: was done. by
community college and university faculty members in each
academic discipline. Their work was reviewed by faculty

members in all of Florida's posisecondary institulions who made -

suggestions and criticisms to be incorporated into the system.

The course numbenng system Is, by law, descriplive and nol
prescriptive. it In no ‘way mits or controls what courses may be
offered or how they are taught. It does not affect course litles or
descriptions at individual schools. It seeks only 10 describe whal
is baing offered in posisecondary education in Florida in a
manner that is intelligible and useful to studenis, faculty and
other interested users of the System

The course numbering system was developed so that equiva-
lent courses would be accepted for transier without misunder-
standing. Each public institution is 10 accept for transter credit
any course which carries the same prefix and last three digits as
a course at the recaiving institution. For example, If a student
has 1aken SOC__000 at a community coltege, he cannot be
required to repeat SOC._.000 at the school lo which he
transfers, Further, credit for any course or its equivatent, as
" Judged by the appropriate faculty task force and published in the
course numbering- system, which can be used by a nalive
student to satisfy degree requirements at a state university can
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also be used for that purpose by a transfer s(udenl regardless of
“where the credit was eamed.

)t should be noted that a receiving insitution is rot precluded

~from uysing non- equwalent courses for satisfying certain require-

'menls

General Rule for Course
Equivalencies '

All undergraduate courses bearing the same alpha prefix.and

- last three numbers (and alpha ‘suffix, if. present) have been

-agreed ‘upon to be equivalent. For examiple, an introductory
course in sociology is offered In over 40 postsecondary
Institutions in Florida. Since these courses are considered to be
equivalent, each one will carry the designator. SOC__000.

First Digit

The first digit of the course number is assigned by the instilution,
generally to indicate the year it is offered - Le., 1 indicales
freshman year, 2 indicates sophomore year. In the sociology
example mentioned above, one school which offers the course
in the freshman year will number it SOC-1000; a schoo! offering
the same course in the sophomore year will number i SOC-
2000. The vanance in first numbers does not affsct the
aquivalency. Ii the prefix and last three digits are the same the
courses are subsiantially equivalent.

Titles

Each institution will retain its own title for each of ils courses.
The Sociology courses mentioned above are titled at diiferent
schools “Introductory Sociology”, “General Sociology”, and
“Principtes of Sociology . Theitle does nol affect the equivalen-
cy. The courses all carry the same prefix and last three digits;
that is what identifies them as equivalent.

Lab Indicators

Some courses. will carry an alpha’ suffix Indicaling a iab. The
alpha suffixes "L" and “C" are used as follows (o indicale
laboratories:

“L" means either {a) a course, the content of which is
entirely laboratory or {b) the laboratory component of &
lecture-lab sequence in which the lab is offered at a
ditferent time/place from the lecture.

“C” means a combined lecture-lab course in which the lab
is offered in conjunction with the lecture at the same
time/same place.

Examples: Marine Biology
OCB _013 (lecture only)
OCB _013L (lab only)
Marine Biotogy with Lab
OC8 013C (lecture and lab combined)
Therefore, .
OCB —_013C s equivalent 1o
OCB_013 plus OCB _013L.



Equivalency of Sequences

In certain cases, sequences of courses (n a given discipline are
equivalent rather than the individual courses which make up
these sequences. (For example, MAC__132,___133,_134). In
these cases the subject matter topics may not be taught in the
same seguence, course by course, In several institutions;
however, upon completion of the full sequence at any of the
several instifutions, students have completed substantively
equivalent content. Thase sequences are clearly identified in the
Course Equivalency Profiles.

Explanation of Prefixes and Numbers

" Prefixes and numbers In the course numbering system are not
chosen at random; they are designed to describe course content
in an organized fashion within a classification system developed
for each subject matter area. :

A more specific example is AMH-2420,

AMH 2 4 2 0

Generally, each of the major classitications in a discipline
represented by a three-alpha prefix. In some cases, one thres
alpha prefix has been sufficlent for the entire discipline. /
discipline may use as many prefixes as necessary to accommo
date fts major classifications. The logic of the system allows it i«
be infinltely: expandable with minlmal disruption to existing
numbaers

History, for example, has seven prefixas: AFH, African History
AMH, American History; ASH, Asian History; EUH, Europear
History; HIS, History-General; LAH, Latin American History; anc
WOH, World History. All history courses in the state will carr
one of these prefixes.

Florida History

Broad Area
of American
History; part
of disclpline
ot History Sophomors level
offering (at
this particular In Taxonomy
institution) for AMH 400
series indl-
. . . cates "Areas In Taxonomy
A in American for AMH this
History g;gd‘r;g‘fﬁ‘es Lasidigitinthis
“History of case refers to
Florida’ group of equated
courses dealing
with "History
of Florida"

(Localtitles are us..  ‘or each particular course. The last three numbers are used lo indicale equivalency.)

The number of prefixe ‘s a function of the extent of the subclassifications of the given subject matter area.

When this work began, there vere 920 alphs prefixes in
existence; witn the new system th > are now 370. As in most
slates there exisled no uniformity ~ Florida's prefixes as
indicated by the example beiow:

Discipline Bete After
Hislory 20 7
Sociology 24 ! 3
Philosophy : ' 23 . 4
Religion ‘ 17 1
Malhematics 50 10
English , 39 6
Nutrtion 38 4

Although it is true thal a student majoring  one ol the 38
participating institutions may have had only o alpha prefix for
his major (e.g.. HY-Hislory) and now he wi have seven, all
prefixes in the same subject matter areas |l be the same
throughout these instifutions.

A complete inventory of taxonomic listing: equivalent an_d
unique courses has been made available to each academic

depariment of every institution In the state. Students, through

their local advisors, shouid use this informalion in designing
programs which will transfer smeothly.

Exceptions to the Rule for
Equivalencies

The following ate exceptions to the general rule for course
equivalencies: :

A. All graduate level courses (excepl those which the faculy
and their reviewing colleagues have delermined to be
substantially equivalen! with undergraduate courses) are not
automatically transferable.

B. All numbers which have a second digit of 9 (Ex.: ART-2905)
are "place keeper" numbers for each course as directed
independent sludy, thesis hours, etc. Courses with 300
nurbers must be evaluated individually and are not autornal-
ically transferable. -

C. All internships, practicums, clinical experiences and study
abroad tourses, whalever numbers they carry, are not
aulomatically iransferable. .

D. Performance or studio courses in Art, Dance, Theatre, and
Music are not automatically fransferable but must be

evalualed individually. . 75



Authority for Acceptance
of Equivalent Courses

The following amendment to Section 6A-10.24(7) of the Articula-
tion Agreement was approved by the Commuaity Colleges
Counclt on Insfructiona! Affairs, the Presidents Councll, the
Division of Communlty Colleges, the State Unlversity System
Council of Vice Presidents for Academic Affairs, the Councii of

A\ v\

N\
Presidents and the Boasg of Regents. It was adt,
State Board of Education on March 7, 1878:". . .Sk ‘e
eam credit in a course determined by the appropria °
task force to be equivalent and which Is published In th ',
wide course numbenng system, and who later frany '
another institution within the system can transfer and us\
credit In that course &t the receiving Insitution for the sa
purpose as that course can be used by native students Wy
complete the course at the recelving Instilution.” \
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COURSES

Agri-Business Technology

AGG 1301 Agri-Business Technology 3cr
Introduction to the field of agri-business. Principles of business
as applied to agriculture, economics of the agncultural industry
and {he individual farmer or citrus grower. Three class hours.

AGG 2941 Agriculture Emptloyment

Practicum | - 3ecr.
Students will be assigned to an agricultural business for
practical work experience in his or her major fleld.

AGG 2942 Agriculture Empioyment

Practicum I 3cr
Prerequisites: AGG 2941. A continuation of AGG 2941, Agricul-
ture Employment Practicum 1.

AGG 2943 Agriculture Employment

Practicum Ill der.
Prerequisite:. AGG 2942. A conttnuation of Agriculture Employ-
ment Practicum .

AGG 2944 Agriculture Employment

Practicum IV 3cr.

Prerequisite: AGG 2943. A conlinvation of Agriculture Employ-
_ment Practicum ill.

AGR 2222 Forage, Cover, and Graln Crops 3cr.
Scientific and practical considerations in the production of hay,
cover, and grain crops, and their |mponance 1o livestock. Three
class hours.

ANS 1003 Animal Sclence Jecr.
An understanding of the importance of livestock to agriculture
and to people. Basic nutrition, breeding, selection, and manage-
ment in livestock production are emphasized. Three class hours.

ANS 1611 Livestock and Meat Selection,
Grading and Processing 3cr.
A practical course designed primarly for the beat cattle producer
and buyer. The relationship between live animal selection and
carcass evaluation is stressed. Pork and.lamb are covered 1o a
lesser exlent than beef. Wholesale and retall cut identification
and selection, grading, and processing are covered. Also
" recommendad for the consurner of meat, Three class hours.

ANS 2240 Beef Cattle Production 3cr.
A practical course designed 1o assist those who are engaged in
the production and management of beef cattle. Breeds, breed-
. ing and selection, reproduction and fertifity, nutrition, feeding,
diseases and insects, marketing, and management are covered.
Emphasis is placed on the Florida environment. Three class
hours.

FRC 1242 Cltrus Production Management . 3er.
Current issues facing ihe otrus industry ang the producer/man-
ager will be covered. Imports, exports, supply/demand, taxation,
zoning, regulations, cooperatives, migrant Jabor, labor relations,
tarm credit service, citrus fulures, weather, and other major
concems and their effect on citrus production management will
be covered. Consultants and specialists may be utilized for
speciakzad topics. Three class hours.

FRC 2211 Citrus Cuiture | 3cr.
The origin and growth of the ciirus production industry including
clirus varieties, nursery practices, grove establishment and
care, testing and markeling citrus. Three ¢class hours.

.FRC 2220 Citrus Culture li ‘ 3cr.

Prerequisite: FRC 2211. A continuation of FRC 2211. This
course studies all citrus growing practices in detail, as recom-
mended through research and demanded by economic {rends.
A Session Il (Spring) or Session 1l (Summer) offering only.
Three class hours.

HOS 2054 Florida Plant Nursery Operations 3ecr.
A course for plant nursery operators and workers. -Designed to
assist the student in certification examination preparation for the
Florida Horticultural Industries Cenrtification Board (FHICB),
examinations in Nurseryman's Retall Sales, Landscape Instsalla-
tion, and Landscape Maintenance. Three class hours. '

ORH 2001 Ornamental Horticulture | 3cr.
A practical overview of the omamental horticulture industry
which explores the four major segments of the fasl-growing
business field: floriculture, nursery production, turf-grass man-
agemant, and landscaping. Special emphasls is placed on plant
production, marketing, and design to develop a sofid and
productive businass background for those who look forward to a
carger in horticulturs. Three class hours.

ORH 2002 Ornamental Horticulture Il 3.cr.
A practical course designed to assist those who ars not trained
botanists, but pesopie who want to know about the landscape
plants they see every day. The identificalion of the more
common grasses, flowers, shrubs, and trees along wih ther
cultural requirements and landscape uses are covered. Ascom-
mended for nurserymen, nursery sales persons, landscapers,
and homeowners. Three class_hours.

ORH 2840 Landscape Design and Malntenance 3cr.
A practical course designed to assist those who are not trained
landscape architects but people who want to know about
landscape design and maintenance. The principles of land-
scape design, selection and use of plant materials In the
landscape, lawn instaljation, cdst estimates, and landscape
maintanance are covered. Emphasis is placed on the Florida
environment including mobile homes. Three class hours.

PMA 2201 Pests and Diseases of Cltrus

and Ornamentals 3cr.
A practical course for citrus and horticulture students. An in-
depth study of insects, pests, and diseases including identifica-
tion, prevention, control, and salety measures. Students will
have an option of speclalized activities in citrus or omamentals.
Three class hours.

S0S 2102 Soll Sclence and Fertilizers 3ecr
A general course developed for sludents not having a geolcgi-
cal, chemical, or mathematical background. Terminolcgy, soil
formations, pnysical properies, chemical propenrties, fertilizers,
soil classification, and soil conservatlon are covered, Three
class hours.

Air Conditioning

ACT 1402 Air Conditioning | 8cr.
Specialized classroomn and practicat experience In the cutling,
assembling and installing of ducis, grills, oullels and allied
flashing and connectors using various fools required tor installa-
tion of ducts, grills, and outlets. Emphasis Is also placed on
safety, and the Interpretation of blueprints and layouts. The
student, upon salistactary completion of this course, should be
able to install air-conditioning ducis as weil as thelr component
pars. This course reguires one session for completion. Twelve .
class hours. 77



ACT 1671 Alr Conditioning ) 8cr.
S ed classroom and practical experience in diagnosing
feulis in an eir-conditidning system. Emphasis Is also placed on
¢ practical understanding of the consiruction, operation, and
basic lundamentals so impontant in diagnosing those faults and
hzm to correct them. The student, upon satisfactory complation

"ihls course, should be able to service residential air-condition-
[: systems This course requires one session for completion.
Twelve class nours.

ECT 1872 Air Condltioning HI B cr.
Frereouisite.  ACY 1871 or consent of Program Direclor.
Spacizlized classroom and practical experience in dismantling
and reassembling liguid valve lines and reciprocating
compressors. Emphasis in aiso placed on safety and the use of
specialized {oals In the calibration of pressure and compound
gauges and charging systems through the low pressure side.
Experience will also be gained in fleld {esting a compressor,
evacualing an entire relrigerant system and sketching the
elements of a refrigeration system, The student, upon satisfac-
lory completion of this course, should be able to service and
it r"'ll.(lm refrigerant systems. This course requires one sesslon
for completfon. Twelve class hours

Anthiropology

ARG 241C Infroduction to Cultural

Anthrapeology 3cr.
A sludy of the nature of culture, personality, and social
izalion of man. Emphasis is placed on the customs of
reliteraie peopte. Three class hours.

args

i T 2811 Introduction to Physical

nthropology Jdor.
& study of man as a biological unit in the animal kingdom. The
wrman fossit rscord, living primates, the criteria of race and
races of man, prnciples of biological evolution and human
cenelics are topics of emphasis. Three class hours,
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ARH 1000 Art Appreciation . ' dor.

A course designed to supply the non-ar major with a foundation-

for understanding the visual arts through introduction to ditferent
media of arl expression. Three class hours.

AHT 1110C Ceramles 3or.
An nfruduction to the methods of building with clay. Four class

LGurs.

AHT 1111C Advanced Ceramlces 3er.
Advanced emphasis on creative clay application. which witl also
deal with the {echmieal aspects of preparing and mixing glazes
and technical operation of kiln firing. Four class hours.

ART 1300C Drawing | 3cr.
l-mu‘ (ction to the basic discipline of drawmg through the use of
sl life, landsceape, and the figure. Four class hours.

L" T 1301C Drawing [i 3cr.

Prarequisite; ART 1300C or consent of instructor. A continuation
ot ART 1300C. Four class hours.

ART 1600C Photogtaphy | 3cr.
Thie course 15 designed to introduce the student to the
pholegraphic process. Instruction will include Introduction 1o the
camera, development and prnting of photographs, ang refine-
mentof techniques. Four class hours.

ART 1601C Photography ii 3en
Prerequisite: ART 1600C, or consent of Instructor A continua-
tion of ART 1600C, including more in-depth involvement with
cameras, film, paper, lenses, photographic accessories and
darkroom techiniques. Four class hours,

ART 2510 Painting | 3cr.
Prerequisite: ART 1300C or demonstrate proficiency to instruc-

_tor. Studio problems in painting involving contemporary styles,

techniques, and materials of painting. Four class hours.

ART 2520 Painting II 3pr.
Prerequlsne ART 2510. A conhnuallon of Painting | on an
advanced level of proficlency. Emphasis is placed on individua!
experimentalion. Four class hours.

Banking

BAN 1110 Princlples of Banking - 3cr.
This course presents tha basic funciions and services provided
by the banking industry. It provides a broad perspective of bank
operations, terminology, and services. The topics Include:
banking in today's economy, language and documents of
banking, check processing, teller functions, deposit functions,
trust services, bank bookkeeping, and bank loans and invest-
ments. Three class hours.

BAN 1210 Analyzing Financlal Statements 3cr
This course provides the {echniques necessary for the evalua-
tion of the financial condition and operating periormance of a
busginess. it will include financial statement analysis and
accounting, financial statements and business funds flow, tocls
of financial statemeni analysis, and the technique of financial
statement analysis. Three class hours,

BAN 1220 Loan and DIscount 3cr.
This course provides the essential facts about promissory noles,
including calculating interest and discounting commercisl paper;
guaranties; general collateral agreements; examining ang proc-
essing documents accompanying notes secured by bonds,
slocks and savings accounts, and the concepls of altachment,
perfections, priority, default, and foreclosure. Three class hours.

BAN 1250 Real Estate Finance in Banking der.
This course provides -a background In the varied real estate
mmorigage credit operations of commercial banks. It concen-
trates on how tunds are channeled into the mortgage markets,
financing of residential and spectal purpose property, and
administrative tasks common to most mortgage depanments.
Three class hours. )

BAN 2150 Marketing for Bankers 3cr
This course presents marketing as a broad concep!. it Geals with
concepls and phllosophies of marketing; information, research,
and target; the marketling mix (product stralegy, disiribution
strategy, advenriising and saies promotion, personal selling, and
pricing strategy); and the methods of marke! planning. Three
class hours,

BAN 2200 Credit Administration 3cr.
This course describes the faclors Influencing and determining
loan poficy. It includes methods of credit investigation and
analysis, credil techniques, specific credit problems, and se-
cured and unsecured loans. Emphasis is also given to credit
department organization and procedures, analysis of financial
statements, and methods of dealing with borrowers in financial
difficutly. Three class hours.



BAN 2240 Installment Credit 3ecr.
This course emphasizes installment lending.techniques in commer-
cial banks. It includes credit evaluation, open-end credit, marketing
bank services, collection procedures. legal aspects of credit,
financial stalernent analysis, insurance, and rate structure and yisld
analysis. Three class hours.

BAN 2303 Savings and Time Deposit Bankling 3cr.
This courss reftects recognition of the facl that a knowledge of the
historical development of savings institulions and an awareness of
the basic economic (unction of the savings process are necessary
to an understanding of the current operations ang policies of these
institutions. N reviews the economics of the savings process In
order 1o clarify imporiant differences between financial savings by
individuals or organizalions and real savings that appear as capital
formation. Different types of financial savings are reviewed to
describe the system of financial flow from income to capital
investment.  Also covered are interest rales, types of time deposit
accounts, and the management of savings institulions (asset
management, operations and control, supervision, Ilqmdity and
rarketing). Three class hours.

BAN 2400 Trust Functions and Services 3cr.
This course provides an overview of the generally accepted
principles of the law of estates, trusts, and agencies. It will include
the trust functions and services encountered in the daily operations
of atrust depariment. Three class hours.

BAN 2720 Bank Management 3er.
This course presents new trends which have emerged in the
philosophy and praclice of management. The study and application
of the principles oullined provide new and experienced bankers
with a working knowledge of bank managemenl. Il includes
objectives, planning, structure, control, and the interrelationship of
various bank departments. Three class hours.

BAN 2800 Law and Banking 3er.
This course is designed not only 1o present an introduction to basic
commercial Jaw, but to relate it more specifically to banking and
bank transactions. Topics included are: coniracts, agency and
partnecships, corporations, real properly, personal property. and
sales, the Uniform Commercial Code, negotiable instruments and
bank collections, and secured financing. Three class hours.

FIN 2230 Money and Banking 3cr.
This course stresses the practical application of the monetary and
banking system. Il covers such topics as lhe structure of the
commercial banking system, the nature and functions of money,
banks and the money supply, cash assets and liguidity manage-
ment, bank invesiments, loans, earnings and capifal, the Federal
Reserve System, and Treasury Department operations. Three
class hours.

Biological Science

APB 1120 Introduction to Biology 1 3cr.
A non-laboratory course for students not planning to major in
biology. Introduces the student (o evolution and the origin of life, the
chemislry of lite, energy in living syslems, cell biology, gensiics,
and reproduction and development. AP8 1120 and APB 1150 do
not have 1o be taken in sequence. Three class hours.

APB 1150 Introduction to Biology Il dcr.
A non-laboralory course for siudents not planning o major in
biology. Introduces (he siudent to basic human analomy and
physiology, behavior, ecology and populations, resources and
environment. AP8 1120 and APB 1150 do not have to be taken in
seguence. Three class hours!
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BCN 1221 Structures Il

The principles and practices of com
building construction using structural {
crete, Three class hours.

BCN 1501 Plumbing Systems

The study of the residential and commet
based on the current Southern Plumb
hours.

BCN 1520 Electrical Systems
A study of residential and commercia! el
on the current Naticnal Electrical Code. 1

BCN 2610 Construction Estimatin -

A basic course dealing with the computa
typical construction projects and calcul:
materials from take-off to final estimate.”

BCN 2765 Codes, Contracts, and

A review of the various statutes, codes, ¢

tlons ‘which are related ‘o the building -

* hours.

BCT 1040 Baslc Drafting and Blu:
A sequence of related technical inft
reading and drafting practices with en
printing and dimensioning of drawings. F

BCY 1941 Buliding Construction |
Theory and praclice of construction i
employed through various organized
invalve on-the-job training with local
contractors, construction firtns and spe
ments. The course is designed to be co
courses thal the Building Construction 1
be taking. Admission to the course is by
Construction Program Director.

BCT 1942 Euilding Construction |
‘A continuation of Building Construc
emphasis on framing and building contr.
course is by approval of the Building
Diractor.

BCT 2943 Bullding Construction

A conlinuation of Building Consiruc
emphasls on electrical, plumbing, and .

tors. Admission to the course is by &
Construction Program Director.

BCT 2944 Bullding Construction

A continuation of Building Constructio
construction management and supervi
" sion o the course s by approval-of tt
Program Director.

ETC 2210 Soll Mechanlcs

A study of various soll characteristics
plastic and liquid limit, bearing, com;
strength. Three class hours.

ETM 2610 Mechanical Systems
An infroductory course to the environn
and buildings wilh emphasis on aqui,
ance, and maintenance of air-conditior
systerns. Three class hours.
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COP 1160 RPG Programming 3er.
. See Dala Processing.

COP 2216 FORTRAN Programming 3cr.
See Dala Processing.

ECO 2013 Principles of Eeonomics | - 3cr
An introductory course in economic principles and analysis.
Areas covered include: economic featuraes of society; utility and
consumption; preduction and business organization; national
income accounting, national income theory—the twin problems
of recession and inflation; money credit and the banking system;
public finance; the principles and problems of fuil employment
without inflation; macroeconomics. Three class hours.

ECO 2023 Principles of Economics I 3cr.
A course dealing with markets angd prices; supply and demand,
competition and market structures; distribution of income among
factors of production; economic growth and development; other
sconomic systems; microeconomics. Three class hours.

FIN 1100 Personal Finance 3cr.
This course s a survey of the problems and techniques of family
financial planning. Major toplics include consumer cregit, Insur-
ance, home ownership, and personal investing. Three class
hours.

FIN 2000 Principles of Finance ‘ 3cr.
This is a survey of public and privale finance. Emphasis is
* placed on current problems of finance and the developrnent of
baslc principles. The major topics of study include: the monetary
and credit systems of the United States, funds for capital
markets, the supply of funds, and credit policles and problems.
Three class hours.

GEB 1011 Introduction to Buslness 3cr.
Fundamentals of business envircnment, organization, and
operalion with emphasis on perspectives on business, manage-
ment, marketing, linance, and quantitative tools. Three class
hours.

GEB 2090 Personnel Relationships In Business 3 cr.
This course provides a study of personnel relationships as
individuals and as group members. Emphasis is placed on how
to obtain and keap a job. It will include practical application of
alfectilve work retationship skills needed in business and
industry: 1o incluge group dynamics, motivation, interpersonal
perception, communications, leadership, management, decision
making, problem solving, and employability skills. Designed for
students in pusiness and technical fields. Three class hours.

MAN 1800 Smalt Business Management 3ecr.
Designed for students with previous business experience oy for
those who have compleled GEB 1011, Introduction to Business.
A study of principles of small business management. This
course prasents the principles and problems in planning,
organizing, and operating a smali business. The course includes
procedures for tracking the financial progress of the business,
budgating, lorecasting, prolit analysis, recordkeeping. insurance
management, cost control and credit. Areas -of marketing,
rasearch, promotion, and advertising are presented as vital
foundations of business. Three class rours.

MAN 2000 Principles of Management 3cr.
The basic fundamentals of management underlying the solution
of problems 1n organization and operation of business enterpris-
es. An opporiunity 1o relate the material 1o actual situalions is
provided by the use of case studies. Three class hours.

MAN 2300 Personnel Management 3cr.
A systematic analysis of personnel problems in organizalion
with emphasls placed upon employee procurement, develop-
ment, compensation, motivation, communications, and the
relationship between employer-employee represeniatives,
Threa class hours.

MAR 1011 Principles of Marketing 3cr.
The study of matching products to markets. Discussion of basic
marketing functions. Emphasis will be placed on those interact-
ing determinants of demand which maks up the marketing
environment — the economic, psychological, sociologlcal, and
political factors. The legal restraints that make up the forces
beyond managemeni control, but are needed In the marketing
declsion-making process are introguced. Thres class hours.

MAR 1151 Principles of Retalling dcr.
A study of the principles, procedures and techniques of retalling,
buying, pricing merchandise, and of determining consumer
demand. Attention will be given to when and how 10 buy and
to sources of supply. The organization and function of major
divisions in retsil establishments will be addressed. Field trips,
where practicai, will supplement regular class activities, Three
class hours.

MAR 1841A Marketing Practicum | 3cr.
Theory of major course work is employed through the use of
various plans, which will Involve on-the-job training with focal
businesses and special job-relaled assignments. The course s
deslgned to be utilized by Marketing-Distributive Education
students. Admission to course is by approval of the instructor,

MAR 1841B Marketing Practicum i 3cr.
Continvation of MAR 1941A.

MAR 2101 Salesmanship 3cr.
A study of principles underlying all selling activities. This course
presents principles and problems In personal seliing refating 1o
prospecling, pre-approach, approach, demaonstration, meeting
objections, ang closing the sale. Three class hours.

MAR 2941 A Marketing Practicum Ili 3cr.
Continuation of MAR 1941B.

MAR 2941B Marketlng Practicum IV 3er
Continuation of MAR 284 1A.

MKA 1940 Business Practicum-

Stock and Inventory 3or.
This course provides }or the development of competancies in
tagks performed by a stock and inventory clerk. Activities wilt

.include: career information, shipping processes, inventory re-

cords, purchasing processes, physical inventories, processing
mail, telephone techniques and Inventory reports. Threa class
hours. )

QMB 1001 Business Mathematics 3cr.
A mathemalical treatment of financial problems arising In
modem living. The principal purpose of this course Is to develop
sklll In the handling of business transactions. It covers such
toplcs as: decimals and fractions, percertage, inventories and
turnover. simple interest and prasent value, depreciation, and
payrolt. Three class hours. - | . Nl



SES 1100 Beginning Typewrlting 3cr.
A study of the touch system of typewriting and the application of
the basic skilis o business lefters, reports, and tabulated
problems. Four cfass hours.

SES 1110 Intermed|ate Typewrlting 3cr.
Prerequisite: SES 1100 or one year of high school typewriting. A
continuation of SES 1100. Four class hours.

SES 1210 Shorthand | 3or.
Corequisite: SES 1100 or consent of Instructor. A beginning

course in the principles of Gregg Shorthand, Diamond Jubilee . -

Series with some dictation and transcription practice. Open only
to students who have had no previous ‘shorthand or less than
one year of high school shorthand. Three class hours.

SES 1211 Shorthand Il - 3cr.
Prerequisite: SES 1210, or one year of high school shorthand
(Gregg) Corequisite: SES 1100 or consent of instructor. A
continuation of Shorthand | with increased practice in dictation
and transcription. Spelling, punctuation, and arrangement are
stressed. Three class hours.

SES 2120 Advanced Typewriting dcr.
Prereqguisite: SES 1110 or two years of high school typewriling.
Continuation of baslc and production skill-buiiding with further
application of these skills to advanced office problems. Four
class hours.

SES 2131 Legal Typewriting Jer.

Prerequisites: SES 1100 and SES 1110. This course will
provide for the typing of lagal papers used in legal offices and
legal departments. In addition, legal concepts and terminology

and speed-building exercises will be inc!uded. Four class hours.

SES 2151 WO_rg Processing: Text Editor 1cr.
Prerequisites: SES 1100 and SES 1310, or equivalent. This
course wil include Individual instruction on the operation of the
Lanier Text Edhor. The operations that will be included are: the
pasic componeants of the machine, machine commands, disk-
eftes, printer, micraprocessor, formatting, construction and
editing of text, tlling, and speclal epplications. The student wifl
type, correct, and play back various types of busiress docu-

ments. One ¢lass hour.

SES 2154 Word Processing: Memory. Typewrlter 1 cr.
Prerequisite: SES 1100 or SES 1110, or squivalent. This course
will Include individual instruction on the operation of the 1BM
Memory Typewriter. The operations that wilt be included are:
_nemoary, arror correction, storage, special typewriting features,
“paragraphing, playback from storage, and format changes. The
sfudant will type, correct, and play back various types of
business documents. One class hour,

SES 2171 Machine Transcription Jer.
Prerequisite: SES 1100. This course provides for the devalop
ment of proficiency in machine transcription using various types
of transcribing machines. It will Introduce general grammar
rules, vocabulary, listening skiils, and provide the usage of
documents and forms used In all phases of business. Three
class hours.

SES 2212 Shorthand Il dcr.

Prerequisite: SES 1211 or two years of high schoo! shorthand.

This course reviews the theory of Gregg Shorthand, Diamond

Jubllee Serles, and develops the ability to take dictation and

transcribe rapidly and accurately. Emphasis is given lo arrange-

erem, punclualion, and correct English usage. Three class
urs.
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SES 2213 Shorthand IV 3er.
Prerequisite: SES 2212. A continuation of SES 2212. Three
class hours.

SES 2321 Office Machines 3cr.
This course will acquaint the student with the machines that are
found in the modern office, such as adding machines and
electronic calculators. Skills developed are those of a beginning
worker. Three class hours.

SES 2335 Business Correspondence 3cr.
Prerequisite: SES 1100 o consent of Instructor. Writing clear,
forceful ang effective business letiers. Construction of letters
dealing with arders, Ingulries, adjustments, credits, collections,
sales and applications for employment. Three class hours.

SES 2401 Office Prooedures ! , 3ecr.

" Prereqguisite: SES 1100 or consent of instcuctor. This course

provides for the developmen! of secretarial concepts and
instruction and practice in various office duties such as
typewiiting, copying and duplicating techniques, processing
mail, dictating and transcribing responsibilities, mailing and
shipping services, and telephoning and telegraphing services.
Threo cfass hours.

SES 2402 Oftice Procedures || 3ecr.
Prerequisite: SES 1100 or consent of instructor. This course
provides for Instruction and practice in the following office
duties: filing, writing travel itineraries, fulfilling respansivilities for
meetings, using data processing and communications techni-
ques, handling banking services, investment and insurance
records, payroll records and the legal facets of secretarial work.
Three class hours,

SES 2441 Legal Procedures | 3cr.
This course will present legal terminology and a description of
our court systems. The course will include substantive law,
procedural law, and the preparatlon of forms for the following
areas: civil and appellate rules of procedure, torts, contracts,
real property, and Uniform Commercial Code. This course will
emphasize the procedures used in a legal offica. A knowledge of
typewriting (SES 1100 and SES 1110) is recommended. Three
ciass hours.

SES 2422 Legal Procedures Il 3cr.
This course will present legal terminology and provide an
understanding of the rules, procadures, and the preparation of
forms In the areas of corporations and partnerships, family faw,
wills, and criminat law. This course will emphasize the proce-
dures used in a legal office. A knowledge of typewriting (SES
1100 and SES 1110) isrecommended. Three class hours.

SES 2443 Legal Procedures lil 3ecr.
This course will present advanced legal terminology. Emphasis

‘will be placed on legal research, legal systems, and records

management. This course will' I emphasize the procedures vsed
in a legal office. Three class hours.

SSI 1123 Taxation: Myths and Realitles 3cr
This course is designed ta sort the myths from the realities of
taxation. 1t will explore the social, economic and paiifical
challenges confronting the tax system that linances govern-
ment. Topics to be discussed: the uses and abuses of taxalion,
taxes and the economy, federal tax problems and policy options,
state and local tax problems and policy optlons, tax reform- myth
or reality. (Equivalent to three class hours).



Carpentry
BCT 1001 lntroducﬂon to Carpentry 3cr.

This is an introductory course which provides an overview of the’

building construction industry with speclal smphasis on carpen-
try as @ caresr. The more prevalent types of construction
adapted to the general area will be discussed. Special emphasis
will be placed on metric conversion, measurement, and mathe-
matics in carpentry. Four class hours.

BCT 1111 Tools and Equipment In Carpentry 3cr.
Prerequisite: BCT 1001 or consent of instructor. This course
provides an orlentation to the basic tools and equipment used in
carpentry, with emphasis on proper use and salety. Four class
hours.

BCT 1113 Plans and Materlals in Carpentry 3or.

Ay Prerequisite: BCT 1111 or consent of instructor. This course

provides an orlentation to blueprint reading. house plans,
specifications, codes, foundations, elevations, working draw-
Ings, and building penmits; with emphasis on \dentification of
building materials and their use. Four class hours.

BCT 1114 Exterlor Finishing In Carpentry 3cr.
Prerequisite: BCT 1701 or consent of instructor. This course
covers cufling and installing exteror finish; including box
comicas, wall covering ang trim, installation of windows, door
frames, and doors. Four class hours.

BCT 1115 Roofing In Carpentry dcr.
Prerequisite: BCT 1116 or consent of instructor. This course
studies types of roof designs and framing; including layout,
* cutting and Installing joists and rafters, trusses, roofing materi-
als, and installation. Four class hours.

BCT 1116 Framing in Carpentry 3ar.
Prereguisite: BCT 1301 or consent of instructor. This course
studies floor framing, including the use of sills, dbridging, joists,
and studs; and wall framing including sole plates, top plates,
studs, headers, and Installation of wall sheathing. Four class
hours.

BCT 1117 Interior Finishing in Carpentry 3cr.
Prerequiste: BCT 1114 or‘consent of instructor. This course
studies materials and methods used to cover the framed areas
inside the structure such as flooring and stair construction;
including lath, furring strips, wallboard, plywood paneling. solid
fumber paneling, hdrdboard ang celling tile. Four class hours. -

BCT 1118 Cabinetmaking and Instaflation In
Carpentry Jcr.
Prerequisite: BCT 1117 or consent of instructor. This course is
designed for carpenters and studias drawings for cabinetwork,
construction procedures, master layouts, basic framing, facing,
drawers and guides, shelves, doors, countars, and tops; o
include instailation of factory-built cabinets. Four class hours.

BCT 1119 Materlal Estimating in Carpentry 3cr.
Prerequisite: BCT 1191 or consent of instructor. This course
sludies material estimating, lime estimating, and job costing-out.
This is the last of the sequenced carpentry courses. Employabil-
Ay skills are included. Four class hours.

BCT 1181 Prefabricatlon and Spécialitles in
Carpentry RN
Prerequisite: BCT 1118 or consent of instructor. This course
studies the use of factory-built ptecut, panslized, and sectlonal-
ized component parts for houses and mobile homes; including
scaffolds, laddars, chimneys, and firaplaces. Four class hours.

BCT 1301 Footings and Foundations ,

In Carpentry 3cr.
Prerequisite: BCT 1113 or consent of instructor. This course
studies site preparation, layout of building lines, excavation,
forms for footings and foundation walls. Emphasls is placed on

coordination with other trades and a working knowiedge of -

standards and practices in concrete work. Four class hours,

BCT 1701 Thermal and Sound Insulation In

Carpentry 3cr.
Prerequisite: BCT 1115 or consent of instructor. This course
covers insulation materials and Installation; Including thermal
insulation, reflective insulation, and vapor barriers. Emphasia s

placed on ventifation, windows, exterior doors, and gacage

doors. Four class hours.

Chemistry

CHM 1015C introductory Chemistry 4cr.
This is a one-semester Introductory chemistry course intended
for students wilh either no high school chemistry or those who
need a refrasher course prior o eritering the CHM 1046C, CHM

1047C sequence. It includes chemical symbals: matter. and

energy; measurements and calcuiations (Metric System); atom-

ic structure; chemical formulas and calculations; chehilcal

reactlons and eguations; chemical bonding; nomenclature;
gases, liquids and solids; solutions; chemical equilibrium; acids
and bases; redox reactions; nucfear chemistry; and organic

chemistry. Five class hours.

CHM 1046C General Chemistry and Qualitative

Analysis | 4 cf,
Prerequisite: CHM 1015C or one year of high schoo! chemistry.
Includes the concepts of penodicity, atomic and molecular
orbitals, chemical bonding; propedies related to structure;

chemical calculations; gas laws; organic covalent properties of |

solids, liquids and soluticns; reactions in solutions, Fivd ¢class
hours.

CHM 1047C General Chemistry and Qualitative
Analysis || 4er,
Prerequisite CHM 1046C. This-course exiends the study of
chemical princtples in: thermodynamics; kinetics; chemical
equitibnum; electro-chemistry. selected metals; nuclear chemis-
try; bigchemistry; and spectroscopy. Five class hours.

CHiM 2210C Organic Chemistry | . 4er.
Prerequisite: CHM 1047C. A study of carbon compounds with
smphasis on reaction mechanisms, single and multiple bonding
resonance, nucleophilic reagents, functional groups, condensa—
lions, organometallic compounds: Five ctass hours.

CHM 2211C Organic Chemistry i 4cr.
Prerequisite: CHM 2210C. A continuation of CHM 2210C giving
consideration 10 carbohydrates, aromatic structure, electrophilic
subslitutions, diractive sffects, nucleophile subslitution, aromat-
ic derivatives “rearrangements. F' .2 ctass hours. =
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Cosmetology
ICOS 1131 Cosmetology | 18 cr.

Considers careers In cosmetalogy, Florida law, basic anatomy,

baslc physiology, senfiation, and ethics., Basic hair dressing,
shampoo, comb out, conditioning the hair, scalp treatments,
finger waving, setting, shaping, and selecting hairstyles are
covered. Twenty-seven class hours.

COS 1132 Cozmetology Il 17 cr.

Prerequisite: COS 1131. A continuation of laboratory experi-

ences leamed in COS 1131 and waving the halr, hair coloring,

tints and bleaches, cold waving, silking (and pressing) and

curing the halr, facial rreatments, facials, and make-up. Salon

g‘);peﬂence with patrons Is emphaslzed Twemy eight class
urs

COS 1133 Cosmetology i " 12ecr
Prerequlsites: COS 1131 and COS 1132. A contlnuation of
salon experiences with patrons including manicuring the nails
and styling wigs and hairpleces. Planning and operating a
poauty salon, ethics, relating chemistry to cosmetology, and
anplomy and physiology in cosmetology are coverad. Twenty-
one class hours.

Criminal Justice

C€CJ 1100 Introduction to Law Eriorcement 3cr.

_Introduction to the phliosophical and histerical backgrounds of
Taw enforcement. This course covers the 6rganization, purpose
andfunctions of taw enforcement and other agencies Involved in
the administration of criminal justice In the United States. it
includes career orientation. Three class hours.

CCJ 1300 introduction to Corrections dcr.
An introduction and overview of processes, trends, and prac-
tices of Juvenlle and adult institutlonal treatment, parole, and
contemporary community-based correctional programs—both
publicly and privalely supported. Includes history and philoso-
phy of corrections, and emphasis on offender rights. Three class
hours. .

CCJ 1330 Probation and Parole _ 3cr.
This course has been designed for the beginning student in
probation and parole. If emphasizes the application of social
theorias and Includes the history and philosophy of the subject,

plus prabtem areas In rehabllitation treatment. Three class

hours.

CCJ 1410 Pollce Organization

and Administration 3er.
This course covers the principles of organization and adminis-
tration in law enforcement, to include functions and activities,
planning and research, public relations, persorine! and training,
fnspection and control, and policy formuiation. Three class
hours.

CCJ 1420 Police Operations 3er

Princlples of organization and administration as applied to

operational services. ft covers patrol, criminal Invesligation,

imelligence and vice units,-juvenile units, and traffic administra-
_flon. Three class hours.

CCJ 1500 introduction to Juvenile

Delinquency 3cr.
A general orientation into the study of Juvenile Delinquency.
This study emphasizes problems of youthful demand and ,
untawtul behavior; methods used to inhibit, detact, punish, deter
and reduce recurrence of such actlvity. Major topics Include
Statutory Offenders, Delinquency Causation, Gang Delinquen-
¢y, Child Abuse and Neglect, the Police Role in Delinquency
Prevention and Control, Juvenile Court Philosophy, Juvenile
Detention, Aftercare and Treatment, Thres class hours.

CCJ 2000 Police Role In Crime 3 cr.
A general orlentation Into the impact of crime in the American
Society. The primary focus is on crime against the person:
murder, forcible rapa, robbery, aggravated assault, and conven-
tional property crimes including burglary, larceny, and motor
vehicle theft. Other topical sludies include organized crime,
white collar crimes, antisoclal (psychopathic) offenders, crime
causation, and victimization. Three class hours.

CCJ 2139 Police Community Relations 3cr.
The course provides an understanding of the complex factors
invoived in human retations between the community and law
enforcament officers. The police role and the nature, meaning
and implications of prolessionalism in poilcing are explored in
order to pravide a betier understanding of the necessity for a
successful police-citizen parinership. Three class hours.

CCJ 2220 Criminal Law 3cr.
This course covers the nature, sources, and types of criminal
law. It examines the classification and analysis of crnmes and
criminal acts in genseral and the examlnahon of selecled criminal
offenses. Three class hours.

CCJ 2260 Rules of Evidence for Police 3cr.
An overview of rules of evidence and their application to the
criminal justice system. Traditional rules of evidence are-studied
and the degree of proof and admissibllity are siressed. The
history, development, relavancy, compeiency and matenality of
real, direcl, and circumstantial evidence are discussed. Opinion
testirqony and hearsay rules are covered. Three class hours.

CCJ 2830 Seminar In Pollce Problems. 3ecr.
Prerequisite: Safisfactory completion of nine hours of CCJ
courses. Research, writing, and discussion of selecled subject
areas including foreign police agencies, industrial and retail
security, and duties of various government reguiatory agencies.
Analysis of contemporary pofice problems. Three class hours.

CJT 1100 Criminal Investigation 3ecr.
Introduction to criminal investigation procedure including theory
of an investigation, case préparation, specific techniques for
selected offenses, queshonmg witnesses and suspects, and
problems in criminal |nvestrganon Three class hours.

CJT 1110 introduction to Criminalistics 3cr.
Genera! course In the scientilic-aspects af criminal investigation
with emphasis upon recording at the crime scene, collection and
preservation of evidence, . ang- the examination of evidence,
employing techniques avaitable fo the criminal investigator or
crime technician. Advanced -criminalistics discussed to the
extent nacessary 1o {familiarize the student with the capabilities
and limitationa of advanced police science laboratory. Three
class hours.



Culina'ry Arts and Hospitality
Management -

FOS 2201 Food Service Sanitation and Satety 3 cr.
A study of the general principles of sanitary food handling and
necessily of maintaining safe and samtary facllities for the wet)
being of the consumer as well as safe working conditions of the
amployess. Three class hours.

FSS 1004 introduction to Food Service Jer.
A general course intended to familiarize the student with all
aspects of the food service Industry. A survey of funclions of
different types of food service. Field trips and guesi tecturers
rapresentative of local tood secrvice establishments will be
included. Three class hours.

FSS 1202 Baslc Food Preparation 4 cr.
A lecture and demonstration course in principles of food
preparation. All general categories of foads are included with
standards of quality preparation and service being emphasized.
Six class hours.

FSS 1401 Food Service Equipment Jcr.
A study is made of all types of quantity food sarvice equipment
as well as functional layout and design of quantity fccd service
kilchens and service areas. Field trips o a variety of local
establishments are included. Three class hours.

FSS 1500 Food Accounting and Cost Control 3 cr.
The study of the policies and procedures invoived in accounting
in \he food service industry and the methods used for ¢onirelling
food and other costs. Three class hours.

FSS 1940 Culinary Arts and Hospitality

Management Practicum | dcr.
Prarequisites: FSS 1004, FSS 1202, and FSS 1401. Students
will be assigned to a culinaty ans and/or hospitality manage-
ment setting for practical work experience in his or her field of
food service specialization. '

FSS 1941 Culinary Arts and Hospitallty .
Management Practicum || 3cr.
Prerequisites: FSS 2221, FOS 2201, and FSS 1940. A
continuation of FSS 1940. -

FSS 2120 Food Purchasing and Storage 3ecr.
A study of purchasing procedures and policies in quantily food
service operafions. Students will also be taught the proper
procedures for recsiving, storing and conirotling food and other
supplies. Three class hours.

FSS 2221 Quantity Food Preparation 4cr.
Experience in the preparalion of food in quantity. Quallty
standards in preparation and service, use of standardized
recipes and portion control will be included. Six ¢lass hours.

F&5 2300 Food Service Supervision

and ifanagement ' 3cr.
A study of the principles ot management particutarly as they
apply to the food service industry. Students will be taught the
role of the supervisor or manager in organizing and direcling the
work of employees and the responsibifity for planning and
coordinating thelr activities. Three class hours.

FSS 2370 Areas of Food Service Specijalization 3 cr.
A course designed to permit the stugent 10 acquire experience in
the actual operation of tha area of food service in which he/she
desires lo speclalize. The class time Is spent reviewing
principles tearned In prerequisite courses as they perain to the
area of specialization as well as discussion of problems as (hey
occur in the actual operation. Three class hours. .

FSS 2610 Food Merchandising 3cr.
A study of proper food merchandising methods, food display
techniques,. effective menu presentations, promotional pro-

rgirams, public relations, and eftective atmosphere. Three class
ours, :

) &
HUN 1001 Nutrition 3cr.
This course is designed to 1each the concepts of nutrition.
Emphasis will bs on the importance of nutrition and Ns

ralaﬁonsl'_np lo the food service industry. It is recommended for
food service personnel. Thres class hours.

Dance

DAA 1160 introduction to Dance dcr.
Exploration of Dance as a performing an through the areas of
modem dance techniques and Improvisation is covered. Open
to all students. Four class hours.

Data Processing

CIS 2321 Systems Analysis & Design | dcr,
Prerequisite: COP 1160 or COP 2120. This course will Include
the fundamental analysis and design ot business data process-
ing systems, problem analysis and definition, design of forms,
data flles and reports, documentation procedures, and computer
systems managemenl. Three class hours.

CIS 2322 Systems Analysis & Deslgn Il dcr.
Prerequlsite: CIS 2321. A continuation of CIS 2321. This course
will Include more emphasis on advanced problems in design of

data processing systems. Three class hours. ~ ’

COC 1300 Introduction to Data Processing 3cr.
This course will provide the student with an overview of the
antire field of data processing. Upon satisfactory completion of
this caurse, the student will have a basic understanding of what
g computer system is, hardware componenis available, the
store program concepl, data represéntation and computer
arithmetic, and the uses to which electronic data processing is
applied. The student will be required to invesligate the applica-
tion of electronic data pracessing to histher pardicular tieid of
Interes). Three class hours.

COP 1160 RPG Programming 3cr.
Prerequisites: COC 1300 or consent of instructor. A study of the
organization and concepts of Report Program Generator and its
application as a programming tool in business and industry. It
includes the writing and computer testing ot RPG programs.
Three class hours.

COP 2120 COBOL Programming | 3cr.
Prerequisite; COC 1300. COBOL is a widely accepted business-
oriented language. Fundamental features of COBOL will be
leamed In the context of struclured programming practice
including deta storage ferminology and concepts, input-data
validation, rapon design, record sequence concepls, and controt
braaks. Upon satisfactory completion of this course, the student
will be able to write complete COBOL programs in good form
using sequential files. Programs written will be compiled,
-debugged, and tested using remole entry devicas. Three class
hours. % 85



COP 2121 COBOL. Programming il 3er.
Prerequisites; COC 1300 and COP 2120. This course is a
continyation of COP 2120. Emphasis witl be on the additional
features of COBOL including subscripts, indexed data items,
table handling, fite brganizations, sorting, ang string processing
manipulation. Programs written will be compiled, debugged, and
tested using remote entry devices. Three class hours.

COP 2216 FORTRAN Programming 3cr.
A study of the organization, components, and concepts of
FORTRAN computer Janguage ang its application as a pro-
gramming taol in business and Industry. Three class hours.

CRM 1030 Data Equipment & Operations 3er.
This course will provide Instruction on the concepts and facilities
of an operating system and data entry utilizing terminals. It will
Include: data entry, computer operations, console commands,
and operating system software. Three class hours,

CRM 2010 Data Processing Practicum 3cr.
Preraqulsttes: COP 1160 or COP 2121, and CIS 2321. This
course will provide the student with an opportunity to explore
and observe varlous practical application areas In datd process-
Ing Installations. it will Inciude discussion on the comparison of
data processing sysiems and equipment, and supervised,
practical work experience In systems design and programming
In 2 business gata processing installation. A project is required
and will be assigned by the instructor or chosen at the field site.
The project will Include problem definitton, flowcharting, coding
and testing, and a detalled documentation: of the completed
application.

CRM 1942 Data Technlcian Practlcum 3er,
Prerequisites: COC 1300 and CRM 1030. This course will
provide the studen{ with an opportunity to explore ang observe
vadous practical application areas in data processing Installati-
ons. it will include supervised, practical work experience in data
entry and/or computer operations in a business data processing
installation and discussion on the comparison of data process-
ing systems and eqguipment. A project is reguired and will be
assignad by the instructor or chosen at the field site.

Developmental Studies

*ENC 9000 Fundamentals of Writing 3cr.
This course is deslgned to Improve the student’s ability to write
sentences and paragraphs. Grammar skilis will be briefly
reviewed, but emphasis is placed on writing exercises. A
student entering the class is expected to have a knowledge of
sentence structure, grammar, and puncluation. Grades of *S” or
“U” are awarded. When an "S" has been awarded, the course
cannot be repeated for credit. This course does not apply toward
adegres. Thrae class hours.

*ENC 9011 Grammar Skllle Laboratory 14 cr.
This course Is deslgned 1o bulld and review specific grammar
gkills. Modules will be individually prescribed according to
student needs. Modules include: Module A: sentence structure;
Module B: word usage and form; Module D: capitalization and
punciuation; Modute E: spelling. Modules may be taken prior to
or in conjunction with ENC 9000, ENC 1001, ENC 1101, or as
needed. Each moduls carries one hour of credit and requires
one class hout. Grades of “S" of “U" are awarded. A module in
which an “S” was awarded cannot be repeated {dr credit. This
- course does not apply toward a degrse.
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*MAT 9003L Mathematics Laboratory

*MAT 9002 Pre-Business Arithmetic
This course sludies the operations of anthmetic. Basic skllls
needed in Business Mathematics are emphasized. Ratio and
proportion and construction of graphs are included. Fundamen-
tal skills, concepts, and reasoning are stressed Grades of "'S"
or “U’ are awarded. When an “S" has been awarded, the
course cannot be repeated for oredit. This course does not apply
toward a degree. Three class hours,

1-4 ¢r.
This course is designed to give assistance in specific skills.
Modules will be individually prescribed according to student
neads. Modules include: Module A: basic operations of arthme-
tic; Module B: fractions and prime numbers; Module D: decimals
angd metric systern; Module E: percent usage. Each Module
carmies one hour of credit and requires one class hour. Grades of
“§" or "U” are awarded. A moduie in which an "S" was awarded
caanot be repsated for credit. This course does not apply toward
adegree.

*MAT 9013 Fundamentals of Mathematics 3crn
This course is designed to prepare the individual for MGF 1113.
Emphasis is on the operations of arithmetic. Fundamental skills,
concepts and reasoning are stresged. Basic algebraic skills and
concepts, and set theory terminology are included. Grades of
“S” or “U" are awarded. When an "S" has been awarded, the
course cannot be repeated for credit, This course does not apply
toward a degree. Three class hours.

*MTE 9006 Pre-Tech Mathematics der
This course is designed ta prepare the Indivigual for MTB 1013.
Units include; prime numbers, integers, basic aigebraic skills
and concepls, measurement systems, and basic geometry.
Grades of “S” or “U" are awarded. When an “S" has bean
awarded, the course cannot be repeated for credit. This course
does not apply toward a degree. Three ¢lass hours.

*REA 9000 Reading Laboratory 1-4 ¢r.
This course Is deslgned to kmprove the studants reading skills
through self-paced study in the Leaming Laboratory. Faur
modules are available and may be prescribed according to
diagnosed student need. The four modules are: A. Vocabulary
Skills; B. Comprehension Skills; D. Reference Skills; E. Reading
Speed Skills. Each module carries one hour of credit, requires
one class hour, and is awarded a grade of “S" or “U". A module
in which an 8" was awarded cannot be repeatad for credit. This
course does not apply towarg a gegree.

STD 9980 Life Skills | 3cr.
This course assists students to learn more about themselves
and thelir relationships with other people. This Is accomplished
through experiances which deal with personal growth and group
devélopmental activities placing emphasis on: Understanding
Life Skliis; Developing Trust in the Group; Taking a Look at
Yourself, Ways We Recelve and Share Information; Relating
Eftectively to Others; Decision Making, Goal Setting, and Taking
Action. Grades of “S" or “U” are awarded. When an “S" has
been awarded, the course cannot be repeated for credit. This
course doas not apply toward a degree. Three class hours.

3er
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Diesel Mechanics Technology

AER 1771 Diesel Mechanics | 6cr.
An introduction to diesel mechanics. The occupational oullook
and places ol employrent are explored. The identilicalion and
use of basic shop lools. lest equipment, service tools, [asteners,
diesel fuels, engine Jubricants, coolants, bearings, and seals are
covered. Shop safely 1s emphasized. Eighl class hours.

AER 1772 Diesel Mechanics Ii 6cr.
Pre or corequisile: AER 1771. The engine operaling principlas
including the cylinder head assembly; piston and connecling rod
assemblies; camshafi, gear train, and engine timing; frames and
cylinder heads; crankshafts and bearings are covered. Eight
class hours.

AER 1773 Dlesel Mechanics Iff - 6 cr.
Prerequisites: AER 1771, AER 1772. A continualion of the
engine operating principles including lubrication systems, cool-
ing systems, air inlake and exhaust systems, and slarling
systems. Eight class hours.

AER 1774 Diesel Mechanics IV 6 cr.
Prerequisites: AER 1771, AER 1772. Pre or Corequisite: AER
1773. A continuation of the engine operating principles including
fuel'system components, distributor type injection pump, in-line
injection pump, unil injector, PT fuel systems, injection nozz'es
and governors. Eigh! class hours.

AER 1775 Diesel Mechanics V 6cr.
Prerequisites: AER 1771, AER 1772, AER 1773, AER 1774.
The principles of electricity, storage balteries, starting circuits,
ignition circuils, generator charging circuils, and alternalor
charging circuils are covered. Emphasis is placed on engine
operation and maintenance. diagnosis and testing of engines,
tune-up and adjustment and engine storage. Eight ctass hours.

AER 1776 Diesel Mechanics VI 6 cr.
Ar.inlroduction 1o arc welding, oxyacetylene fusion welding, and
oxyacetylene braze welding. Designed to give the basic skills in
welding which are needed by the diesel mechanic. Not designed
to prepare persons as welders. Eight class hours.

Drama -

THE 2020 Fundamentals of Theatre 3cr.
This course is an inlroductory theatre course encompassing
theatre history, theatre as a form of art, and script analysis, and
also deals with the various and separale aspacils which come
together 1o form a Iheatrical production. The student may be
required to attend theatrical productions, Three class hours.

TPA 1290L Drama 3cr.
Planning and execution of such production {unctions as: scene
conslruchng and painting, costuming, lighting. acting, publiciz-
ing, and other responsibilities related to play production. Four
class hours.

TPP 2110 Beginning Acting Jer.
This course focuses primarnly on developing the individual's
awareness of the body and voice as instruments with which the
actor conveys feelings, attiudes, thoughts and ideas This will
be accomplished by means of physical and vocal exercises,
drills, games, and improvisations. Students may be required 1o
atlend several live performances. Four class nours.

TPP 2700 Voice Preparation for the Actor 3or.
Prerequisite: TPP 2110, or consent of instructor. This course Is
designed to liberate the naiural voice rather than tc develop a
vocal technique. A clear view of the voice in the general context
of human communication will be presented and the students wifl
perionn a series of exarcises 1o free, develop and strengthen
the voice first as a human instrument and then as the human
acior's instrument. An emphasis is placed on the removal ol the
physical as well as the emotional blocks that inhlbit the human
instrument. Four class hours.

Education

CHD 1820 Child Development Assoclate

(CDA) Practicum | 3er.
This course is a part of the Child Development Assoclate (CDA)
training neaded by persons working in Headstart Programs. It
Includes teaching children safsty consciousness by the instruc-
tor, developing and providing information on good heaith habits,
establishing conduclve leaming environments, and promoting
good physical development.

CHD 1830 Child Development Assoclate

(CDA) Practicum | 3cr.
A continuation of COA Practicum . It includes providing
activities to children that encourage problem solving skllls,
student questions, creative ideas. Devetloping a positive concept
in the child and recognizing individual strengths as well as
helping the child to understand, express and control his/her
feelings will be stressed.

CHD 1831 Child Development Assocliate

(CDA) Practicum IlI Jcr.
A continuation of CDA Practicum II. Inciudes helping children to
learn how to get along and respect others, developing rules ihat
are realistic and consistent for children 10 lollow, developing
posilive and productlive relationships with parents and encour-
aging them to participate in activities.

EDE 1036 Bllingual-Blcultural Education | 3cr.
Prerequisite: High school or equivalent and bilingual in- English
and Spanish. Meets the academic needs of leacher aides
involved in a Bilingual Program. The course has been divided
into four parts: t. Bilingual Education, il. Classroom Techniques,
. Mexican Cullure, V. Spanish Grammar and Pronounciation.
Classes will be conducted in Spanish as well as In English. “S”
or "U" grades will be awarded. Thres class hours.

EDE 1037 Bilingual-Bicultural Education li 3cr.
This course has been designed to meet the academic needs of
teacher aides involved in a Bilingual Program. The course
contains Bilingual Education, Classroom Techniques, Mexican
Culture and Advanced Spanish Grammar. “S" or “U" grades will
be awarded. Three class hours.

EDE 2038 Billngual-Blcultural Education

in Elementary Schools | der.
Prarequisite: Recommendation of Bllmgual Supervisor. Meets
ihe needs of principals, supervisors, counselors, and teachers
who are dealing with a Bllingual Program. The course has been
divided into three parts: |. Bilingual Education, Il. Mexican
Cutture, lll. Spanish Language. Parts | and Il will be conducted
in English and Part Il (0 Spanish. “S” or “U" grades will be
awarded. Three class hours.
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EDE 2039 Bilingual-Bicultural Education in
Elementary Schools 1| 3cr.
This course has be€n designed to meet the needs of principals,
supervisors, counselors and teachers who are dealing with a
Bilingua! Program. The course is a continuation of EDE 2038. It
contains; I-Bilingual Educallon, I-Mexican Culture, NI-Spanish
tanguage. "S” or "U" grades will be awarded. Three class
- hours.

EDF 1005 Introduction to Education 3 cr.
A general infroductory course in educalion intended to assist the
sludent in understanding the American educational system in
terms of iis development and present organization. The student
is introduced 1o the problems of the proisssion, and the field of
education Is surveyed in general. Directed observations are
required. Recommended for those considering leaching as a
career. Three class hours. .

EDG 1310 Classroom Management 3cr.
The study of classroom management principles and applica-
tions including (ndividual behavior management and group
dynamics techniques. Three class hours,

EDG 1315 Preparation of Instructlonal Materlals 3 cr.
See Teacher Aide.

EDG 1316 Tutoring Management and Techniques 3c;y.
See Teacher Aide.

EDG 1317 Current Approaches and Tutoring
Technlgues for Reinforcing Reading Instructlon 3 cr.
See Teacher Alds.

EDG 1318 Current Approaches and Tutoring
Techniques for Reinfarcing : )
Mathematlcs Instruction 3cr
See Teacher Aide.

EDG 1905 Indlvidual Study in Education 3cr.
The tocus of this course is on the implementation of individual-
ized Instruction In the kindergarten through secondary school
classroom. Three class hours.

EDG 1942 Teacher Aide Practicum 3cr.
See Teacher Aide. : :

EDG 2924 Business Education Competency—

Based Instruction 3er.
This course will provide instruction in how (o, integrate Level 11711l
compelencies in business education with the Level | competen-
cies. Instruction wili include: procedures in how to implementi the
Leve! I/} competencies, mathods of assigning grades lor
compelency-based instruction, and methods of individualized
instruction. Three class hours.

EEC 1001 Early Chlldhood Development

and Education : 3cr.
This course is a study of the mental, emolional. social, and
physical needs and growih patterns of children from birlh to age
six. By emphasizing the mental health aspects of teaching, this
course helps studenls 1o undersiand the dynamics of behavior
in the preschoot child. The importance of teacher-pupil and
teacher-parent relationships is stressed. Included is an exami-
nation of materials and equipment that are appropriate for use in
the preschool program and are also essentiaf for achieving the
experiences and the attiludes that characterize an enriched
school program. Observations ol children in school siluations
are required. Three class hours.
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EEC 2311 Preschool Actlvities 3cr.
This course Is directed toward planning activities for the
preschool child in early childhcod education. Emphasis [s
placed on the selection and use of appropriate aquipment and
matsnals for developing readiness in the subject areas. The
imporlance of play, arl, drama, music and scientific discoveries
is stressed. Laboratary participation in class is a requirement of
this course. Recommended for nursery and kindergarten teach-
ars and aides. Three class hours.

RED 2310 Current-Approaches In

Teaching Reading . 3ecr.
A course dssigned to investigate and evaluate methods of
teaching reading at the elementary level. Three class hours,

SPA 1001 Survey of Communication Disorders 3 cr.
A general survey course concerning the nsiure and prevention
of disorders to assist teachers In rgcognizing and working with
varied commiinication disorders within the classroom. Three
class hours.

SN 0151 Orlentation to the World of

Education and Work 3cr.
A view of the role of education and work in the communily and
the expeciations placed upon individuals and families by the
mores, laws, and traditions of soclety. Three class hours. (Does
not apply toward a degree).

Electronics

ETD 1620C Electronics Drawing 4cr.
This course is designed to introduce the student 10 elactronies
drafting practices. Topics include electronic symbals, wiring and
connection diagrams, block diagrams, schematic diagrams,
printed circuit board layouts, and integrated circult connection
diagrams. Emphasis is placed on prepearing working drawings.
Hand tools and soldering technigues are introduced. Hands-on

' expernience is gained by censtruction of a printed clrcuil board.

Seven class hours.

ETE 1100 Introductlon to Electronics

Technology dcr,
This course is designed as an entry vehicle into the Electronics
Technology Program. A survey of general electrical/electronic
principles and systems is provided. Topics include DC and AC
glectricity, and solid-state devices. System topics Include digital,
communication, and blomedical systems and sub-systems,
basic mathematical concepts as used with electronic applica-
tions will be introduced and/or reviewed. Does not substitute for
any required course In any Electronics Technolegy Program,
Three class hours.

ETE 1010C Electronlcs | 4cr.
Pre or corequisite: MTB 1321 or permission of instructor. This
course begins with the baslc concepts of electricity. Charge,
current flow, potential difference, and resistance are dealt with.
Ohms Law, serles, parallel circults, Kirchoffs Law, Thevenin's,
Norton's, and the Superposition Thaorem ase covered. Labora-
tory experiments are used 1o verity all concepts covered. The
use of DC measuring instruments is covered. Altemnating current
and the 60HZ power line areintroduced. Five class hours.

ETE 1020C Electronics Ii- 4 cr.
Pre or corequisite: MTB 1322 or permission of instructor.
Prerequisite ETE 1010C. This course continues the study of
alternating current concepts and clrcuits. The concepts of
inductance, capacitance and their effect In AC clrcults s studied.
Time constanis, RL, RC, and RLC circuits, complex numbers,
Vectors and Phasors, resonance, and fillers are studied for both
sinusoidal and nonsinusoidal applications. Two terminal active
devices. rectifiers, and blpolar transistors: are introduced.
Laboratory experimsnts are used to verify all concepts studied.
Five class hours.,



ETE 1111C Electronies il ' 4cr.
Prerequisite: ETC 1020C. The study of semi-conductor devices
introduced in Electronics Il is continued In this course. Toplcs
covered include biasing, small and large signal analysls,
frequency effects, field eftect transistors, thyristors, differential,
and operational amplifiers, osclllators, and feedback amplifiers.
Basic pulse and digital circuits are introduced In this course.
Laboratory axperiments are used to verify all concepts studied.
Five class hours. '

ETE 2204C Electronlc Instrumentation 4dcr.
Pre or corequlsite: ETE 1111C, Electronics 11l. Basic concepts,
theory and operation of varied electronic test instruments are
covered in this course. Topics covered include VOM, VTM,
- oscilloscopes, AF and RF generators, transistor testers,
bridges, and varlous digital test Instruments, including digital
Ioglc analyzers. Emphasis is ptaced on setup and operation of
instruments in actual measuring situations. Six class hours.

ETE 2208C Medical instrumentation 4cr
Prerequisite: ETC 2810C. This courss is designed to Introduce
the student to medical systems and equipment associated with
Biomedical Electronics. Toplcs include transducers, bioteleme-
try, mini/microcomputer applications, measurement techniques
and equipment of varigus physiological systems, and X-ray/Ra-
dloisotope Instrumentation. Hands-on . experience Is gained
through laboratory experimenits. Five class hours.

ETE 2421C Electronic Communications 4cr.
Prerequisite: ETE 1111C. Basic topics dealing with communica-
tions are covered in this course. Topics covered include RF
amplifiers, AM and. FM transmitlers and receivers, television,
microwave, and radar. All concepts covered are verified by lab
experimenis, While not speclfically designed as an FCC study
course many of the lopics covered will aid the studeni in
preparing for the FCC license. Five class hours.

ETE 2600C Digital Electronics I, . 4cr.
Pre or corequisite: ETE 1111C. This course serves (o introduce
topics needed to become proficient in Digital Electronics.
Number systems, computer arithmetic, Boolean algebra, logic
functions, gates, flip flops, registers, counters, encoders, deco-
ders, arithmetic circuits, shift counters, and memories are the
topics covered in this course. Laboratery experiments are used
1o verify the concepts studied. Five class hours.

ETE 2611C Digital Techniques 4 cr.
Prerequisite: ETE 2600C. This course provides for the comple-
tion of the digia! series courses at the system level, Emphasis Is
placed on minicomputer systems.’ ,Top\cs include disc drive
technology, interfacing, video terminals, and other peripheral
machines. Troubleshooting systems and an Introduction to
operating systems software are complementary topics. Hands-
on experlence with a minicomputer system is included. Five
class hours.

ETE 26B0C Microcomputers * 4cr.
Prerequisite: ETE 2600C and ETE 1111C. This course intro-
duces the studeni to microcomputers. Topics covered include
architecture of CPU’s, micro-programming, types of microcom-
puters, penpheral devices, basic system design and applicati-
ons. Laboratory experiments are performed on microcomputer
trainers. Five class hours.

ETE 2681C Digital Etectronics | 4cr.
Prerequisite: ETE 2600C. This. course uses tha concepts
leamned in Digital Electronics | to develop a systems concapt
using digital circuits. Emphasls i3 placed on minicomputer
systems. Topics covered Include programming, CPU structure,
internal timing, Buss structures, and Interrupts. Hands-on
experience with a minicomputer system is included. Five class
hours.

ETE 2810C Medical Electronics 4cr.
Prerequisite: ETE 1111C. This course s designed to acquaint
the electronics student with the type of electronic circults used in
medical electronics equipment. Topics covered include differen-
tiat and operational amplifier circuits, fllters, level detectars,
ECG equipment. Hands-on experience Is galned through
laboratory experiments. Five class hours.

ETE 2930 Eiectronics Seminar 4 cr.
This course is designed as an exiting vehicle from the
Electronics Tachnology Program. A review of basic elactranic
compenents, and advanced systems is provided. Exiting com-
petancles are measured for instruments and advanced systems.
The systems measursd include digital, communications, and
blomedical systems. Guidance and preparations are made to
assist tha student in making the transition from the program to
the world of work. Five class hours.

English

AML 2010 American Literature | 3cr.
Prarequisite: ENC 1101 or consent of Instructor. A critical study
of selections from American [iterature: colonlal pariod to the late
18th Century, including the study of such authors as Frankiin,
Poe. Emerson, Thoreau, Hawthome, Melvills, and Whitman,
Three class hours,

AML 2020 American Literature ll . 3cr.
Prerequisite: ENC 1101 or consant of Instructor. A survey of the
major movements and representative authors In American
liferature; 1865 through the Twentieth century including the
study of such authors as Dickinson, Mark Twain, Crane, Frost,
Fiizgerald, Hamingway, and Faulkner. Three class hours.

CRW 2000 Creative Writing 3ecr.
Prerequisite: ENC 1101, or consent of Instructor. Students have
the opportunity to experiment with various forms of writing, such
as the shorl story, poetry, essays, and magezine arlicles.
Discussion of the student's work and analysis ‘of contemporary
ficion is included. Three class hours. '

ENC 1001 Communication Skills | 3ecr.
This course, designed primarily for students In occupational
programs, teaches listening, speaking, reading, and writing
skills. It includes: reading far comprehension, review of function-
al grammar, usage, punctuation, capitalization, spelling and
vocabulary. The writing of clear sentences, unified and well-
developed expository peragraphs Is emphasized. Conferences
provide indlvidual instruction. Three class hours.

ENC 1002 Communication Skills 1l acr.
Prerequisite: ENC 1001. A continuation of ENC 1001. This
course Includes the reading of fiction; the wriling of shor
expository and business-related papers; tha making of oral
reports; and additional work in punctuation, spelling and
vocabulary. This course Is not Intended for transfer ang may or
may nol be. accepted for transfer by another college or
univergity. Three class hours.



ENC 1101 English Composition | 3cr.
This course s designed 10 develop effective wrillen communica-
lion skills for academic and professional use. It includes practice
in the selection, restriction, organization, and development ol
topics, and reinforces the student's facilly with senience
slructure, diction, and mechanics. Selected writing samples are
examined as models of form and as sources of ideas for the
student's own wriling. Conferences provide individual instruc-
lion, Three class hours.

ENC 1102 English Composition il Jcr.
Prerequisite: ENC 1101. A continvation of ENC 1101 I
provides further instruclion in the planning. organization. and
wiiting of expository papers. It stresses melhods ol library
research and efiective and appropriale writing styte. The
readings Include seleclions Irom literature 1o 'stimulate writing.
Three class hours.

*ENC 9000 Fundamentals of Writing 3ecr.
See Developmental Studies.

*ENC 9011 Grammar Skills Laboratory 1-4 cr.
See Developmental Studies.

ENL 2013 Britlsh Literature | 3er.
Prerequtsule ENC 1101 or consent of instruclor An intreduction
1o the main literary traditions from Beowdlf through the Restora-
lion and Eightesnth Century. A study of the besl and most
characleristic wriling of these periods. including such authors as

Chaucer, Shakespseare, Donne, Jonson, Millon. Pepys. Deloe. .

Swifl, and Goldsmith, Three class hours.

ENL 2023 British Literature | dcr.
Prerequisite: ENC 1101 or consent of instructor. A continuation
of the study of Brilish Literalure, covering ihe Nineteenth and
Twenlieth centunes in 1he conltext of the history and sociely of
lhe limes. Three class hours.

JOU 2100 Journalistlc Writing and Reporting . 3 cr.
An introduclion to the profession of jeurnalism and to the theory

.and practice of writing news Students are given practical
experience in gathering news and writing and copyreading both
news and fealure slories Emphasis on grammar and usage as
student need demands. Three class hours.

LIT 2311 Science Fiction . 3cr

. A survey of modern science fiction in Amenca Siudents will
investigale the philosophies, purposes, and themes of leading
authors in the lield, and relate the past and presenl {o the future.
Authors to be studied include Asimov, Bradbury, Clarke, and
Heinlein. Three class hours.

REA 1105 College Reading Techniques . 3 ct.
See Reading.
SES 2335 Business Correspondence 3cr.

See Businsess.

Environmental Science

EVS 1100 Fyndamentals of Environmental

Science dcrn
An inlroductory view of the principles and concepls (hat govern
lhe stale of the environment. A broad approach wil be used to
the study of scientfic and technical aspects of lopics such as
popuiation. energy, agricultural systems, air and water poliution.
waste disposal, and space monitoring. Fisld lups will be
included. Three class hours.

S0

EVS 1651 Waste Disposal: Solid, Liquid,

Radioactive . 3cr
The methods of waste treaiment and disposal along with thew
associated environmental eflects will be viewed Recycling
procedures and allernatives are to be presenled with the inlent
of using wasles as a natural resource in industry. Field Irips wil

- be included, Three class hours.

GLY 2822 Hydrology 3cr.
Prerequisite: Consent of instructor. A delailed study of surface
and sub-surface water including its chemical and physical
chdracleristics, movemenl, and storage in relation to the
geologic environment, The various aquifer types will be viewed
or axamined, but emphasis is on the limestone Flordian Aquiter.
Methods of well drilling and maintenance along with Florida
waler law will be included. Fisld trips will be included. Three
class hours.

GLY 2850 Geology-and-Environment of Florida 3 cr.

A course designed lo investigate the geologic history and

development of rocks, struclures, physiography and mineral

resources of Florida. Three class hours.

French

FRE 1100 Elementary French | 3cr.
Introduction to French with emphasis on auditory comprehen-
sion, oral proguction and control of structure. Three class hours.

" FRE 1101 Elementary French | 3cr.

Prerequisites: FRE 1100, or consent of instructor. The commu-
nication skills of hearing, speaking, reading, and wriling are
developed simullaneously. Course material is supplemented
with simple prose texis and audio-visual aids. Sludents read
simple short stories and poetry of modern ang classic French
authors. Three class hours.

Geography

GEA 2000 World Regional Geography 3cr.
A regional study of the relationship of the activities of man and
his natural environment relaled to the economic development of
the countries of the world. This sludy includes climate, land
forms, solids, and vegetation as they affect man's econom;c
slate. Three class bours.

GEA 2200 Geography of North Amerlca 3ecr.
A regional study of the physical and natural environment of
North Amenca with parlicular emphasis on human activities
from an ecological perspeclive. Three class hours.

Health

HES 1000 Personal and Community Health 3cr.
A stugdy of health problems which are of major imporiance to our
society. Emphasis is placed on the general principles involved in
our present understanding of health relaied areas. Three class
hours.

HES 1400 Standard First Aid and

Personal Safety 1er
A course dealing with first aid skills to be used in.the treaiment of
injuries in an emergency. Studenls successlully meeting the
requirements of this course with a grade of “C” or belter will be
issued the American Red Cross Slandard Cerlmcale Two class
hours.



HES 1402 Advanced First Ald and

Emeargency Care 3cr.
Designed to meet the needs of individuals or groups who are in
a position to provide first aid and emergency care frequently. [t
provides (he essential knowledge and skills needed to develop
funcilonal first aid capabililies. Four class hours.

HSC 2530 Medical Terminology 3cr.
See Paramedics.

LE

History

ANMH 1574 Roots 3cr.
This course presents an hislono-cullural view ot he Black
American from his roots in Africa to the present. The courae
encompasses African heritage, stavery, emancipation through
the post-reconstruciion period, and reveals ihe on-going conin-
butions of Black Americans 1o America. Through this course
students will gain increased understanding of the Black Ameri-
can history and Biack American lifestyles and cultures. Three
class hours.

AWM 2010 History of the United States | 3 cr.
United Stales history o 18865 emphasizing the European
background, Revolution, Articles of Confsderation, the Constitu-
tion, prablems of the new republic, sectionalism, manifest
destiny, slavery and the War Between the States. Three class

nours

AMH 2020 History of the United States I 3cr.
Ahistory of the United States from 1865 {o the present. Includes
e Reconstruction, growlh of big business, the agrarian revolt,
Latin Amencan affairs, the Progressive Movemant, the First
World War, and political, economical and world saffairs since
Warld War Ii. Three class hours.

ANiH 2420 History of Fiorida 3cr.
This course begins with (he influence of geography on early
Indian cullures of the region. The economic, social angd pofitical
background of Florida is chronologically developed from discov-
ery sefilements and colcnization to United Slates acquisition
and the Territorial Experisnce concluding with statehood. Three
class hours. .

AWH 2570 Black American History 3cr.
A survey of the social and cultural development of Black
Amencans in the United States, Consideration is given in this
course o the Alrican background; slavery; reconsiruction; and
Twenlieth Century developments up to present. Three class
hiours. -

EUH 1000 Western Civilization | 3 cr.
Orgins and development of weslern civilization beginning with
the classical civilizations of the ancient world and dealing with
the contributions of each major historical group until the
emergence of modermn Europe in the commercial revolution of
the Six{eenth Century. The amphases are upon social, econom-
ic, and cuitural trends ot each penod. Three class hours.

EUH 1001 Western Civilization l 3 cr.
The evolution of modern western civilization since the commer-
cial revolution of the Sixteenth Century. This course covers the
period of colonization, the incustrial revolution, and the emer-
gence of madern nationa! states exiending 1o the present. The
emphzsis are upon sortal, economic, and culiural develop-
ments. Three class hours.

Humanities
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Human Servicy

GEY 2000 iriroduc: pertaieay 3cr.
This nourse oficrs =0 ey _to end he aged in oour
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Procedu Ity Rz ! inel , 3cr.
Prerenuisite: HUS | o Tiizis an pverview of
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Prerequisite |HLIS 17 Vs 1 c v olves Jeveloping the
skills of observalicn ieliLrdhiy, opaing. inlerviewing. and
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HUS 2940 Fleld Experience in Human Services 3cr.
Prerequisites: HUS 1001, HUS 1303, and HUS 2110. Students
WOTK On & volunteer basis as counseling paraprofessionals in a
cemmunity agency under supervision. They meet reqularly with
ihe FField Coordinator. Five class hours.

SOW 1020 Introduction to Social Welfare . 3er.
This course Is designed to give the student an overview of the
social wellare system in the Uniled States. It serves as a
foundation course for those interested in the profession of
social work and provides background for the interested citizen.
The student is required to spend 30 hours in a community
agency in the field under supervision. Three class hours.

Interdisciplinary

IDS 1190 Ascent of Man 3cr.
Focuses on (he historical developmen! of scientific achieve-
ments, and the impact of (hese on man's progress throughout
the ages. Relates to the advancement of human ideas in
relationship to the natural forces of the universe and the
continuing emergence of civiization. (Equivalent to three class
fours).

DS 1198 Age of Uncertainty - Jcr.
An interdisciplinary study of economics, philosephy, bistory,
sociciogy, anthropology and polilical science beginning in the
agriculiural landscape of 1he 1700's, and progressing through
the modern industrial era. (Equivalent to three class hours)

S€TD 1100 Individual Discovery 3cr.
This course assisls students (0 learn more aboul themseives
and their relationships wilh other people. This is accomplished
through experiences which deal with personal growth, and
uroup developmental activiies placing emphasis on 1he defining
obindividual gosls and interests. Three class hours.

ST 1205 College Survival Skills 3cr.
This course IS designed o help the studenl develop more
effective and efficient study skils and aftitudes which are
needed in order 10 meel success in college. Emphasis is placed
on major sludy aids, lecture listening skills, note-laking, reading
lechniques, lest-taking strategies, and preparing reponts. Three
ciass hours.

Library Science

EDG 1315 Preparation of Instructional
MMaterials : 3dcr.
See Education. :

LIS 1001 Introduction fo the Use of Books
and Libraries - 3cr.
A basic course in how 1o use a library. The student gains
experience in using library matenals helpful i wriling research
papers and preparing bibliographies. A orief hislory of books
and printing is included. Three class hours.

LIS 1720 Learning Resource Equipment 3er.
A study of the day-to-day uses, operation and general mainte-
nance of schoo! learning resource center equipmenl. Topice
include. Motion picture projectors, slide. fiimstrip projectors,
overhead and opaque projectors, tape recorders, record play-
ers, cemeras and duplicating equipment. Three class hours.

VIC 1300 Multi-Media ' 3-cr.
This course provides the student with the knowledge and
opportunity 1o conceive and develop a synchronized sound/slide
presentation combining photographic. art, music, and zudio
skills. Students will be required to purchase consumable’
matenals. Three class hours. -

Masonry

These courses do not apply loward a degree.

BCT 0411 Masonry Principles | 2er.
An oriemation to the basic lools, equiprment and materials used
in the masonry trades and the common brick. concrele and
cinder block used in construction. Tool and equipment seechion.
adjustment, salely, storage, and parls replacement will be
emphasized. Building layoul will also be sludied. Four lecture
hours.

BCT 0412 Masanry Principles || " 2ecr.
A study of mortar mixing, lypes of mortar, spreading morlar and
brick wall consiruction. Qualily standards angd wal! paterns and
designs will be included. Foyr fecture hours.

BCT 0413 Masonry Principles llI 2cr.
A sludy of the construction of conctete block walls in a variety of
bopds and patterns. Four lecture hours. -

BCT 0414 Masonry Principles IV 2cr,
A study of the construction of a variety of brick and block
combinalion walls in common and sirelcher bond pallerns
according to plans and specifications. Fous lecture hours.

BCT 0415 Masonry Principles V 2cr.
A study of the construction of prick or block piers. pHasters.
pansis, and lireplaces and chimneys according 1o plans and
speciticalions. Four lecture hours.

BCT 0416 Masonry Principles VI 2cr.
A sludy of the construction of brick and block veneer walls. This
study includes lintels and sills, veneer 1ay up at door jambs and
window jambs. Four leclure hours,

BCT 0417 Masonry Principles VII 2cr.
A study of blueprints, pians and specifications and the estima:
tion of materials needed in construction. Four lecture hours

BCT 0418 Masonry Principles VIil 2cr.
A study of concrete construclion and lroweling andg fimshing
concrete. Four leclure hours.

BCT 0421 Masonry Practices | 2cr.
Pre or corequisite: BCT 0411, The practical application of Ihe
basic tools, equipment and materais used in masoary with a
heavy emphasis on proper use and safety of tonis and
equipment. Concrele ingredients and mixing of concreie are
included and building layouts prachced Eighttaboratary hours

BCT 0422 Masonry Practices |l 2cr.
Pre or corequisite: BCT 0412. The praclical application of the
basic tools, eguipment and matenats vsed in the mixing of
moriar and brick wall construction. Eight laboratory hours

BCT 0423 Masonry Practices I 2cr.
Pre or corequiste: BCT 0413. The practical application of the
pasic tools, equipment, and materals used 11 the construction of
concrete block walls. Block walls will be constructed in a variety
of bonds and patierns. Eight laboratory hours

BCT 0424 Masonry Practices IV Zcr.
Pre or corequisite: BCT 0414. The practical application of the
tools, equipmenl, and malerials used in the constructiun of a
variety of brick and block combinabon walls in commorn and
stretcher bond patterns according to plans and speciiications
Eight laboratory hours.



BCT 0425 Masonry Practices V ) 2cr.
Pre or corequisite: BCT 0415. The practical application of the
tools, equipmenl, and maternals used in the construction of brick
or block piers, pilaslers, panels. fireplaces and chimneys
according to plans and specifications Eighl laboratory hours.

BCY 0426 Masonry Practices VI ' 2cr.
Pre or corequisite: BCT 0416. The practical application in the
construction of brick and block veneer walls. The siudent will
learn to construct veneer walls, altaching (o a frame structure,
and binlding around doors and windows. Eighl {aboratory hours.

BCT 0427 Masonry Practices VI 2cr.
Pre or corequisile: BCT 0417. The practical appiication In
reading blueprinls, plans and specificalions and the estimation
of malerials needed In consiruction: Eighl laboratory hours.

BCT 0428 Masonry Practices VIII 2cr.
Pre or corequisile: BCT 0418. The practical applicalion in
concrele construclion and (reweling and finishing concrele.
Eight laboratory hours.

Mathematics

MALC 1104 Coilege Algebra 4 cr.
Prerequisite: Two years of high school algebra or MAT 1033. A
study of the techniques of algebra. An analysis of the real
number system 1s introduced. Topics include: facloring, expo-
nents and radicals, linear and quadratic egualions, inegualities
and funclicns, syslems of equations, ‘malrices and determi-
nanis Four cfass hours.

WAC 1114 Trigonometry er.
Prerequisile MAC 1104, 2'% years ol high school algebra, or
two years ¢f high school algebra and one year of plane
geometry. This course ofters a study of trigonometry with
emphasis on the deflinilions and properties of (he trigonometric
{unctions as functions of a real variable. Topics include: circular
functions, inverse functions, identities, (ngonomelric equations,
and solutions of triangles. Three class hours.

MAC 2311 Calculus and Analytic Geometry [ 5cr.
Prerequisite: MAC 1304 and MAC 1114 or eguivalenl. This
course emphasizes lhe line, inequalilles, limils and continuity,
derivalives, and the differential. Five class hours.

MAC 2312 Calculus and Analytic Geometry i 5cr.
Prerequisite: MAC 2311. Emphasized are: the delinite integral,
epolications, differentiation and integration of trigonometric and
exponentia! functions, conic sections, polar coordinales, and
formal methods of integralion. Five class hours.

MAC 2313 Calculus and Analytic Geometry Il 5cr.
Prereouisite: MAC 2321. Topics Include: application of inlegrals,
tndeterminate forms, infinite sernes, vectors and paramalric
equations, ree dimensional analytic geometry, and an intro-
duction to partial differentiation and muiliple inlegration. Five
class hours.

MAE 1816 Informai Geometry i 3cr,
Pre or corequisite: MGF 1114, This course is useful for
elementary education majors. The deductive proof melhods
exhibited in ‘plane geometry will not be used In lhis course.
Topics include: set theory, palygonal curves, polygons, geome-
{rical relations, similarity and proportions, {ransformalions,
coricepls of measure, analytic geometry. Three class hours.

MAT 1024 Elementary Algebra 3ecr.
This course provides the studenl with a review of basic
mathematics and algebraic skills and concepts. Three class
hours.

MAT 1033 Intermediate Algebra 3er.
Prerequisite: One year of high school algebra or MAT 1024 This
course Is designed {o prepare students wishing to enter MAC
1104 but who have an inadequate or antiqualed background in
high school algebra. Toplcs include an introduction to the
mathemalics of sels; the complex ‘number syslem; linear,
fractional, radical and guadralic equations and inequalities
relations and- functions and their graphical representations.

" Three class hours. -

*MAT 8002 Pre-Business Arithmetic lcr
See Developmenlal Studies.

*MAT 9003L Mathematics Laboratory 1-4 ¢r,
See Developmental Studies.

*MAT 9013 Fundamentals of Mathematics 3cr.
See Developmental Studies.

MGF 1113 College Mathematics | 3cr.
Prerequisile: Two years of high schoo!l mathematics. This
course Is designed (0 meel the general education requirements
with an emphasis on concepts. Among the topics Included are
sels, logic, mathematical systems, sets of numbers, systems of
numeration, Three class hours.

MGF 1114 College Mathematics Il 3cr.
Prerequisite: MGF 1113. This is an exiension of MGF 1113.
Among the topics included are. introductory aigebra, probabilily,
statistics, geometry. Three class hours

MTB 1013 Introduction 1o .
Technical Mathematics 3ecr.
A review of basic mathemalics with applications. Does nol
substitule for any required courses in any Electronics Techno-
logy program. Three class hours.

MTB 1321 Technical Mathematlics | 3er.
Prerequisite: One year of high school algebra or MTB 1013. A
study of practical algebra with topics which inciude: linear
equations, exponents, complex numbers, quadratic equations
and logarithmic funclions. Three class hours.

MTB 1322 Technical Mathematics I 3cr.
Prerequisite: MTB' 1321, A study of trigonometry and geometry
with practical applications. Three class hours.

*MTB 9006 Pre-Technical Mathematics 3cr.
See Developmental Studies.

QMB 1001 Business Mathematics 3cr.

See Business.
STA 2014 Elementary Statistics 3cr.

Prerequisite: MAT 1024, or any higher level math course A
siudy of fundamental statistical methods, the basic stalistical
distributions, measures of central tendency and d;s;'.w;rs"on.
stalistcal inference, and sampling (echniques. Three class
hOUrS. {_‘:"._.
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Music

MUH 1211 Intredue 0! ry | 3 Gt
Prerequisiies: . Hhis course
i usica) swvles in

ongen! i : - fl

wesiern civiliza Barcaua. 1t s
designed for mugic o is with a
musical backyround T

MUH 1212 infrocuciion ! ' v i 3er.
Prerequisnes Co it s course
will study the s a. ! " i o e
Classical Period thruuili iz e oy D188 DOl

MUL 1111 Wdusic Apom ' 3cr.
A general survey of musc doosers with exlensive
listening in orcer (o oeveln unserstanding and
appreciariou vorkd's < is open o
all studenls Im & clase 1

MUN 1310 Coliege Chan icr.
This course will offier ! {as 3 s of
charal literature. It is opran (o o s o ihe collsoe 2
members of the coimmuni, - 56 g Thit group
will represent the colle; AV i v iunchions.,
Three class hotrs, (ev o i e e nmnes)
MUN 1710 Stage Hanc icr
Designed to give the st : “tience perorming
the popular music of i 7 = hours (May

be taken for credii v
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MUT 1001 Fundamentals of [liusic ) 3cr,
This course will include basic skills in reading and writing music
A fundamental knowledge of pitch, rhythm, tonality and
harmonic organizalion will be presented with an emphasis on its
application (o a variely of activities. No prior knowledge of miisic
is necessary 0 enroll in this course. This course is designed ior
non-music majors, or for studenis desiring {o prepare them:-
selves for Music Theory I. Three class hours,

MUT 1121 Music Theory | 4 ¢r.
Prerequisite: MUT 1001, or satisfaclory perfcrmance on 2
diagnostic exam. A stugy of musical concepts with emphasis on

the malsrials from the Cornmon-Fractice Period. This coursa
will be organized in linear manner, programming from melody
through a four-part texture Practical application for thess
concepls will include writter: projects, and aural and visual
analysis. Rhythmic, meladic, and harmonic dictation and sight-

stnging will also be siudied. Five class houis.

MUT 1122 Muslc Theory Il 4 cr.
Prerequisite: MUT 1121, or consent of Instrucior. A continuation
of MUT 1121. Five class hours. .

MUT 2126 Music Theory llI 4 cr.
Prerequisite: MUT 1122, or consent of mstructor A stugy ui
harmonic organizalion that includes diatonic as well as chroma-
(ic structures. “radihonal forms such as variation techiiques
ronda, sonata allegro, ang 18th Century contrapurilal proce-
dures will also be. covered. Practical appiication for these
concepls will include written projects. and aural and visuai
analysis. More advanced rhyibhmic, melodic. and ha: t.uol ic
diclation ang sightsinging will be studied Five class nours

MUT 2127 Music Theory IV 4 cr.
Prerequisite: MUT 2128, or consent of instructor, A continuation
of MUT 2126. Five class hours.

MV—Applied Music 1cr,
(Prefix and number will be deiermined by specially) Frivals
instruction and studio [ab at Freshman level in the principa;
areas of voice, piano, guitar, argan, wogdwind, string. brass
and percussion instruments. Designed for [he music major
studying a principal instrument May ‘be continued =zt e
Sophomore leve! with the consent of the instructor oi successiu
completion of the Freshman leve! course. One clase hour.

RiVS 18164 Clase Gultar | 1 ecr.
For beginning guitar students, designed lo develop basic
musical skills and facility in playmng the instrumenl. Cpern to all
sludents. Student mustsupply own instument, Two class hours,

¥VS 1816B Class Guitar Il jiet.
Prerequisile: MVS 1816A o consent ol instrucior A continua-
fion of MVS 1816A. Studenl must supply own instrument Two
class hours.

MVV 1111A Class Voice | | 1cr.
For singers with no previous vocal study and instiumenialisis
wishing a {undamental voua! knowledge. Emphasis on fone
proauction and correct diction. Open 10 all students Two class
hours.

MYV 1111B Class Voice i 1.¢r.
A continuation of MVV 1111A. Open to all students Two cless
hours. ’



Nursing

NUR 1021C Nursing | ' B cr.
Pre or corequisiles: APB 1203C, and ENC 1101 or ENC 1001.
An inlroduclion o nursing and ils relationships with other health
disciplines. It includes prnciples and techniques basic to
nursing care for people of all ages. Four class hours and eight
lab hours in community agencies each week. Additional campus
fab hours will be necessary. Lab fee required.

NUR 1200C Nursing 1l 10 cr.
Preraquisite: NUR 1021C. Pre or corequisites: APB 1204C and
ENC 1102, or ENC 1002. An introduction 10 megical-surgical
nursing including the develcpmental tasks of all age groups. the
causes of illness and the promotion of health. The nursing
process is used as an approach to nursing care of people of all

ages wilh major health problems of oxygenation, endocrine

regulation, digestion and circulation. Four lecture hours and
twelve lab hours in community agencies each week. Lab fee
required. -

NUR 1311C Nursing 1lt 5 cl'
Prerequisite: NUR 1200C. Pre or corequisile: PSY 1000.
study of the basic principles and concepts of mental healtf
nursing with major emphasis on nursing inlervention in caring
for people with varying degrees of menlal iliness Two leclure
hours and stx lab hours in community agencies each week. Lab
{ee requireg.

NUR 2130C Nursing IV 12cr.
Prerequisie: NUR 1311C. Pre or corequisites: DEP 2002 and
POS 2041. A study of the nursing care ol the child-bearing
tamily, lhe infant from conception to one year of age and
children from infancy through adolescence with major heallh
problems. Four lecture hours and sixteen lab hours in communi-
ly agencies each week. Lab fee required

NUR 2220C Nursing V 12 cr.
Prerequisile: NUR 2130C. Pre or corequisite: Social Science
Elective, The nursing process is used as an approach lo nursing
care of people of all ages with major heaith problems of
locomotion, sensory deprivation, special senses and the genito-
urinary system. The processes of aging and the psyche-social
and economic impacls on the individual, lhe family and the
community are explored. Opportunilies are provided for practice
as team members, team leaders and in intensive care nursing
areas. Four leclure hours and sixieen lab hours in community
agencies each week. Lab fee required

NUU 2210 Nursing VI 2icr.
Prerequisite! NUR 2130C. Corequisite: NUR 2220C. A course
designed to assit the graduating sludent in {he transition to the
role of the segistered nurse. The legal, elhical and professiohal
responsibilities of the R.N , nursing organizations ang principles
of team nursing are siressed. Two lecture hours each week.

Ornamental Horticulture
These courses do not apply toward a degree.

ORH 0101 Ornamental Horticulture

Princlples | 2cr.
An overview of the horuculture industry with parlicular emphasis
in the ornamental segment of the industry. An introduclion 1o
plant pars, Iheir functions, growlh requirements, classilicalions,
idenufication, propagation, and nutrition of plants. Four lecture
hours.

ORH 0102 Ornamental Horticulture

Principles It 2cr.
The proper use and mainlenance of 1ools and equipment tilized
in the horliculture industry. Engine 1une-up, lubricatlon. adjusl-
menls, sharpening of cutting edges, storage, general mainle-
nance and salety are emphasized. Four lecture hours.

ORH 0103 Ornamental Horticulture

Principles 1l 2cr,
An infroduction to plant growing media including types of soils,
water, drainage, polting malenials, and mixtures. Ferilizer
materials, and formulas and their relation lo plants and soil are
included. Four lecture hours.

ORH 0104 Ornamental Horticulture

Principles IV 2cr.
The methods of plant propagation including sexual and asexual
reproduction. Seeding, transplanting, seedling care, and prod-
uction ol ornamentals, flowers, cilrus, and landscape. lrees are
included. Four lecture hours.

ORH 0105 Ornamental Horticulture
Principies V

tdentifying and conlrolling diseases, insecls, and other pests of
omamentat planis and landscape trees. Application and salfety
precaulions of horticuliural chemicals are included. Four leclure
hours.

ORH 0106 Omamental Horticulture

Principles VI 2¢cr.

. An infroduction to emébllshlng and canng for lawns and other

turf grasses. Selection of grasses, methods of establishing and
maintaining are included. Four !ecture pours.

ORH 0107 Ornamental Hofticulture.
Principtes VI 2cr.
An infroduction to home and commercial landscaping. The basic

principles of landscape design and development of a landscape

plan are included. Four leclure hours.

ORH 0108 Onamental Horticulture

Principies VIII _ 2cr.
An introduction to the ormamenial nursery business. Conslruct-
ing, maintaining and operating greenhouses and shadehouses
are included. Merchandizing plants and supplies ang customer
service are emphasized. Four lecture hours..

ORH 0111 Ornamental Hortlculture.

Practices | 2cr.
Pre or corequisite: ORH 0101. The practical application or field
exercises associated with plant growth, identification, propaga-
tion, and nutrilion. Eight labaoralory hours.

ORH 0112 Ornamental Horticulture

Practices Il 2¢cr,
Pre or corequisite: ORH 0102. The praclical application or field
exercises associated with horiculture lools and equipment.
Eight laboratory hours.

ORH 0113 Ornamental Horticulture

Practices Il 2¢cr.
Pre or corequisite: ORH 0103. The prachcal application or lield
exercises associated with planl growing media and fertilizers.
Eighl laboratory hours.

ORH 0114 Ornamental Horticulture

Practices IV 2cr.
Pre or corequisite; ORH 0104. The practical applicalion or fisld
exercises associated with the propagation and production of
ornamental plants, citrus. flowers, and landscape trees. Eighl
{aboratory hours.

ORH 0115 Ornamental Hortlculture :
Practices V 2cr.
Pre or corequisita: ORH 0105. The practical application or field
exercises associated with prevention and control of diseases,
insacts, and pther pests of ornamental plants and landscape
trees. The proper use and safely of equipment and materials are
slressed. Eight laboratory hours.

2c¢r.
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ORH 0116 Ornamental Hortliculture

Practices Vi 2cr.
Pre or corequisite: ORH 0106. The practical application or field
exerclses associated with establishing and maintaining lawns
and turf grasses. Site preparation, seading, sodding, sprigging,
manicuring, fertllizing and controlling diseases and pests are
emphasized. Eight laboratory hours.

i

ORH 0117 Omamental Horticulture

Practices VI ' 2¢r.
Pre or corequisite: ORH 0107. The practical application or fleld
exercises associated with landscaplng. Analyzing problems,
detarmining needs, daveloping a landscape structure, grading,
draining, Irrigating, selecting plants, and maintainirg the devel-
oped landscape are emphasized. Elght laporatory hours.

ORH 0118 Ornamental Horticulture

- Practices Vill 2cr.
Pre or corequisite: ORH 0108. The practical epplication or field
exerclses assoclated with the ornamental nursery business.
Greenhouse and shadehouse construction with maintenanca,
custormer service area layout, grades and standards and other
aspects of merchandising are stressed. Eight lahoratory hours.

Paramedics
EMT 1101C Fundamentais of

Emergency Medical Care ' 5cr.

Prerequisite; American Red Cross Standard First Aid Certifica-
tion. Introduction to the knowledgs, sklifs and attitudes required
in emergency medical care sltuations. Included is information
conceming baslc structure and function of the body systems.
Emergency procedures for [He-threatening problems will be
demonstrated with.retum practice In the college laboratory.
. Suecessful completion of the American Heart Assoclation Basic
Life Support Certification must be accompiished by the comple-
tion of the course, There will be observational experiences on a
moblle emergency care unit or local hospital emergency room:
This course meets requirements of the Department of Transpor-
tation Basic Tralning Course/EMT. Succassful complation of this
course gqualifies the student to take the Florida Certification
Examination for EMT. Saven class hours.

EMT 1188C Paramedics | 12 cr.
Prersquisita: EMT 1101C. Pre or corequisite: HSC
2530. Advanced theory wlll be presented in conjunction with: the
Department of Transpontation -Advanced Tralnthg Course/Par-
amedic, Modules 1-10. Specitic areas of study will include
modutar content relating to the Paramedic, human systems and
patient assessment, shock and fluld therapy, respiratory and
cardlovascular system, general phammacology, central nervous
system, sofi-ssue Injuries, musculoskeletal system and medi-
cal emergencias. This coursa must be taken in conjunction with
EMT 1803L. Twelve class hours.

EMT 1288C Paramedics I o 4 cr,
Prerequisites: EMT 1101C, HSC 2530, EMT 1188C and EMT
1803L. Advanced theory will be presented In conjunction with
the Department of Transportation Advancaed Training Course/-
Paramedic, Modules 11 through 15, and the American Heart
Assoclation Advanced Cardiac Life Support Certification
Course. The specific areas of study will Include modular content
relating to obstetrical/gyn erergenclas, pediatrics and neo-natal
transpart, emergency care/emotionally disturbed, extrication/-
wescue technigue, telemetry and communication and advanced
cardiac Ife support cerification, Certification in advanced
cardlac ffe support must be accomplished by the completion of
the course. Four clags hours.’
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EMT 1803L Paramedics Laboratory 3cr.
Prerequisitas: EMT 1101C, HSC 2530. Local clinical experi-
enceas will be provided and feasible structured experiences will
be planned for each student in a hospital emergency depari-
ment, Intenslve care unit, coronary care unit, and laboratory.
Obssrvational experiences will be planned In an operaling room
and an aulopsy laboratory. Clinical-related theory from the
Department of Transportation Advanced Tralning Course/Par-
amedic, Modules 1 through 10, will be presented in seminars
throughout the course. This course must be taken in conjunction
with EMT 1188C. Six class hours.

EMT 1826L Paramedics Laboratory | Ycr.
Prerequisites: EMT 1101C, HSC 2530, EMT 1188C, EMT
1803L. Extended clinical experiences will be provided in a
hospital emergency room, coronary care unit, intensive care
uni, delivery suite, 1.V. team. The course must be taken in’
conjunction with EMT 1288C. Eighteen class hours.

EMT 1846 Paramedics Internship ' 9ecr.
Prerequisites: EMT 1101C, HSC 2530, EMT 1188C, EMT
1803L, EMT 1288C, EMT 1826L, American Hearl Association
Advanced Cardlac Life Support Certification. An internship
totaling 288 hours in the fleld, which will inglude active rescue
senvice experience with a functioning mobile emergency care
unk and the local hospllal emergency rooms, will be planned to
mee! each student’s individual needs. The specified procedures
to be both supervised and approved by the medical direcior
mugt be accomplished by the completion of this course.
Eighteen class hours.

HSC 2530 Medical Terminology 3cr
This course is directed toward the learning of medical terminoio-
gy neaded for medical personnel, medical secretaries, technici-
ans, or any other pesons interested in related medical figids.
The leaming of the medical language will be organized
according to body systems and will Include fundamental
understanding of the anatomy, physiology, and disease process
of each system. Three class hours.

Philosophy

PHI 1100 Loglc 3cr.
The application of reason to develop logical skills and under-
standing. The study of deductive methads used 1o distinguish
correct from incorrect reasoning. Three class hours.

Physical Education

PEL 1111L Bowling . . 1¢i.
This Is a co-educational course for beginners and is primarly
designed to provide the student with the proper knowledge and
to develop the skills necessary to enjoy.recreational powling.
Two class hours.

PEL 1121L Golf 1 cr.
Instruction in skill techniques, history, rules, social and physical
values of golf with emphasis on skills a beginning and
intermediate levels. Two class hours. '

PEL 1211L Softball 1cr.
Instruction in the history, rules and skills of ‘softball. Emphasis
wl!l be placed on the slow-pitch game. Opportunity 1o pariicipate
inintra-ctass league play will be presented. Two class hours.

PEL 1341L Beginning Tennis 1 or.
This Is a co-edu‘cationah course for beginners and is primarly
designed to provide the student with the proper knowledge and

fo develop ihe skills nacessary to enjoy recrealional tennis. Two
class hours.



PEL 13421 Intermediate Tennis 1cr.
Prereqguisite: 1341L or consenl of “instructor. Designed for
students who have acquired the basic skills of the game and
desire 10 improve those skills. Emphasis will also be given 1o
developing tennls stralegies. Two class hours.

PEL 1421L Handball | icr.
A co-educational course for beginners with instruction in lhe
history, physical and social values, rules of the game. skill
{achnigues, and basic playing strategies. Two class hours.

. PEL 14221 Handball lI 1ecr.
Prerequisite: PEL 1421L or consent of instructor. An intermedi-
ate co-educational course in handball with emphasis on aclual
game and match situations. A thorough review of ali taclics,
strokas, and strategies of the sport will be stressed. Two class
hours

PEL 1441L Racquetball | 1er.
A co-educational course for beginners with instruction covering
the history, physical and social values, rules of the game, skill
techniques, and basic playing strategies. Two class hours.

PEL 1442L Racquetbail Il Ter
Precequisite: PEL 1441( or consent of instructor. An intermedi-
ata co-sducational course in racquetball with emphasis on
actual game and match situations. A thorough reivew of all
taclics, strokas, and stralegies of the sport will be stressed. Two
class hours,

PEL 16211 Basketball 1cr
instruclion in basketball skills, history, and rules. Emphasis will
be placed on offensive and defensive skifls. Team stralegy witl
be developed In the offensive and defensive areas. Two class
hours.

PEL 21221 Advanced Golf 1er.
Prerequisite: PEL 1121L, or consent of Instructor. Instruction in
skill techniques, rules, soclal and physical values of golf with
emphaslts on skills al mlermedlane and advanced levels. Two
class hours.

PEL 2321L Volleyball 1cr.
Instruction in volleyball history, rules_angd skills. Treatment of
offensive and defensive patterns will be stressed. League play
will be provided on an Intra-class basis. Two ¢lass hours.

PEL 2342L Advanced Tennls . 1er.
Prerequisite: PEL 1341L, PEL 1342L, or consent of instructor.
An advanced course In tennis with emphasis on maslery ot
actual game and maich slluatlons., A thorough review of all
taclics, strokes, and strategies of the sport will be stressed. Two
class hours.

PEM 14411 Karate i er,
The study of the art of karate. A culurally oriented course
designed 1o increase one's knowtedge of lhis oriental art.
Emphasis Is on the history, stylas, and developmenl of the
physical and mental unily which makes karate an art. Two class
hours.

PEN 1121L Beglinning Swimming 1cr
This Is a co-educational coursa for non-swimmers or for fhose
who are able to swim but a few yards and are not secure in deep
water. Two class hours,

PEN 2113L Advanced Life Saving 1cr.
Teachmg waler safety, self-rescue and accepled methods of
assisling others in danger of drowning. Successiul completion of
this course qualifies the student for the Amencan Red Cross
Advanced Life Saving Cerlificale. Two class hours.

PEO 2003C Sponts Officiating 1-3 cr.
This course introduces the student (o rules of sporis and to the
lechniques of officiating for those activilies, Aclivities covered
are baseball, basketball, and sofiball. Activities will be assigned
as modules: Module A: Baseball; Module B: Basketball; Module
D: Softball. Each module carries one hour of credit and requires
two class hours. Modules will be scheduled in conjunction with
seasonal aclivilies.

Physical Science

PSC 1341 Introductlon to the Physical :
Universe | 3er.
A non-laboratory course iMtended for non-science majors.
Introductory iopics in physics and chemislry are included. A
working knowledge of simple algebra is recommended. PSC
1341 and PSC 1311 do nol have to be takenin sequence Three
class hours,

PSC 1311 Introduction to the Physical

Universe It . 3ecr.
A non-laboratory course intended for non-science majors.
(ntroductory topics in earth science and astfonomy are included.
PSC 1341 and PSC 1317 do not have to be taken in sequence.
Three class hours.

PSC 1512 Energy Systems and

Natural Resources: 3cr.
A sludy of our energy fuels and other nalural resources, their
use, economics and supply. The methods of resource recovery
and procassing, along with the associated environmenial etects
will be included. Field trips. Three class hours, -
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' Physics -

PHY 1023C Gieneral Physics | 4cr,
Pre or corequisiles: MAC 1114 and MTB 1322. Subject maller
includes mechanics, heat, and sound. This courss is designed
tor students not majoring in the physical sciences. Five class
fours.

FHY 1024C General Physics It 4 cr.
Prereduisite: PHY 1023C. Subject maller includes electricity,
magngtism, light, and some modern physics.. This course is
designed for sludenis not majoring in the physical sciences.
Five class hours.

Plumbing and Pipefitting
These courses do not apply toward a degree.

BCT 0501 Plumbing Principles | 2 cr.
An introduction 1o the equipment and tools used in rhe plumbing
industry. The safety and use of the tools and equipment used by
the majonty of plumbers and pipefitters are included. Four
lecture hours.

BCT 0502 Plumbing Principles Il 2cr.
Emphasizes principles Involved in computing the costs lor
plumbing supplies and completing a Plumbing Contract form.
Securing a permit for installation of Plumbing systems, deter-
mining local requirements for plumbing system construction,
-planning or scheduling wark assignments, and assngmng crews
to tasks are inciuded. Four lecture hours

BCT 0503 Plumbing Principles It 2cr.
Emphasizes taking inventory of plumbing lixtures and suppilies,

evaluating work schedules of work load requirements and

evaluating a task performed for compliance wilh work stand-
ards. Sizing a water supply system is included. Four lecture
hours.

BCTY 0504 Plumbing Principles IV 2cr.
The principles involved in maintaining plumbing systems.
"Removing and clearing of obstructions from lines and drains,
repairing .of water closets, showers, water laucets, replacing
pressure control switches on waler tanks, and installing a
prefabricated air chamber In.a water supply line are included.
Four lecture hours,

BCT 0505 Plumbing Principles V 2c¢r.
The principles involved in blueprint reading and building
spegcilications. Inspection of a plumbing system for compliance
with codes and specificalions is included. four lecture hours.

BCT 0506 Plumbing Principles VI 2cr.
The principles Involved in installing vents, hangers. and sup-
poris. Blueprint reading, specificaticns, and building codes are
integrated into the curricuta. Four lecture hours.

BCT 0507 Plumbing Principles VIl 2cr.
The principles involved in installing drains, traps and cleanouts.
Blueprint reading, plumbing specifications angd local building
codes are integrated inlo the curricula. Four leclure hours.

BCT 0508 Plumbing Principles VIiI 2cr.
The principles Involved in installing bot water/steam systems
and plumbing fixtures, Blueprint reading, specifications, and
local building codes are integrated into the curricula. The many
plumbing products and fixtures and their manufacturers are
included. Four {eciure hours.
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BCT 0511 Pilumbing Practices | 2cr
Pre or corequisite: BCT 0501. The praclical application of the
equipment and tools used in plumbing and pipefitling with a
heavy emphasis on proper use and salety. Eight laboratory
hours.

BCT 0512 Plumbing Practices I 2cr.
Pre or corequisite: BCT 0502. To become proficient in the use of
lhe pipe-view, chain vise. hand pipe. threaders, cutlers and
reaming 100ls, lube cutters or reamers, and flarnng ool and
block. Practical experience in plumbing jobs utilizing these tools
isincluded. Eight laboralory hours.

BCT 0513 Plumbing Practices Ili 2cr.
Pre or corequisite BCT 0503. Practical experiences in the
joining of the various types of pipe used in the plumbing and
pipefiiting industry. Brazing and welding of plpe are included.
Eight laboratory hours.

BCT 0514 Plumbing Practices |V 2er.’
Pre or corequisite: BCT 0504. Practical experiences in the
mainlenance of plumbing systems. Those maintenance jobs
which are frequenily performed by plumbers are performed.
Cleaning and adjusting gas burners, checking steam pressure
gauges for malfunclions, cleaning a steam pressurée regulator
valve and cleaning deposits from a fire tube boiier are included.
Eight laboratory hours.

BCT 0515 Plumbing Practices V 2cr.
Pre or corequisile: BCT 0505. The practical application of
building water distribution lines. The use of blueprints, specifica-
tions, and codes i5s integrated into the experiences, Eight
laboralory hours.

BCT 0516 Plumbing Practices VI 2cr.
Pre or corequisite: BCT 0506. The practical application of
installing soil or waste back venis, vent terminals (roof-flashing),
pipe sleeve or thimble through a wall, ceiling, or floor and
securing horizontal and verica! lines lo various conslruction
materia) surfaces with hangers are included. Eight laboratory
hours.

BCT 0517 Plumbing Practices VIl 2c¢r.
Pre or corequisite: BCT 0507. The practical applicalion of
installing septic tanks, backfilling a graded drain line, making a
water test on 2 building dram. roughing-in of waste lines and
venls., and inslalling of various types of drains. lraps and
cleanouis. Eight faboraiory hours.

BCT 0518 Plumbing Practices VIII 2cr.
Pre or corequisile: BCT 0508. The practica: application mvolved -
in inslalling hot waler/steam systems and plumbing fixtures.
Eight laboratory hours.

Political Science

INR 2002 World Perspectives: An Introductian

to International Relations 3cr.
Prerequisite: POS 2041 or consent of instructor. A sludy of the
basic principles and actors of the international system with
emphasis on the pasl, present, and possible fulure roles of the
United States in world aftairs. Three class hours. -

POS 2041 American Federal Government 3cr.
A study of the theory, organizalion, principles, and functioning of
the Federal Government, emphasizing relationship of tHe
individual 1o the government and study of the U.S. Constilution.
Three class hours.

POS 2112 State and Local Government 3er.
Study of state, county, and municipal govemmenl with empha-

" sis on the newer tendenciss in local govemmenl. Three class

hours.



Psychology

DEP 2002 Child Psychology - 3ecr.
This course is a study of the evolving child from birth to
adolescence. Incluged in the course are seleclions on genetics,
environment, learning, motivation, and a description of the
several stages of childhood including prenatal, Infancy, pre-
school, and the elementary school Three class hours.

DEP 2302 Adolescent Psychology 3cr.

This course is a study of the child from the onset of puberty to
adulthood. Emphasis is placed on the unique problems encoun-
tered during these years pertaining to the physical, emotional,
social, famitial and educational growth of the adolescent. Three
¢class hours, -

DEP 2401 Psychology of Adulthood 3ecr
This course focuses on the pradiciabls crises of life encountered
between the ages of 18 and 50. Three class hours.

DEP 2931 Parent and Chlid Interaction 3cr.
This course is designed to give the student the background
underlying parent-child communicalion skills. Materials from

several disciplines—communication theory, psychology, seclol-,
ogy, and child}davelopment—are incorporated. Three class

hours.

EXP 1600 Creative Thinking and Imaglnation 3 cr.
Ideational sources of creativity; nature and utilization of imagina-
tion; theorles and application of creative thought and problem
solving. Emphasis is on the impontance of imagination ir all
walks ol lite and work. "Brainstorming” and case method
approaches are stressed. Methods of screening and impiement-
ing ideas are studied. The objectives of the course include
instilling an awareness of the vital importance of creative effort
and stimulating the student's ability to utllize the creative
approach 1o his/her lite and work. Three class hours.

PSY 1000 Introduction to Psychology dcr.
An introduction {0 the field of psychology wherein the student
becomes better acquainted with the human being as a bio-social
organism. Toples Include: scientific method in psychology,
interaction of heredity and environment, receptor mechanisms,
perception, basic statistical concept, intelligence, motivation,
emotion, learning, normal and abnormal reaction to frustration,
psychoiherapy, and personality struclure. Three class hours.

SOP 2711 Futuristics-Learning to

Live with the Future 3cr.
Futuristics or lhe study of possible allernalive futures will be
fundamental {0 personal growth and 10 the development of world
consciousness in the next two decades This course is designed
10 prepare the individual for living with rapid changes of the
fulure. The concepl ol “Future Shock™ wil be thoroughly
explored Studenls will attempt 0 understand and devise
creative approaches to solve some of the world-wide problems
such as pollution. poputation explosion. knowledge expansiaon,
and the \nlerdependence of the various naticns of the world.
Sludenls will leam how to create alternative’ fulures by using
crealive thinking techniques and maginalion. Melhods ol
forecasling such as (he Delphi and- Scenarios will be sludied.
analyzed and used in lorcasting possible futures. Three class
hours.

Reading

EDG 1317 Current Approaches and Tutoring
Technliques for Reinforcing :
Reading Instruction 3cr.
See Education.

REA 1105 College Reading Techniques der.
This basic reading course is designed to develop and improve
college reading skills, stressing proficiency in comprshension,
flexibilily of rate, sludy skills in subject areas, tesi-taking
compeience, and vocabulary improvemenl. Praclice with spe-
clalized equipment and materials Is providged. Recommended
for the average student who wishes to improve his/her reading
potential. Three class hours. :

*REA 8000 Reading Laboratory - 4cr
SeeDevelopmental Studies.

RED 2310 Current Approaches In o
Teaching Readlng der
See Education. .

Real Estate

REE 1000 Real Estate Principles and Practices | 4 cr.
A study of the legal and economic aspecis of real estale. This
involves ownership of real properly, the real estate market,
liles, deeds, mortgages, liens, and taxation. it will familiarize the
sludents with the law and its prowvisions unger which the
registrant will operate. Satisfactory completion of this course
permits the student to sil for the Saleman’s License examination
of the Boar@ of Real Estale. (Exam fee required). Four class
hours.”

REE 1030 Real Estate Salesmanship dcr.
Prerequisite: REE 1000. A practical course for the salesman.
Topics include personal attitude and appearancs, oblaining ang
servicing listings, advertising and prospects, showing proper-
ties,.obtaining offers, closing lechnigues, personal referrals, and
opporlunities in real estate sales specialization. Three class
hours.

REE 1100 Real Estate Appralsal 3er.
This is an inlénsive course to impart a broad understanding of
real property appraisal concepts and to teach technical skills
employed in their application 1o residential properties. It is
designed to. give the experienced real estale person a basic
knowledge of appraisal fundamentals. Three class hours.

REE 1300 Real Estate Investment . 3er.
This course is an exploration of investment opportunifies
available today, and the impacl of (axation and financing upon
the goals and objectivas of the investor. Three class hours.

REE 2041 Real Estate Princlples

and Practices tl ) 3ecr.
Prarequisite: 6 months registration as active salesman. De-
signed 1o help prapare the real estale salesperson for the
broker's examination. Major topics include real estate finance,
investment, managemsnt, and appraising. (Exam fee required).
Three class hours.

REE 2091 Current.Issues in Real Estate 3cr.
Prerequisite: REE 1000 or active license. Research, writing. and
discussion in selecled areas which 1he prospective licensee will

encounter in the real estale profession. Three class hours. 99



REE 2200 Real Estate Finance 3cr.
Typical topics considered include the problems involved in
obtaining mongage money, money sources, mortgage liability.
foreclosure proceedings, debts and piedges, tilles and flabilities
of morigagor and morigagsee. Three ctass hours.

REE 2270 Mortgage Broker In Mortgage

Lending 3ecr.

" This course offers an exposure to the principles and techniquas

of morigage financing and brokerage operalions and a back-
ground study of the Florida Morigage Brokerage Act. Three
class hours.

REE 2441 Florida Real Estate Land Titles dcr.

" This course covars the history of Florida titles, abstracts and

ressarching, conveyances and encumbrances, title insurance,
escrows and closings, land descriptions, and various legal
problems affecting land titles today. Three class hours.

Religion

REL 1300 World Religions 3er.
The religious Inclinations of man have found expression In
varied types of worship and many forms of belief and have
produced such religions as the mysteries of Greece and Rome,
Zoroastnanism, Hinduism, Buddhism, Confucianism, Shintoism,
Judaism, Mohammedanism, and Christianity. Each of these
religions «s studied {o discover its teaching and its contribution to
the world of thought and moral uplift. Three class hours.

REL 2210 Old Testament 3cr.
A study of religious thought and expression in the Old
Testament, siudied from a conservalive theological viewpoint.
The historical sefting, authorship, dates, development, and

content of the Old Testamenl documents are covered. Three

class hours.

REL 2243 New Testament 3cr.
A sludy of the lite and teaching of Jesus, and of the baginnings
of church life and thought as reflecled. in the New Teslament.
Three class hours. :

Small Gas Engines
These courses do not apply toward a degree

AER 0371 Small Gas Engines Principles |
An orisntation 1o the basic toofs for small gas engine repair.

Shop salety, tool storage and check-out procedures, and correct -

toal use will be emphasized. Included will be a review of 1ha
metric system. Four lecture hours

AER 0381 Small Gas Englnes Practices | 2cr.
The praclical application of the basic tools for small gas efigine
repair with emphasis on shop safety, tool selection, tool slorage
and check-out, and proper use. Eight laboratory hours.

AER 0372 Small Gas Engines Principles Il 2cr.
An introduction to the principles of operation of internal
combustion engines. Emphasis will be on four cycle angines,
ignition theory, carburetor theory and troudble-shooting. Four
Iscture hours.

AER 0382 Small Gas Engines Practlces i 2cr.
The practical application of four cycle theory, ignition theory. and
carburetor theory. Heavy emphasis will be placed on four cycle

. engine frouble-shooling. Eight laboratory hours
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" AER 0271 Small Gas-Egines Principles Vil

AER 0373 Small Gas Engines Principles Hi 2cr.
An Introduction to the principles of operation of two cycle internal
combustion engines. Emphasis will be on tune-up and trouble-
shooting procedures. Four lecture hours.

AER 0383 Small Gas Engines Practices I 2cr.
The praclical application of two cycle engine theory, in repair of.
two cycle engines. Emphasis will be on tune-up and trouble-
shootirg procedures with equipment found in Industry. Eight
laboratory hours. .

AER 0374 Small Gas Engines Principles IV 2c¢r.
To provide experience in disassembly, inspection, repair proce-
duras, assembly, finishing and testing. Includes tap and die use,
broken stud removal, basic oxy-acetylene torch use, cylinder
honing, valve facing, seat facing and general overhaul proce-
dures. Four lacture hours.

AER 0384 Small Gas Englnes Practices IV 2cr.
An Introduction to overhaul procedures used on iwo and four
cycle gas engines. Includes a study of why and how to use
equipment in honing, lapping. fitting. replacing, recondilioning
and general overhaul procaduras. Eight laboratory hours

AER 0411 Small Gas Engines Principlaes V 2cr.
Fundamenlals of outboard engine construction, ignition, carbu-
relion, cooling systems. lower units, and accessories. Trouble-
shooting and repair procedures are also covered. Four lecture
hours.

AER 0431 Small Gas Engines Practices V 2cr.
To provide experience in oulboard engtne repair including
trouble-shooting, disassembly, inspection, repair procedures,
assembly. and testing. The student will troubte-shood, disassem-
ble. and reassemble shop-owned units and run angines in test
lank. Eight laboratery hours.

AER 0377 Small Gas Engines Principles VI 2cr.
To gain knowledge of the two-stroke engine as applied to chain- -
saw repair. Includes ignition, carburetion, lubrication, accesso-
ries, and construction of engine necessary tor operation. Four
lecture hours.

AER 0387 Small Gas Engines Practices VI 2¢r.
To provide experience in disassembly, inspection, repair,
assembly and operalion of the basic components of the chain-

.saw. Includes ignition, carburetion, chain repair and overhaul

practices. Eight laboratory hours.

AER 0601 Small Gas Englnes Principles Vi 2cr.
Covers basic motorcycle engine construction, assembly, disas-
sembly o include ignifion, carburetion, transmission, wheel
repair, wiring and troubig-shooting. Four lecture hours.

AER 0611 Small Gas Engines Practices VII 2cr.
To provide experience in molorcycle repalr including wgnition,
carburetion, transmission. wheel repair, wiring and irouble-
shooting. Eight laboratory Hours.

2cr.
Fundamentals of small gas engine shop operation. Includes
using a parts inventory, organizing and planning. selling small
engines, supervising other employees, and customer relations.
Four Jecture hours,

AER 0275 Small Gas Engines Practices Viil 2cr,
Fundamentals and practical experience in small gas engine
shop operation includes using & paris invenlory, organizing and
planning, selling small engines, supervising other employeas
and customer relations. Eight laboratory hours.



Sociology

MAF 1002 Families in Transition 3er.
This course explores the history of the family in America. It
includes recent past evemts and movements that have affected
family lifs, the functioning of the family through various life
stages with variations in ethnic, racial, and social class
subgroups in American society, and the prospects for the family
tn the futura. Three class hours.

MAF 2001 Marriage and The Family 3cr.
A sociological analysls of preparation for marriage and adjust-
ment to family lite. Topics such as dating, mate selection,
interparsonal relations, sexual adjustment, finance manage-
ment, child rearing, and famlly problems may be covered in tha
course. Three class hours. .

S0C 1243 Death In America ' 3er.
This course probes mortallty, its psychological ang social
consequences and the problems it poses for modern Ameri-
cans. Combining history and recent research findings, the series
lluminates such little-discussed 1ssues as - grief, euthanasia,
sulcide, life after death, the dying patient, widowhood ang the
impact of the threat of world holocaust. (Eguivalent to three
class hours).

S$OC 2000 Introduction to Soclology 3cr.
The study of human behavior as a product of group membership
and social interaction. Basic concepts include; cullure, social
organization, soclat change, social control, social power, social
movements, role and status, crowd behavior, race and ethnic
relaions, community, populalion, soclal class, and social
mobility. Three class hours.

SOC 2020 Social Problems ' 3cr.
American soclety is viewed as a social system whose idsology
and values produce condiions defined by its members as social
problems. Emphasis is given to the nature and cause of, and
solutions to, these problems. Three class hours.

S0C 2110 introduction to Crime

and Dellnquency 3cr.
Crime and delinguency will be viewed' as aspects of socially
defined deviant behavior. To be Investigated are cultural nature,
etiology, casual theories, problems of penology, and programs
for treatment and prevention. Three class hours.

SOC 2700 Women In American Soclety 3cr
An overview of women’s changing roles in American Soclety,
17th Century to the present. Emphasis will be ‘placed on
individual wormmen and their confributions. Curreni problems will
be examined. Three class hours,

SOC 2940 Applied Soclology - : dcr.
Prerequisite: SOC 2110 or SOC 2000 or SOC 2020 or SOW
1020. Minimum of 15 hours work at'Paseo-Hernando Communi-
ty College. GPA 3.0 and consent of tnstructor. A limfited number
of students are placed with community -agencies to serve as
closely supservised volunteer warkars. Acadernic credit js given
for satisfactory cornpletion of 86 hours of seminar and field work.
Weekly meetings with the instructor ang & final summary paper
on the field experience are required? Six class hours.

SOW 1020 Introductlon to Social Welfare 3er.
See Human Services

Spanish

SPN 1100 Beginning Spanish 3ecr,
A beginning course covering the fundamentals of Spanish
grammar. The communication skills of hearing, speaking,
reading, and wrillng are developed simultaneopusly. Course
material is supplemented with simple prose i{exts and audio-
visual aids. Three class hours.

SPN 1200 intermediate Spanish 3er.
Prerequisite: SPN 1100. A thorough review of the principtes of
grammar. Composition and conversation planned 1o develop a
baslic active vacabulary and facillty In undarstanding written and
spoken Spanish. Three class hours.

SPN 2240 Spanish Conversation 3or.
Prerequisite:: SPN 1200, or consent of instructor A continuation
of SPN 1200. This course provides imensive study and drill In
Spanigh pronunciation, listening comprehension, and develop-
ment of convarsational skills, Three class hours.

Speech

JOU 2100 Journalistic Writing and Reporting  3cr.
See English.

ORI 1000 introduction to Oral Interpretation - 3 cr.
The focus of this course Is on the selsctlon, interpretation, and
preparation of literature for oral presentation. Tha student will
read aloud from prase and poetry, Including selections from
dialogue. Three class hours.

RTV 1000 Introduction to Broadcasting 3er.
Introduction to the principles, tools, and sklfls involved in radto
and television broadcasting. Three class hours.

SPC 1600 Introduction to Public Speaking 3cr.
This course provides practice in the preparation and delivery of
various professional public address forms such as narrafion,
demonstratian, inquiry, reponting, evacation, and aral interpreta-
tion. Listening and analytic skills will be shressed through
student appraisals of both professional and class speeches,
including those audio and video taped. Three class hours.

Teacher Aide

EDG 1315 Preparation of instructional Materiais 3 cr.
This course provides knowledge, techniques, and skills for
preparing Instructiona! materials for use in elementary and
secondary schools. Topics Included are: printing and handwrit-
ing, leftering and printing 'tools, laminating and transparency
technigues, audio recording and duplication, slide production,
and basic operation.of audlo-visual and reproduction equip-

ment. Three class hours.

EDG 1316 Tutoring Management

-and Techniques - 3cr.
This course is designed to provide teacher aides with knowl-
edge and skills necessary to facllitate larning when tutoring
students of various ages. Topics Include: the Role of the
Teacher Aige, Principles of Working with Children, Basic
Principles of Leaming, -Varlous Approaches and Techniques of
Facilhating Leamning. While designed for teacher aides, this
course is open to all interested students. Three class hours.
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EDG 1317 Current Approaches and Tutoring

Technk‘ues for Reinforcing Reading

Instruction : 3cr.

This course Is designed to provide leacher aldes with skills for

sffectively implementing tutoring activities for students in the

elementary and secondary schools. While designed for teacher
) ﬁi:es. fhis course is open to all interested students. Three class

urs, .

EDG 1318 Current Approaches and Tutoring
Techniciuas for Reinforcing Mathematles

instruction 3cr.
This course is designed to provide teacher aides with skills for
Implementing tutoring activitias for mathematics students in the
elementary and secondary schools. While designed for teacher
;a:;des, this course is open o all interested students. Three class

urs.

EDG 1942 Teacher Aide Practicum 3cr.
Prerequisites: ENC 1101, EEC 1001, EDG 1315, EDG 1316:
MGF 1113 or MAT 9013. The student will be assigned to schoo!
settings to gain experience as a teacher aide. The experience
will be structured by objectives, monitored, and evaluated.

Welding

~ These courses do not apply toward a degree

MTR 0051 Weiding Principles | 2c¢r.
An introduction to the auxiliary equipment and tools used in the
welding Indystry. The salety and use of hacksaws, power-
drilling equipment, power hacksaws, iron-working machines,
wire brushes, and power grinders. Four lecture hours.

MTR 0052 Welding Principles II 2cr.
Emphasizes principles In those types of welding which require
the use of oxygen-acetylene gases. Welding of mild steel,
brazing, silver soldering, and torch cutting. A begianing course
in welding princlples for oxy-acetylene. Four lecture hours.

MTR 0053 Welding Princlples i 2cr.
dentification of metals and thelr uses and working wih
biueprints. Reading and interpreting detail sketches from bive-
prints, drawing skelches, researching technical publications tor
welding standards, selecting metals for fabrication rom blue-
print spacitications are covered. Four lecturs hours:

MTR 0054 Welding Principles 1V 2cr.
Emphasizes principles in those types of welding which require
the use of shielded metal arc welding (SMAW). A beginning
course In welding principles for SMAW. Four lecture hours.

MTR 0055 Welding Principles V 2cr.
Emphasizes principles in those types of welding which require
the use of SMAW in welding carbon steel, plug or slot welding
and welding of pips joints. An advanced course in welding
principles for SMAW, Four lecture hours.

MTR 0056 Welding Principles Vi 2cr.
Emphesizas principles of finishing metal surfaces, tesling
metals and Inspecting weids. The principles ol SMAW in
fabrication of tubing systems, welding heat and comosion
resistant stainless steels, welding cast iran, hard surlacing and
cutting. Four lecture hours.

MTR 0057 Welding Principles Vil ’ 2er,
Emphasizes the principles invalyed in the operating of Metallic
and Tungsten Inert Gas Welding Equipment (MIG, TIG). Four
lectura hours.
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MTR 0058 Welding Principles Vill 2cr.
An Introductory course 10 supervision in the welding industry.
Planning and scheduling work assignments, assigning work to
others, improving work mathods, interviewing job applicants, in-
service for employesas, preparing annval shop budgets, receiv-
ing and recording new shipments of supplies, estimaling cosis
of repairs and fabrication and preparing estimates of labor and
material costs and preparing job estimate sheets are empha-
sized. Four lecture hours. '

MTR 0061 Weldlng Practices | 2cr.
Pre or corequisite: MTR 0051. The practical application of the
auxihary equipment and tools uvsed in welding with a heavy
emphasis on proper use and safety of tools and equipment.
Eight laboratory hours. .

MTR 0062 Welding Practices Il 2¢r.
Pre or corequisite MTR 0052. To become proficient in setting
up oxy-acetylene equipment, lighting the torch, carrying a
puddle and making good beads in the application of welding
ferrous and non-ferrous metals. A beginning course in welding
praclices for oxy-acetylens. Eight laboratory hours.

MTR 0063 Welding Practices Il 2cr.
Pre or corequisites: MTR 0052, MTR 0062, and MTR 0053. An
advanced course in welding practices for oxy-acetylene. Gas
welding, brazing, silver brazing, lead soldering, hand forging,
shaping metals, removing distortion, and cutiing. Eight laborato-
ry hours.

MTR 0064 Welding Practices tV 2cr.
Pre or corequisite: MTR 0054. To become proficient In removing
or replacing SMAW equipment accessories. Use o ine chipping
hammer in chipping slag, clamping metat work to prevent
dislortion and tack-welding, sefting up and tack-wediing in the
various positions are emphasized. A beginning course In
walding practices for SMAW, Eight laboratory hours

MTR 0065 Welding Practices V 2 cr.
Pre or corequisites: MTR 0054, MTR 0064, and MTR 0055. To
bacome proficient in the use of SMAW In-welding carbon steel,
plug or slot welding and pipe joint welding. The use of work
orders, skeiches and blueprints are incorporated into the
practical application. Eight laboratory hours.

MTR 0066 Welding Practices VI 2cr.

Pre or corequisites: MTR 0054, MTR 0064, MTR 0055, MTR
0065, and MTR 0056. To become proficient in finishing metai

-surfaces, lesting metals and inspecting welds. The use of

SMAW in fabncating of lubing systems, welding heat and
corrosion resistant stainless steel, welding cast iron, hard
surlacing and cutting. Eight laboratory hours.

MTR.0067 Welding Practices VII| ' 2¢crn
Pre or corequisite: MTR 0057. To become proficlent in disas-
sembling and cleaning the TiG and MIG' torch assembly and
cleaning metals with solvents. The use of TIG and MIG in
welding the various metals and alloys. Eight laboratory hours.

MTR 0068 Welding Practices Viil ' ) 2cr.
Pre or corequisiles: MTR 0062, MTR 0063, MTR 0064, MTR
0065, MTR 0066, and MTR 0067. To bacome proficient in the
tabrication of metal products. The use of welding equipment in
perlorming struciural or equipment welding and culling opera-
tions. Blueprint reading. work orders and skelches ara Integrat-
&d into lhe welding performances. Eightiaboratory hours.



FACULTY

Abboft, Glen C., Adjunct Faculty, Business Law, North
Campus; 8.A., University of Florida

Acker, David L., Adjunct Faculty, Banking, North Campus;
Onhio University School of Banking

Albertson, Harry T., Assistant Director of Development;
B.A., University of South Florida; M.A., University of South
Florida

Allen, Carol A., Insiructor, Language Aris, North Campus;
B.A., West Virginia Wesleyan College; M.A., Wayne Slate
University

Anderson, Susan L.', Supeyvisor, East and North Campus
Learning Resource Centers; B.A. University ol Colorado;
M.L.S., Drexel University

Arleo, Nova G., Program Dirsctor, Cosmelology; North
Campus

Austin, Robert 8., Jr., Diractor of Business Aflairs; 8.S.
Jacksonville University, C.P.A. '

Barnett, Beverly, Adjunct Fgcully, Real Estate, West Carn-
pus; Adjunct Program Coordinator, Real Estale; American
Institute of Banking

Beeman, Norman C., Adjunct Faculty, Buliding Construction
Technology, Wes! Campus; Lawrence Technical School; Har-
fung School of Engineering

Behanna, Marianne W., Adjunct Facuily, Biological Science,
West Campus, B.S., California State College; M.Ed., University
of South Forida

Blommel, Linda S., instiuctor, Data Processing, East Cam-
pus; Program Direcior, Dala Processing, B.A., St. Leo Coflege

Breedlove, Patsy J., Program Superwsor Division of Em-
ployment Tralnmg, Norrh Campus

Brick, Peter O., Adjunct Facullty, Business Law, West
Campus; B.A., Unlversity of Connecticut

Brinzo, Ruth T., Adjunct Facuity, Mathemalics, North Cam-
pus, M.Ed., University of Florida

Brooks, Gayle W., Insiruclor, Secretarial Science, North
Campus; B.S., University of Tampa; M.A., University of South
Florida

Brown, Gladys P., Assistant Direclor for Dlws:on of Employ-
ment Tra:mng, North Campus

Browning, Eva B., Librarian, NorthCampus; B.A., Florida
State University; M.L.S., Florida State University

Brunson, Thad N., Adjunct Facullty, Pholography, Norih
Campus,;B.A., Middle Tennessee Stats University

Burbano, Cheryl B., Program D':recfor/Counselor Women's
Outreach Program, East Campus.; B.A., Sl. Leo College; M.S.,

University of South Florida .

Burbano, Juan R.; Adjunct Faculry, Spanish/Mathematics,
East Campus BA., St Leo College; M.A., University of South
Florida

Carreras, Desi E., instructor, Plumbing/Building Trades,
North Campus; Princlples of Work Management, Rarltan Arse-
nal

Clemons, Paul H., Adjunci Facully, Political Sclence, North
Campus; AB., Asbury College; M.Div., United Theology Semi-
nary; M.A., Trinity College; Th. D., National Christian University

Coffman, Carol L., Counselor, West Campus; B S., Universi-
ty of Missouri; M.S., Western Keatucky University

Contento, George, Instructor, Paramedics Program, Wesl!
Campus; Hunler Belleve School of Nursing

Deen, Thomas J., Jdr., Adjunct Faculty, Business Administra-
tion, North Campus; A.B., Stetson University

DelLeon, Yvonne A., instructor, Secrefarial Science, West
Campus; A.A., Hillsborough Community Collegs; B.A., Universi-
ty of South Florida; M.A., University of South Florida

deMeza, David A., Instructor, Language Arls, West Campus;
B.A,, State Un}versny College New York; M.Ed., State University
of New York

Dixon, Willie G., /nstructor, Employability Skills, East Carmn-
pus; B.S., Tennessee State University

Dunne, WM. Carolyn, Insiructor, Nursing, West Campus;
B.S.N.E., Catholic University of America; M.A, Teachers
College Columbia University

Durrance, Gary E., Adjunct Facully, Physical Educalion,
Wast Campus; A.A., Sl. Petersburg Junlor College; B.A., Eckerd
College

Eason, Larry E., Insiructor, Biology, East Campus; B.A.,
University of Florida; M.A., University of South Florida

Ergle, Omar H., Jr., Direclor, Vocational/Technical Pro-
grams; B.SA., University ot Florida; M.A., University of Florida;
Ed.D., Nova University

Estey, Welllngton E., Campus Dean, West Campus; B.A.,
University of South Florida; M.A., University of South Florida;
Ed.D., Nova University

Faso, Francis J., Adjunct Faculty, Real Estate, East Cam-
pus; Washinglon State College

Fast, - Connie F., Admisslon Specialist/Program Planner

" Wesl Campus; B.A., University of South Carolina; M.Ed.,

Ciemson University

Fisher, Herbert A., instructor, Mathemalics, North Campus;
B.S., Allen Universliy; M.Ed., Florida A&M University

Floyd, Thomas D., Assistant Campus Dean, West Campus:
B.S., Florida A&M University; M.N.S., University of Souih
Dakota; Ph.D., University of Florida

I
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Frederiksen, Robert R., instructor, Law Enforcement. Eas!
Campus; Direclor, Police Academly; Program Direclor, Criminal
Justice-Law Enforcement; B.S, Universily of Tampa

Gagnon, Richard R., /nsiructor, Distributive Educalion.
North Campus; Program Coordinalor, Distributive Education:
AA., Pasco-Hemando Community College; B.A., Universily of
South Florida; M.A., University of South Florida

Garrity, Raymond M., Program Director, Human Services,
West Campus; A.A., Pasco-Hemando Community College;
B.A. Sl Leo College M.A. , University of South Florida

Gllmore, Harley C., Adjunct Facully, Building Consiruction
Tochnology, Wesl Campus B.C.E., University of Florida
Gilmour, Randolph M., Instructor, Building Tradss, East
campus

Gottry, Theodore A, Ad/unc! Faculty, Business Administra-
tion, Wes! Campus; B.C. E , University of Florida

Granger, George G., Adjunct Facully, Soclology, North
Campus; B.A., Wayne State University; M.A., Oakland
Univarsily

~ Gude, Frank C., Supervisor, Buildings and Grounds

Gude, Leonard E., Financial Aid/Velerans Affairs Specialist,
A.A., Pasco-Hernando Community College; B.S.B.A., University
of Florida

Hall; Franklin W., Jr., Adjuhct Facully. Psychology, Norh
Campus; B.A., University of West Fiorida; M.A., University of
West Florida

Hansen, Myron M., Adjunct Faculty, Art, West Campus;B.S.,
Dana College; M.A., Universily of Norlhern lowa

Helfrich, David C., Instructor, Behavioral Science, West
“Campus; B.M., University of Rochesler; M.Ed., University of
Floriga; Pn.D., University o! Georgia

Henley, Lee O., Adjunct Facuily. Criminal Justice, Wes!
Campus. A.A., St. Petersburg Junior College; 8.A., University of
Soulh Florida

Henton, Mae L., Leaming Laboralory Specialisl, North
Campus, A.A., Housatonic Communily College; B.S., Southern
Connectlcut State College

Hlllen, Matthew T., instructor, Business Adminisiration. East
Campus, B.S., University of Dayton; M.A., University of Pills-
burgh

~Mlad, Gregory M., Learing Laboralory Specialist, East
Cempus, B.E., Universily of Miami; M.E., California State
AN

Hollley, Richard P., Adjunct Faculty, Physics,.West Campus;
B.S., Fairleigh Dickinson University

Holllngsworth, James L., insirucior, Social Sclence, West
Campus; B.A., University of Texas; M.A, Texas Chrislian
University; Ph.D., Taxas Christian University

Holmes, Deborah J., instructor, Language Arts, East Cam-
pus; A.A., Valencia Communlty College; B.A,, Flonda State
University; M.A., Florida State University

Hopkins, John C., Coordinalor of Counseling, East Campus;

8.5., East Texas Stale University; M.A., East Texas State

Universﬂy

Jacobs, Glenn H., Admission Speaahst/Program Planner,

Wast Campus; B.S., Sletson University; M.B.A., Sletson
- University
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Jay, Barbara B., Adjunct Facully, Photography, East Cam-
pus, B.A., University of South Florida

Johnson, Aleta J., Career Informalion Specialisl, North
Campus;B.A., Lincoln Bible Instilute

Johnson, Harold M., Adjunct Faculty, Physical Educalion,
Wes! Campus Pro/ess:onal Gollers Associalion

Jones, Milliton O., President, B.M., Stetson Universily;
M.R.E., New Orleans Baptisl Theological Seminary; M.S.M.,

New Orleans Baptisl Theological Seminary; Ph.D., Florida Slate

University; Post-Doctoral Fellow, American Council on Educa-*
tion

Judson, Robert W., Jdr., Campus Dsan, East Campus; B.S.,

Florida A&M University: M.Ed., Florida A&M Universily

Kandzer, Jerry W., Jr., Provosi, East Campus; B.S., Lenoir
Rhyne College; M.A., Appalachain State University; Ph.D.,
Michigan State University .

Kendig, Harlow E., Jv., Director. Administrative Services

Konarzewski, Richard, Assisiant Supervisor, Buildings and
Grounds

Kosuda, Kathleen, Librarian, West Campus; A.A., Fulton
Montreal Community College; B.A., Siate University of New
York al Albany: M.L.S., State University of New York at Albany

Kranz, Carla, Instructor. Humanities/Music: Wes! Campus;
8.A.. Slippery Rock State College: M.M., University of Soulh
Florida

Lally, James P., Instruclor, Electronics Technology, West
Campus. A.S.E.T., Hillsborough Community College

Landers, Roger R., Adjunci Faculty, Social Science, North
Campus; B.S., Middle Tennessee State University; M.Ed.,
Middle Tennessee State University

Larsen, Milton, instructor, Horticutiure. East Campus

Lemire, Roger G., Insiructor, Carpentry/Building Trades.
West Campus. Prograrm Direclor. Building Construction Tech-
niology Pragram

Leone, Arthur A., Adjunct Facully. Spanish, West Campus;
BA., Pennyslvama S!ale University: M.A.. University of Pitts-
burgh

Lester, John M., Systems Analyst: B.A., University of Souih
Florida

Little, William G., Adjunct Faculty, Banking, Easl Campus,
B.S.; Stale Universily of Virginia: M.B.A., University of Florida

Longhlll, Margaret M., Instructor, Hurnanities, North Carn-
pus; B.A., Edgecliff College; M.A., Xavier University

Magoulis, BIll, Insiructor. Business Adminisiralion, Wast
Campus; B.S., Fairleigh Dickinson University; M.B.A., Fairleigh
Dickinson Universily C.P.A.

Marsh, Robert G., Adjunc! Faculty. Social Science. North
Campus: B.S.. University of Tampa; M.A.. Univarsity of South
Florida

Matson, Davld L., /nstructor. West Campus: Program Direc-
{or Eleclronics Technology: A.S.E.T., Hillshorough Community
College: B.E.T.. Universily of South Florida



McGee, Margaret fe v Palinting
Nornth Campus: BA. ey { Sruth Fionoas MEFA
Univarsity of South Fic i

McGeehan, Hugh ...« oo feolly ceal Eslales A
Selon Hall University

MacMillan, GInny, fonat Frocren Coocinalor Teacher
Alde Program, Wesl G 1111 / wvarily of South Florida
M.A., Northern Arizong | ;

Moore, James R., Conwnun Soveanor Speciahs, West
Campus,;B.S., indiana L/ 1=ily

Morgan, Adella C, “ciuro! Faci !t Phiysical Liucalion
West Campus; Ladies “ic casicpia s Arsouimlion

Moses, Willlam L.« o0 Lol Soence. West
Campus; AB., Merce vz [ Universily of Sauth
Florlda

Mullerl, Patricia, Le. /1 17 e Specatist, West Gam-
pus; A.A., State Univer-ily « [ 1le s S0 Helstre University
Myers, Edward £, ,iun Joouly heal Eslale West
Campus; A.B., Georg: ' HIRT dnivereily: LL B George-
town University

Nall, Kenneth R., /o0 catnwine foucation, West
Campus; A.A,, St. Pele i el AL Universily of
South Florida

Nelson, Dorothy Il Weirel West Campus:

B.S.N., Marguetie Univ

Nelson, John W., ¢
B.S., University of Flor

kg, West Cainpus:

Newsome, Dwight . ciocion g onatios

pus, B.A., University ¢ Fluride. b, e

Florida .

Nickels, Frank L., /=0 ot Bocioc s Adimiaiialion, 1es
CampUS.' BA‘ Umyer iy ol Soulh FHlaraa.d - Univisrstly Al
Mississippi; EA.D., Novi Hinzray

Norris, Lewis D., fici o ol o Froaem Line e
tor, Diesel Machanics oo

Novak, Leroy F., C v mator 1 (Conehng. Wes! Campus
8.5., Mankato State U | byt Manhale Siate Unjversiy
O’Berry, Cheryl V., (oo Seor tanal Scence. Last
Campus; AA., Pasco 41 =il Doty wnlisae: B A, St
Lao College;, M.A., Ur =il ot Sauih Flonds

O’'Brlen, Dora M., G [ abdvtiony Speciahist £ast
Campus:8.S..Marst =il ivverery WA Blorshall Universtty
Ollvares, Louls F., @ o/ ioe Busmess Admimslation,
North Campus; B.A,, Ll v sty of ouin Flondar WA univers-
ty of South Florida

Olson, Harriet M., ulive Assistant to the Prasudent
Parker, George F. . it Eaculty Busness Adminis
tration, West Campus 51 1 clorsbarn Jinior Sollege B A,
Universlty of South Flo i P/

Parker, Nancy T., /ool Faculy Snahsh West Canjpus.
B.A., Unhversity of Geurmi [/ A Lirversiy ci Gacigia
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Community College; B.S.N., Queens

* Soulh Florida
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st Coordinator, Learning Resources
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siructor, Behavioral Science, Easl
>f South Florida; M.A., University of
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2 University
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stern Baplist Theological Seminary.
Florida; Ed.S., University of Soulh
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B.S.. St. John's University: M.A.,
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Stanaback, Richard J., Instructor,

. Campus, B.A.. Rulgers University; M.A., Un

~Stout, Bonlta T., Adjunct Facully, Pars

pus; R.N., Columbus Hospital School of Nur:

- Sugg, Marjorle A., Director of Academi

Officer; B.A., Bryn Mawr College; M.A., Rulg

Sutherland, Bruce, Continulng Educatic
Campus; B.S., Edinborg State College; M.
State College

» .Templeton, James P., Instructor, Nat

Sciences, West Campus; B.A., Central Methc

 Eastem Michigan University

: ."‘"Thomasson,' Sylvla M., Campus De:
» . B.S., Florida Southern College; M.A., L

Florida; Ed.S., University of South Florida

Tiller, B. Joan, instructor, Secretarial Sci
Program Direclor, Business, A.A., St. Pet

_lege; B.A., Universtly of South Florida; M.A.,

Florida

Tillerson, Agnes C., /nsiructor, Nursi.

“ B.S.N., Villa Maria College; M.S.N., Boston |

Turner, Hugh J,, Jr'., Vice President,
Academy; M.A., Boston University; Ed.S., L
E4.D., University ot Florida

Verge, Clayton J., Jr., Adjunct Faculty,
B.A,, Sl Leo College

- Wallin, Joyce A., instruclor, Business

Campus; A.S., Lincoln Trail College

e, East
‘exas

15t Cam-

5, EAVEO
sity

st, East
7y Rock

nmenlal
e, M.S.,

Campus;
 Soulth

Campus;
nior Col-
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Campus;

Military
[ Florida;

Zampus;

1s, North

Walton, Hugo W., Conlinuing Education Specialisi, North
Campus, A.A.. Jones Junior College; B.S., University of Souther
Mississippi

Watkins, William F., instructor. Small Gas Engines, East
Campus; A A., Hillsborough Community College; B.S., Universi-
ty of Tampa; M.Ed., Unwersily of Tampa , .

Wayne, Alan, Adjuncl Facully. Building Construction Technol-
ogy. Wes! Campus, 8.8., City Coliege of New York; M.S., City’
College of New York

Welskopf, Witllam, Counselor, East Campus; A.A., St
Thomas Seminary; B.A., St. Bernard Seminary, M.A., Universily
ol Zouvain; M.A., University of South Florida; Ph.D., Florida
State University

Westrick, Robert W., Provost, West Campus; B.A., Bellar-
mine College, M.Ed., Xavier University, Ed.D., University of
Alabama

Wilber, Mary A., Instruclor. Mathemalics, West Campus;
B.A., Ruigers Universily; M.A_, University of Soulh Florida

Wilson, William F., Coordinator of Admissions/Student
Records; A.B . Hillsdale College; M.A., Michigan State
University

Wollam, Michael B., Instructor, Nalural Science, North
Campus, B.S., Florida Atflanlic University; M.A., University ol
South Floriga

Yant, James C., Coordinalor of Counseling, North Campus.
A.A,, Hampton Junior College; B.S., Bethune-Cookman Col-
lege; M.Ed., Florida A&M University

Young, Earl, Adjunct Prograrm Coordinalor, Banking Program,
East Campus: A A., University of South Florida
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